BOJIFOrPAACKAA OBJIACTb
MANJACOBCKUA MYHULIUMNATIbHbIA PAUOH
AOMUHUCTPALINA CTENHOBCKOI'O CEJIbCKOIo NOCEJIEHUA

MOCTAHOBNEHWE
n. BuwHeBKa
«08» HosGpA 2022r. Ne 113

O6 yTBepxXaeHMM AAMUHUCTPATUBHOIO
pernameHTa npepocTaBneHus
MyHULMNANbLHOM yCnyru no gade
NMUCbMEHHbIX Pa3bACHEHUN
HanoronnatenbLMKam No Bonpocam
NPUMEHEeHUsA MyHUUUunanbHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB O MECTHbIX Hanorax u
cb6opax

B cootBetctBUM Cc PepeparnbHbiM - 3akoHOM OT 27.07.2010 Ne 210-9®3 «O6
opraHvM3aumn  nNpeaocTaBfieHMs  FOCYAAPCTBEHHbIX WM MyHMUMMNANbHbBIX  YCNyr»,
depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-03 «O6 06uwmx NnpuHUMNax opraHnsauum
MeCTHOro camoynpaseneHna B Poccunckon ®egepaunn», HanoroBbiM KoOLEKCOM
Poccunckon ®epepauumn lNoctaHoBneHnem agMuHuctpauum CTENHOBCKOrO CENbCKOro
nocenenus ot «20» ceHTabpsa 2018r. Ne 70 «O6 yTBepxxaeHumn MNopsagka paspaboTkm m
YTBEPXKOEHNS aAMMHUCTPATMBHbLIX pPEerfnameHToB NpeaoCTaBfeHnsa MyHUUMNanbHbIX
ycrnyr», pykoBOACTBYSACb YcTaBoM CTEMHOBCKOro CerbCKOro noceneHnd, agMMHnCTpaumns
CTenHOBCKOro CenbCKoro noceneHuns

NMOCTAHOBIAET:

1. YTBEepauTb AOMUMHUCTPATUBHLIA pernaMmeHT npefocTaBfneHnss MyHUUmMnansHom
ycrnyrm no padvye MUCbMEHHbIX pas3bACHEHUMW HarnoronnatenblwmukaMm no Bonpocam
NPUMEHEHNA MYHUUMNANbHbLIX HOPMATMBHbLIX MPaBOBbLIX aKTOB O MECTHbIX Hanorax u
cbopax, cornacHo NPUNOXeEHUIO.

2. KoHTponb 3a UCNOSTHEHMEM HaCTOSLLLErO NOCTAHOBMNEHUS OCTaBMA 3a coboNn.
3.HacTtosduwee noctaHoBneHne BCTynaeT B Cuily CO  AHA  odumumanbHOro
onybnukoBaHus (0bHapogoBaHuS).

FnaBa CtenHOBCKOro
CerlbCKOro noceseHus A.T. EropoB

Per. Ne 113/2022r.



[MpunoxeHne K NOCTaHOBMNEHUIO
AomuHucTtpauum CTenHOBCKOro
CEenbCKOro noceneHuns

o1 08.11. 2022r. Ne113

ALMWHUCTPATUBHbIN perfnamMeHT
npenocTaBlieHUs MyHMUUNaNbHOM YCNyru no ga4ve NUCbMEHHbIX Ppa3bACHEHUN
HanoronnaTenbLMKamM No BONpocam NpUMeHeHUs MyHULMNanbHbIX HOPMaTUBHbIX
NpaBoOBbIX aKTOB O MeCTHbIX Harnorax u coopax

1. O6wWwme nonoxeHun

Hactosawmin agMMHUCTPATMBHBIA perfiaMeHT npeaoCTaBNeHna MyHULMNAanbHON
ycnyrm no pgavye MNUCbMEHHbIX pPa3bACHEHMW HanoronnatenblmukaMm no Bonpocam
NPUMEHEHNA MYHUUMNANbHBLIX HOPMATMBHbLIX MPaBOBLIX AaKTOB O MECTHbIX Hanorax u
cbopax (ganee — myHMumMnanbHasa ycnyra) u ctangapT npegocTtaBneHns MyHUUMnansHom
ycnyrn, B TOM 4nCre OnpeaensieT CPpOKM U MNoCrneaoBaTeribHOCTb agMWUHUCTPATUBHBIX
npouenyp Npyv  NPegocCTaBfeHUM  MYHULMNANbHOW  YCNyru  agMuHUCTpaumen
CTenHoBCKOro CenibCKoro NOCesieHus.

1.2. 3aaBuTtensamun Ha nony4yeHne MyHuUmunanbHOM ycnyrn aBnsaTca pusnydeckme u
lopugudeckne nuua, a Takke WX npeactaBuTenun, OEWCTBYKOWME Ha OCHOBaHWM
NOTHOMOYMI, oOnpefeneHHbIX B COOTBETCTBMM C 3aKoHoAdaTenbCTBOM Poccuickon
depepaumn.

1.3. Tlopsgok  vHOpMUpoOBaHUS 3asBuTENENn O  NpeaocTaBneHun
MYHULMNANbHOW yCnyrn

1.3.1 CBegeHuss 0 MecCcTe HaxoXOeHusd, KOHTaKTHbIX TenedoHax Wu rpaduke
paboTtbl AgmMuHucTpaumm CTEnHOBCKOrO Cenbckoro noceneHua [lannacoBckoro
MyHUUMNanbHOro parnoHa Bonrorpagckon o6nactv, opraHvM3aumin, y4acTBYHOLMX B
npegocTaBfieHMn MyHUUMnansHOW ycnyrn, dunuana no pabote ¢ 3agBuTenaMu
Mannacosckoro panoHa Bonrorpagckon obnactu NKY BO "MOLL" (nanee — MOLL):

AomuHucTpauuss  CTenHOBCKOrO  CESIbCKOro  MNocesieHns MannacoBckoro
MyHUUMNanbHOro panoHa Bonrorpagckon obnactu  Haxogutca  NO  agpecy:
Bonrorpagckas o6bnactb, [lannacosckuin panoH, n.BuwHeBka, yn. Mwpa pg. 19;
TenedoH/dakc: 8 (84492) 5-33-86; opuumnanbHbii canT: http://www.stepnovka.ru; agpec
3NEKTPOHHOM NoYThl: adm_stepn@mail.ru

Mpném ©n  KOHCYNbTUPOBaHME rpaxgaH Mo  BOMpocaMm, CBA3AHHbIM  C
npegocrasneHneMm  MyHuuunanbHOM  yCnyrn, OCYLECTBRseTCa  agMUHUCTpaumen
CTenHoBCKOro cenbCkoro noceneHus [lannacoBCKOro  MyHMUMNANbHOrO  paroHa
Bonrorpagckon obnactm B COOTBETCTBMM CO cnegywwmm rpadpmkom  paboTbl:
MoHepenbHuk - natHmMua ¢ 08:00 go 18:00, nepepbiB Ha oben (exxeaHeBHo) ¢ 12:00 oo
14:00; cy660Ta n BockpeceHbe- BbIXOAHOWN.

dunmnan no pabote c 3aaBuTensamu [lannacoBckoro parioHa Bonrorpapgckom
obnactu TKY BO «MoL»: 404264, Bonrorpagckaa obnactb, r.[lannacoska,
yn.KommyHuctmnyeckas, 4, ten. 8 (84492) 6-52-68; 8 (84492) 6-13-33.

MpMéM © KOHCYNbTMpPOBaHWE rpaxgaH Mo BOMPOCaM, CBA3a@HHbIM C
npegocTaBfieHUEM MYyHULMMANbHOW YCIyru, OCYLLEeCTBSeTca Tak xe B dunuane no
paboTe c 3assuTenamu [lannacosckoro panoHa KY BO MoL, (ganee MoL), B
COOTBETCTBUM CO crieayrowmm rpacdmkom 6e3 nepepbiBa Ha 0ben;: MNoHeaenbHuk ¢ 09:00
Ao 20:00, BTopHuKk- natHmuya ¢ 09:00 pgo 18:00, cybbota ¢ 09:00 pgo 15:30,
BockpeceHbe-BbIXOAHON.

NHdopmaumio 0 MecToHaxoxaeHun u rpadukax pabotbl ML, Takke MOXHO
nonyyYnTb C UCNONb30BaHWEM rOCy4apCTBEHHON WMH(OPMALMOHHON cUCTEMbI «EaMHbIN



nopTtan cetn ueHTpoB n ocuco «Mou [JokymeHTbl» (M®PL]) Bonrorpaackon obnactm»
(http://mfc.volganet.ru).

1.3.2. WHpopmauno o nopsgke nNpeaocTaBneHns MyHUUMNAnbHOW  yCnyru
3a8BUTENb MOXET NONYYNTb:

HenocpeacTBEHHO B agmuHucTpaumm CTenHOBCKOro CenbCKOro noceneHus
(MH(bOpMaLUMOHHbIE CTeHAbl, YCTHOE MH(OPMUMPOBaHME MO TenedoHy, a TaKkke Ha
NMYHOM  NpUEME MYHMUMNANbHbIMU  CriyXawmMn — agmuHuctpaumm  CTenHOBCKOro
CenbCKOro noceneHus;

no nmno4yte, B TOM 4uCne 3nNekTpoHHon (adm_stepn@mail.ru), B cny4ae
NMMCbMEHHOro obpalleHns 3aaBUTENS;

B ceTu WHTepHeT Ha odwmumnanbHOM canTte agmuHucTpaumm CTenHOBCKOro
cenbckoro nocenexusa (http://www.stepnovka.ru), Ha EgnHom nopTtane rocygapCTBEHHbIX
N MyHUUMNanbHbIX ycnyr (dyHKUMK), aBnsowemMca deaepansHoM rocygapcTBeHHOW
MHOPMALMNOHHOM cuctemon, obecneymBaroLen NpeaocTaBneHne rocygapCTBEHHbIX U
MyHMUMNANbHbIX YyCAyr B  3NeKTpoHHon c¢opme (ganee — EguHein  noptan
rocydapCTBEHHbIX M MyHUUMNanbHblX  ycnyr)  (www.gosuslugi.ru), (mnanee —
MHpopMaLnoHHaa cuctema).

2. CTtaHAapT npeaocTaBreHUss MyHULMNANbLHOM yCnyru

2.1. HaumeHoBaHMe MyHULMMANbHOM YCNYru: «fada MUCbMEHHbIX pasbACHEHWN
HaroronnartenbwukaMm Mo BOMpocaM MNPUMEHEHUA MYyHUUMNANbHbIX HOPMAaTUBHbIX
NpaBOBbIX aKTOB O MECTHbIX Hanorax n céopax» (aanee - MyHuuunanbHas ycnyra).

2.2. HaumeHoBaHWe opraHa, nNpegoCTaBnAWEro MYHUUMUNANbHYK  YyCnyry:
AomMmnHuncTpaumna CTENHOBCKOrO CENbCKOro noceneHus (ganee — UHaHCOBbIA OpraH).

2.3. PesynbTtatom npegoctaBneHna MyHUUUNanbHoM ycrnyrn SBnseTcs:

1) NUCbMEHHOEe pa3bsACHEeHWe Mo BOMpocaM MNPUMEHEHUS MYyHULMNAanbHbIX
MpaBOBbIX aKTOB O Hanorax u céopax;

2) NUCbMEHHbIN OTKa3 B NpeAoCTaBNeHNN MyHULMNANbHOW YCIyrn.

2.4. Cpok npegoctaBneHns myHuumnansHon ycnyrm — 30 kaneHgapHbIX AHEN CO
AHS NOCTYNMNeHNs 3anpoca 3asaBUTens.

2.5. [NpaBoBble OCHOBAHWUA A5 NpeAocTaBneHna MyHUUUNAanbHOW yCryru:

KoHctutyums Poccuinckon depepaummn ("Poccunckas raseta”, Ne 7, 21.01.2009,
CobpaHne 3akoHogaTenbctBa Poccunckon ®depepaummn, 26.01.2009, Ne 4, ct. 445,
"MapnameHTckas raszeta”, Ne 4, 23 - 29.01.2009);

HanoroBbin kogekc Poccuiickon depepaummn ("Poccurickasa raszeta”, N 148-149,
06.08.1998), "CobpaHue 3akoHogaTenbctea P®", N 31, 03.08.1998, cT1. 3824);

depgepanbHbii - 3akoH  oT  06.10.2003 Ne 131-®3 "O6 o6wux npuHUMNax
opraHuMsaumm MecTHoro camoynpaeneHms B Poccunckon Pepepaumn” ("Cobpanue
3akoHogatenbctBa Poccunckon depgepaumn”, 06.10.2003, Ne 40, ct. 3822,
"MapnameHTckaa raseta", Ne 186, 08.10.2003, "Poccuinckaa raseta", Ne 202,
08.10.2003);

®epepanbHbin 3akoH oT 09.02.2009 Ne 8-®3 "O6 obecneyeHun p[octyna K
MHoOpMaUUM O AEATENbHOCTU TOCYAAPCTBEHHLIX OPraHOB W OPraHOB MECTHOrO
camoynpaBneHuns"  ("Poccuiickas raseta", Ne 25, 13.02.2009, "CobpaHue
3akoHogatenbctBa Poccunckon depepauun”, 16.02.2009, Ne 7, c1. 776,
"MapnameHTckas razeta”, Ne 8, 13 - 19.02.2009);

depepanbHbin 3akoH oT 27.07.2010 Ne 210-d3 "O6 opraHnsaumm npegoctaBrieHus
rocyaapcTtBeHHbIX U MyHuMumnanbHblx yenyr" (CobpaHune 3akoHogaTensctBa Poccumnckon
®epepaummn, 02.08.2010, Ne 31, cT. 4179, "Poccurckada raseta”, Ne 168, 30.07.2010);

®epepanbHbin 3akoH oT 06.04.2011 Ne 63-®3 "O6 onekTpoHHoOM nognucu”
("MapnameHTckaa raseta”, Ne 17, 08 - 14.04.2011, "Poccunckaa raseta", Ne 75,
08.04.2011, "CobpaHue 3akoHogaTtenbctBa Poccuinckon ®epepaumn”, 11.04.2011, Ne



15, cT. 2036);

MoctaHoBneHune lNMpasutenbctea Poccuinckon depepaumm ot 25.06.2012 Ne 634 "O
BMOAX 3MEKTPOHHOW NOLMUCK, UCMONb30BaHNE KOTOPLIX AOMyCKaeTcsa Nnpu obpalleHnn 3a
nonyyYeHnem rocygapcTBeHHbIX U MyHuumnanbHblx yenyr" ("Poccuiickas raseta”, Ne 148,
02.07.2012, "CobpaHue 3akoHogaTtenbctBa Poccuinckon ®epepaunn”, 02.07.2012, Ne
27, cT. 3744);

lMoctaHoBneHwue lNMpaButensctea Poccuickon ®eagepauum ot 25.08.2012
Ne 852 "O6 yrtBepxaeHuu [paBun UCMNOMNb30BaHUS YCUIIEHHOW KBanuMuunMpoBaHHON
3MEeKTPOHHOM nognucu  npu  obpaweHun 3a  NONyYeHMEM TOCYOaPCTBEHHbBIX W
MyHMUMMANbHbIX YCIyr M O BHeceHun wuameHeHus B [lpaBuna paspabotkm un
YTBEPXKOEHNS AaOMUHUCTPATUBHBIX PErfiameHToB MNpeaocTaBneHnsa rocygapCTBEHHbIX
yenyr" ("Poccunckas raseta”, Ne 200, 31.08.2012, "CobpaHue 3akoHopaTenbcTBa
Poccunckon ®epgepauun”, 03.09.2012, Ne 36, cT. 4903);

MoctaHoBnenune lNpaButenbctBa Poccunckon depepaunmmn ot 26.03.2016 Ne
236 "O TpeboBaHMAX K NpegoCTaBfeHUI0 B 3NEKTPOHHOW (hopme rocyaapCTBEHHbIX W
MyHUuunaneHbiX yenyr" (OdovumanbHblin MHTEPHET-NopTan npaBoBOW WHAOpMauum
http://www.pravo.gov.ru, 05.04.2016, "Poccuiickas raseta", Ne 75, 08.04.2016,
"CobpaHune 3akoHogatenbctBa Poccunckon ®epepaummn”, 11.04.2016, Ne 15, ct. 2084);

- YctaB CTENHOBCKOroO CenbCKOro NoceneHuns;

2.6. VcyepnbiBatowmii nepedeHb OKYMEHTOB, HEOOXOOUMbIX, B COOTBETCTBUM C
HOpMaTMBHbIMW  MpaBoBbIMM  akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
npaBoBbIMK akTamu Bonrorpagckon obnactv n myHMumMnanbHbIMKM NPaBOBbIMU aKTamMu,
ANA NpegocTaBneHns MyHUUMNANbHOW YCryrn, YCnyr, Heobxoaumbix N obssaTenbHbIX
Ans ee npefocTtaBneHusi, crnocobbl MX MNOSMyYeHUs 3asBUTENs MU, B TOM 4ucre B
31EeKTPOHHOM hopMe, N NOPSAOK UX NPpefoCTaBNeHNS:

2.6.1. [JokymeHTbI, nognexawime npeactaBreHnio 3asasuTtenem:

1) 3asBneHMe O gaye MUCbMEHHbIX Pa3bsCHEHW MO BOMPOCaM MPUMEHEHUS
MYHUUMNAaNbHbLIX MPaBOBbIX aKTOB O Hanorax u cbopax B MUCbMEHHOW hopMe unn B
opMe 3NEKTPOHHOro AOKyMeHTa (npunoxeHune 1 K HacToswemMy AOMUHUCTPATUBHOMY
pernameHTy);

2.6.2. [JokymeHTbl, HeobXxoanMbIE B COOTBETCTBMN C HOPMATUBHLIMW NPaBOBbIMMU
akTamMmn Onsa  npefocTaBneHus MyHUMUMNAnNbHOW  YCryrn, KOTopble HaxogsaTca B
pacrnopsKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIo CaMoynpaBIieHNs U UHbIX
OpraHoB WM MNOABEAOMCTBEHHbBIX MM OpraHmsauusx, yy4acTBYHOLMX B MNpenoCcTaBfeHumn
MYHUUMNANbHbLIX YCIYr, U KOTOpble 3asBUTENb BNpaBe NpeacTaBUTb NO COOBCTBEHHOM
MHULUMaTMBE, a TaKkKe Crnocobbl WX MNOSlyYeHus 3asBuTensMn, B TOM 4ucne B
3r1EKTPOHHOM hopMe, OTCYTCTBYIOT.

2.6.3. B cnyyae, ecnu 3a npefoctaBneHMeM MyHuUMnanbHon ycnyrm obpawiaercs
npeacTaBuTeNb 3asiBUTENd, LOMOMHUTENbHO MpefocTaBnseTcss nacnopt NMbo WHOM
AOKYMEHT, YOOCTOBEPAOWMA €ro NNMYHOCTb, a TakKKe OOKYMEHT, NOATBepXAatoLnn
nofiHOMo4Me npeacTtaBuTena 4ENCTBOBATb OT UMEHU 3asBUTENEN.

2.7. 3anpewaetcsa TpeboBaTb OT 3aaBUTENS NpPenCTaBNEeHUs OOKYMEHTOB W

WHOPMaUUM UM OCYLLECTBIEHNA OEeUCTBUW, onpefeneHHbiX B 4actm 1 cratbn 7
depepanbHoro 3akoHa ot 27 wwona 2010 r. N 210-d3 «O6 opraHnsauum
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCyr».

2.8. OcHoBaHua p[na oTkasa B MpuvemMe [JOKYMEHTOB, HeobxoguMmbix And
npegocTaBfeHnss MyHUUMNAnsHOW YCINyru, OTCYTCTBYHOT.

2.9. OcHoBaHusa Onsi NPUOCTaAHOBNEHUS NpeaoCTaBNeHnUs MyHUUUNANbHOW YCnyru
OTCYTCTBYOT.

2.10. WNcuepnbiBaowmi nepeyeHb OCHOBaHWW AN OTKasa B npefocTaBfieHuun
MYHUUMNANbHOW YCRyri:

a) B NTMCbMEHHOM 3anpoce 3asBUTENA He YKa3aHbl (paMunns, UMs, 0T4ecTBO (Npu
HanMyun) HanpasMBLLEro obpalleHne, 1 NOYTOBbIN agpec, N0 KOTOPOMY OOSKEH ObiTb
HanpasfieH MMCbMEHHbIN OTBET (ANA PUANYECKUX NUL, — HAMMEHOBaHNE OpraHM3aunmn u
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€€ MEeCTO HaxoXaeHue);

6) TEKCT MMCbMEHHOrO 3anpoca He NoadaeTcs NPOYTEHUIO, 3anNPOC HE MOANEXNUT
HanpaBfiEHWIO Ha PacCMOTPEHME, O YeM B TEYEHMe ceMu OHEW CO AHS perncrpauuu
3anpoca coobuiaetcsa 3aaBUTENO, ecnun ero amunms (HammMeHoBaHWe opraHusaumm) u
NoOYTOBLIA agpec NoaaaTCsa NPOYTEHUIO;

B) NpW Nofy4eHUn NUCbMEHHOro 3anpoca, B KOTOPOM COAEpPXKaTCsA HeLeH3ypHble
nmbo ockopOuTEnbHbIE BbIPAXEHWUS, Yrpo3bl >KWU3HW, 300POBbID W MMYLLECTBY
AOJDKHOCTHOIO NnLa, a Takke YNeHOB ero CeMbW, 3anpoc MOXeT ObiTb ocTaBreH 6e3
oTBeTa MO CyLEeCTBY NOCTABEHHbIX B HEM BONPOCOB C OAHOBPEMEHHbLIM YBEAOMIIEHNEM
3aaBUTENSA, HANPaBMBLLErO MMCbMEHHLIN 3anpoc, O He4OMYCTMMOCTK 3roynoTpebneHus
npaBoMm;

r) B MMCbMEHHOM 3anpoce 3asiBUTENsl COOEPXXUTCS BOMPOC, Ha KOTOPbIA emy
MHOrOKpaTHO JdaBannCb MUCbMEHHbIE OTBETbl MO CyWeCcTBy B CBSI3W C paHee
HanpaBnsieMbIMN NMUCbMEHHbIMKW 3arnpocamu, 1 NPy 3TOM He NPUBOANATCSA HOBble JOBOAbI
unm obCcToATENbCTBA, MOXET OblTb MNPUHATO pelueHne o 6e30CHOBaTENbHOCTU
o4yepeaHoro NUCbMEHHOro 3anpoca 3asiBUTens M npekpawieHun nepenuckm ¢ HUM Mo
AAaHHOMY BOMPOCY MNpWU YCMOBUW, YTO YyKa3aHHbIN MUCbMEHHLIA 3anpoc 3asBUTENS WU
bonee paHHME NUCbMEHHbIE 3anpocbl 3asBUTENSA HaNPaBNANUCbL OOHOMY UM TOMY Xe
AOIMKHOCTHOMY NULy, C yBEAOMIIEHMEM O JAHHOM peLleHUn 3asiBUTEenNsl, HanpaBMBLLErO
nMcbMeHHoe obpalleHme.

2.11. MyHuumnanbHas ycnyra npegocrasnsertca 6ecnnatHo.

2.12. MakcumarnbHbI CPOK OXMOaHus B odepeau npu nogadvye 3anpoca o
npegocTaBfieHUM  MyHUMUMNANbHOW  ycnyrm WU Npu  nofydeHun  pesynbTaTta
npegocTaBfeHns MyHULMNanbHON YCNyrn He JOSMDKEH npesbiwaTb 15 MUHYT.

2.13. Cpok pernctpaumm 3anpoca 3asiButens o npegocTtaBieHnn MyHMumMnansHOn
yCnyrn He JOSKeH npesbiwaTtb 15 MUHYT.

2.14.TpeboBaHusa K NOMELLEHUAM, B KOTOPbIX NMPeAoCTaBnsaeTcs MyHuUMnanbHas
ycnyra, K 3any OXugaHus, mMectam Ans 3anosfiHEHUs 3anpoCcoB O NpeaoCcTaBreHun
MyHUUMMNANbHON YyCnyru, MHPOpPMaUMOHHbIM CTeHAaM ¢ obpasuamu Mx 3anofiHeHUs W’
nepeyHeM OOKYMEHTOB, HEOOXOaUMbIX ANSA NpeaoCTaBneHnss MyHUUUNanNbsHOW yCcrnyru, B
TOM 4ucrie K obecrneyeHnto AOCTYNHOCTU ANA MHBANWOOB YKa3aHHbIX OObLEKTOB B
COOTBETCTBUM C 3akoHoaaTenbCcTBOM Poccunckon degepaumm o coumanbHOW 3alumTte
WHBaNMaoB

2.14.1. TpeboBaHuas K MOMELWEHNsIM, B KOTOpbIX npenocTaBnsieTcs
MyHUUMNanbHasa ycnyra.

[MomeweHnss, B  KOTOpPbIX NpefoCTaBnsieTcd  MyHUuunanbHas  ycnyra,
obecneunBaroTca HeobxoouMMbIMW AN NPefoCTaBreHns  MYHULMNAnbHOW  YCyru
obopyaoBaHMeM (KOMMbOTEPaMX, CPeACTBaMum CBSA3U, OPITEXHUKOWN), KaHLENApCKMMU
NPUHALNEXHOCTAMU, UH(POPMALMOHHBIMKU N CMPaBOYHLIMU MaTepuanamu, HarnggHoun
MHpopmaumnen, CTynbsMn 1 CToniamm).

[MomelieHnss yNnorMHOMOYEHHOro opraHa OOJTKHbl COOTBETCTBOBATb CaHWTaPHbLIM
npasunam CI1 2.2.3670-20 «CaHunTtapHo-anuaemmonorndeckmne TpedoBaHns K yCrnoBusm
Tpyga», YTBEpPXOEHHbIM MOCTaHoBrieHMeM [laBHOro rocygapCTBEHHOINO CaHUTapHOro
Bpaya P® o1 02.12.2020 Ne 40, n 6b1Tb 060pyaoBaHblI CpeacTBaMmn NOXKapOTYLUEHUS.

Bxoa v BbIxog M3 noMeLLeHnn 06opyayTCs COOTBETCTBYOLWUMMY YKasaTensMu.

Bxog B ynOmMHOMOYEHHbLIN opraH obopyayeTcs MHMOPMAaUMOHHON Tabrmykon
(BblBECKOM), copepxawen WHPOPMAUUKD O HaMMEHOBaHUW, MeCTEe HaxOXOEHUS WU
pexme paboTbl.

KabuHeTbl obopyayoTcs MHopMaunoHHOM Tabnnykon (BbIBECKOW), coaepKallen
WHOPMAUMID O HaUMEHOBaHWW  YNOSTHOMOYEHHOrO OpraHa, OCYLLECTBASOLWEro
npegocTaBneHne MyHULMNanbHON YCyru.

2.14.2. TpeboBaHUs K MECTAM OXMAAHUA.


http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

Mecta oXugaHus [OSMDKHbI COOTBETCTBOBAaTb KOMMOPTHLIM  YCrOBUAM OIS
3aaBUTENEN K ONTUManbHbIM YyCrnoBuAM paboTbl CneunanucToB  YNONHOMOYEHHOrO
opraHa.

Mecta oxugaHus [OmMKHbl ObiTb  00OPYAOBaHbl  CTYNbAMM, KpecerbHbIMU
CeKLMAMM, CKaMbsIMM.

2.14.3. TpeboBaHusa K MecTam nNpuema 3asaBuUTENEN.

Mpuem 3aaBuTENEn OCYLWECTBNSAETCA B CneunanbHO BblAENEHHbIX ANnd 3TUX
Lienen NoMeLLeHusx.

Kaxxgoe paboyee mecto cneumanuctoB YNOMHOMOYEHHOIMO opraHa AO0SMKHO ObiTb
0o6opyaoBaHO NepcoHanbHbIM KOMMNBbIOTEPOM C BO3MOXHOCTBIO 40CTyNa K He06XxoaMMbIM
NMHOPMaLUNOHHBbIM 6a3amM AaHHbIX, NeYaTalLwmMM N KOMUPYIOLWMM YCTPOUCTBaM.

Mpn opraHusauumn paboumx mMecT AofmkHa ObITb NpeaycMOoTpeHa BO3MOXHOCTb
cBOOOAHOro BXO4a W BbIXO4a CneunanucTtoB YNONIHOMOYEHHOro opraHa u3 nomMeLleHus
npu Heobxo4MMOCTK.

Mecta cgaus wn  nNONydeHWs OOKYMEHTOB 3asdABuTEnsMW, MecTta [Ans
MHpOPMUPOBaHUS 3asBUTENEN N 3aMOSIHEHNUS HEOOXOANMbIX JOKYMEHTOB 06opyaytoTcs
CTynbsiMu (Kpecrnamm) n ctonamm n obecnedmaroTca nucyen Gymaron n NMCbMEHHbIMU
NPUHAANEXHOCTSAMU.

2.14.4. TpeboBaHusa K MIHHOOPMALMOHHBLIM CTEHOAM.

B nomelleHnax ynonHOMOYEHHOrO oOpraHa, npegHasHayeHHbIX Ans paboTbl C
3aaBUTENAMK, pasmeLLarnTca MHPOPMaUMOHHbIE CTeHAbl, obecneymBatoLmne nonyvyeHme
WMHopMauumn o NpegocTaBeHnn MyHUUUNANbHOW YCIyru.

Ha nHdopmaumnoHHbix cTteHaax, oduumManbHOM canTe YNofIHOMOYEHHOrO opraHa
pasmeLlalTcsa crnegyrowmne NHopMaLMOHHbIE MaTepuarnbi:

n3BneYeHns n3 3akoHoaaTeNbHbIX 1 HOPMATUBHBIX MPaBOBbIX aKTOB, COAepP KaLLnX
HOPMbI, perynmpyroLwme AesTenbHOCTb N0 UCMONTHEHNIO MYHULMMANbLHON YCNyru;

TEKCT HacTosALwero AQMUHUCTPATUBHOIO PerfnaMmeHTa;

NHopmauunsa o NoOpsiAKe UCMOMHEHUS MyHULMNANbHOW YCNyru;

nepeyYeHb AOKYMEHTOB, HeobXoauMMbIX AN nNpenocTaBneHuUst MyHMUMNanbHON
ycnyru;

opMbl 1 06pa3Lbl JOKYMEHTOB 4151 3aNOSIHEHUS.

cBefeHMss O MeCcTe HaxoxgeHus wu rpadpuke paboTbl HaMMeHoBaHue
agMUHUCTpaUun MyHuumMnaneHoro obpasosaHus u MOL;

CrpaBoYHble TeNneqOHbI;

ajgpeca 351IeKTPOHHOM NoYThl U agpeca NHTepHeT-canTos;

NHpopMauunsa o MecTe NIMYHOro NpMema, a Takke 00 YyCTaHOBMEHHbIX AS1S IMYHOTO
npuema gHAX U Yacax.

Mpn  M3MEHEeHUM WHGOoPMaLUM MO  WUCMOSTHEHUKD  MYHUUMMNANbHOW  YCIyru
OCYLLIECTBMNSAETCA ee nepmoanyeckoe oGHOBNEHKE.

BuayanbHasa, TekctoBas W MynbTMMeAMMHAa WHQopmauus o  nopsigke
npegocTaBnNeHnsa MyHULMNAanbHOW yCryrn pasMmeLlaeTcs Ha WH(OPMaLMOHHOM CTeHae
nUnNn NHOpMaLUNOHHOM TepMUHarne (yCcTaHaBnMBaeTcsa B yA0OHOM Ansa rpaxaaH mecte),
a Takke Ha EpguHoM noptane rocygapCTBEHHbIX W MYHUUMNANbHbLIX — YCRyr
(www.gosuslugi.ru), a Takke Ha odwuuManbHOM cauTe YNONHOMOYEHHOro opraHa
(http://www.stepnovka.ru).

OdbopmneHne Bu3dyanbHOW, TEKCTOBOM W MyNbTUMEOAUNHOM WHoOpMaunm o
nopsiake NpeaoCTaBMneHUss  MyHULMNANbHOW  yCNyrn  [OMKHO  COOTBETCTBOBATb
ONTUMANbHOMY  3pPUTENbHOMY UK  CIyXOBOMY BOCNPUATUIO  3TOW  MHOopMaumnm
rpaxgaHamu.

2.14.5. TpeboBaHua Kk obecnevyeHuo  AOOCTYMHOCTU  NpeaocTaBreHus
MYHMLUMMNANbHOW yCnyrn Ans UHBanuaos.

B uenax obecneyeHus ycrioBun AOCTYNHOCTM AN MHBANMAOB MYHMLUMNANbHON
yCnyrn JOMMKHO OblTb 06ecneYveHo:

- OKasaHue cneuuanucTtamu MoMoLM WMHBanuMaam B Mocagke B TPaHCNOPTHOEe
CPeACTBO M BbiCagke W3 Hero nepeg BXOAOM B MNOMELWEHUS, B KOTOPbIX
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npegocTaBnseTca MyHuMuMnanbHas ycnyra, B TOM 4Yucrne C  UCMNOSb30BaHUEM
Kpecna-KonsiCKu;

- BecnpendaTCTBEHHbIN BXO4 MHBANUAOB B NOMELLEHNE U BbIXOA U3 HEro;

- BO3MOXHOCTb CaMOCTOATENbHOro MNepeaBmXeHuss MHBanuaoB Mo TeppuTopuu
opraHuMsaunmn, NOMeLLEHNS, B KOTOPbIX OKa3blBaeTCsl MyHMUMNanbHasa ycnyra;

- CONPOBOXAEHNE NHBANMMO0B, UMEKOLWMX CTONKME pacCTponcTBa OYHKLUMU 3peHNS
N CaMOCTOATENbHOrO MepeaBwKeHUsl, U OKasaHuMe WM TMOMOLKW Ha TeppuTopuu
opraHusauun, NOMeLLEeHNs, B KOTOPbIX OKa3blBaeTCs MyHUUMNanbHasa ycnyra;

- Hagnexauwlee pasmelleHne obopyooBaHWA UM HOcUTenen UMHGopMauumu,
HeobxoguMmbix gna  obecneyeHnss GecnpenATCTBEHHOro AOCTyna WHBaNMOoOB B
NOMELLEHNS U K YCnyram, C y4eTOM OrpaHNUYEHUI UX XN3HEOEATENbHOCTY;

- pybnupoBaHne HeobxoguMmonm AnNs  MHBaNMOOB 3BYKOBOWM W 3PUTENbHOM
WHOpMauuK, a TakkKe Hagnucen, 3HAKOB W WMHOW TEKCTOBOM W rpadmyeckon
MHGOpMaLUUK 3HaKaMu, BbINOSNHEHHbIMU pPefbedHO-TOYEYHbIM LWpndTOoM Bpanns;

- Jonyck cypgonepesoayvka 1 TudnocypaonepeBoaymKa;

- Aonyck cobaku-npoBOAHMKA MPU HanMMuuMu LOKYMEeHTa, NoATBepXaatowero ee
crneumanbHoe obydyeHne n BblAAHHOrO No hopme n B nopsake, KOTopble onpeaensaTcs
dbeepanbHbIM  OpraHoOM MCMOSMHUTENBHOW BMNacTu, OCYLLUECTBAAKWMUM  (YHKUMMA MO
BblpaboTke W peanu3aumm rocygapCTBEHHOW MOMUTUKM U HOPMaTUBHO-NPaBOBOMY
perynmpoBaHuio B cpepe coumarnbHON 3aLlmTbl HAaCeSeHWs;

- NpegocTaBneHne nNpu HeobxoAMMOCTM YCIyrM N0 MECTY XUTENbCTBA MHBaNMaa
UNN B OUCTAHLMOHHOM PEXUME;

- OKas3aHue cneumanuctamm uWHOM HeobxogMMOW MNOMOWM WHBanMaam B
npeogoneHnn 6apbepoB, NPEnATCTBYHOLWMX MOMAYHYEHUIO UMUK YCIYr HapaBHe C OPYrMu
niuamu.

2.15. MNokazaTensMn [OCTYNHOCTU MU Ka4yeCcTBa MyHULMMNANBHOWN YCIyrn ABNSKTCA
npegocTaBfieHMe  MyHUUMMNAnbHOWM  yCryru UM OCYLWEeCTBfeHWe  OTAEefbHbIX
aflMUHUCTPATUBHbLIX nNpouedyp B 3reKTPOHHOMW opMme, noryvyeHne 3aaBuTenem
WHOpMaUUM O Xoade npeaoCTaBfEeHUsT MYHULMNANbHOW YCAyrM C WUCMOfb30BaHUEM
cpeacTB TenedoHHOM CBSA3U, 3NEKTPOHHOro MHpopmMmupoBaHus, cobnogeHne CpoKoB
npeaocTaBneHns MyHUUUNANbHOM YCNyrin, OTCYTCTBME anob n NpeTeH3un CO CTOPOHbI
3aaBuUTENd, a Takke cyaebHbIX akTOB O MPU3HAHWM HE3aKOHHbIMU peLueHui, EeNCTBUN
(6espencTBns)  YNONMHOMOYEHHOrO OpraHa W AOSMKHOCTHBLIX  NULYMNOSHOMOYEHHOMO
opraHa.

2.16. OcobeHHOCTN OCyLLEeCTBIEHNS OTAENbHbIX aAMUHUCTPATUBHBIX NpoLleayp B
3MIeKTPOHHOM hopMe W  NpefocTaBneHNa MyHuUMnanbHOMW ycnyrm 4Yepes MoL
yCTaHOBMeHbl B pasgerie 3 HacTosALWwero agMMHUCTPaTUBHOMO pernamMmeHTa.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, Tpe6oBaHUsA K NOPAAKY UX BbINONTHEHUSA,

B TOM YMciie 0CoO0eHHOCTU BbINOJTHEHUS aaAMUHUCTPATUBHbLIX npoueanyp
B 3N1EKTPOHHOM hopMme, a TaK)Ke 0COOEHHOCTU BbINONHEHNA aAMUHUCTPATUBHbIX
npoueayp B M®L|

3.1.  WcuyepnbiBaloWwun  nepedeHb  aAMUHUCTPATUBHLIX  MNpouedyp  npwu
npegocTaBfeHn MyHULMNanbHOW yCryru:

- NIpYeM n pernctpaumsa obpalleHus;

- paccMmoTpeHne obpalleHus;

- NOAroTOBKa U HanpaeneHe oTBeTa Ha obpalleHne 3asBuTento.

3.3. MNpuem n perncTpauns 3asiBleHus:

3.3.1. OcHoBaHveM ana Havana aaMUHUCTPATUBHOIO [OEUCTBUA HABNAETCS
noctynneHne B AAMUHUCTPaUMIO, ¢uHaHCoBLIN opraH unn MOL| 3assneHus o
npegocTaBneH MYyHUUMNANbHOW YCNyrM O [dadve MUCbMEHHbIX pPas3bsiCHEHUW Mo
BOMpOcaM NPUMEHEHUS MyHULUMNAanbHbIX MPaBOBbLIX aKTOB O Hanorax n coopax:
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a) B AAMUHUCTpaumm, OMHAHCOBOM OpraHe:

- NOCPeacTBOM NIMYHOIO ObpaLleHns 3asBuTens,

- NOCpPeAcTBOM MOYTOBOro OTNpaBneHus.

6) B M®L] nocpeacTBom nnyHoro obpatleHus 3asBuTens.

3.3.2. lMpuem 3aaBneHunsd, Heobxoanmoro Ans nNpeaocTaBneHnss MyHULMNanbHON
yCrnyru, OCYLWECTBNAT COTPYAHUKM AAMUHUCTpaUMM, (UHAHCOBOrO oOpraHa unu
coTpyaHukn MOLI.

3.3.3. lNpuem 3aaBneHUss N OOKYMEHTOB, HEOOXOOUMbIX AN NpefoCTaBreHuUs
MyHMUMMNanbHOW ycnyri ocyulectensietcd B M®LL B cooTBETCTBMM C cCOrnalleHnsMn o
B3anmogenctemm mexagy AamuHuctpaumen CTEnHOBCKOrO CEenbCKOro MNOCENeHus u
M®Ll, 3akniYeHHbIMM B YCTAHOBMIEHHOM MOPSAKe, €Cnu  UCMOMHEHWe OaHHOro
a4MWHUCTPATUBHOIO AENCTBUS NPegyCMOTPEHO 3aKnMioYEeHHbIMU COrMnaLleHNsIMM.

3.3.4. Tllpu nocTynneHun 3asiBNeHns MnocpeacTBOM nnYHOro obpalleHus
3asButend B AAMUHUCTpauMio, UHaHCOBbIM opraH wnn  MOL, cneumanucr,
OTBETCTBEHHbIA 3a NPUEM U perucTpauuio OOKYMEHTOB, OCYLLeCTBMAeT CreayloLlyto
nocriejoBaTeribHOCTb AENCTBUNA:

1) ycTaHaBnuBaeT npeameT obpalleHus;

2) ycTaHaBnvBaeT  COOTBETCTBME  JIMYHOCTU  3asBUTENA  [OOKYMEHTY,
yOooCTOBepSALWeMYy NMYHOCTL (B Ccrydae, ecnv 3assuTenem sasnsetcs usnyeckoe
nmuo);

3) npoBepsAeT Hanuune [OKYMeHTa, yAocToBepsiowero npasa (NOSIHOMOYNSA)
npegcraBuTens ouMsan4ecKoro unu puandeckoro nuua (B criydae, ecnu ¢ 3asiBrieHMem
obpallaeTcs npeactaBuTenb 3asaBUTENS);

4) npoBepsieT 3a8BNeHNe U KOMMNMEKTHOCTb npunaraeMblX K HEMy JOKYMEHTOB Ha
COOTBETCTBUE MEPEYHIO JOKYMEHTOB, NPeayCMOTPEHHbIX MNOAMYHKTOM 2.6.1. nyHkTa 2.6.
HacTosLwero AOQMUHUCTPATUBHOIO perfiamMmeHTa;

5) npoBepsieT 3aaBNeHne Ha Hann4me NO4YMCTOK, NPUMUCOK, 3a4EePKHYThIX CIOB U
WHbIX HEOroBOPEHHbIX WCMPaBiEHUN, Cepbe3HbIX MNOBPEXOEHUN, He MNO3BONALLMX
OLHO3HA4YHO NCTOSKOBATb UX COAEpXKaHUE;

6) ocywecTBnseT perncTpauuio 3asBfeHns B COOTBETCTBUM C MNOPSOKOM
AeNnonponsBOACTBa, YCTAHOBIEHHbIM B AQMWHUCTpaUUK, B TOM YUCHe OCyLLeCcTBNsSeT
BHECEHME COOTBETCTBYIOLLUMX CBEAEHWUN B XXypHan perucrtpaumm obpaiieHui un (mnn) B
COOTBETCTBYWOLLYD  MHPOPMAUMOHHYO  cuctemy  AgmuHuctpaumm  CTenHOBCKOro
CenbCKOro noceneHus.

3.3.5. CotpygHuk MO®Ll, OTBETCTBEHHbIN 3a OpraHM3auuio HamnpasneHus
3aaBneHna B AOMUMHUCTpaUMO, OpraHu3yeT nepefadvy 3asiBfeHns M LOKYMEHTOB,
npeacTaBneHHbIX 3assuterneMm, B AOMUHUCTpaUMIO B COOTBETCTBUM C 3aKIHOYEHHbIM
cornawleHnemM o B3anmMoaencTemm n nopsagkom gernonpoussogctsa MOLL.

3.3.6. lNpu oTcyTCcTBMM Yy 3aaBUTENS, OOpaTMBLUEroCA SfWYHO, 3anOfIHEHHOro
3asBleHNa WM He npaBuSIbHOM €ero 3anorfiHeHuwn, cneunanuct AgMuUHUCTpaumn,
(ouHaHcoBOro opraHa unn M®L|, OTBETCTBEHHbIN 3a NPUEM N perucTpauuio 3asiBrieHns,
KOHCYINbTUPYeT 3aABUTENS NO BONpOocaM 3anosiHeHUS 3a8BMeHMS.

3.3.7. lMpwn noctynneHuun 3assneHna B AOMUHUCTPAUUIO NOCPEeACTBOM MOYTOBOro
oTnpasneHnsa cneuynanuct AOMUHUCTpAUUK, OTBETCTBEHHbLIA 3a NPUEM U perucTpaumio
3adBneHns, OCyLLEeCTBNSEeT 4ENCTBUA cornacHo nognyHKTy 3.3.4 nyHkTa 3.3. HacTosLWEro
AOMWHUCTPATUBHOIO pernamMeHTa, Kpome AeNCTBUI, NPeayCMOTPEHHbIX NOAMYHKTaMM 2,
3 noagnyHkTa 3.3.4 nyHkTa 3.3. HacToswero AQMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.8. Peructpaumsa 3aaBneHusi, Nosly4eHHOro NOCPeACTBOM NIMYHOMO obpalleHus
3as1BUTENS UM NOYTOBOrO OTNPaBIieHMs], OCYLWECTBASETCA B CPOK, HE NpeBblwatowmn 1
paboynii AeHb, C AaTbl NOCTYNNEHNS 3asBreHna B AQMUHUCTPaLMIO.

3.3.9. Peructpauua 3aseneHusa, nosiydeHHoro AgmuHuctpauuen wu3s MoL,
ocyulecTBnsgeTca He no3aHee 1 paboyero AHs, cneaylowero 3a AHEM UX MOCTYNSNEHNS B
ALMUHUCTpaUmIO.
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3.3.10. Tlocne pernctpauum 3asBfieHWe HanpasBnslTCad Ha pacCMOTpPeHue
cneumnanucTty  (puHaHCOBOro  opraHa, OTBETCTBEHHOMY 32  npegocTaBrieHue
MYHUUMNANBHOW YCAyri.

3.3.11. MakcumanbHbI CPOK OCYLLECTBMEHUS agMUHUCTPATUBHOIO OENCTBUS He
MOXeT npesblwaTth 2 pabounx gHen.

3.3.12. Cnocobom dwmkcaumm WCMNONHEHNA aaMWUHUCTPATUBHOIO [OENCTBUSA
ABNAETCA BHECEHWE COOTBETCTBYIOLLUMX CBEOEHUN B XXypHan pernctpauum obpaiieHun
UM B COOTBETCTBYIOLLYIO MHGOPMALMOHHYI0 cuctemy AgMUHUCTPaLnN.

3.4. PaccmoTpeHune 3aaBreHns 1 nogrotoBka oTeeTa:

3.4.1. OcHoBaHMEM AN Havana OCYLUECTBMEHNS aAMUHUCTPATUBHOIO OENCTBUS
ABNAeTCa  MOCTynfneHne  crneunanucty, OTBETCTBEHHOMY 3a npegocTaBneHue
MYHUUMNANbHOM YCAyru, 3asiBliEHWS.

3.4.2. Cneunannct, OTBETCTBEHHbLIN 3a NPeAoCTaBEHNE MyHMUMNANBHOW YCryru,
npoBepsaeT 3asiBieHNe Ha HanMuMe OCHOBaHWW [And OTKasa B NpeaocTaBreHuu
MYHUUMNANbHOW YCRyru.

3.4.3. [llpun oOTCyTCTBUM OCHOBaAHUW AN OTKasa B NpeaocTaBreHun
MYyHUUMNANBHOW YCNyrn, ykasaHHblX B NyHKTe 2.10. Hactoswero AOMWHUCTPATUBHOIO
perrnameHTa, cneumanucTt, OTBETCTBEHHbIV 3a NpefoCTaBNeHne MyHUUUNanbHOW YCnyru,
nogrotaBnMBaeT OTBET MO CyLLECTBY NOCTABMEHHbIX B 3asiBfIEHMN BOMNPOCOB.

3.4.4. PesynbtatoM aaMUMHUCTPATUBHOIO [OENCTBUA SBMNAETCA NOAroTOBKAa
cneunanucTtoM, OTBETCTBEHHbIM 3a MpefocTaBfieHne  MyHUUUNarbHOW  YCNyru,
NMMCbMEHHOIO pPas3bsACHEHMST MO BOMPOCaM MPUMEHEHNA MYHUUMNANbHBLIX MPaBOBbIX
aKTOB O Hanorax u cbopax nnu NMCbMEHHOro 0Tkasa B NpeaoCTaBneHnn MyHULMNanbHOM
ycryrm u nepegada ero Ha nognucb pykoBoAUTENHO.

3.4.5. MakcumarbHbIA CPOK OCYLLUECTBMEHUS agMWHUCTPATUBHOIO LENCTBUA He
MOXeT npesbliwaTb 30 KaneHaapHbIX GHEN.

3.4.6. Cnocobom cpukcaumm pesynbtata agMUHUCTPATUBHOIO AENCTBUS SBMASETCA
noarotToBka AOKYMEHTA, SBMSKOLWEroca pe3ynbTatoM MYHAUMNANbHOW  yCryrn u
peruMcTpauus ero B COOTBETCTBUM C MOPSALKOM Aeronpou3BoAcTBa, YCTAaHOBMNEHHbIM B
AOMWHUCTPaAUUK, B TOM YUCAEe C BHECEHMEM COOTBETCTBYHLMX CBEOEHMM B KypHan
pernctpauumn obpalieHnn n (unv) B COOTBETCTBYIOLLYD MHGAOPMAUMOHHYIO CUCTEMY
AomuHncTpaumm CTENHOBCKOIO CEMbCKOro NOCeneHus.

3.5. Bolgada (HanpasneHue) 3asiBUTEN0 JOKYMEHTA, SABMSAOLWEroca pe3ynbTaTom
MYHUUMNANbHOW YCRyr:

3.5.1. OcHoBaHMe aOnNa Hayana agMWHUCTPATUBHOW npouenypbl sBRAsSeTcs
nognucaHne N perucTpaumsi JOKYMeHTa, ABNALWErocss pedynbTatoM MyHULUUNAanbHOM
ycrnyrm, B COOTBETCTBUM C MOPSAKOM [efionpov3BOACTBA, YCTAHOBMEHHbIM B
AOMWHUCTPaAUUK, B TOM YUCAE C BHECEHMEM COOTBETCTBYHLMX CBEOEHUMM B >KypHan
permctpauum obpalleHnn u (unv) B COOTBETCTBYHOLLYHD WMH(OPMALMOHHYK CUCTEMY
AomuHucTpaumm CTENHOBCKOIO CEMbCKOro NOCeneHus.

3.5.2. Tocne permcTpauum  OOKYMEHTa, SBNAWErocs pesynbTatom
MYHUUMNANbHOW YCNyrin, OOKYMEHT BblOaeTcsa (HanpaBnseTcsl) cnocobom, yKasaHHbIM
3asiBUTENEM Npu nogadve 3asBfeHns Ha nonyvyeHne MyHUUunanbHoOn yCnyru.

3.5.3. B cnyyae ykasaHusa 3asBuTenem Ha nonydvyeHve pesynbtata B MOL],
AOMUHUCTpaUMA HanpaBndeT pesynbTaT npefoCcTaBfieHUs MyHUUUMNanbHOW YCryrn B
CPOK, YCTAHOBIEHHbIN B COrMaLleHnn, 3akoYeHHbIM Mmexay AgmMmuHucTpaumen n MoL.

3.5.4. Bblgaya [JoOKyMeHTa, SBMSOWEroca pesynbTatoM npegocTtaBfieHnsd
MyHUUMNanNeHOW ycnyru, ocyuwectensetca M®OLL B coOTBETCTBUM C 3aKOYEHHbIMU B
YCTAHOBMEHHOM TMOpPSiAKE COrnaleHUsiMM O B3aMMOLEWCTBUWM, €CMM  UCMNOJSTHEHME
JaHHOro aAMUHUCTPATUBHOIO JEeNcTBUS npeaycMOTPEHO 3aKITl04YEeHHbIMUN
cornaweHnsaMu.

3.5.5. MakcumarnbHbI CPOK BbINOSIHEHUS agMUHUCTPATUBHONO OENCTBUA He
npesbilwaet 2 pabounx OHeW C AaTbl NOAMUACAHUA WU PerucTpauum OOKYMEHTa,
ABMSOLLErocsa pesynbTatoM MyHUUMNANbHOW YCYru.
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3.5.6. PesynbtaToM agMUHUCTPATUBHOIO [LENCTBUA SBMSETCS HanpasfeHue
(Bblgaya) 3aaBUTEN0 MUCbMEHHONO pas3bACHEHMsI MO  BoOMpocaM MNPUMEHEHUS
MYHUUMNANbHbLIX MPaBOBbIX aKTOB O Hamnorax M cbopax unu MUCbMEHHOrO OTKasa B
npegocTaBfieHU MyHULMNANIbHOW YCITyri.

4, CDOprI KOHTpONA 3a uCNoJiHeHnMeMm aaAMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnogeHMeM YMNONHOMOYEHHLIM OpPraHoM, AOJTHKHOCTHbLIMU
nmuyamMm ynosIHOMOYEHHOrO opraHa, y4acTByHLWMMU B NPeAoCTaBNeHNN MyHULMNANbHON
yCnyrn, MONOXEHUA HACTOALWEro agMUHUCTPATMBHOINO perfamMeHTa OCyLecTBAseTcs
AOJDKHOCTHLIMU NULLAMK YNONTHOMOYEHHOIo opraHa, cneuyanbHO YNOSTHOMOYEHHbIMU Ha
OCYLECTBMEHNE [OaHHOrO0 KOHTPOns, pPyKoBOAMTENEM YMNOSIHOMOYEHHOrO opraHa wu
BKNto4YaeT B cebs npoBefeHME NPOBEPOK MOMHOTbI WM KadecTBa MNpenocTaBneHus
MyHUuunaneHon ycnyrn. [lnaHoBble UM BHennaHoBble MPOBEPKM  MPOBOAATCSA
YNONMHOMOYEHHBIMU A0SMKHOCTHLIMU NMLAMM YNOTHOMOYEHHOIO OpraHa Ha OCHOBaHWUK
pacnopsiXeHns1 pyKOBOAUTENS YNONIHOMOYEHHOIO OpraHa.

4.2. lNpoBepka MOMHOTbI U KadecTBa NPeAoCTaBfeHUs MyHULMNANbHOW YCIyru
OCYLLECTBAETCA NyTEM NPOBEAEHNS:

4.2.1. NnaHoBbIX NPOBEPOK COBMIOAEHNA U UCMONTHEHNS OOMMKHOCTHBIMW L AMK
YNONTHOMOYEHHOIO OpraHa, y4acTBYHLWMMN B NpeoCTaBeHMM MyHULMNANbHOW YCryrn,
NOMOXEHNN HACTOALLEro agMWUHUCTPATUBHOIO perfiaMmeHTa, HOpMaTMBHbIX MPaBOBbIX
aKTOB, pPerynupyowmnx AedaTefNlbHOCTb Mo NpeaoCcTaBNeHnio MyHUUMNAnNsHOW YCryrn npu
OCYWECTBMEHNN OTAENbHbIX aAMUHUCTPATUBHBLIX Mpoueayp W nNpeaocTaBreHns
MYHUUMNANbHOW YCyrn B LErnomMm.

4.2.2. BHennaHoBbLIX MNPOBEPOK COOMOOEHUS U UCMONMHEHUS OOIKHOCTHbLIMMN
nmuamMm ynosIHOMOYEHHOro opraHa, y4acTBYHLWMMN B NPEAOCTaBNEHUN MyHMLMNANbHON
yCcryrn, MnOJSIOXKEHUN HacTodAWwero agMUHUCTPaATUBHONO perflaMeHTa, HOPMaTUBHBIX
NpPaBOBbIX aKTOB, PErynupylowwmx OesaTenbHOCTb No NpeaoCTaBfeHN0 MyHUUMNAanbHOM
ycnyrm  nNpu  OCYLLECTBNEHUN  OTAENbHbIX  agMUHUCTPATMBHBLIX  Mpoueayp W
npegocTaBfeHnss MyHUUMNANbHOW YCNYru B LIENOM.

4.3. TlnaHoBble MPOBEPKM OCYLLUECTBIIEHUS OTAEMbHbIX agMUHUCTPATUBHbIX
npouenyp nposogAaTca 1 pas B nonyrogue; MNOMHOTbI M KayecTBa MpenoCTaBreHus
MYHUUMNANbHOW ycnyrn B uenom — 1 pas B rod, BHeNnaHoBble — NpW NOCTYNSIEHUN B
YNONMHOMOYEHHbI OpraH Xanobbl 3asaBUTENS HA CBOEBPEMEHHOCTb, NOSTHOTY U Ka4eCTBO
npegocTaBfeHnss MyHUUMNANbHOW YCIyrn, Ha OCHOBAHUWN UHbIX JOKYMEHTOB U CBEOEHUMN,
yKasbIBalOLLMX HA HApYLLUEHNSA HACTOALWEro agMMHUCTPATMBHOIO pernamMeHTa.

4.4. o pesynbTataMm MNpPoOBELEHHON MPOBEPKU COCTaBNSAETCA aKT, B KOTOPOM
OTpaXkaltoTCH BbISIBNIEHHbIE HapyLEHUs W MPeasioXeHna Mno WX YCTpaHeHuo. AKT
noanucbiBaeTCsa LOMKHOCTHBIM JIULIOM, YNOSTHOMOYEHHbBIM Ha NPOBEAEHNE NPOBEPKM.

4.5. [JomKHOCTHble nuua  YNOSIHOMOYEHHOro  opraHa, YydacTBywuwme B
npegocTaBfeHUM MyHUUMNANbLHOW YCNyru, HECyT MepCoHarbHYy OTBETCTBEHHOCTb 3a
cobniogeHne CpPoOKOB M MOCNeAoBaTENbHOCTM  UCMOMHEHUA  agMUHUCTPATUBHbIX
AENCTBUM N BbIMOSIHEHMS aAMUHUCTPATUBHLIX Npoueayp, NpeayCMOTPEHHbIX HACTOALLMM
AOMUHUCTPATUBHBLIM perrnamMeHToM. [lepcoHanbHas OTBETCTBEHHOCTb 3aKpennsieTcs B
OOSMKHOCTHBIX MHCTPYKUMsiX. B crnydyae BbISBNeHUSS HapyweHUA BUHOBHbIE HECYT
OTBETCTBEHHOCTb B COOTBETCTBUM C AENCTBYIOLLMM 3akOHoOaTenbCTBOM Poccumnckon
depepaumm n Bonrorpagckon obnacru.

4.6. CamocTtoAaATenlbHOM OPMOM KOHTPOSSs 3a WCMOSIHEHWEM  MOSIOXKEHUN
aAMUHUCTPATMBHOIO pernaMmeHTa sBMAeTCA KOHTPOMb CO CTOPOHbI rpaxaaH, WX
00beanHEeHNn W opraHuMsauun, KOTOPbIN OCYLLECTBNSETCA NyTEM HanpasfeHus
obpatleHun n xanob B ynonHOMOYEHHbIN OpraH

5. locynebHbIN (BHECYAeOHbIN) NOPAAOK 06XXanoBaHMA peLleHnn
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u penctTemmn (6e3nencTBuUsl) ynorIHOMOYEeHHOro opraHa, M®L, opraHmnsauum,
yKa3aHHbIX B 4actu 1.1 ctatbu 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«0O6 opraHM3aumu npeaocTaBreHUsi FOCyAapCTBEHHbIX U MyHULMUNANbHbIX YCNYry,

a TaKxe UX AOMMKHOCTHbIX UL, MyHULUNANbHbIX CAYXalmX, paboTHUKOB

5.1. 3agButenb MoxeT o0patuTbCA C Xanobom Ha peweHus n OencTBus
(6e3pencTBme) ynonHOMoYeHHoro opraHa, MOLl, opraHnsauui, ykasaHHbIX B 4actu 1.1
ctatb 16 PepepanbHoro 3akoHa Ne 210-d3, a Takke WX [LOOMKHOCTHbIX 5L,
MYHUUMNANbHbIX CAyXawmx, paboTHUKOB, B TOM YMCIE B CReayrLmnx cny4vasx:

1) HapylweHue cpoka peructpauuMum 3anpoca 3aaBuTens O npeaocTaBneHun
MYHMUMNANbHOW YCNyrn, 3anpoca, ykasaHHoro B ctatee 15.1 ®egepanbHoro 3akoHa Ne
210-93;

2) HapylweHue cpoka npegocTaBneHus MyHuuunanbHon ycnyru. B ykazaHHOM
cnyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLleHun U OenUCTBUMn
(6e3penctenda) MOL, pabotHmka MOLL Bo3amoxHO B crniyyae, ecnv Ha MOLL, pewenusa v
penctena  (6esgenctBMe)  KOTOPOro  oOXamnyklTcs, BO3foxeHa  (OyHKUMA  no
npeaocTaBnNeHNIo MyHULMNANbHOM yCryri B NOHOM o6beme B nopsigke, onpeaeneHHomM
yacTbto 1.3 ctatbn 16dPenepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aABMTENS AOKYMEHTOB MNKN MHAOPMaL MM NMBO OCyLLEeCTBNEHNS
AEeNCTBUA, nNpeacTaBfeHne UM OCYLLEeCTBIIEHME KOTOPbIX He npeaycMOTPEHO
HOpPMaTMBHbIMW  MpaBoBbIMA  akTamu Poccuickon degepaumn, HOPMaTUBHBIMU
npaBoBbIMM akTamu Bonrorpagckon obnactn, MyHMUMNANbHbIMW NPaBOBLIMW aKTaMu
AN NpeaocTaBnNeHnsa MyHULMNanbHOW YCnyru;

4) oTka3 B MNpuvemMe [AOKYMEHTOB, MNpeaoCTaBfieHME KOTOPbIX MNpPeayCMOTPEHO
HOpPMaTUBHbIMW  MNpPaBOBbIMM  akTamu Poccunckon Pepgepaumn, HOpMaTUBHLIMU
npaBoBbIMM akTamu Bonrorpagckon obnactv, MyHMUMNanbHbIMWU NPaBOBbLIMU aKTaMm
AN NpeaocTaBNeHNa MyHULMNANbLHOW yCnyrn, y 3asBuUTens;

5) oTka3 B npegoCTaBneHMM MyHULUNANbHOW YCNyrn, eCnv OCHOBaHUSA OTKa3a He
npegycMoTpeHbl defepanbHbIMU 3aKOHAMU U NPUHATBIMA B COOTBETCTBUM C HUMU
WHBIMXW HOPMaTUBHLIMKM NpaBOBbIMM akTamu Poccuinckon depepauun, 3akoHamn u
WHBIMW HOPMaTMBHbLIMU NMPaBoBbIMKU akTamu Bonrorpagckon obnactu, MyHMuunansHbIMU
npaBoBbIMM akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecyaebHoe) obxanosaHue
3asBuTenem peweHnn n genctenn (besgencteunsa) MoL, pabotHmka MLl Bo3amoxHO B
cnyyae, ecnn Ha MOL, peweHuna n gencreusa (6es3gencreme) KOTOpoOro obxkanykTcs,
BO3M0OXeHa (PyHKLUMS N0 NPeAoCTaBNEHNIO MYHMLMNANBHOW yCryrn B NOSIHOM o6beme B
nopsigke, onpeaeneHHom vactbio 1.3 ctatbn 16dPenepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENA NPU NPeAoCTaBNEHUN MyHUUUNANbHOW YCNyru
nnatbl, He nNpPeayCMOTPEHHOW HOpMaTUBHbLIMW MpaBoOBbIMW akTamu Poccuickomn
degepaumm, HOpMaTUBHbIMM  NpaBoOBbIMM  akTamu  Bonrorpagckonm  obnactu,
MYyHUUMNANbHbIMW NPABOBbLIMU aKTaMWU;

7) OTKa3 YMNONIHOMOYEHHOro opraHa, [AOJPKHOCTHOrO nuua YnorHOMOYEHHOro
opraHa, M®Ll, pabotHuka ML, opraHnsauunn, npegyCMoTpeHHbIX YacTbto 1.1 ctaTbn 16
®epepanbHoro 3akoHa Ne 210-d3, unm nx paboTHMKOB B MCNpaBneHUN LOONYLLEHHbIX
MMM onevyaTok 1 ownboK B BblAaHHbLIX B pesynbTate npeaocTaBneHns MyHuUMnanbHON
ycrnyrn JokyMeHTax nvbo HapyleHwe YCTaHOBMEHHOrO CpoKa TakuMx ucnpasneHuin. B
yKasaHHOM crniyqae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM PELUEHUN U
pencteun (6espencteusa) ML, pabotHnka MOLL Bo3amoxHO B cnydae, ecnn Ha MOL,
peweHns n agenctens (6e3gencTeme) KOToporo obxkanyTcs, BO3MoXeHa yHKUMSA no
npeaocTaBNeHNIo MyHULMNANbHOM yCryri B NOAHOM o6beme B nopsake, onpeaeneHHomM
yacTtblo 1.3 ctatbk 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnM nopsgka Bbl4ayn OOKYMEHTOB MO pesynbTatam
npeaocTaBneHns MyHULMNANbHON YCNyru;

9) npMocTaHoBEHME NPeaoCTaBneHns MyHULMNAanbHON YCNyrn, ecnv OCHOBaHMUS
NPUOCTaAHOBMEHNSS HE NpPeayCcMOTpeHbl deaepanbHbiMU 3aKOHAMU U MPUHATLIMU B
COOTBETCTBUM C HUMM MWHbIMM HOPMAaTMBHbIMW MNPaBOBbIMM akTamu Poccuinckon
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depepaummn, 3aKOHaMU N UHBIMWU HOPMaTUBHLIMW NPaBOBbIMM akTamu Bonrorpagckon
obnactn, MyHuuMnanbHbIMM NPaBOBbIMM akTamu. B ykaszaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanosaHue 3asButenem pelleHun n genctenn (besgencrensa) MoLL,
paboTHnka MOL] Bo3MOXHO B cnyyae, ecnn Ha MOLU, pewenna wn pgencrsug
(6e3pencTBne) KOTOPOro oOXanywTcs, BO3NOXeHa QYHKUMA N0 npenoCTaBeHUIo
MyHMUMMNANbHOW ycryrn B MonHOM obbeme B nopsgke, onpefeneHHom Yactbio 1.3
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue Yy 3aaBUTENS NpPU NPEAOCTaBMEHUN MYHULUMNANBHOW YCIyrn
AOKYMEHTOB WNN WHopmauumn, OTCyTCTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb Npu nepBoHa4asibHOM OTKase B nNpuemMe LOKYMEHTOB, HEOOXOOUMbIX ONs
npegocTaBneHns MyHUUMNanbHOM ycnyrn, nmbo B NpefocTaBfeHUun MyHUuunanbHOM
yCrnyru, 3a WCKIOYEHWEM crnyvaeB, NpefyCMOTPEHHbIX MyHKTOM 4 4yactm 1 crtatbu 7
depepanbHoro 3akoHa Ne 210-®3. B ykaszaHHOM crniydae pocyaebHoe (BHecynebHoe)
obxxanoBaHue 3aaBUTENEM pelleHni n gencteunm (6esgenctemst) MOLL, pabotHnka MOL|
BO3MOXHO B cnydae, ecnu Ha MOL|, pewenna un gencrteus (6e3gencrasme) KOTOporo
obxanylTcs, BO3noXeHa (yHKUMA NO NpedoCTaBMAEHU0 AaHHOW  MyHUUMNAanbHOW
ycnyru B MOMHOM oObemMe B nopsake, onpegeneHHoMm 4acTteto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaetca B nucbMeHHOW opme Ha OymaxHom HocuTene, B
9NEKTPOHHOW (popMe B YMOMHOMOYEHHbIN opraH, M®Ll, nnbo B Komutet aKOHOMMKM
Bonrorpagckon obnactu, sasnswowwmica ydpeagutenem MOL (ganee — yypegutenb
Mo®Ll), a Takke B oOpraHuMsauuu, nNpeaycMOTpPeHHble 4acteto 1.1 cratbm 16
®epepanbHoro 3akoHa Ne 210-®3. Xanobbl Ha peweHua n gencteus (besgencraune)
paboTtHuka MO®LL nogatotca pykoBogutento atoro MOL. >Kanobbl Ha peweHus u
pencteus (6espenctame) MOL, nogatotca ydpegutento MOLL nnm gomkHOCTHOMY nvuy,
YNOAHOMOYEHHOMY HOPMaTUBHbLIM NPaBOBbLIM akToM cybbekta Poccuinckon degepaumnn.
XKanobbl Ha peweHna wn pgencteua (6espgencrtene) pabOTHUKOB opraHM3auuin,
npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 degepanbHoro 3akoHa Ne 210-d3, nogatotca
PYKOBOAUTENSAM 3TUX OpraHM3aLumn.

XKanoba Ha pewenuna n pgencteua (b6esgencteme) ynormHOMOYEHHOro oOpraHa,
AOMKHOCTHOMO  fvua  YNOMHOMOYEHHOro  OpraHa  MyHMLUMNANbHOrO  cryXatlero,
pyKoBOAUTENSA YNOMHOMOYEHHOro opraHa MOXeT ObITb HanpasrneHa no noyrte, 4yepes
M®Ll, ¢ ncnonb3oBaHMeEM NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTU «VIHTepHEeT»,
ohmuManbHOro camTa opraHa, NpeaocTaBnsloWero MyHuuunanbHylo ycnyry, EguHoro
nopTtana rocygapCTBEHHbIX U MyHUUMNANbHBIX YCYr @ Takke MoXeT ObiTb NpuHATa Npu
NIMYHOM NpuemMe 3asiBUTENS.

Xanoba Ha pelweHua n gencteus (besgencrteme) MOLL, pabotHuka MOLL moxeT
ObITb HanpasreHa no nouTe, c ncnonb3oBaHMeM
MHGOPMALMOHHO-TENTEKOMMYHUKALMOHHON ceTu «WHTepHeT», oduuymanbHoro cauta
MO®Ll, egmMHoro noprtana rocyaapCTBEHHbIX M MYHULUMNANbHbLIX YCAYr, a Takke MOXEeT
ObITb NPUHATA NPU NMINYHOM NpUEME 3aABUTENS.

Xanoba Ha pewenns wu  pgenctBua  (besgenictBue)  opraHusauuin,
npeagycMOTPEHHbIX YacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB  MOXeT ObiTb  HanpaBneHa MO  NOYTe, C  UCNONb30BaHWEM
NHPOPMaLNOHHO-TENEKOMMYHUKAUNOHHON ceTn «MIHTepHeT», oduuManbHbIX CanTOB
9TUX OpraHu3auun, eavHOro nopTana rocygapCTBEHHbIX M MyHUUMNAanbHbIX yCryr, a
TaKke MOXeT ObITb NPUHATA NPU NIMYHOM NpUemMe 3asBUTenNs.

5.3. XKanobbl Ha pelweHus n gencteus (besgenctene) pykoBOAMTENS OpraHa,
NpeaoCTaBNAOLWEro MyHULMNANbHYIO YCNyry, NO4AKTCS B BbILLECTOSALLMNA opraH (Nnpu ero
Hannyun) nubo B cnyyae ero OTCYTCTBUS pacCcMaTpuBalOTCs HenocpencTBEHHO
pyKoBoguTENEM opraHa, NpeAoCTaBnsAoLWLEero MyHUUUnanbHyo ycrnyry.

5.4. )Kano6a pgomkHa cogepxaTb:

1) HanMeHoBaHue YNOSTHOMOYEHHOro opraHa, JOMKHOCTHOrO niua
YMOMHOMOYEHHOIo OpraHa unv MmyHuumnanbHoro cnyxawero, MOLL, ero pykosogutens u
(vnn) paboTHuka, oOpraHu3auun, nNpeaycMOTpeHHbIX 4Yacteto 1.1 cratbm 16
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depepanbHoro 3akoHa Ne 210, ux pykoBoautenen un (unun) paboOTHWUKOB, PELLUEHUS U
Aenctens (besnencreme) KOTopbixX 0bxanyroTcs;

2) thamunuio, nms, oT4ECTBO (MocnegHee - NpU Hanuuum), cBeAeHus 0 MecTte
XUTenbCTBa 3aaBuTENs - (hmsmyeckoro nuua nmbo HauMeHOBaHWe, CBEAEHUS O MecTe
HaxoXOeHus 3asBUTENs - IPUOMYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) anekTPoOHHOM NOoYThbl (NPU HanNU4MM) N NOYTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3asABUTENIO;

3) cBegeHna o6 obxanyemblx peleHnax u - aencteuax (6esgencrteumn)
YNOMHOMOYEHHOIO OpraHa, [AOJPKHOCTHOro nvua  YMNOMHOMOYEHHOro opraHa nunbo
MyHMUuMnanbHoro cnyxawero, MOL|, pabotHuka M®L|, opraHmsaumi, npegyCMOTPEHHbIX
yacTbto 1.1 ctatbn 16 PenepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTESlb HE COrfaceH C peLUeHMEM U
aencrteusamn - (6esgencTBneM)  YNOHOMOYEHHOro  opraHa, [AOJDKHOCTHOro  nvua
YNONMHOMOYEHHOIO OpraHa wunu myHuuunansHoro crnyxawero, MOL, pabotHuka MOL,
opraHusauun, npegycMoTpeHHbIX 4YacTbo 1.1 crtatbm 16 depepanbHoro 3akoHa Ne
210-93, ux paboTHuKoB. 3asiBuTerieM Moryt ObiTb npeacTaBneHbl OOKYMEHTbl (rpu
Hanu4un), nogTBepXaarLmne oBOAbI 3asaBUTENs, MO UX Konuu.

3agBuTenb WMeeT MNpaBO Ha nornydeHne wuHGopmauum W OOKYMEHTOB,
HeobxoanMbIX ansi 060CHOBaHMS N PACCMOTPEHUS XKanobbl.

5.5. OcHoBaHuem Ansa Havyana npouenypbl gocyaebHoro obxanoBaHusA SBNSETCS
noctynneHne xanobbl  3asButensa. Pernctpauus  xkanobbl  ocywlecTBnseTcs
YNOMHOMOYEHHbIM  CMeLManMcToM YNofIHOMOYEHHOro opraHa, paboTHukamn MOL,
opraHusauun, npegycMoTpeHHbIX 4YacTbio 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-d3. B Te4YeHne Tpex gHen Co OHS ee NOCTYNNeHns.

YKanob6a, noctynmBwasa B ynonHOMOYEHHbIN opraH, ML, yupeantenio MOL, B
opraHusauuun, npegycmoTpeHHble 4Yactblo 1.1 ctatbnm 16 degepanbHoro 3akoHa Ne
210-03, noanexuT pacCMOTPEHUID B TeYeHue nsaTHaguatn paboymx AHenW co AOHA ee
pernctpauumn, a B cnyyae obxanoBaHusi OTKasa YMNOSIHOMOYEHHOro opraHa, MoL,
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 HacToswero denepanbHOro
3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3asButens nmbo B wcCnpasneHun
AOMYLEHHbIX OMneyaTok M ownbok wunu B cnydyae ob6xanoBaHWA HapyLleHUs
YCTAHOBIEHHOro CpoKa TakMX UCMpPaBIieHUN — B TeYeHne NaTu pabounx AHen co OHS ee
perncTpauuu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl hamunus 3asaBUTeENs, HanpaBMBLLErO
xanoby, n (Mnn) NoYTOBbLIN agpec, NO KOTOPOMY AOSMKEH ObiTb HaNpaBfeH OTBET, OTBET
Ha >xanoby He gaeTcs.

Ecnn B ykasaHHOW >xanobe copepxaTcsd cBedeHUs O MNOAroTaBnIMBaeMoM,
COBEpLUaeEMOM UMM COBEPLUEHHOM MPOTMBOMNPABHOM AedHWMM, a Takke O nuvue, ero
noarotaBnvealolleM, COBepLUalOWEeM UWAM  COBepLuMBLUEM, Xanoba nognexut
HanpaBfieHMIO B FOCYAAPCTBEHHbIN OpraH B COOTBETCTBUM C €ro KOMMNeTEHUMEN.

[omKHOCTHOE NULO, PabOTHUK, HaAEeNEeHHbIE NOSTHOMOYUAMM MO PACCMOTPEHMUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HACTOSILLEro agMUHUCTPATMBHOMO perfiaMeHTa,
npu nonyyYeHun xanodbbl, B KOTOPON coaepaTcsa HeueH3ypHble NMbo ockopbuTenbHble
BbIpaXXEHUS, Yrpo3bl XW3HW, 300POBbLI0 U UMYLLECTBY LOSMKHOCTHOIO nuua, a Takke
4YrIeHOB €ro Cembu, BripaBe OCTaBUTb Xxanoby 6e3 oTBeTa Mo CyLleCTBY NOCTABMEHHbIX B
HeW BOMPOCOB M COOBLLMTL 3adABUTENO O HEAOMYCTUMOCTHU 3110ynoTpebneHnsa npasom.

B cnyyae ecnn TekcT xanobbl He NnoggaeTcsl NPOYMTEHUI0, OHa ocTaBnsaeTca 6e3
OTBeTa, O YeM B TeyeHWe ceMu OHEeW CO AHA pernctpauum xanobbl coobuiaeTcs
3aaBUTENIO, ecnu ero aMmmnng 1 NOYTOBbIM aapec NoAaarTCs NPOYTEHMIO.

Ecnn oTeBeT no cywecTBy NOCTaBNEHHOro B xanobe Bonpoca He MOXeT ObITb AaH
6e3 pasrnaweHnsa ceefeHnin, COCTaBNSAOLWMNX rOCYAAPCTBEHHYIO NN UHYIO OXPaHSEMYHo
denepanbHbIM 3aKOHOM TavHy, B T€YeHWe CeMW OHEeW CO AHS perncrpauumn xanobbl
3asBUTEN0, HanpasusLuemy Xanoby, coobuwaeTca O HEBO3MOXHOCTM AaTb OTBET MO
CYyLLIeCTBY MOCTaBMIEHHOrO B HEW BOMpPOCa B CBA3W C HeAOMYyCTUMOCTbIO pasrnalleHus
yKa3aHHbIX CBEAEeHUN.
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B cnyyae ecnu TekcT xanobbl He MNO3BONSET ONpPeaenuTb CyTb obpalleHus
3asBUTENS, OTBET MO CyLLEeCTBY Xasnobbl He 4aeTcs, O YeM B TeYeHNe CeMU OHEN CO AHSA
pernctpauum xanobbl coobLiaeTca 3adaBUTENIO.

B cnyyae ecnu B xanobe obGxanyetca cyaebHoe pelieHue, Takaa xanoba B
TeyeHne ceMun JHeN Co OHSA €€ perncTpauum BO3BpaLlaeTcs 3asiBUTEN0, HanpasmeLleMy
xanoby, ¢ paszbsacHeHMeM nopsgka obxanoBaHust 4aHHOMO cyaebHOro peLueHums.

Ecnn B xanobe cogepXutca BOMPOC, Ha KOTOPbIA 3aABUTEN0 HEOLHOKPAaTHO
AaBanucb MUCbMEHHbIE OTBETbl MO CYLECTBY B CBSA3M C paHee HanpaBngemMbiMu
xanobamu, n Nnpu 3TOM B Xanobe He NPUBOLATCA HOBbIE 4OBOAbLI UM 06CTOATENLCTBA,
AOJMPKHOCTHOE NnUOo, paboTHWK, Ha4eNeHHbIE NOSTHOMOYUAMM NO PACCMOTPEHMIO Xanob B
COOTBETCTBUM C MYHKTOM 5.2 HacTosLWero agMMHUCTPATUBHOIO pernameHTa, BrnpaBe
NPUHATL peleHne o Be30CHOBATENbHOCTU O4YepedHoON xanobbl M npekpaleHum
nepenuckn ¢ 3agaButenemM rno 4aHHOMY BOMPOCY NpU YCOBUK, YTO yKa3aHHas xanoba u
paHee HanpaBnsemblie Xanobbl HANPaBNANMCL B OOWH U TOT K€ YNOJTHOMOYEHHbIN OpraH
UM OOHOMY M TOMY >X€ OOSMKHOCTHOMY nuuy. O OaHHOM peleHMn yBeOOMNSEeTCs
3aaBUTENb, HAaNPaBMBLLNI anoby.

5.7. lNo pesynbTaTtaM paccMOTpPeHUs Xanobbl NPUMHMMAETCA OAHO M3 CrneayrLnX
peLleHni;

1) xanoba ygoBneTBopsieTcd, B TOM u4ucrie B OPME OTMEHbl MPUHATOrO
peLleHns, ucnpasneHnsa AonyLeHHbIX OnevyaTtok M OWKnboK B BblAAHHbIX B pesyrnbrate
npegocTaBnNeHnsa MyHUUMNANbLHOM YCnyrn JOKyMeHTax, Bo3BpaTa 3asBUTEN0 AEHEXHbIX
CpencTB, B3MaHWE KOTOPbLIX HE MPeayCMOTPEHO HOPMATMBHbLIMWU NPABOBbLIMW akTamu
Poccunckon ®enepauumn, HopmaTUBHBIMM NPaBOBLIMU akTamu Bonrorpaackon obnactu,
MYyHMLUMNANbHbIMU NPABOBLIMW aKTaMWU;

2) B yOOBNETBOPEHUM Xanobbl OTKa3biBaeTCA.

5.8. OcHOBaHuAMM AN OTKa3a B y40BMETBOPEHUN Xanobbl ABNSOTCS:

1) nNpusHaHve npaBOMEPHbIMM pelleHns u (unu) agencTeun  (6e3nencTBuN)
YNONMHOMOYEHHOIO  OpraHa,  AOJDKHOCTHbIX 1L,  MYHAUMNANbHBLIX  CRyXKalmx
YNONHOMOYEHHOrO opraHa, Mo®L, pabotHuka MOL,, a Takke opraHusauun,
npegycMOTPeHHbIX YacTblo 1.1 ctatbnm 16 depepanbHoro 3akoHa Ne 210-03, unu mux
pabOTHNKOB, Y4aCTBYIOLNX B NPESOCTABEHNN MyHULMNANBHOW YCIyri;

2) HanMuMe BCTYMUBLLUETO B 3aKOHHYKO CUMy pelleHus cyga no xanobe o ToM xe
npegmeTe 1 Mo TEM e OCHOBaHUAM;

3) nogaya xanobbl NMUOM, NOSTHOMOYUS KOTOPOro He NOATBEPXAEHbI B NOPSAKe,
yCTaHOBIEHHOM 3akoHoaaTenbcTBoM Poccuiickon ®eaepaumm.

5.9. He nosgHee gHA, cnegylowero 3a OAHEM MPUHATUS PeELUEHUsi, 3adBUTENo B
NMMCbMEHHON (POpPME M MO XXENaHUI0 3aaBUTENS B 3NEKTPOHHOW (hopMe HanpaBnseTca
MOTMBMPOBAHHbLIN OTBET O pe3dynbTaTax paCCMOTPEHMS XKanoobi.

B cnyyae npusHaHus xanobbl noanexawen yaoBNEeTBOPEHUIO B OTBeETe
3asBuUTENO, JaeTcs MHGopMauus O AENCTBUSX, OCYLLECTBSEMbIX YNOSIHOMOYEHHbLIM
opraHom, M®L, nubo opraHusaumen, nNpegycMOTPeHHbIX 4YacTbto 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, B uenax He3amennuUTenbHOro YCTPaHeHUs
BbISIBIEHHbIX HApPYLUEHUN NPX OKa3aHMWM MYyHUUMNANbHOW YCNyru, a Takke MPUHOCATCS
N3BMHEHMSA 3a OOCTaBlieHHble HeyaobCcTBa 1 ykasbiBaeTCa MHopMaumsa O AanbHENLLNX
AENCTBUSAX, KOTOpble HeobXooMMO COBEPLUNTb 3asBUTENIO B LENsSX MNonyyYeHus
MYHULMNANbHOW YCRyru.

B cnyyae npusHaHua >xanobbl He nognexaiwen yaooBMeTBOPEHWUO B OTBETE
3aABUTENI0  JAKTCS  apPryMEHTUPOBAHHbIE pPa3bsCHEHUSI O NPUYMHAX MNPUHSTOrO
peLleHuns, a Takke nHpopmaumsa o nopsgke o6xanoBaHUs MPUHATONO PELLEHNS.

5.10. B cnyyae yctaHOBNeHus B Xxode WM NO pesynbTaTaM pacCMOTPEeHUs
Xanobbl NpM3HaKOB cocTaBa agMUHUCTPATUBHOIO NpaBOHAPYLUEHUS UMW NPECTYNNeHns
AOIMPKHOCTHOE MU0 YNONTHOMOYEHHOrO opraHa, paboTHUK, HageneHHble NOSTHOMOYNAMMU
no paccMoTpeHuto xanob B  COOTBETCTBMM C MYHKTOM 5.2  HacToswero
aAMUHUCTPATUBHOIO  perfameHTa, He3aMeasMTEeNbHO  HanpasfslT  MMelowmecs
MaTepuarnbl B OpraHbl NPOKypaTypbl.
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5.11. 3agaButenu BnpaBe 06kanoBaTb PELLUEHNSA, MPUHATLIE NPU NPeOCTaBNEHUN
MyHUUMMNanNbHON ycrnyru, nencteusa (6e3nencrTeme) AOMKHOCTHBIX N, MyHUUUNAanbHbIX
crnyXXawmx  YMOMHOMOYEHHOro opraHa, [OOMKHOCTHbIX nuy  MOL, paboTHukoB
opraHusauun, npegycMoTpeHHbIX 4YacTbo 1.1 crtatbm 16 depepanbHoro 3akoHa Ne
210-93, B cygebHoM nopsgke B COOTBETCTBUM C 3akoHogaTenbcTBoM Poccurickon
depepauymn.

5.12. TllonoxeHna HacTosiero pasgena, YcTaHaBnuBawlwme  MNOPSAoK
paccMOTpeHna Xanob Ha HapyweHus npaB rpaxgaH W opraHusauun npu
npegocTaBfNeHnn MyHUUMNanbHOW YCNyrin, He pacnpoCTPaHATCA Ha OTHOLUEHUS,
perynupyemble ®epeparnbHbiM  3akoHOM oT 02.05.2006 Ne 59-03 «O nopsagke
paccMoTpeHusa obpateHnn rpaxxkgad Poccunckon ®epepauumny.

MpunoxeHneNe1

K AOMUHUCTPATUBHOMY pernameHTy

Nno NpegoCTaBNeHUI0 MyHULMNANbLHOW YCIyru

no Jaye NUCbMEHHbIX Pa3bsACHEHNUN
HanoronnaTenbLLMKkamM no Bonpocam npMMeHeHus
MYHUUUNANbHbLIX HOPMATUBHbIX MPaBOBbLIX aKTOB O
MECTHbIX Hanorax u cbopax

c¢opma 3aaBneHun

B
(yka3amb HauMeHo8aHue opaaHa7
oT
(9.N.0. nnn HanmeHoBaHWe opraHn3aumm)
(appec)
(KOHTaKTHbIN TenegoH)
3AABIIEHUE

no gavye NMCbMeHHbIX pa31:ﬂCHeHMﬁ no Bonpocam npuMmeHeHuA
MyHULUUNANbHbLIX NPaBOBbIX aKTOB O MECTHbIX Hanorax n CGOan

Mpowy gaTb pasbAcHeHuWe no
BOMpocy
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3agBuTensb:

(nognuceb)
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