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npoBeAeHUN AHOYrnybuTenbHbIX U Apyrnx paboT, CBA3aHHbIX C M3MEHEHMEM [JHa Wt
OeperoB BOAHbIX 0ObLEKTOB Ha Tepputopum CTENHOBCKONO CENIbCKOro MNoceneHus
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MpunoxeHne Ne 1

K MOCTaHOBMEHMIO afMUHUCTPaLUK
CTenHOBCKOro CenbCKOro noceneHns
oT «10» okTabpsa 2022r. Ne 99

AOAMWHUCTPATUBHLIN pernaMmeHT
npenocTaBrieHus MyHuuunansHon ycnyru «MpuHATHe pelieHUs 06 UCNOoNb30BaHUM
OOHHOIO rPyHTa, U3BNEYEHHOro NPy NPpoBeAeHUN AHOYIrNYOUTENbHbIX U APYruxX
paboT, cBA3aHHbLIX C UI3BMEHEeHNeM AHa U 6eperoB BOAHbIX OO HLEKTOB Ha TeppuUTOpUMn
CTenHOBCKOro cenbckoro nocenenusa NMannacoBckoro MyHuumMnanbHOro pamoHa
Bonrorpagckon obnactu»

1. O6LwKne nonoxeHuns

1.1. MNMpegmeT perynnpoBaHus.

AOMUHUCTPATMBHBIA perfnameHT no NpefoCTaBfEHUI0 MyHUUUNANbHOW  YCIyru
«lMpuHaTHEe peweHnss 006 MCNOMNb30BaAHUM OOHHOIO [PyHTa, MW3BIIEYEHHOrO Npu
NpoBeOEHMN OHOYrnyouTEenbHbIX U APYyrux paboT, CBA3aHHbIX C W3MEHEHWEM [OHa U
GeperoB BoAHbIX 0OBLEKTOB Ha Tepputopum CTENHOBCKOrO CENbCKOro MNOCENEeHUs
Mannacosckoro MyHuuMnanbHOro pawoHa Bonrorpagckon obnactn»  (panee -—
aAMUHUCTPATUBHBIN  pernameHT) pas3pabotaH B Uendx MOBbIWEHNA Ka4vecTBa
NpeaoCTaBNeHNa MyHUMUMMNANbHOM YCNyru, CO34aHuA KOMMOPTHbLIX YCroBurA Ans
OM3NYECKMX N HOPNONYECKUX NNL, W ONpeaensieT nocrneaoBaTenbHOCTb U CPOKN AENCTBUN
(agMuHMcTpaTtmBHblie npoueaypbl) AgMuHucTpaumm CTENHOBCKOrO CENbCKOro noceneHuns
[Mannacosckoro MyHuuunanbHOro panoHa Bonrorpagckon obnactm M ee OOMKHOCTHbIX
nuu.

1.2. Kpyr 3asButenen

3a nonyyYyeHneM MyHMUMNanbLHON yCnyru MoryT obpatutbCa YNONHOMOYEHHbIA OpraH
ncnonHutTenoHon Bnactn Bonrorpagckon obnactm B cdepe BOAHbIX OTHOLLEHUN,
ABNAOLLMIACA 3aKa34MKOM NPOBEAEHUSA AHOYrNYyOUTENbHbBIX U APYrnx paboT, CBA3aHHbIX C
N3MeHeHneM gHa n 6eperoB BogHbIX 06BLEKTOB, NMMBO hbmsnyeckoe, pngmMyeckoe nmuo,
OCYLLECTBNAIOLWEE MPOBEAEHME  COOTBETCTBYWOLWIMX BuaoB  paboTr, nmbo  wux
npeacraBuTeNu, AeNCTBYOLWME B CUIY NMOSTHOMOYUA, OCHOBaHHbLIX HA JOBEPEHHOCTU UIu
MHbIX 3aKOHHbIX OCHOBaHUAX (Qanee - 3asBUTENN).

1.3. TpeboBaHus k nopsaKy MHPOPMUPOBAHMS O NPeLOCTaBAEeHUM MyHULUNANbHOM
ycnyrm

1.3.1. CBegeHnsa 0 MecTe HaxOXAEeHWs, KOHTaKTHbIX TenedoHax 1 rpaduke paboThbl
agmMuHucTpaumm CTenHOBCKOro CerlbCKOro noceneHusi, MHOroyHKLMOHarbHOro LUeHTpa
(oanee — MoL)):

AOMUHUCTpaums CrtenHoBCKOro CenibCKoro noceneHuns [NMannacoBckoro
MYHMULMNANbHOMO panoHa Haxogutca no agpecy: Bonrorpagckas o6bnactb,
Mannacosckun parnoH, n.BuwHeska, yn. Mupa 19; ten.: 8(84492)5-33-86, oduumanbHbii
canT: http://www.stepnovka.ru/, agpec anekTpoHHon no4vtbl: adm_stepn@mail.ru.

MpnémMm ©n  KOHCYNbTUpOBaHWE rpaxgaH MnNo  BoOMpocaMm, CBSA3a@HHbIM  C
npegocraeneHnem  MyHuuunanbHOW  YCNyrM,  OCYLIECTBASIETCA  agMUHUCTPaUMEN
CTenHoBCKOro  cemnbCKOro nocenexHvs  [lannacoBCKOro  MyHUMUMMNANbHOrO  panoHa
Bonrorpagckon obnactn, B COOTBETCTBUM CO criegyrowmm rpadukom: [MoHeaenbHuK-
natHnua ¢ 08:00 go 18:00 ,nepepbiB Ha 06en (exxeaHeBHO) ¢ 12:00 go 14:00; cy66oTta u




BOCKpPECEHbE- BbIXO4HOWN.

dunmnan no pabote c 3aasutenamu [lannacosckoro panoHa [KY BO Mol
HaxoauTcsa no agpecy: Bonrorpaackas obnacts, r.llannacoska, yn. KommyHuctuyeckas 4;
Ten. 8(84492)68-0-31(anpekTop), 8(84492)61-3-33, OdmumanbHbIn caunT:
www.pallasovka-mfc.ru, agpec  9NIEKTPOHHOM NnoYyThbl: mfc.pallasovka@mail.ru;
mfc_pal@volganet.ru.

MpnémM ©n  KOHCYNbTUpPOBaHWE rpaxgaH MNo  BOMpocaM, CBSA3a@HHbIM  C
npegocTasneHnemMm MyHuuunanbHOM ycnyru, OCyllecTBnAseTcs Tak xe B dunuane no
pabote c 3assutensmu [lannacosckoro panoHa KY BO MoL (manee MoL), B
COOTBETCTBUM CO cregyowmm rpacdmkom 6e3 nepepbiBa Ha oben: MNoHeaensHuk ¢ 09:00
no 20:00, BTopHuk- natHMua ¢ 09:00 go 18:00, cy66otra c 09:00 po 15:30,
BockpeceHbe-BbIXOAHOMN.

1.3.2. WHpopmaumio 0 nopsgke npeaocrtaBfieHUs  MyHAUMNanbHOW — ycnyru
3a8BUTENb MOXET MONYyYNTb:

HenocpeacTBEHHO B agMuHUcTpaumm CTEenHOBCKOrO CenbCKOro  nocerneHuns
(MHbOpMAaLMOHHbIE CTEHABI, YCTHOE MH(POPMMPOBAHME NO TENEOHY, a TaKKe Ha NIMYHOM
npyemMe MyHUUMNanbHbIMU CAYXaLUMK);

no no4yte, B TOM 4YUCIe IMEKTPOHHOW (agpec SMNEeKTPOHHOM MNoYThbl), B criyvyae
MMCbMEHHOro obpalleHns 3aaBuUTens;

B ceTn WVIHTepHeT Ha odwuumanbHOM cante agmuHucTpaumm CTenHOBCKOro
CEeNbCKOro noceneHusi, Ha oduuynaneHom noptane [ybepHaTtopa u AgMUHUCTpaLUK
Bonrorpagckon obnactu (www.volgograd.ru), Ha eguHOM nopTane rocygapCTBEHHbIX U
MyHUUMManbHbIX ycnyr (wWww.gosuslugi.ru).

2. CtaHpapT npefocTaBrieHust MyHULMNanbLHOM yCnyru

2.1. HaumeHoBaHve MyHuumnanbHonW ycnyrm - [lpuHatve peweHus 06
MCNONb30BaHMM AOHHOIO PYHTA, M3BIIEYEHHOrO MpY MPOBEAEHUN AHOYrNyOUTENbHbBIX U
apyrmx paboT, CBsi3aHHbIX C W3MEHEeHMeM [gHa Wu OGeperoB BOAHbIX OOBLEKTOB Ha
Tepputopum CTENHOBCKOrO CenbCKoro noceneHus [lannacoBCKOro MyHUUMManbHOro
panoHa Bonrorpagckon obnactu.

2.2. MyHunuunanbHas ycnyra npegocTaBnseTca agmuHucTpaumen CTenHOBCKOro
cenbCcKoro noceneHnsa NannacoBCcKOro MyHMUMnansHOro panoHa Bonrorpagckon obnactu
(panee — agMuHUCTpauUMs, YMNOSTHOMOYEHHbIN opraH) B nuue rnaebl CTEMHOBCKOroO
CenbCKOro noceneHus.

2.2.1. AODMUHUCTpaumMsa opraHusdyeT npeaocTaBfieHMe MyHUMUMNAnNbHOW YCnyrm Ha
6aze MLl Ha Tepputopmm CTEnHOBCKOro CenbCckoro nocenenus [lannacoBckoro
MyHMLUMNANbHOro panoHa Bonrorpagckon obnactu.

2.2.2. AgmnHuctpaumsa, MOLl, Ha 6a3e kKOTOporo opraHM3oBaHO MNpeaocTaBeHune
MyHMLUMNANbHOW yCcryrn, He Brnpase TpeboBaTb OT 3asBUTENSA OCYLLECTBEHUA AENCTBUN,
B TOM 4uCrie cornacoBaHum, HEOOXOAMMbIX ONA MOMYyYEHUS MYHMLMNANbHOW YCryrn u
CBA3aHHbIX C obpalleHVeM B UWHble TOCy4apCTBEHHble oOpraHbl (OpraHbl MEeCTHOro
camoynpasfeHns), opraHmsaumn, 3a WCKMIOYEHMEM MOMyYEeHUS YCNyr, BKIOYEHHbIX B
nepevYeHb YCnyr, KoTopble 4BNAKTCA HeobxoaumMbiMuM K obdAsaTefibHbIMKM - Ons
npeaocTaBnNeHNa MyHULMNANbHbIX YCYT.

2.3. KoHe4YHbIM pe3ynbTaTtoM MpeaocTaBneHns MyHUUUnanbHOW YCryrn ABnAeTCs
Bblda4a (HanpaBneHwe) 3asBuUTento pesynbtata nNpeaocTaBneHna  MyHUUMnanbHOu
ycnyru.

PesynbTatom npegoctaBneHna MyHUUunanbHOW yCryrn SBnaeTcs:

- PeweHne 06 vcnonb3oBaHUM OOHHOTO FPYHTA, WU3BMEYEHHOro Mpu NpoBeaeHUn
AHOYrNyobuTenbHbIX N Apyrnx paboT, CBA3aHHbIX C U3MEHEHWEM AHa n 6eperoB BOAHbIX
o6bekToB B bopmMe nocTaHoBNeHWa agmuHucTpaumm CTEnHOBCKOrO  CenbCKOro
nocenexHunsa MNMannacoBckoro MyHMUMnanbHOro paroHa Bonrorpaackon obnactu;



- OTKa3 B nNpeaocCTaBfieHM MyHuMUMNanbHOW ycnyrm B opme nucbma
AOMUHUCTpaUuN.

2.4. Cpok npenocTaBfieHMsi MyHUUMNAnbHOW YCRyrm He AOSMKEeH npeBbiwaTtb 15
paboynx AHEeW cO AOHA peructpauuun 3asiBfieHuss O MpeaocTaBfeHun MyHULMNanbHOM
YCIyrm N UHbIX AOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.6 HacToswero agMuMHUCTPaTUBHOIO
pernameHTa. CpoKM NPOXOXAEHUS OTAENbHbIX aAMWHUCTPATUBHBLIX Npoueayp U CPOKu
BbIMOSIHEHNA OEWUCTBUA OTAENbHbIMU [OSMKHOCTHBIMM NMUAaMK yKasaHbl B pasgene 3
HacTOsLLEero agMMHUCTPaTMBHOIO pernamMmeHTa.

2.5. AgMmuHucTtpauusa obecneuvMBaeT pasMelleHne U akTyanu3auuio nepevHs
HOPMaTMBHbIX TMPAaBOBbLIX aKTOB, PErynupylowmnx npegocTaBneHMe MyHUUMNanbHOM
ycrnyrn, Ha CBOeM oduuManbHOM canTe, a Takke B COOTBETCTBYHLIEM pasgene
degeparnbHoOro peecrtpa.

2.6. VicuepnbiBatowmnm nepevyeHb JOKYMEHTOB, HEOOXOANMbIX NSt NpefoCTaBnNeHus
MYHULMNANbHOW YCIyri.

2.6.1. Vc4depnbiBaowmin nepedeHb OOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKkoHOoAATENbHbIMU UM UHBIMW HOPMAaTUBHO-NPABOBLIMU akTamu Ans NpefoCTaBneHus
MYHUUMNANbHOW yCryru, nognexawux npecraBneHunio 3assuTenem

3asiBfieHMe O PacCMOTPEHUN BO3MOXHOCTU WCMOSIb30BaHUSA OOHHOrO rpyHTa Ans
obecneyeHnsa MyHUUMNAnNbHbIX HYXXA UM ero UCNONb30BaHNA B MHTEpecax 3asiBUTens no
dopme cornacHo npunoxeHuto Ne 1 k [lopsigky MCNoNb3oBaHUA [OOHHOMO rPyHTa,
N3BNEYEHHOro NpU MPOBEAEHUN LHOYINYyOUTENbHBLIX M APYrMx paboT, CBA3AHHbLIX C
n3meHeHnem gHa n 6eperoBs BOAHbIX 0OBHEKTOB, YTBEPXKAEHHOMY Npuka3oM MuHnpupoabl
Poccun ot 15.04.2020 N 220 (ganee - lNopsaok).

K 3agaBneHuo npunararoTcs:

- 3aKknyeHve  TeppuTopmanbHoro opraHa ®epgepanbHOro  areHTcTBa o
HeOpOononb30BaHMID 006 OTCYTCTBUM TBEPAbIX MOME3HbIX UCKONAeMbIX, He OTHOCSALLUXCA K
obLiepacnpoCcTpaHeHHbIM NOME3HbIM UCKOMaeMbIM, MO POPME COrnacHO NPUMOXEHUIO 2 K
Mopsaaky;

- 3aKnyeHue TeppuTopuanbHoro opraHa ®PegepanbHOro areHTCTBa BOAOHbIX
pecypcoB 06 OCHOBaHUAX NPOBeAEHUS OHOYrNyOuTenbHbIX U Apyrux paboT, CBA3aHHbIX C
n3mMeHeHnem gHa n 6eperoB BogHbIX OOBbEKTOB, B pe3ynbTaTte KOTOPbIX NOSTy4YeH AOHHbIN
FPYHT, N0 oOpMe COrnacHo npunoxeHuto 3 K MNopsaky.

2.6.2. VicyepnbiBalolWnin NnepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBMM C
HOPMaTMBHbIMW MNPABOBbIMW aKTaMu Ans NpefoCTaBfeHUs MYHUUMNANbHOW  YCRyru,
KOTOpblE HaXOAATCA B PaACMOPSPKEHUN FOCYAAPCTBEHHbLIX OpPraHoB, OpPraHoOB MECTHOrO
camMoyrnpaBneHnss W WHbIX OpraHoB, W nognexawux npeacTaBfieHnto B paMkax
MEXBEAOMCTBEHHOIO B3auMOLENCTBUSA:

- Bbinucka u3 EMPKOJT gns topngnyeckmx nuu.

2.6.3. Konun [JOKYMEHTOB [OSMMKHblI OblTb 3aBepeHbl MOAMNUCLI0 3asiBUTeENd C
yKaszaHnem paMmmnum n nHmumanos (OTYECTBO B MHMUMANAX - NPU HaNnu4umn) 3assutens, a
Takke AaTtbl 3asBreHus. JIMCTbl, COCTaBNAOLME KOMUIO OQHOMO JOKYMEHTA, A0SPKHbI ObiTh
NPOHYMEPOBaHbI U NPOLUNTLI C YKa3aHUEM KONMYeCcTBa NPOLUNTLIX FINCTOB.

2.6.4. lNpn nopaye 3asBrNeHWA W npunaraemMblX K HeEMYy [OOKYMEHTOB JIMYHO
3asBUTENEM crneunanncty agMMHUCTpaLUnn, NpeabsaBnsaeTca JOKYMEHT, yOOCTOBEPSAIOLLNIA
NNYHOCTb PM3MYECKOro nuua (ero NpeacraBuTens), NpeacTaBUTENst OPUANYECKOro Nnua,
OOKYMEHT, MNOATBepXAalwLwwmMin  NOoSIHOMoYMA  npeacTtasuTens  (ousanyeckoro  unm
topuanyeckoro nuua (npu nogade 3aaesneHus npeacrasutenem). Cekpetapb KOMUCCUN
N3roTaBfMBaET KOMUIO LOKYMEHTA, y4OCTOBEPSAIOLEro NMMYHOCTb OM3MYECcKoro nuua (ero
npegcraBuTens), npeactaBuTensa PUOMYEecKoro nuua, OOKYMeHTa, NoATBepXaaroLlero
NOSIHOMOYMSA nNpeacTtaBuTens U3NYECKoro Wnu PUANYECKOro nuua (npy nogade
3asBreHNs NpeacTaBMTeNeM), U BO3BPALLAET yKa3aHHbIE JOKYMEHTbI.

2.6.5. AOMuHUCTpauusa He BnpaBe TpeboBaTtb OT 3as8BUTENS:



1) npencraBneHns OOKYMEHTOB U MHOpMaUMU WKW OCYLLECTBIIEHUS LENCTBUN,
npeacTaBneHne WNn OCYLLECTBIIEHNE KOTOPbIX He NpeayCMOTPEHO HOPMaTMBHBIMU
NpaBOBbIMW  aKTaMW, PErynMpylowmMMm  OTHOLLEHMS), BO3HMKaKOWME B CBA3N C
npeaocTaBneHneM MyHULMNANbHOW YCIyru;

2) npefcraBneHns AOKYMEHTOB M MHopMaumn, B TOM 4YUChe MNoaTBepXaaroLmnx
BHECEHME 3asiBUTENEM nnaTbl 3a NpeaoCTaBNeHMe MYHULMNAnbHOW YCIyrn, KOTOpble
HaXO4ATCA B pacropsbKeHWM  OpraHoB  MECTHOro  camoynpasneHns  nmbo
NnoaBeLOMCTBEHHbLIX OpraHamM MeCTHOro camoynpaBfieHUsl opraHn3auuin, y4acTBYOLWINX B
npegocTtaBneHnn npeaycMoTpeHHbIX YacTbtlo 1 ctaten 1 degeparnbHoro 3akoHa ot 27
monsa 2010r. N 210-03 "O6 opraHMsauun npeaocTaBreHUss TFOCYAAPCTBEHHbLIX U
MYHUUMNAMNbHBLIX YCRyr" MyHUUMNanbHbIX YCRAyr, B COOTBETCTBUM C HOPMaTUBHbIMMU
npaBoBbiMM akTamu Poccuinckon Pepepauumn, HOPMaATUBHLIMU MPaABOBbLIMK  akTamMu
Bonrorpagckon ob6bnactn, MyHUUMNanbHbIMW MNPaBOBbIMM aKTaMu, 3a WCKIHOYEHUEM
OOKYMEHTOB, BKIMIOYEHHbIX B OnpeaesieHHbIN YacTbto 6 ctaTbk 7 defeparnbHOro 3akoHa ot
27 mona 2010r. N 210-®3 "O6 opraHusaumm npenocTaBfieHUs FOCYAapPCTBEHHbIX W
MYHUUMNANbHBLIX YCNyr' nepeyeHb [AOOKYMEHTOB. 3asiBUTENb BrpaBe nNpeacTaBUTb
yKa3aHHble OOKYMEHTbl U MHGOPMaLMIO B OpraHbl, NpeaoCcTaBnaAloWwmne MyHMUMNanbHbIe
ycrnyrun, no co6CTBEHHON MHMLMATUBE;

3) ocywecTBneHns OEeNcTBUM, B TOM YWUCHE COrnacoBaHWi, HeOobXoauMMbIX OJis
NoNy4YeHnss MyHUUUNanbHbIX YCIyr U CBA3aHHbIX C 06paleHneM B UHblE FOCYAapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO CaMoyrnpaBfieHNs, opraHM3aunn, 3a UCKNIYEHNEM NONyYeHus
ycnyr u nonyyYeHuss OOKYMEHTOB W WHOpMauuun, npeaocTaBnsieMblX B pesynbrarte
NpeaoCTaBNEHNA TakMX YCNyr, BKMIOYEHHbIX B NepedHu, ykasaHHble B Yactu 1 crtatbun 9
depnepanbHoro 3akoHa o1 27 utona 2010 r. N 210-93 "O6 opraHu3aummn npegoctaBrneHus
rocy4apCTBEHHbIX U MyHULMNAnbHbIX yCnyr";

4) npeacTtaBneHMss  OOKYMEHTOB UM uHdopmauuu, OTCcyTcTBME U (MNn)
He4OCTOBEPHOCTb KOTOPbIX HE YKasbiBanuCb NpW MNepBOHaYanbHOM OTKase B npueme
OOKYMEHTOB, HeobXxoauMMmblX Ans NpeaoCTaBNeHWa MyHMUMnanbHOW ycnyru, nnbo B
npegocTaBneHn MyHUUMNANbLHOW YCNYrn, 3a UCKITOYEHMEM CReayoLWnX Cryyaes:

a) Wu3MeHeHne TpeboBaHMI HOPMATMBHbLIX TMPaBOBbLIX aKTOB, KacawLlMXcs
npegocTaBneHns MyHMUMnanbLHOW yCryrn, nocne nepBoHayanbHOM Nogadn 3asiBfieHUs O
npenocTaBneHnM MyHUUMNANbLHOW YCYIu;

6) Hannume owmnboK B 3asBNEHUN O MPeAoCTaBAEHUN MYHULMNANbLHOW YCnyrn u
OOKYMEHTaX, MOAaHHbIX 3adABuMTENeM Mocre nepBoHavanbHOro OTkasa B npueme
OOKYMEHTOB, HeobxoauMMmbIX AOnsi NpefoCTaBneHus MyHuumMnanbHOW ycnyrn, nubo B
NpeaoCTaBNEHNN MYHULMMNANBHON YCNYrM MU HEe BKITOYMEHHbIX B NPEeACTaBfEHHbIN paHee
KOMMNIEKT AOKYMEHTOB;

B) UCTEYEHME CpOKa OEWCTBUSA OOKYMEHTOB WUNMN U3MEHEHWE WHOPMauuK nocne
nepBOHa4YanbHOro OTkasa B nNpuemMe AOKYMEHTOB, HeobxoauMbIX Ons nNpeaoCcTaBrieHus
MYHUUMNAaNbHOW ycnyrun, nmbo B NpegocTaBneHN MyHUUMNANbHOWM YCNYTIu;

r) BbISIBNiEHME OOKYMEHTanbHO NOATBEPXAEHHOro dakta (NPpu3HaAKoOB) OLLUMOGOYHOro
UM NpoTuBONpPaBHOro Aencteus  (6e30encTBUA)  OOMMKHOCTHOrO  nvua  opraHa,
NpenoCTaBNALWEro MyHUUMNANbHY YCNyry, MyHUMUMNANbHOro criyxawero, paboTHuKa
MoLl, paboTHrka opraHnsaumnmn, NnpeaycMoTpeHHon YacTbio 1.1 ctatbm 16 PegepanbHoOro
3akoHa ot 27 wona 2010r. N 210-®3 "OO6 opraHuzaumm npenocTaBneHns
rOCYy4apCTBEHHbIX M MyHUUMNanbHbIX ycnyr", Npy nepBOHavanbHOM OTKase B MNpueme
OOKYMEHTOB, HeobXxoauMMmblX Ans NpeaoCTaBNeHWa MyHuMuMnanbHOW ycnyru, nnbo B
npenoCcTaBNeHUM MyHULMNAnbHOW YCRyrn, O YemM B MUCbMEHHOM BWAE 3a MNOAMUCHIO
PYyKOBOAUTENS OpraHa, NpeaoCcTaBnsaowWwero MyHuuunansHyo ycnyry, pykosoamtens MoL|
Npv NepBoHa4aribHOM OTKa3e B Npueme LOKYMEHTOB, HEOOXOANMbIX A5 NPeoCTaBneHns
MYHUUMNANbHOW YyCnyrn, Nnnbo pyKOBOAUTENS OpraHu3aumm, NpegyCMOTPEHHOW 4acTbio
1.1 ctatbun 16 degepanbHoro 3akoHa ot 27 uionsa 2010 r. N 210-®3 "O6 opraHusauuun



npegocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbBIX YCryr", yBeaoOMMNaeTCs 3asBUTE b,
a Takke NPUHOCATCHA U3BUHEHUA 3a JOCTaBfieHHble HeyaobcTBa.

2.7. VicyepnbliBaloLwwmin nepevyeHb OCHOBaHUKM 4S5 OTKa3a B nNpnuemMe LJOKYMEHTOB.

1) 3a9BneHne N NPUNOXeHHbIE K HeMY AOKYMEHTbI He COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBJIEHHbBIM NMYHKTOM 2.6 HacTOALLEero agMMHUCTPATUBHOIO perfiaMeHTa;

2) TEeKCT 3asBNeHna O npefoCTaBneHMM MyHULUMNAnNbHOM YCNyrM He nogdaeTtcs
NPOYTEHNIO;

3) K 3asBfEHUI0 HE MPUINOXeHbl AOKYMEHTbl, HeobxoauMble ANA npefocTaBrieHus
MYHUUMNANbHOW YCNyry, ykasaHHble B agMUHUCTPATMBHOM perfnamMeHTe, npeaocTaBreHme
KOTOpbIX fBNsieTcs obasaTtenbHbIM ANd 3asBuTenieM B COOTBETCTBUM C  YKa3aHHbIM
npunoxeHnem, NM6O NPUNOXEHbI KOMUU OOKYMEHTOB, KOTOPbIE JOSTKHbI OblTb NPUNOXKEHbI
B OpuUrnHanax.

2.8. VcyepnbiBaloWwmin nepevyeHb OCHOBaHUM ONA NPUOCTAHOBIIEHUA UKW OTKasa B
npeaocTaBneHNN MyHULMNANbHON yCryrn

2.8.1. OcHoBaHUN ANS NPUOCTAHOBMIEHUS NMPeaoCTaBleHNa MyHULMNAaNbHOW yCnyru
3akoHogartenscTtBoM Poccuinckon degepauum He npegyCMOTPEHO.

2.8.2. WcuyepnbiBalOWMN MepedeHb OCHOBaHMW [ONA OTKasa B nNpeaocTaBfieHUn
MYHULUMNANbHOW YCIYT:

1) obpaweHne C¢ 3anpocoM O NpenoCTaBfeHUM MYHULMNANbHOW YCNyru nuua, He
nmeroLero npaesa obpalatbCs ¢ 3asiBfieHMeM O NPeaoCTaBNEHNN MYHULMNANbHON YCNyru
N (MUNK) He MetoLwero nNpasa Ha nosly4eHne MyHULMNansHON yCcnyru;

2) HeJOCTOBEPHOCTb CBEAEHUN, COAEepPKALLMXCS B 3ad9BNEHUN NN B NPUITOXKEHHbIX K
HeMy 3aaBUTENEM JOKYMEHTaX;

3) B cny4yae ecnu, TEKCT 3asBrieHMS He NogaaeTcs NPoYTEeHUto (NpW HanpasneHun
3asBrieH1s 1 NpunaraemblX JOKYMEHTOB NOYTOBOW CBSA3bIO).

Mpn aToM 3aaBUTENO HanpaBnaeTcs UHGoOpPMauus O TOM, YTO OTBET Ha 3asiBrieHune
He ByaeT AaH No ykasaHHbIM MpUYnHAM, ecnun ero ammnmnsa (HaMMeHOBaHWe) N NOYTOBbIV
agpec nogaarnTca NPOYTEHNUIO;

4) B cnyyae ecnu, 3asdBrieHNne COAEPXKUT BOMPOCHI, He nognagatoLwime nog Aencrame
AOMWHUCTPaATMBHOIO pernamMmeHTa.

2.9. MyHuumnanbHag ycnyra npegocrasnseTtca 6ecnnaTHo.

2.10. MakcumarnbHbIN CPOK OXMAAHUA B odepeau Npu nogjadvye AOKYMEHTOB U Npu
nonyyYyeHuu pesyrnbTaTa NpeaocTaBneHna MyHUUunanbHOW yCryrn coctaBnseT 15 MUHYT.

2.11. MakcumanbHbii  CPOK  pernctpaumm 3asiBNeHnss o npeaocTaBfieHnn
MYHULMNANbHOWN YCNyrn:

1) Npyn HanpaereHun 3asiBfieHUss W npunaraemMblX [OOKYMEHTOB MOCPEeACTBOM
MOYTOBOrO OTNPaBMEHUA UMM B 3NEKTPOHHOM Buae Yepe3 EavHbIn  nopTtan
rocyaapCTBEHHbIX M MyHUUMNanbHbIX yenyr (pyHkumin) (qanee - MNMopTtan), a Takke yepes
MHOTrOOYHKLMOHarbHbIE LEeHTPbI - 3 (TPWU) KaneHgapHbIX OHS;

2) nNpy nu4yHOM obpalleHnn 3asBuTens - B MPUCYTCTBUM 3adABUTENs B [O€Hb
obpalleHnsa MakCcMMarnbHbIN CPOK HE OOITKEH npeBblwaTh 15 MUHYT.

2.12. TpeboBaHus K NOMELLEHUAM, B KOTOPbIX NPeaocTaBnseTcs MyHuumMnanbHas
ycnyra, K 3any OXuaaHud, mMectam [Ond 3arnofiHEHWSA 3anpocoB O MNpefocTaBeHuu
MYHMLUMMNANBbHOW YCNyrn, UHPOPMALMOHHBbIM CTeHdam ¢ obpasuamu ux 3anofiHEHUS U
nepeyHeM [OOKYMEHTOB, HEOOXOAMMBIX ANS NpefoCTaBNeHns MyHUUUNanbHOW ycryru, B
TOM u4ucne Kk obecneyeHuo [OCTYNHOCTU ONS MHBANMAOB YKa3aHHbIX OOBLEKTOB B
COOTBETCTBMM C 3akoHogaTtenbcTtBOM Poccunckon degepaumm O coumanbHOW 3alumTe
NHBaNMaoB

2.12.1. TpeboBaHWs1 K MOMELLEHMAM, B KOTOPbIX NPEAOCTaBASETCA MyHULMNanbHas
ycnyra.

MomelwleHnss, B KOTOpbIX  MNpedocTaBnseTcsa  MyHUUMNanbHas  ycnyra,
obecneunBaloTCs HeoOXOOUMbIMM AN NPefoCTaBNeHUs  MYHUUMNANbHOW  yChyru
obopynoBaHvem (KOMMNbOTEPAMW, CPeAcTBaMU CBSA3WU, OPITEXHUKOWM), KaHLENSPCKUMU



NPUHaANEXHOCTAMU, WH(OPMALNOHHBIMX M CNPaBOYHbLIMM MaTepuanamu, HarnsgHowm
NHopmauunen, CTynbaMm 1 ctonamm).

MomeleHuns YNOAHOMOYEHHOIo opraHa OOJDKHbI COOTBETCTBOBATb
CaHUTAPHO-3NMAEMMUOSNONMYECKUM  npasBunamM U HopmatmBam  «lurneHudeckue
TpeboBaHUA K NepcoHarnbHbIM 3NEKTPOHHO-BbIYUCIUTENBHLIM MallMHaM U opraHu3aumm
pabotel. CaHlluH  2.2.2/2.4.1340-03» un 6biTb  0BOpydoOBaHbl  CcpeacTBaMmu
NOXapoTyLUEHUS.

Bxopg v BbIxog 13 nomeLeHnn obopyaytoTcs COOTBETCTBYIOLUMMM YKa3aTeNsaMu.

Bxog B ynomHOMOYEHHbI opraH obopygyeTcs MHMOPMaUMOHHON Tabnmykon
(BbIBECKOW), cCoaepKaLen MHPOpMaLUUo 0 HaMMEHOBaHUN, MECTE HaXOXAEHNSA U peXMMe
paboThbl.

KabnHeTbl 0bopyayoTcs MHpOpMaLMOHHOM TabnnMykon (BbIBECKOW), cogepKallen
MHpopMauMid O YNOSTHOMOYEHHOM  opraHe  (CTPYKTYpHOro  nogpasgeneHuvs),
OCYLLIEeCTBNAOLLEro NpegoCcTaBneHme MyHUuunanbHOm yCryru.

2.12.2. TpeboBaHUs K MECTAM OXUAAHUS.

Mecta oXugaHus [OSMDKHbI COOTBETCTBOBAaTb KOMMOPTHbIM  YCrOBUAM OIS
3aaBuUTENEN M ONTUMAarnbHbIM YCNOBUSAM pPaboTbl OOMMKHOCTHBIX MWL YNOSIHOMOYEHHOro
opraHa.

MecTa oxugaHusa gOmKHbl OblITb 060pya0BaHbl CTYNbAMM, KpeCeNbHbIMU CEKLNAMM,
CKaMbAMMU.

2.12.3. TpeboBaHuda K MecTam npuema 3asiBUTenen.

[Mpuem 3asBuTenen ocyLecTBnsaeTca B crneumanbHO BblAENEHHbIX ANA 3TUX uernen
NMOMELLEHUSIX.

Kaxxgoe pabovee MeCTO [OMKHOCTHbBIX ML YNOSIHOMOYEHHOrO opraHa AOSMKHO
6biTb  0BOpyAOBaHO NepcoHanbHbIM  KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTyna K
HeobxoOMMbIM  MHOPMAaUMOHHBIM  ©a3aM [daHHbIX, nevatalwwmMMm U KONMPYoLWNM
YyCTPONCTBaAM.

Mpu opraHusauumn paboymx MecT [ormkHa OblTb NpefycMOTpeHa BO3MOXHOCTb
cBOOOAHOrO BxoAa M BbIXOA4a [OOMKHOCTHBIX JML  YNOSIHOMOYEHHOro opraHa U3
NOMELLEHNS NpU HEOBXOANMOCTMW.

Mecta cgaum UM rnonyYyeHus  OOKYMEHTOB  3asiBUTENnaMKW, MecTta  Ans
MHPOPMNPOBaAHUSA 3asBUTENEN N 3anofHEHUS HeoBXOAMMbIX OOKYMEHTOB obopyaytTcs
CTynbsiMn (Kpecrnamu) n ctonamm n obecneuvmsatoTcs nucden dymaron n NUCbMEHHbIMM
NPUHaANEXHOCTAMM.

2.12.4. TpeboBaHUs K NHPOPMALMOHHBLIM CTEHAAM.

B nomeLyeHnsix ynonHOMOYEHHOro opraHa, npegHasHayeHHbIX 4ns paboThbl

C 3adBuTEnsaMW, pasmelarTcs MHPOPMaUMOHHbIE CTeHAbl, obecnednBatoLime
nonyvyeHve nHgopmMaumm o NpeaocTaBneHNN MyHULMNANbHON YCIYTn.

Ha uHdopmaumnoHHbIX cTeHaax, oduumansHOM calTe YrnorITHOMOYEHHOro opraHa
pasmeLlalTcsa cneayLlme nHpopMaunoHHble MaTepuansbl:

N3BeYeHns U3 3akoHodaTerlbHbIX U1 HOPMAaTMBHbIX MPaBOBbIX aKTOB, COAepKaLLmX
HOPMbI, perynupytowime 4eaTerlbHOCTb MO UCMOMMHEHNIO MYHULMNANbHOW YCNyru;

TEKCT HaCTOSLWEero agMMHUCTPaTMBHOIO pernamMeHTa;

MHopmauusa o NopsiAKe UCMOMNHEHUS MyHULUNANBHOW YCIyru;

nepeyeHb [OOKYMEHTOB, HeobxoauMbiX ANA MpeaocTaBneHns MyHUUunanbHOu
ycnyru;

dopmbl 1 06pasLbl LOKYMEHTOB AN 3anOfHEHUS;

cBedeHMs 0 MecTe HaxoxaeHusa u rpaduke paboTbl, YNOSTHOMOYEHHOrO OpraHa u
MOLL;

cripaBoYHble TernedoHsbl;

agpeca 3f1IeKTPOHHOM NoYThl U agpeca NHTepHeT-CanTos;

WMHopMauua 0 MecTe NIMYHOro npuema, a Takke 06 yCcTaHOBMNEHHbIX ANSA NUYHOro
npyema gHAX M Yacax.



Mpn un3aMeHeHUn wuHPOPMaLMM MO  WUCMOMAHEHUIO  MYHULMMAnNbHOW  yChyru
OCyLLeCTBNAeTCs ee nepnognyeckoe obHoBNEHe.

BusyanbHada, TekctoBas W MynbTMMeauMHaa  MHopmaumss O nopsiake
npegocTaBneHns MyHUUMNansHOM yCnyrm pasmeljaeTcd Ha WMH(OPMaUMOHHOM CTeHae
UM NHPOPMaLIMOHHOM TepMuHarne (ycTaHaBnmMBaeTcs B yqoOHOM Ans rpaxgaH mecTe), a
Takke B dpefeparibHOW rocygapCTBEHHON WMHAOPMaUUOHHOM cucteme «EanHbIn nopTtan
rocydapCTBEHHbIX UM MyHUUMNAnbHbIX  ycnyr (dpyHkumin)»  (www.gosuslugi.ru), Ha
odumumansHom nopTtane [ybepHatopa u AgmuHucTpauum Bonrorpagckon obnactm B
pasgene «locygapctBeHHble ycnyrn» (www.volgograd.ru), a Takke Ha oduumnanbHOM
canTe yrnorHOMOYEHHOro opraHa.

OdopmneHne BuayanbHOW, TEKCTOBOW W MyNbTUMEOUMHOW WHdOpMauum o
nopsgke  NpefocTaBneHus  MyHUUUNanbHOM  YCRyrM  OOSMKHO  COOTBETCTBOBATb
onTMMaribHOMy 3pUTENbHOMY U CITyXOBOMY BOCMPUATUIO 3TOM MHPOPMaLMN rpaxkaaHamu.

2.12.5. TpeboBaHuss Kk obecnevyeHnto  OOCTYMHOCTU  NpeaocTaBrieHUs
MYHUUMNANbHOW yCryrn onst UHBanuaos.

B uensx obGecneyeHnsa ycnoBui LOCTYNHOCTW AN WHBanNugoB MyHMLMMNANbHOWN
yCrnyru 4OmKHO BbITb 06ecneyeHo:

oKasaHue chneuywanucTamm MNOMOLWM MHBanuMaam B nocagke B TpaHCNopTHoe
CpeacTBO M BbiCaZKe U3 Hero rnepeq BXo4OM B NOMELLEHWS, B KOTOPbIX NpeaocTaBnaeTcs
MyHUUMNanbHas ycryra, B TOM YUCMEe C UCMNOSIb30BaHUEM KpeCa-KOMSCKu;

BecnpenaTCTBEHHbIN BXO4 MHBANWAOB B MOMELLEHNE U BbIXOA U3 HETO;

BO3MOXHOCTb CaMOCTOSATENbHOrO nepeaBuMXeHNs WHBanNugoB MO Tepputopun
opraHusauuu, NOMeLLEHUs, B KOTOPbIX OKa3blBaeTCH MyHULMNANbHaA ycnyra;

CONpPOBOXAEHNEe MHBANUAOB, UMEKLLMX CTONKME PacCTpPoMCTBa DYHKUUK 3PEHUS U
CaMOCTOATENIbHOMO  NepeaBMXKeHUs,, W OKasaHMe UM MOMOWM Ha TepputTopun
opraHusauuun, NOMeLLEHUs, B KOTOPbIX OKa3blBaeTCsa MyHULMNANbHasa ycnyra;

Hagnexawee pasmMeleHne o0opyaoBaHMS U HocuTenenm  MHdopMauumu,
Heobxoaumbix Ans obecneyeHuss BecnpenAaTCTBEHHOro A0CTyna WHBaNUAOB B
NOMELLEHNS U K yCryram, C Y4eTOM OrpaHUYEHUN UX XKU3HEAEATENbHOCTMY;

aybnupoBaHne HeobxoguMMOW Onsi  WHBaNMAOB  3BYKOBOM U 3pPUTENbHOM
MHoOpMaLKK, a TakKe HagnMcen, 3HakoB N MHOM TEKCTOBOW M rpadpuyeckon nHgpopmaumm
3HaKaMu, BbINOSIHEHHBLIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

AO0NycK cypaonepesogyuka n tTudrocypaonepeBoayuka;

ponyck cobaku-npoBOAHMKA MPU Hanvyuu [AOKYMeHTa, noaTBepXaalrolero ee
crneunanbHoe oby4yeHue 1 BblAAHHOrO No hopMe M B nopsiake, KOTopble onpenenstoTcs
degeparnbHbIM  OpraHOM  UCMOSTHUTENBHOW BNAacTW, OCYLIECTBASWMM  QYHKUAN 1O
BblpaboTke W peanu3aumm rocygapCTBEHHOW MOMUTUKM U HOPMaTUBHO-NPaBOBOMY
perynupoBaHuio B cdhepe coumanbHOW 3alnTbl HaceneHus;

npegocTasnieHe Npu HeoBXoAUMOCTM YCyrn NoO MeCTY XUTeNbCTBa UHBanNMaa unm
B AUCTAHLUNOHHOM pexume;

oKasaHue cneynanuctamm  WMHOW  HeobxoouMMOWM  MOMOLWM  MHBanuMgam B
npeofoneHnn 6apbepoB, NPENATCTBYOLWNX MOSTYYEHUIO UMW YCINYr HapaBHe C APYruMu
niuuamn.

2.13. lNokasaTtenAMn [OOCTYNHOCTU M KayeCcTBa MyHUUMMANbHOW YCNyrn ABNATCA
npegocTaBneHne  MyHuMumMnanbHOW  ycnyru  WNu  OCYyLWEeCTBrEeHWe  OTAeNbHbIX
afMUHUCTPATUBHLIX nNpoueayp B ONeKTPOHHOW dopMe, MofnyyYyeHne 3asiBUTenem
WHpopMaUunM O xode NpefoCTaBfeHUs MyHUUMManbHOW YCNyru C UCNofNb30BaHUEM
cpenctB TeneOHHON CBA3W, 3MEKTPOHHOrO MHEOPMUPOBaHMUS, COBGNIOAEHNE CPOKOB
NpeaoCTaBNeEHNA MyHUUMMNANbHON YCNyrn, OTCYTCTBUE Xarnob u NpeTeH3nin cO CTOPOHbI
3asBUTENs, a Takke cyaeOHblIX akToB O MPU3HAHUN HE3aKOHHbIMW peLueHuin, OeNCTBUN
(6e3pencTBng) ynonHOMOYEHHOIO OpraHa U AOSMKHOCTHBIX MWL, YNOSTHOMOYEHHOMO opraHa.



2.14. OCoBEHHOCTN OCYLLECTBIEHUA OTAENbHbIX aAMUHUCTPATMBHbBIX Npoueayp B
9NEeKTpoHHOM dopMe U  NpefocTaBneHus MyHuuunaneHon ycnyrm  depes MoL
yCTaHOBMEHbI B pa3gene 3 HacTosWwero agMMHUCTPaTUBHOIO perfiaMeHTa.

3. CocTaB, nocnenoBaTeslbHOCTb U CPOKU BbINOSTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHUsA K NOPAAKY UX BbINONTHEHUA, B TOM Yncre 0CO6GeHHOCTH
BbINONMHEHUs1 aAMUHUCTPATUBHLIX Npoueayp B 3NIeKTPOHHOM hopMe, a Takxke
0CO6EHHOCTN BbINONTHEHUS aAMUHUCTPATUBHBLIX Npoueayp B
MHOro(pyHKLMOHANbHbIX LleHTpaxX

3.1. TlNpepoctaBneHve MyHMUMNANbHOW YCnyrn BKMYaeTr B cebs cneaywoowme
aAMUHUCTPaTUBHbIE NpoLeaypbl:

- IpYeM 1 pernctpaums 3asaBrneHns ;

- paccMOTpeHUe 3asBIieHUs 1 HanpaBneHne Ha UCNOSTHEHNE;

- UWCMOSMHEHVEe 3adaBfeHus, HarnpasreHne yBeAOMIIEHMS O MpoASIEHMM CpokKa
MCNONHEeHna 3anpoca.

3.2. llocnepoBaTesnibHOCTb AEWCTBUMA AOSMKHOCTHBIX NvL, NpU  nNpeaocTaBneHnn
MYHULMNANbHOW yCnyrn

3.2.1. lNprem n pernctpauus sanpoca

OcHoBaHMeM Ana Hayana BbINOSIHEHUS aOMWHUCTPATUBHOW Npouenypbl ABNAeTCS
npefocTaBneHne 3asBuTENeM [OOKYMEHTOB, YKasaHHbIX B MNyHKTe 2.6 HacToswero
aAMWHUCTPATUBHOIO perfiaMeHTa B YMNOIHOMOYEHHbIN OpraH npu NM4YHOM obpalleHuu,
MOYTOBbLIM OTMPaBfEHNEM, B 3NIEKTPOHHOM d)opMe MO WHAOPMALMOHHLIM CUCTEMaM
obuwero nonb3osBaHusa nnu Yepes MOL.

Mpy nocTynneHun 3asiBrieHns U npunaraembiXx K Hemy [okymeHToB B MOL,
nocnegHMM He nosgHee [Hs, criedylowlero 3a AHEM MX MNOCTynrneHus, obecneynBaeT
nepenavy 3asBreHnsa n npunaraembiX K HEMy JOKYMEHTOB B YNOSTHOMOYEHHbIA OpraH.

OTBETCTBEHHbIM 3@ UCMOSIHEHME AaOMWHUCTPATUBHOW npouenypbl  ABNAeTCS
crneuvanncT, OTBETCTBEHHbIM 3a NpUeM U perncTpauuio BXoAdAwMX (MOCTynaroLmXx)
OOKYMEHTOB, B TOM YUCIEe B 3NIEKTPOHHOM BuAe.

Mpn  noctynneHun  3asBreHuMss npuv  AM4HOM  obpalleHun,  crneumanuct,
OTBETCTBEHHbIN 3a NPUeM AOKYMEHTOB AN OKa3aHUs MyHULMNANbHOW YCIyru, BbINOMNHAET
cnegywoLwine OencTeus:

- YCTaHaBnMBaEeT JIMYHOCTb 3adABUTENS WAW YNONHOMOYEHHOIO npeacTaBUTENs
3asBUTENs COrfacHoO npeacTaBfeHHbIM JOKYMEHTaM, YOOCTOBEPSAIOWUM JIMYHOCTbL WU
NOSIHOMOYUS 3aaBUTENS;

- NpoBepsieT NOMHOTY 3anofiHEHNS 06s3aTeNbHbIX PEKBU3UTOB;

- NPUHUMaeT unM OTKasbiBaeT 3asBUTESI0 B MpuemMe OOKYMEHTOB MO MNpUYMHaM,
N3MNOXEHHbIM B MYHKTE 2.7 HacTosALWero agMMHUCTPaTUBHOIO perfiaMeHTa;

- peructpupyet 3asBneHue B MOpsSAKe npuemMa W perncrpauumn  BXoasLlen
KOppecnoHAEeHUMM;

- HanpasnseT 3asBfneHne Ha PpacCMOTPEHME.

Mpn noctynneHun 3anpoca Ha OymMaXHOM HOcUTene MOYTOBbIM OTMPaBIiEHUEM,
cneunanucT, OTBETCTBEHHbIN 3a NPUEM W perucTpauuio BXOAAWMX (NOCTynaroLmx)
OOKYMEHTOB, BbINOSIHAET Crieayoline eNCTBUS:

- NPUHUMAET 3anpoc;

- perucTpupyeTt 3asiBfieHMe B nopsgke npuvema n  permcrpauum  Bxogsuen
KOppecrnoHAeHUMM;

- HanpaBsnseT 3asBlieHNe Ha PacCMOTPEHME.
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Mpn nocTynneHun 3anpoca B 3NEKTPOHHOM BuAe, Crneumanuct, OTBETCTBEHHbIN 3a
npuemM 1 perucTpaumio BXoasawmx (NocTynarwmx) AOKYMEHTOB, BbINOSHAET crneyowme
JencTBus:

- npoBoguMT B TeyeHne 1 paboyero OHA C MOMEHTa  perucTpaumm 3anpoca
npoueaypy  NPOBEpKM  OEACTBUTENbHOCTM  KBanuuUUUpOBaHHOM  noanucu, C
MCNONb30BaHMEM KOTOPOW MOAMUCAHO 3asiBNeHne (NakeT 3NEeKTPOHHbIX OOKYMEHTOB) O
npegocTaBneHnn MyHULMNanbHOW yCryri, npeaycmaTpuyBatolLyto NpoBepKy cobnioaeHns
yCroBuK, yKasaHHbIX B cTatbe 11 ®PenepanbHoro 3akoHa «O6 anekTpoHHOM NOANUCKY;

- pacrneyaTblBaeT 3asiBlieHUE;

- perucTpupyet 3asiBneHue B MNOpPsSAKe npuemMa W perncrpauumn BXoasLlen
KOppecnoHAeHUNN;

- noaTBepxaaeT dakT NonyYyeHns 3asiBNeHNs OTBETHbIM COOOLLEHNEM 3aABUTENIO B
9NEeKTPOHHOM hopMe C yKasaHWeM AaTbl U permcTpaLmMoHHOro Homepa 3asBreHus;

- HanpaenseT 3asBfeHne Ha pacCMOTPEHME.

B cnyyae ecnu B pesynbrtate MpoOBeEpKM KBanuduumpoBaHHOW noanucu byaeT
BbISIBNEHO HecobntogeHne YCTaHOBMEHHbIX YCMOBUW MPU3HAHUSA ee OeNCTBUTENBHOCTY,
YNONTHOMOYEHHbIV OpraH B TeYeHue Tpex AHEW CO AHS 3aBeplueHus NpoBedeHUs Takou
NPOBEPKN MNPUHMMAET pelleHne o6 OTKase B MpuUemMe K PacCMOTPEHMUIO 3asiBNeHus u
HanpasnseT 3asBuUTENt0 yBeagomreHne o6 3TOM B 3NEKTPOHHOW (hopme C yKaszaHueMm
nyHkToB ctatbn 11 ®PepepanbHoro 3akoHa «OO6 3NEeKTPOHHOW NOAMNUCKMY», KOTOpble
MNOCNYXWNN OCHOBaHMEM AN NPUHATUS YKa3aHHOro pelleHus. Takoe yBeOoMIeHune
nognucbiBaeTca  KBanvUMUMPOBAHHOW MOAMNUCBLID  pyKoBOAMUTENSA  YNONHOMOYEHHOIo
opraHa unu YnNorHOMOYEHHOro MM [OOSMKHOCTHOrO nuua W HanpasnsieTca no agpecy
9NEKTPOHHOM MOYTbl 3asBuTens nmMbo B ero nuyHbIn KabuHeT B deaeparbHON
rocygapCcTBeHHOM MWHMOPMaLUMOHHON cuctemMe «EAWHBIM nopTan rocygapCTBEHHbIX U
MyHUUMNANbHbIX YCNyr (PYHKLUUA)».

PesynbTaTtoM UCMNOMHEHMA agMUHUCTPATUBHOM Npouenypbl ABNAETCA perncrpauus
3as8BrieHnss  crneumanuct, OTBETCTBEHHbIM 3a [MpuveM W  perucTpaumilo  BXOAALWMX
(mocTynaroLwmx) OOKYMEHTOB.

dukcaums pesynbTarta BbIMONHEHUSA aiMUHUCTPaTUBHON npoueaypsl
OCYLLECTBNAETCA NPOCTaBMEHMEM B MPaBOM HWXHEM Yrfy IMUEBOW CTOPOHbI NEPBOro
nucTa 3asBreHus aatbl permcrpauuMm U perMcTpaumoHHOro HoMepa 3anpoca, a Takke
npoctaesneHnemM pfatbl perucTpaumMmM W perucTpauuoHHOro HomMmepa 3anpoca B
perncTpauuoHHOM XypHarne.

MakcnmarsbHbIM CPOK BbIMONMHEHNA afMUHUCTPATUBHOM NpoLenypbl:

- NPV NINYHOM NpueMe rpaxaaH - He 6onee 15 MUHYT;

- NPU NOCTYNSIEHMN 3asABAEHNA U OOKYMEHTOB no nodte, MOL|, nHpopmaumnoHHom
cuctemMe - He nosgHee cnefywuero paboyero OHA C MOMEHTa MOCTYNfEHUS B
YNONTHOMOYEHHbIN OpraH.

3.2.2. PaccMoTpeHne 3asiBfieHUs1 1 HanpasfeHne Ha UCMNOSTIHEeHWEe

OcHoBaHveM Ona Havana agMWHUCTPaATUBHOW Mpouedypbl ABNSETCA perncrpauus
3asBrieHus.

OTBETCTBEHHBbIM 3a WUCMOMHEHME aAMUHUCTPATMBHOW npouenypbl  ABNsSeTcs
cneunanucT, OTBETCTBEHHbIN 3a pacCMOTpeHue 3asiBfieHusl, KOTOPbIN HaknagblBaeT Ha
3asBNeHne pesornoumio, NpeanncbiBaloLLy0 UCMOSTHUTENK OCYLWECTBUTbL WUCMOMHEHME
3as8BrieHns, N HanpaBnseT B YCTAHOBMEHHOM nopsake 3asiBrieHne OTBETCTBEHHOMY
NCMNOMHUTESIO.

PesynbTaTtoM UCNONHEHNS aAMUHUCTPATMBHON Npoueaypbl ABMSEeTCS HanoXeHne Ha
3asBreHMn pesonouuun, npeanucbiBarowend WUCNOMHUTENIO OCYLLEeCTBUTbL WUCMOSHEHWNE
3asBIieHVs, N HanpaBneHne 3asBreHNsa Ha UCMOSNTHEHNE OTBETCTBEHHOMY UCMOMHUTESTHO.

dukcaums pesynbTata BbINOSTHEHUSA afMWHNCTPaTUBHOM npoueaypbl
OCYyLLEeCTBNAeTCA npocTaBrieHneM Ha cBOOOOHOM YacTu BEPXHEW fieBOM YacTu NnueBOn
CTOPOHE NepBOro McTa 3anpoca COOTBETCTBYHOLLEN PE3OSTHOLNN.
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MakcumarnbHbI CPOK BbINOMHEHMS aAMUHUCTPATMBHOWN Npoueaypbl: 2 pabounx OHs.

3.2.3. WcnonHeHne 3anpoca, HanpasfeHue yBeAOMSEHUss O MPOLNEeHMU CpoKa
NCMNOMHEHNA 3anpoca.

OcHoBaHueM gnst Hayana agMUHUCTPATUBHOW npoueaypbl SBRASETCA NocTynneHue
3a8BNeHNs ¢ pe3oniounen oTBETCTBEHHOMY UCMOSTHUTENIO.

OTBETCTBEHHbIN CeumanucT, OCyLLIECTBIISET crneayowmne AencTBus:

Mpn  Hanuuum  OCHOBaHWM  YyKas3aHHbIX B NyHKTe 2.8.2. HacTosLwero
aAMWHNCTPATUBHOIO pernameHTa

- UCMNOMHSET 3anpoc cornacHo TpeboBaHusaMm [lopsgka, a UMEHHO noaroTasnuBaeT
NPOEKT MOCTaHOBEHM AOMUHUCTPauMM no dopme cornacHo npunoxeHnto Ne 6 Kk
Mopsiaky B NOCTaHOBNEHUU AOMUHUCTPauUMM - peweHunm o6 Mcnonb3oBaHWM LOHHOMO
rPyHTa YKa3blBalOTCA CBEOEHUS O MeCTe npoBeaeHus pabot, obbemax (nnaHMpyembix
obbemax) W3BNEeKaeMoro [OHHOIO [FPyHTa, MEeCTO CKMaguMpOBaHUA [LOOHHbIX TPYHTOB
(kapgacTpoBbIM HOMEp 3eMeSIbHOro y4vacTtka), MecTO (aKTU4eCKoro MCnosib30BaHUS
AOHHOro rpyHTa Ansa obecneyeHns MyHuumMnanbHbIX HYyXA (KagacTpoBbli HOMEpP y4yacTKa)
NN HanmeHoBaHMe PU3NYECKOro, HPUANYECKOro NnLa, OCYLLECTBASIOWMX NpoBeaeHne
AHOYrNyouTenbHbIX N Apyrnx paboT, CBs3aHHbIX C M3MEHEHWEM OHa n 6eperoB BOAHbIX
006BHEKTOB, B UHTEPECAX KOTOPbIX OyAET NCNONb30BaH LOHHbIN FPYHT.

- B Crydyae HeBO3MOXXHOCTW UCMOMHUTb 3anpoc Mo NMpuUYnHaM, YKasaHHbIM B MYHKTE
2.8.2 HacTosALWero agMMHUCTPATUBHOIO perfnamMeHTa, roToBUT Ha UMSA 3asBUTENS OTKas B
npeaocTaBNeEHNN MyHMLUMNANbLHON ycnyrn B oopMe nMcbMa AgOMUHUCTpaLnK;

Mocne nognucaHns MaBon CenbCKOro noceneHna NoaroToBfIEHHOrO AOKYMeHTa —
nocTaHoBneHuss AZMUHUCTpaUMK, OTKa3 nepepdaeTca YNOfIHOMOYEHHOMY Crneunanucty
ANA OTNPaBKu (BpyYeHUS ).

CneunanncTt, OTBETCTBEHHbIN 3a OTMPaBKy KOPPECMNOHAEHUUKN, OcCyLecTBnsaeT
crneaywwmne gencrTens:

- perncTpupyeTt nocTynuMBLUME K OTMNpaBKe [OOKYMEHTbl B MNOPSAKE perncrpauun
Ncxosen KoppecnoHgeHumm;

- oTnpaBndeT (Bpy4YaeT) [OOKYMEHTbl 3asBUTEN0 wWnNu nepegaet cnocobowm,
yKaszaHHbIM B 3anpoce: fIMYHO Mog POCMUCb, MO MNOYTE 3aka3HbIM MUCbMOM WU MO
MH(POPMALUMNOHHBIM cucTeMaM O6LLEero nonb3oBaHUA, B Cryvae WCMNOSMIHEHUA 3anpoca B
9NEKTPOHHOM BUAE.

3asBuTtenb nonyyaet pesynbTaT MyHUUUNANbLHOW YCNyrn nNpu npeabsBneHnn
OOKYMEHTa, yOOCTOBEpSolWero ero fnMYHOCTb U OJOBEPEHHOCTW Ha npeacraBUTens
3aaBuTeNnsa, oOpPMIEHHON B YCTAHOBMNEHHOM nopsake (B criydae nosyyeHnsa JOKYMEHTOB
YNONHOMOY€EHHbIM NpeAcTaBUTENEM 3aABUTENS).

PesynbTaTtom BbINOMHEHUS aAMWUHUCTPATUBHOW NpoLeaypbl SBRsieTca oTnpasrneHune
(Bblgaya) 3asBuTENtO pesynbTarta MyHULMNAIbHOW YCRyrn.

dukcaums pesynbTata BbINOSTHEHUSA afMWHNCTPaTUBHOM npoueaypbl
OCYLLEeCTBNAETCA B XypHane  perucrpauum  Ucxoasalen KOppecnoHAeHUnn
NpoCTaBfeHneM perucTpaLmMoHHOro HoMepa U aTbl UCXOOALWEro JOKYMEeHTa U OTMETOK
06 oTnpaBke, MOMy4YeHMM NOYTOBOro yBeLoMMeHna ob oTnpaeke U (MnNn) O nonyyvyeHuwu,
nmbo O BO3BpaTe OTMPAaBIEHHONO OTBETa WM HEBO3MOXHOCTWU BPYYEHUS LOKYMEHTa
3aaBUTENIO.

HenonyyeHHbIn 3asBUTENEeM 5nMYHO MO4 POCMUCL TOTOBbIM K Bbldave OTBET,
BO3BpaLLEHHOEe NOYTOBOE OTnpasreHne, No uctedeHnn 60 gHen co OHS ero perucrpaumm
MU NONYYEHNA MOYTOBOrO YBEAOMISIEHUS O HEBO3MOXHOCTM AOCTaBKM, NpuobLiaeTcs K
COOTBETCTBYHOLEMY HOMEHKNATYPHOMY Aeny apxvBa W BblOAETCs 3asBUTENO B TeYEHMEe
5 net npu ero obpalleHnn 3a pe3ynbTatoM MyHULMNANbLHOW YCyri.

MakcumarnbHbIn CpoK BbINOJSTHEHUS aaAMUHUCTPaTMUBHOMN npouenypsb!:
13 pabounx gHen.
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3.3. lNepeyeHb agMUMHUCTPATMBHLIX Npoueayp (AencTeui) nNpu NpefocTtaBneHun
MYHUUMNANbHBIX YCAYr B 3NEKTPOHHON dhopme

3.3.1. lNpun HanpaBneHun 3aaBneHna O NpPeaoCTaBleHnn MyHUUUNanbHOW YCryrn B
9NEeKTPOHHOM hopme 3aaBuTenb GOpMUpyeT 3asiBfieHMe Ha npeaocTaBrieHne
MYHUUMNANbHOW ycnyru B (opMe ONEeKTPOHHOro [AOKyMeHTa UM NoAnUCbiBaeT ero
9NEKTPOHHOM NOANUCHIO B COOTBETCTBMM C TpeboBaHuamMM oT 28 uioHa 2014 1. N 184-03
«O6 oanekTpoHHOW noanucu». [lpn HanpaeBneHUn 3asBfeHMss O npeaoCcTaBfeHUN
MYHMLUMNANbHOW YCNYrn B 3NEKTPOHHOM (hopMe 3asdBUTENb BNpaBe MPUMOXUTb K TakoMy
3a8BNEHNI0 JOKYMEHTbI, HEOOXoanMble Ons NPefoCTaBneHus MyHUUMNANbHOW YCIyrw,
KOTOpble POPMUPYIOTCA U HaNpPaBnsalTCA B BUAE OTAENbHbIX (PannoB B COOTBETCTBUUN C
TpeboBaHuAMM 3akoHogaTenbCcTBa. [1pn HanpaBneHun 3asBreHns U NpunaraeMblX K Hemy
OOKYMEHTOB B 3JIEKTPOHHOM opMe npeacTaBuTenem 3aaBuTens, AEWCTBYIOLMM Ha
OCHOBaHUW [OBEPEHHOCTN, [OOBEPEHHOCTb AOMMKHa ObITb npeactasneHa B opme
9NEKTPOHHOIro [OKYMEHTa, MNOLMUCAHHOIO 9fEKTPOHHOW MNOAMNUCHI0  YNONIHOMOYEHHOrO
nuua, BblgasLwero (nognucasLwlero) JOBEPEHHOCTb.

3.3.2. NpepoctaBneHme MyHUUMNANbLHOW YCIyrn B 35IEKTPOHHOM dOpMe BKITOYaeT B
cebs cnegyoume aaMMHUCTPATUBHbBIE NpOLEeaypbl:

1) npuem 3asBneHns W JOKYMeHTOB (MHpopmauuu), HeobxoguMbix AOns
npeaocTaBNeHNa MyHULMNANbHOW YCAYIu;

2) npoBepka OENCTBUTENbHOCTb YCUMEHHOW KBanUPUUMPOBAHHOW SNEKTPOHHOW
noanucy;

3) obpaboTka u npegBapuTenNbHOE PaAcCMOTPEHUE OOKYMEHTOB: (hopMUpoBaHME
9NEKTPOHHbLIX [OKYMEHTOB W (MNN) 3NEKTPOHHbIX 00pa30oB 3asdABMeHusi, LOKYMEHTOB,
MNPUHATBLIX OT 3asBUTENsd, KOMUA LOKYMEHTOB JIMYHOrO MPOUCXOXAEHUS, MPUHATBLIX OT
3asBuTens (NpeactaBuTensa  3asBUTENS), 3aBepeHue 3reKTPOHHOW MOAMUCHI0 B
YyCTaHOBJIEHHOM MNOPSAKE;

4) NPUHATME peLleHNs O NOArOTOBKE BbINUCKWN, YBEOOMIIEHWS;

5) HanpaBneHwe 3asBUTENO YBEOOMSIEHUSI O MpuveMe 3asiBfeHus UnNu oTkasa B
npveme K pacCMOTPEHUIO 3asBIEeHUS;

6) bopmupoBaHue pesynbtata NpegoCTaBneHns MyHULMNANeHON yCnyru;

7) HanpasneHue (Bblgava) pesynbTaTta.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asiBNeHWe Ha nobon cTtagum paccMOTpeHus,
cornacoBaHns UNW NOAroTOBKM AOKYMEHTA.

3.4. Tlopagok OCYLLEeCTBMNEHUSS B  ONEKTPOHHOM dopmMe, B TOM 4ucne cC
ncnonb3oBaHmeM EpguMHOro noprtana rocyaapCTBEHHbIX W MyHUUMNANbHbLIX  YCRyr
(cbyHKUMR), agMUHUCTPATUBHBIX Npoueayp (4ENCTBUN) B COOTBETCTBUN C MONOXEHUSMU
cratbn 10 PepepanbHoro 3akoHa oT 27 wuona 2010r. N 210-03 "O6 opraHusaumm
NpeaoCcTaBNeHNs rocy4apCTBEHHbIX U MyHULMNAbHbIX yCnyr".

Mpyem un perucTpaums 3anpoca OCYLLECTBASATCA  OOSDKHOCTHbIM — JIULOM
YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOIO 3a perncTpaumio.

[Mocne perucTpaumMm 3anpoc HanpaenisgeTcsas B YNOSHOMOYEHHbIN  OpraH,
OTBETCTBEHHbIN 3a NpeaoCcTaBneHme MyHUUUNansHOM yCryru.

YNonHOMOYEHHbIN OopraH obecneymBaeT MNpMemM [LOKYMEHTOB, HEOOXOAUMbIX NS
npeaocTaBneHna MyHULMNaneHON ycryru, n permctpaumio 3anpoca 6e3 HeobxogmmocTu
MOBTOPHOMO NpeACTaBfEeHUs 3asBUTENEM TakUX OKYMEHTOB Ha BymMaxXHOM HocuTene.

B cnyyae noctynneHus 3asiBNeHUs M OOKYMEHTOB, YKasaHHbIX B nogpasgene 2.6
pasgena 2 PernameHTta, B 9neKTpOHHOW doopmMe C ucnornb3oBaHMem EguHoro noprana,
NOAMNUCAHHbBIX YCUINEHHOW KBanuULUMPOBAHHOW 3MEKTPOHHOW MOAMNUCHI0, LOIMKHOCTHOE
nnuo, oTBevawLee 3a NpegocTaBneHne MyHUUMNansHOM YCnyru:

- NpoBepsieT AeUCTBUTESNbHOCTb YCUITIEHHOW KBannUOUUMPOBAHHOW 3MEKTPOHHOMN
nognucM C  UCNOMb30OBaHMEM  CPeACTB  WMH(OPMALMOHHOW  CUCTEMbl  FOFIOBHOIO
yOOCTOBEPSIOWEro  LeHTpa, KOoTopas  BXOOUT B COCTaB  WMHPACTPYKTYpbI,
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obecneunsatoLLien UHPOPMALMOHHO-TEXHOMNOMMYECKOE B3aMMOOENCTBUE AENCTBYIOWNX U
co3faBaeMbIX UHPOPMALMOHHBLIX CUCTEM, UCMNOSb3YEMbIX ANA NpefoCTaBNeHns YCryr.

- bopMupyeT ANEKTPOHHbIE OOKYMEHTbI U (MNn) SNeKTPOHHble 0bpasbl 3adABneHus,
OOKYMEHTOB, MNPUHATBLIX OT 3asABUTESNIS, KOMUMA OOKYMEHTOB JIMYHOIO MPOUCXOXOEHMS,
NPUHATBIX OT 3aaBuTensa (NpeacrtaBuTensa 3asBuTensi), obecneumBas WX 3aBepeHue
SNEKTPOHHOM NOAMNUCHLIO B YCTAHOBEHHOM MNopsaKe.

Cpok agMUHUCTpaTUBHOW Npoueaypbl Mo NpUeMy 3asBreHnsa U npunaraeMblx K HeMy
OOKYMEHTOB, perucTpaumm 3asiBfeHus v Bbladve 3asBUTEN0 PacnucKky B MNOMNyYeHUu
3as8BrieHNs U JOKYMEHTOB, B TOM YuCne C Ucnorb3oBaHMeM EanHoro noprtana - 2 gHS.

Mpn nonyyeHnn 3anpoca B OSNEKTPOHHOM popMe B aBTOMaATUYECKOM pPeXUMeE
ocyllecTBnaeTca (PopMaTHO-NOMMYECKNMA KOHTPOMb 3anpoca, NpOBepseTCca  Hanuuve
OCHOBaHWW AN OTKasa B npuemMe 3arnpoca, ykasaHHblX B nogpasgene 2.7 Pasgena |l
HacToswero AAMUHUCTPATUBHOIO perfaMeHTa, a Takke OCYLEeCTBAITCA crneayloLline
JencTBus:

1) npu HanuMyum xoTa Obl OOHOMO0 M3 yKa3aHHbIX OCHOBAHWW LOSMKHOCTHOE NULO,
OTBETCTBEHHOE 3a NpeAocTaBneHne MyHULMNanbHOW YCryr, B CPOK, HE MPeBbIAoLWmnm
CPOK nNpefocTaBreHns  MyHUUMNanbHOW  ycriyrn, noarotaBnuBaeT MUCbBMO O
HEBO3MOXXHOCTM NpeaocTaBneHns MyHUUMNanbHOM yCnyru;

2) npu OTCYTCTBUM YyKa3aHHbIX OCHOBaHWI 3asdABUTEN0 coobLiaeTcss NPUCBOEHHbIN
3anpocy B 3NeKTPOHHOM hOpMe YHUKanbHbIA HOMEP, MO KOTOPOMY B COOTBETCTBYIOLLEM
pasgene EauHoro noprtana, oduumanbHoro camta 3asButento byoet npeacrtasreHa
MHOpMaUUsa 0 Xo4e BbINONHEHUS YKa3aHHOro 3anpoca.

PesynbtatoMm agMuHUCTpaTUBHOW  npouedypbl MO nNpueMy  3asiBfleHna WU
npynaraemMblX K HeMy [OOKYMEHTOB, perucrpaumm 3asiBieHUs U Bblaade 3asiBUTENIO
pacrnvckn B MNOJSIyYeHUN 3asiBIeHUd U OOKYMEHTOB, B TOM 4uCrie C MCMNoSib30BaHUEM
EovHoro noprtana, aBndeTcs npuemMm v peructpauusi 3asBrieHuUs U npunaraembiX K Hemy
OOKYMEHTOB.

[Mocne npuHATMA 3anpoca 3asBuTens AOMKHOCTHBIM fIULOM, YNOSTHOMOYEHHbIM Ha
npegocTtaBneHne MyHuULMnanbHOM ycrnyrn, cTtaTyc 3anpoca 3asiButens B JIMYHOM
kabnHete Ha EpguHom nopTane, oduumanbHom canTe o6HOBNsSieTCA OO cTaTtyca
KNPUHATO.

lMpu npegnoctaBneHMN MyHULUNANbHOW YCNYyrn B 3NIEKTPOHHOM dOopMe 3asiBUTESHO
HanpasBnseTcs:

a) yBelOMIIEHMNE O 3anucn Ha NPUeM B YNOSTHOMOYEHHbIN opraH nnn MoLl;

6) yBegomMneHwe O nMpuveMe W perucTpaumm 3anpoca W WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ANA NpeaoCTaBNeHNA MyHMLMNANbHON YCyru;

B) yBeJOMSIEHNE O Hayarne npoleaypbl NpeaocTaBneHns MyHUUUNansHoOM yCrnyru;

r) yBegomneHne o6 OKOHYaHWM NpeaoCTaBNEeHWA MyHuuunanbHOW ycnyru nuvbo
MOTMBMPOBaHHOM OTKa3e B MpuemMe 3anpoca M MHbIX AOKYMEHTOB, HeobxoaumbiX Ans
npeaocTaBneHNa MyHULMNANbHOW) YCNyru;

€) yBeJoOMIeHne O peasynbTaTax pPacCMOTPEHUS AOKYMEHTOB, HeobxoouMmbix Ons
npegocTaBneHns MyHULMNansHOM ycnyru;

X) yBedOMSieHMe O BO3MOXHOCTW MONyYnTb pes3ynbTaT NpefoCTaBreHus
MyHMUMMANbHOW  ycnyrm  NMBGO  MOTMBMPOBAHHbIA  OTKa3 B MNpedoCTaBneHUn
MYHMLUMNANbHOW yCnyru;

3) yBegoMsieHMe O MOTUBMPOBAHHOM OTKase B MpeaocTaBreHun MyHUUunarbHOW
ycryru.

Ecnn B pesynbTaTe NpoOBEPKM KBaANMPUUMPOBAHHOW noanncu OyaeT BbISABIEHO
HecobnogeHne  YyCTAHOBMEHHbIX  YCNOBUW  MNPU3HaHUS €€  OeNCTBUTENbHOCTW,
OOIMKHOCTHOE ML  YNOSIHOMOYEHHOro oOpraHa ycryrm B TedeHue 3 OHeW Co OHA
3aBepLUEHMS NpOBeaEeHUs Takon NPOBEpPKN NPUHUMAaET pelueHne ob oTkase B npueme K
PacCMOTPEHUIO 3asBMEHUs 3a MOflydeHneM MyHUUMNanbHOW YCriyrm W Hanpasndet
3asBUTENO0 yBeaomreHne o6 aTOM B 3MEKTPOHHON dOpMe C YKasdaHMEM MYHKTOB CTaTby
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11 ®depepanbHoOro 3akoHa PegepanbHbii 3akoH OT 28 wmoHa 2014 r. N 184-03 «O6
9NEKTPOHHOM MOANUCK», KOTOPbIE MOCMAYXWUN OCHOBAHWEM AS1 NPUHATUS YKa3aHHOro
peweHnda. Takoe yBedOMIMEeHMEe NOAMUCLIBAETCA KBanNMUUMPOBAHHOW MNOAMNUCHIO
AOJMKHOCTHOrO fnua ynosITHOMOYEHHOro opraHa 1 HanpasrisieTCca Mo agpecy ANeKTPOHHOMN
NoYThbl 3asiBMTENA NMOO B €ro nNu4HbI kabuHeT Ha EguHOM nopTane.

lMocne nonyvyeHus yBeOOMMEHMS 3asiBUTENb BnpaBe 0OpaTUTbLCA MOBTOPHO C
3asiBrieHMEeM O NpeaocTaBneHnn MyHUUMNANbHOW YCryrn, YCTPaHUB HapyLLEeHUs, KOTopble
MOCINYXWNN OCHOBAHWEM [f151 OTKa3a B MPUEMe K paCCMOTPEHMUIO NEPBUYHOIO 3asiBNEHUS.

Mpn nopayve 3asBNeHUs B 3MEKTPOHHOM BuAe ANs MofydeHus NoASMMHHUKA
pesynbTata npefaocTaBneHns MyHUUMNanbHOW ycnyrm 3assutenb npubbiBaeT B
aAMWHUCTPALMIO JIMYHO C LOKYMEHTOM, YOOCTOBEPSAIOLNM FIMYHOCTb.

MHpopmauma o npoxoxaeHun [OOKYMEHTOB, a TakkKe O TMPUHATBIX peLleHUsX
OTpaXaeTcsd B CUCTEME JNEeKTPOHHOro [OKYMeHToobopoTa B [OeHb NPUHATUSA
COOTBETCTBYIOLUX pPELLUEHNN.

Cpok ucnonHeHna agMUHUCTPaATMBHOM Mpouedypbl MO Bblgade  3aaBUTENHO
peaynbTata NpegocTaBneHns MyHuumnanosHom ycnyrm — 1 pabounin geHb.

3.5. lNepeyeHb agMUHUCTPATUBHBIX Npoueayp (aencTanin), BoinonHaembix MOL|

Mpn obpaweHun 3asBuTens C 3asBfiEHWEM W AOOKYMEHTaMM, YKa3aHHbIMW B
nogpasgene 2.6 pasgena Il PermameHta B MO®Ll npepocrtaBneHve MyHULMManbHOM
yCcnyru BkntoYvaeT B cebs cnegyrowme agMUHUCTpaTUBHbIE Npouenypbl:

1) npuem 3adaBneHns n npuraraembiX K HeMy LOKYMEHTOB, perucrpauumsi 3asiBrieHus
N Bblgava 3asaBUTESTIO PACNUCKM B MOSyYEHUN 3asBIEHUS U JOKYMEHTOB;

2) nepeBoA B ANEKTPOHHYO (hOPMY M CHATUE KOMUIKA C AOKYMEHTOB, NpeaCTaBNEHHbIX
3asiBUTENEM, NOANUCH U 3aBepeHue neYvaTbio (9NEeKTPOHHOW NOAMUCHIO);

3) nepegayva KypbepoM 3asiBfieHUst N npunaraemMblX K HeMy AoKymeHToB n3 MoLl B
YNOSTHOMOYEHHbIVN OpraH;

4) nepefadva KypbepoM naketa JOKYMEHTOB 13 YNOAHOMOYEHHoro opraHa B MoL;

5) Bbligada  (HanpaBneHue)  3adBUTENO  pes3ynbTata  NpefocTaBrieHus
MYHULUUNANbHOW YCIyri.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asiBNeHWe Ha nobon cTtagum paccMOTpeHus,
COrnacoBaHuss WM MNOArOTOBKM [AOKYMeHTa, o6paTMBWKUCL C COOTBETCTBYHOLUUM
3asBrieHvem B MOL.

3.6. NopsiaoK BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp (aencremin) MOL|

3.6.1. MNpwn npneme 3aaBneHns 1 NnpunaraemMblx K HeMy JOKyMeHTOB paboTHUK MOL:

NHopMUpyeT 3aaBuTENEn O Nopsake NpefocTaBreHns MyHUUMMNanbHOW YyCnyrn B
MHOIO(YHKLMOHANbHOM LEHTpe, O Xo4e BbINOfIHEHWUS 3anpoca O npeaocTaBneHun
MYHUUMNANbHOW YCAyrkM, MO WHbIM BOMpOCaM, CBSI3aHHbIM C MpegocTaBreHnemM
MYHMLUMNANbHON YCNyrM, a Takke KOHCYNbTMpPOBaHWE 3asBUTENen O nopsgke
NpeaoCTaBNeHNA MyHULMNANbHOW YCAYrn B MHOrOOYHKLMOHANTbHOM LIEHTPE;

NPUHUMAET 3anpoc 3asBUTenen O NpeaocTaBleHNnn MyHULUNAIbHOW YCIYrn U UHbIX
AOKYMEHTOB, HEO6X0AMMbIX ANA NpeaoCTaBNeHNA MyHULMNANbHOWN YCYTu;

yCTaHaBnMBaeT JIMYHOCTb 3asBuUTens, B TOM 4uUcne npoBepsieT OOKYMEHT,
YAOCTOBEPSAOWMM  JIMYHOCTb, NPOBEPSET MNOSIHOMOYUSA 3asBUTENs, B TOM 4ucre
NOSTHOMOYMA NpeacTaBUTeENa 4EeNCTBOBATbL OT €ro UMEHWN;

npoBepsieT Hanmyne BCex HeobXoaNMbIX JOKYMEHTOB MCXOAA M3 COOTBETCTBYIOLLLENO
nepeyHs JOKYMEHTOB, HeO6X0AMMbIX AS18 NpeoCTaBeHns MyHUUMNanbHOW YCnyru;

npoBepseT  COOTBETCTBME  NPEeACTaBMEHHbIX  [AOKYMEHTOB  YCTaHOBIIEHHbLIM
TpeboBaHUAM, yOOCTOBEPSAACH, YTO:

AOKYMEHTbl B  YCTAHOBIEHHbIX 3aKOHOL4ATENbCTBOM  CryYyasX HoOTapuanbHO
yAOCTOBEpPEHbI, CKpensieHbl nedatamu (Npu HanmuMyuuu nedaTtun), UMEKT Hagnexaiime
noanNuUcK CTOPOH UNK onpeaesieHHbIX 3aKoOHO4AaTEeNbCTBOM AOSMKHOCTHbIX UL,
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TEKCTbl OKYMEHTOB HanncaHbl pa3bopymBo;

damunmm, UMeHa u oT4yecTBa (IM3MYECKUX Nul, agpeca UX MEeCT XUTeNbCTBa
HanucaHbl NOSTHOCTLIO;

B AOKYMEHTaX HeT NOAYUCTOK, NPUMUCOK, 3a4€PKHYTbIX CNOB U UHbIX HE OFOBOPEHHbIX
B HUX UCMNpaBneHun;

AOKYMEHTbI HE UCMOSHEHbI KapaH4aLloM;

AOKYMEHTbI HE UMEIOT NOBPEXAEHUN, HAaNn4mMe KOTopbIX HE NO3BONAET O4HO3HAYHO
MCTONKOBATb UX CoAep>KaHue;

CPOK OeNCTBUSA JOKYMEHTOB HE UCTEK;

OOKYMEHTbl  codepxaTt uHdopMaumo, Heobxoaumyilo AN NpegocTaBneHuns
MYHULMMNANbHOW YCNyrn, yKa3aHHOW B 3a8BMNEHUN;

AOKYMEHTbI NpeacTaBneHbl B NOSIHOM 06beMe;

3asiBNeHne COOTBETCTBYET YCTaHOBIEHHbIM TpeboBaHNsaM K ero oopme v BUAy;

nNpy OTCYTCTBMM OCHOBaHMM AN OTKasa B Npueme OOKYMEHTOB odopmnseT ¢
MCMNOMb30BaHMEM CUCTEMbI AMIEKTPOHHOW oYepenmn pacnucky o npueme OKYMEHTOB, a npu
Hann4MmM Takmx OCHOBaHUN — pacnucky o6 oTkase B Nnpueme LJOKYMEHTOB.

PaboTHuk MLl oT nmeHn 3asBuTens 3anosfHSaeT 3asBrieHne Mo COOTBETCTBYHOLLEN
dopwme.

PaboTHuk M®Ll nepeBoauT B 3NEKTPOHHYIO POPMY M CHUMAaET KOMuM C AOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeneM, MoAnucbiBaeT UM 3aBepseT ne4vatblo  (3NeKTPOHHOMU
noanuckbHo).

3asaBuTenb, NpeacTaBMBLUNMK AOKYMEHTbI AN NOSlyYeHUss MyHUUMNAnNsHOW yCnyru, B
obaszaTenbHOM nopsake nHgopmmpyetcsa paboTHnkom MOLL:

O CpOKe NpefocTaBneHuss MyHULMNansHOM yCnyru;

0 BO3MOXHOCTW OTKa3a B npefoCcTaBfieHU MyHULMNANTbHOW YCIyri.

Ecnu npeacrtaeneHHble KONMUMW OOKYMEHTOB HOTapuanbHO He 3aBepeHbl, paboTHUK
M®LL, cnuume KonuM OOKYMEHTOB C MX MNOLSIMHHBIMUM 3K3eMnsipamMu, 3aBepsieT CBOEW
NOAMNUCHIO C YKa3daHMeM haMniium u MHULWAanoB 1 CTaBUT LUTaMM «KOMUS BEPHA».

3.6.2. lepepaya gokymeHToB M3 M®L| B agMMHUCTpaUMIO OCYLLECTBASETCA He
nosgHee opHoro paboyero [OHA, cregylowero 3a AHEM MpvemMa [OOKYMEHTOB, Ha
OCHOBaHWKN peecTpa, KOTOPbIA COCTaBMISIETCA B OBYX 9K3EeMMspax U COOEePXUT AaTy U
Bpems nepegayu.

Mpn npueme OOKYMEHTOB Creumanuct yrnoriHOMOYEHHOro opraHa, OTBETCTBEHHbIN
3a npuveMm U perucTpaumio [OOKYMEHTOB, MpoOBepsieT COOTBETCTBUME U KONMUYECTBO
OOKYMEHTOB C AaHHbIMW, yKa3aHHbIMW B peecTpe, NpocTaBnseT Aaty, Bpems nonyyeHus
OOKYMEHTOB 1 NOAMUCH.

Mpu nepepade naketa [OKYMEHTOB CrneuManucT YNofIHOMOYEHHOrO opraHa,
NPYHUMALWNA NX, NPOBEPSeT B MPUCYTCTBUM Kypbepa COOTBETCTBME M KONMYECTBO
AOKYMEHTOB C JaHHbIMW, YKa3aHHbIMU B peecTpe, NpocTaBngeT gaTty, BpeMsa nosiyvyeHus
OOKYMEHTOB M nognucb. NepBbi 3K3eMnnap peectpa OCTaeTcs Y AOMKHOCTHOroO nvua
YNONTHOMOYEHHOrO0 OpraHa, BTOPOM — MOANEXWUT BO3BpaTy Kypbepy. WHpopmauma o
NoSTly4eHMM JOKYMEHTOB 3aHOCUTCS B 3NIEKTPOHHYLO 6aasy.

3.6.3. lNepenaya oOKYMEHTOB 13 yNonMHOMOYeHHOro opraHa B MLl ocywectBngaeTcs
He nos3gHee cnefywowlero AHA Ha OCHOBaHUM peecTpa, KOTOpbIM COCTaBnAeTcs B OBYX
aK3emnnapax.

Mpn nepepaye naketa JOKYMEHTOB paboTHUK MOLL, npuHnmatrowmn nx, npoBepsieT B
NPUCYTCTBUUN Kypbepa COOTBETCTBME U KONIMYECTBO AOKYMEHTOB C AaHHbIMU, yKa3aHHbIMU
B peecTpe, NpocTaBnseT AaTty, BpeMsa MOonyvyeHus LOKYMEHTOB W noanucb. [lepBbin
9K3eMnNnsip peectpa ocTaeTcs y AOMKHOCTHOro nuua MOLL, sBTopon — noanexuTt Bo3spaTty
Kypbepy. MHdopmaums o nonyyYyeHnn JOKYMEHTOB 3aHOCUTCS B 3IEKTPOHHYO 6asy.

3.6.4. M®L| ocywecTtBnseTr Bblgady 3aaBUTENto pesynbTata npegocTtaBfieHna
MYHUUMNANbHOW YCRyrkM, B TOM YuClie Bbldadya OOKYMEHTOB Ha OymMaKHOM HocuTtene,
noaTBepXaaroLmx cogepxaHue 3NEKTPOHHbIX AOKYMEHTOB, HanpaBfiEeHHbIX
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YNONHOMOYEHHLIM  OpraHoM B MHOrOOYHKUMOHANbHbLIN  LUEeHTP No pesynbrtartam
npegocTaBneHus MYHUUMNANbHbIX ycnyr opraHamu, npegocTaBnALWUMN
MyHMUMNanNbHbIE YCAYrn, a Takke Bblgaya [OKYMEHTOB, BK4Yasi COCTaBfeHWe Ha
OymMaxxHOM HocuTene v 3aBepeHue BbIMUCOK M3 MHEOPMALMOHHBIX CUCTEM OpraHoB,
NpegoCcTaBNALWMNX MyHULMNASIbHBIE YCIYTN.

Ana nony4yeHus OKYMeEHTOB 3aaBuTenb npubbisaet B MOL, nMYHO C JOKYMEHTOM,
yAOCTOBEPSIOLLNM INYHOCTb.

OcHoBaHVeM Ons Havana agMUHUCTPaTMBHOW Mpoueaypbl SBNSETCA MonyvyeHue
Mo®Ll pesynbTata npegocTaBneHnss MyHUUUNAnNsHOW yCryru.

Mpn Bblga4ye JOKYMEHTOB AOMKHOCTHOE nNuuo MOLL:

yCTaHaBNMBaeT NMYHOCTb 3asBUTENs, NPOBEPSET Hanuune pacnucku (B cnydae
yTepu 3adBuUTENEM pacnuckM pacnevatbiBaeT C  WUCNOMb30BaHMEM MNPOrpaMMHOro
SNEKTPOHHOro KOMMJSIeKca OAMH 3K3eMMNaAp pacnuckn, Ha obpaTHOM CTOPOHE KOTOPOW
AenaeT HagNUCb «OPUTMHAN PacnUCKN YTEPSH», CTaBUT AaTy M NOANUCH);

3HaKOMUT C coaep)KaHMeM JOKYMEHTOB 1 Bbl4aeT UX.

3.6.5. B cnyyae oGpalieHnsa 3asButens 3a npenocTaBfiEHMEM MyHMUMMNANbHOW
ycnyru no skctepputopmansHomMy npuHumny MOLL:

- MNpuMHMMaeT OT 3asaBuTensd 3asiBfieHne U [OKYMEHTbl, NpeacTaBreHHble
3aaBUTENEM;

- ocyuwlecTBnsieT KonupoBaHWe (CKaHWMpOBaHWE) OOKYMEHTOB, MpeayCMOTPEHHbIX
yacTbto 6 ctatbn 7 dPepepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-03 «0O6
opraHusauun npeaocTaBreHna rocygapCTBEHHbIX M MyHUUMNANbHLIX ycnyr» (ganee —
OOKYMEHTbI NIMYHOTO MPOUCXOXOAEHUS) U NPeaCTaBNEeHHbIX 3asiBUTenem, B criydyae, ecnv
3a8BUTENb CAMOCTOATENbHO HE NpeAcTaBui KOMUU AOKYMEHTOB NIMYHOIO NPOUCXOXOEHNS,
a B COOTBETCTBUMN C aiMUHUCTPATUBHBIM perfiaMeHToM npegocTaBfieHnUs MyHULUNanbHOW
ycrnyrm ans ee npegoctasneHns Heobxoanmo npencraBneHne Konunm JOKyMeHTa NIMYHOro
NPOVCXOXAEHUS (3@ WCKIIOYEHMEM Criyyas, Korga B COOTBETCTBUM C HOPMaTMBHbIM
NpaBOBbIM aKTOM ANfs  NpefoCTaBNeHus  MyHUUMnanbHOW  ycnyrm  Heobxogumo
npegbsiBieHMe  HoTapuanbHO  YOOCTOBEPEHHOW  KOMMW  OOKYMEHTa  JINYHOro
NPOVCXOXAEHWS).

- (bopmMupyeT ANEKTPOHHbIE OOKYMEHTbI U (UNN) ANEKTPOHHbIE 00pas3sbl 3asBreHNs,
OOKYMEHTOB, MPUHATLIX OT 3asBUTENHA, KOMUMA [AOKYMEHTOB SIMYHOMO MNPOUCXOXOEHUS,
NPUHATBLIX OT 3asBuTens (npeacraBuTens 3aaBuTensl), obecnednBas uX 3aBepeHue
SNEKTPOHHOM NOANUCHIO B YCTAaHOBIEHHOM NOPSAKe;

- C UCnonb3oBaHMEM WHPOPMALMOHHO-TENEKOMMYHUKALMOHHBIX  TEXHOMOrni
HanpaBnseT 3MEeKTPOHHble [OOKYMEHTbl M (MnM) 93NeKTpOoHHble obpasbl OOKYMEHTOB,
3aBepEHHbIE YNOSTHOMOYEHHbBIM AOMKHOCTHBLIM NIMLOM MHOrOQYHKLUNOHANBLHOIO LeHTpa, B
afMWHUCTPaLMIO.

3.6.6. B cnyyae obpalleHus 3asBuTens 3a npegocTaBfieHMEM MyHULMNanbHOM
ycryru no npuemy 3asiButenen no npeasapuTenibHON 3anncu

B uenax npepocTtaBneHUs MyHUMUMMNANbLHOW YCIyrM OCYLWEeCTBAAeTCA rpuem
3asgBuTENen No npeaBapuTenbHON 3anucu.

3anuck Ha npuem npoBoANTCA nocpencTsoM EanHoro noprana.

3asBuTento npefocTtaBnsieTCss BO3MOXHOCTb 3anucu B nobble cBoboaHble Ang
npuemMa paty M Bpems B npegenax ycraHoBrneHHoro B MOLl rpadmka npuema
3asBuTenen.

Mo®Ll He BnpaBe TpeboBaTb OT 3aABUTENSA COBEPLUEHUSA MHbIX OENCTBUN, KpOMe
NPOXOXOEHUA MAEHTUMUKALUMN U ayTeHTMdUKauunm B COOTBETCTBUM C HOPMAaTUBHbLIMMU
npaBoBbiMM akTamun Poccunckon degepaunn, ykasaHus Uenn npuemMa, a Takke
npegocTaBneHns ceefeHun, HeobxoauMMbIX Ons pacyeTa OAUTESNIbHOCTU BPEMEHHOro
NMHTepBana, KOTopbli Heob6xoanumMo 3abpoHMpoBaTh Ansa npuema.
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dopmupoBaHMe 3anpoca 3asiBUTernem OCYLLECTBSETCA NOCPeACcTBOM 3arofiHEHUSA
9NEeKTpoHHOM opMbl  3anpoca Ha EaumHbin noptan, odwmumnanbHoMm cante 6e3
Heob6XxoaMMOCTM AOMNONTHMUTENBHOM NoAa4vn 3anpoca B Kakon-nmbo nHom gopme.

Ha EguvHom noptane, odvuynanbHOM canTe pasmellatroTca obpasubl 3anonHeHus
3JIEKTPOHHOM (hopMbI 3arnpoca.

dopmaTHO-rornyeckaa rnposepka COpMMPOBAHHOIO 3arnpoca OCyLecTBrseTcs
aBTOMaTUYECKM MOcCre 3anofiHEHUS 3asBUTENEM KaXKOoro U3 rnonewn 3neKTpoHHoMU oopMbl
3anpoca. [lpy BbISIBNEHUM HEKOPPEKTHO 3aroOSIHEHHOIO MOMs 3fIEKTPOHHON OpPMbI
3anpoca 3asBuUTENb YBEAOMIISIETCA O XapakTepe BbISIBIEHHON OwWWOKM 1 nopsigke ee
yCTpaHeHUss NnocpeacTBOM  WMHPOPMALMOHHOMO  COOBLEHNS  HEenocpeaCTBEHHO B
31IeKTPOHHOM (hopmMe 3anpoca.

Mpn bopmmpoBaHum 3anpoca 3assutento obecnevnBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWS W COXPaHEHWs 3anpoca M WHbIX [LOKYMEHTOB,
yKasaHHbIX B nogpasgene 2.6 Pasgena 2 HacToswero AQMUHUCTPATUBHOIO pernameHTa,
HeobXxoauMbIX ANs NpeaocTaBneHns MyHUUMNanbHOM yCnyru;

6) BO3MOXHOCTb 3amnoSIHEHUS HECKONbKUMU 3asBUTENAMU OOHOW SNEKTPOHHOW
dopMmbl 3anpoca npu obpalleHun 3a ycnyramu, npegnonaralwmmMn  HanpasneHue
COBMECTHOrO 3anpoca HeCKOMbKUMW 3asBUTENSMN;

B) BO3MOXHOCTb nevat¥ Ha OyMaXHOM HocuTerne KOnum SMEeKTPOHHOW dOopMbl
3anpoca,;

r) coxpaHeHWe paHee BBEOEHHbIX B 9MEKTPOHHYK (popMmy 3anpoca 3HayeHun B
nobon MOMEHT MO XXenaHwut Nofb3oBaTeNns, B TOM Yucre npu BO3HUKHOBEHMM OLUMBOK
BBOAA W BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHUMN B SNEKTPOHHYIO (hopMy 3anpoca;

A) 3anonHeHne nonen anekTpoHHOW bopMbl 3anpoca 40 Havana BBOAa CBeOEHWM
3asBUTENEM C  WUCMOMb30BaHMEM  CBEeAEHUW, pasMelleHHbIX B  deaepasibHOW
rocygapCTBeHHON WH(OpMaUMOHHON cucteme «EamHaa cuctema wvaeHTudukaumm u
ayTeHTuukaumm B MHGPACTPYKTYpeE, obecneunBatoLlen
MHPOPMALNOHHO-TEXHOMNOMMYECKOE  B3aUMOAENCTBME  UHAOPMAUMOHHBLIX  CUCTEM,
ncnonb3yemblX AN NpefoCcTaBneHust roCyfapCTBEHHbIX M MYyHUUMNANbHbLIX YCAyr B
9NeKTpOHHOM bopmey (Oanee — eguHasa cuctema naeHTudmKkaumm n ayTeHTugmkaumm), n
cBedeHun, onybnukoBaHHbIX Ha EguHOM noprtane, oduuManbHOM canTe B 4acTu,
Kacarowencsa cBefeHUn, OTCYTCTBYOLWMX B €OWHOM CcucteMe uaeHTudukaumm wu
ayTeHTudunKauuu;

€) BO3MOXXHOCTb BEPHYTLCS Ha ftobON 13 3TanoB 3anofIHEHUS ANEKTPOHHOMN POPMbI
3anpoca 6e3 noTepu paHee BBeLEHHOW MHpOpMaLNW;

) BO3MOXHOCTb A0CTyna 3assuTens Ha EgnHomM nopTane unm oguumansHOM canTte
K paHee noJaHHbIM UM 3anpocam B TEYEeHWe He MeHee OOHOro rofa, a Takke YaCcTUYHO
ChopMUPOBAHHbLIX 3aNpPOCOB - B Te4eHNE HE MeHee 3 MeCALEB.

3.7. lNMopsagok wucnpaBneHns LOMYLWEHHbIX OnevyaTok U OowuboK B BbldaHHbIX B
pesynbTate NpeaocTaBneHNs MyHULMNAIbHOW YCyrn AOKYMeHTax

OcHoBaHMeM OnNg  HadYana  agMUHUCTPATMBHOW  Mpoueaypbl  sBNseTcs
npegcrasneHne (HanpaeneHue) 3asasuTeneM B YNOMHOMOYEHHbIN OpraH B NMPOU3BOSIbHOMN
dopme 3asBneHnsa o6 ncnpasneHnn onevyaTok n (Mnun) oMBOK, ONYLLEHHbIX B BblAAHHbIX
B pes3ynbTaTte npeaocTtaBneHns MyHUUMnansHOM ycrnyrn JOKyMeHTax.

[omKHOCTHOE NUUO YNOMHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MYHUUMNANbHOW YCryrn, paccMmaTtpuBaeT 3asiBrieHue, npeacrtaBfieHHoe 3asiBUuTenem, u
NPOBOOUT MPOBEPKY YKa3aHHbIX B 3asiBIIEHUN CBeOEHUWA B CPOK, He MpeBbllarowmm 2
pabounx gHen ¢ gaTbl pernctpaLlmm COOTBETCTBYIOLLEIO 3asBEHNUS.

Kputepnem nNpuHATUA peleHus no agMUHUCTPATUBHOW npoueaype SBndeTcs
HanMyne unn oTCyTCTBUE TaKMUX onevaTok 1 (Mnun) owmnbok.

B cnyyae BbiBNEeHUs OOMYLIEHHbIX Onevyatok u (Mnu) owunboK B BblOAHHbIX B
pesynbTate NpeaocTtaBneHns MyHUUUNAnbHOW YCRyrm OOKYMEHTaxX AOSPKHOCTHOEe Nnuo
YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a NpeAoCTaBfieHNne MyHULMMNAanbHOW YCNyru,
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ocyuwlecTtBndaeTr wucnpasrnieHne wn 3aMeHy YKa3aHHbIX OOKYMEeHTOB B CPOK, He
I'IpeBbILLIaPOUJ,I/IIZ 5 pa6oq|/|x OHEen ¢ MOMeHTa perncrtpaumnm cooTBeTCTBYHOLLEro 3adBJ1IEHNA.

B cnyyae oTcytctBMs oneyaTtok M (Mnn) owmMBOK B AOKYMEHTaxX, BblAaHHbIX B
pesynbTtaTte NpeaoCTaBNeHNs MyHUUMNANbHOW YCNyrn, AOMKHOCTHOE NMLIO CTPYKTYPHOrO
nogpasgeneHns  YNOnHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a npedocTaBfieHne
MYHMUMMNANbHOW YCrnyrn, MNUCbMEHHO cooblaeT 3asBuTento 00 OTCYTCTBMM TaKuUx
onevyaTok M (Unn) owmbBOK B CPOK, HE NpeBbllawWnn 5 pabounx gHEW C MOMEHTA
perncTpauumn coOTBETCTBYHOLLENO 3adBMEHMS.

PesynbTatoM agMMHUCTpPaATUBHOM Npoueaypbl SBNSETCA Bblgada (HanpaBneHue)
3a8BUTEN0 WCMNPaBNEHHOr0 B3aMeH paHee BblAAHHOIO [AOKYMeHTa, SBMSLWerocs
pes3ynbTatoM npefoCcTaBieHnss MyHMLUMNanbHOW ycnyru, nnn coobuieHme o6 oTcyTcTBUM
TakMx onevaTok un (Mnun) owmnbok.

4. ®opMbl KOHTPONS 32 UCNONTHEHUEM aAMUHUCTPATUBHOIO perfnaMmeHTa

4.1. KoHTponb 3a cobnwogeHMem YMNONHOMOYEHHLIM OpraHoM, OOSKHOCTHLIMMN
nMuaMmn ynosTHOMOYEHHOMO OpraHa, yyYacTBYHOLWMMK B NPeOCTaBNEHUM MYHULMNANbHOM
yCryrn, MoOnoXeHUn HactosAwero AOMUHUCTPATUBHOIO perfiaMmeHTa OCyLeCTBNAeTCs
AOIMKHOCTHBIMW NULAMKU YNONTHOMOYEHHOIO OpraHa, crneumanbHO YNOMHOMOYEHHbIMU Ha
OCYLLECTBMIEHME [AHHOro KOHTPOMS, pyKoBOAUTENEM YMNOSIHOMOYEHHOIO oOpraHa W
BKMOYaeT B cebsa npoBedeHWe MpOBEPOK MOMHOTbI M KavyecTBa NpeaocTaBreHus
MyHUUMNanbHoW  ycnyrn. [naHoBble M BHEMMAHOBblE  MPOBEPKM  NPOBOAATCA
YNOSTHOMOYEHHbBIMU  AOJHKHOCTHLIMU fLAMU  YMONIHOMOYEHHOIO OpraHa Ha OCHOBaHWUU
pacrnopsiKeHnsa pykoBoAUTENS YNOIHOMOYEHHOro opraHa.

4.2. lpoBepka NOMHOTbI M KayecTBa MPefOCTaBfeHUs MYHUUUNanbHOW YCnyru
OCYyLLEeCTBNAeTCs NyTemM NpoBeAeHNS:

4.2.1. lnaHOBbIX NPOBEPOK COONIOAEHUS N UCNOMHEHUST AOSMKHOCTHLIMU NULaMu
YNOSTHOMOYEHHOrO OpraHa, y4acTBYHOLMMM B NMPEeAOCTaBAEHNUN MYyHULMNANBHOW YCNyru,
MOSIOXKEHUA HACTOALEro agMUHUCTPATMBHOIO perfamMeHTa, HOPMAaTMBHBIX MNPaBOBbIX
aKTOB, Perynupylowmx AeaTenbHOCTb No NPeaoCTaBfEHN0 MYHULMNANbHOW YCAyrn npu
OCYLLECTBMIEHMM  OTAENbHbLIX aAMUHUCTPATUBHbLIX Mpoueayp W npenocTaBreHus
MYHUUMNANbHOW YCryrn B LENOoM.

4.2.2. BHennaHoBbIX MNPOBEPOK COOMNIOAEHMS U  WUCMNOMHEHUS OOIMKHOCTHbIMM
nMuamMn ynosTHOMOYEHHOrO opraHa, yyYacTBYKOLWUMU B NPegocTaBneHnn MyHUUmnansHOu
yCcryrn, nONIOKEHUN HaCTosAWEro aaMUMHUCTPATMBHOINO pernaMeHTa, HOPMaTUBHbIX
NpPaBOBbIX aKTOB, PErynupylowmx OesTenbHOCTb MO NPEeAOCTaBMEHUIO MYHULMNANbHOM
ycriyrm  Npu OCYLWECTBMAEHUN  OTAenbHbIX  agMWHUCTPATUBHBIX  MNpoueadyp WU
npenocTaBneHns MyHULMNAanbHOM yCnyru B LENOM.

4.3. TlnaHoBble NPOBEPKN OCYLLECTBNEHUS OTAENbHbIX a4MUHUCTPATUBHBLIX
npoueadyp npoBoaaTcsa 1 pas B nofnyrogue; MNOMHOTbI M KayecTBa NpeaoCcTaBrieHUs
MYHUUMNANbHOW ycnyrnm B uenom - 1 pas B rog, BHEMMAHOBbIE - NPU MOCTYNNEHUN B
YNOJSTHOMOYEHHbI OpraH anobbl 3asBMTENA HA CBOEBPEMEHHOCTb, MOJSTHOTY U Ka4yecTBO
npegocTaBneHns MyHULMNanbHOW yCnyru, Ha OCHOBAHUWM MHbIX JOKYMEHTOB N CBEAEHUN,
yKasblBalOLLMX HA HApYyLUEeHUs1 HAaCTOALEero agMMHUCTPATUBHOMO perfiameHTa.

4.4. o pesynbTaTam MNpoOBeAEHHON MPOBEPKN COCTaBMSAETCA akT, B KOTOPOM
OTpaXalTCs BbISBMIEHHbIE HAPYLIEHUS W NpeaniokeHus Mo MX yCTpaHeHwut. AKT
nognucbiBaeTCca JOMKHOCTHBIM JIMLIOM, YNONTHOMOYEHHbBIM Ha NpoBeaeHNe NPOBEPKN.

4.5. [O/MKHOCTHble nuvua  YNOfIHOMOYEHHOrO  OpraHa, ydacTeywlne B
NpenoCcTaBneHnM MyHUMUMNANbHOW YCINyru, HECyT NepCoHarlbHyl OTBETCTBEHHOCTb 3a
cobnogeHne CpoKkoB M nocrneaoBaTenbHOCTU UCMONHEHUS aAMUHUCTPATUBHBIX OENCTBUN
M BbINOSIHEHUS  aAMUHUCTPATUBHLIX  Mpouedyp, MPeayCMOTPEHHbIX  HACTOSALWUM
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AOMUHUCTPATUBHBIM pernaMmeHToM. [lepcoHanbHasi OTBETCTBEHHOCTb 3akpenmndeTcsa B
OOIDKHOCTHBLIX  MHCTPYKUMAX. B cnyyae BbISBREHUMST HapyLeHUWW BUMHOBHbIE HeECYT
OTBETCTBEHHOCTb B COOTBETCTBMW C [AEUCTBYHOLLUMM 3akoHOoZaTenbCTBOM Poccuimnckon
depepaumn n Bonrorpagckon obnactu.

4.6. CamocTtosaTenbHOM GOPMOMN KOHTPOMSA 3@ WUCMOSIHEHUEM  MONOXEHWUN
aAMUHUCTPATMBHOIO pernaMmeHTa sBfdeTCA KOHTPOSlb CO CTOPOHbI rpaxgaH, Wux
obbeanHeHUn W opraHusauui, KOTOPbIM  OCYLLECTBSETCA MNyTeM HanpaBneHus
obpalueHnin n xxanob B yNnONMHOMOYEHHbI OpraH.

5. ocynebHbIN (BHEeCyaeOHbIN) NOPAAOK 06XXanoBaHMUA pelleHUun U 4eNcTBUn
(6e3pencrTeua) AomuHuctpaummn, MOL, opraHusauymmn, ykasaHHbIX B 4actu 1.1 ctatbu
16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHusauumn
npeAocTaBlieHUs rocyAapCTBEHHbIX U MyHULIMNANbHbIX YCNYry», a TaKkKe UX
AOJMKHOCTHbIX NIUL, MyHUMLMNANbHbIX CRyXalwux, pabOTHMKOB

5.1. 3agsutenb MoOxXeT obpatntbCs C xanobow Ha pelweHus u OeNCTBUS
(6espencTBne) ynonHOMoYeHHoro opraHa, MOL|, opraHmsaumn, ykasaHHbIX B Yactu 1.1
ctratbn 16 PepepanbHoro 3akoHa Ne 210-©®3 «O6 opraHusauum npenocTaBneHuUs
rOCY4apCTBEHHbIX W  MYHMUMMANbHbIX YCAyr», a TakkKe WX [AOMKHOCTHbIX §un,
MyHMLUMNANbHbIX CryXalimx, paboTHUKOB, B TOM YuUCrie B CReayloLWmx cny4vasx:

1) HapyweHune cpoka perucTpauum 3anpoca 3asBuTenss O MnpeaocTaBreHun
MYHMUMNANbLHOW yCnyrn, 3anpoca, ykasaHHoro B ctatbe 15.1 ®degepanbHoro 3akoHa Ne
210-93;

2) HapylwleHne cpoka npenocTaBfeHuMs MyHuuunanbHoW ycnyrn. B ykaszaHHOM
cnyyae pgocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPeLUeHUA U OeNCTBUN
(6e3penctenga) MoL|, pabotHuka M®L| Bo3MOXHO B crniyvae, ecnu Ha MOL, peleHusa u
pencteus  (besgenctene)  KOTOporo  obxanyktTcsl, BO3MOXeHa  (PyHKUMa  no
npeaocTaBneHnio MyHULMNanbHOW yCnyrn B NOSIHOM obbeme B nopsake, onpeaeneHHoM
yacTtblo 1.3 cTtatbmn 16 ®egepansHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENS JOKYMEHTOB UM MHopMauun nmbo ocyLlecTBneHns
OEeNCTBUA, npeactaBrieHMe WM - OCYLLEeCTBMEHWEe KOTOPbIX He  npedycMOTPeHo
HOpMaTUBHbIMW  MNpaBOBbIMM  akTamun  Poccunckon depepaunn, HOPMATUBHbIMU
nNpaBoBbIMU akTamu Bonrorpagckon o6nactv, MyHMLMNanbHbIMW NPaBOBbLIMM akTaMu  Ans
npeaocTaBneHNa MyHULMNANbLHOW YCRYIu;

4) oTKka3 B npuemMe [JOKYMEHTOB, NpefoCTaBfeHME KOTOPbIX MNpPeayCMOTPEHO
HOpMaTMBHbIMM  MpaBoBbiIMM  akTamun  Poccuinckon  depepaumn, HOPMaATUBHBIMU
npaBoBbIMU akTamu Bonrorpaackon o6nactv, MyHMLMNanbHbIMU NPaBOBbIMK akTaMu  Ans
NpeaoCTaBNEHNA MyHULMNANbHOW YCNYrn, y 3asBUTENS;

5) oTkas B npegocTaBneHn MyHULMNANbHON YCRyrn, eCnn OCHOBaHUA OTKasa He
npeaycMoTpeHbl heaeparnbHbIMU 3aKOHaMU Y MPUHATLIMU B COOTBETCTBMM C HUMU UHBIMU
HOpMaTUBHbIMW nNpaBoBbiIMW akTamu Poccunckon degepaunmn, 3akoHaMm U UHbIMU
HOpMaTUBHbIMW MpaBoBbIMW  akTamn Bonrorpagckon ob6nactn, MyHULMNANbHBIMA
npaBoBbIMM akTamun. B ykazaHHOM cnydae pgocygebHoe (BHecygoebHoe) obxanoBaHue
3asBuTenem peweHnn n genctenin (6esgenctend) MOL, pabotHnka MLl BO3MOXHO B
cny4vae, ecnm Ha MOL, peweHua n gencteua (6es3gencrene) KOToporo obxanykTcs,
BO3M0OXeHa PYHKUMA NO NpeaoCTaBNEHU0 MyHULMNANbHOW YCnyrn B NOfHOM obbeme B
nopsake, onpegeneHHomM vactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3asBUTENA NpU NpegoCcTaBleHUM MYyHULMNANbHOW YCnyru
nnatbl, He nNpPenyCMOTPEHHOW HOpMaTUBHbLIMW NpaBOBbIMM akTamm Poccuimckon
depgepaumn,  HOpMaTMBHbIMM  MpaBoBbIMM  akTamu  Bonrorpagckon — obnactw,
MYHMLMMNANbHBIMW NPABOBbLIMW aKkTaMMu;
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7) oOTKa3 YNOSIHOMOYEHHOr0 oOpraHa, AOSMKHOCTHOrO nmua  YNoSIHOMOYEHHOro
opraHa, MoLl, pabotHnka ML, opraHmsaunin, npegyCMOTPEHHbIX YacTbio 1.1 cTaTbn 16
depnepanbHoro 3akoHa Ne 210-03, nnm nx paboTHUKOB B MCNPaBEHMM OOMYLLEHHbBIX MU
onevyaTok M oWNBOK B BblAAHHbIX B pe3ynbTaTte NpeaocTaBeHns MyHULMNAanbHOW YCyru
AOKyMeHTax nMbo HapylleHne yCTaHOBIIEHHOIO Cpoka Takux ncnpasneHui. B ykazaHHOM
cnyyae pgocypebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUM U OENCTBUM
(6esgenctena) MoL, pabotHnka MOL|, BoamoXxHO B cnyyae, ecnn Ha ML, peweHns m
nencteus  (besgenctene)  KOTOporo  obkanyktTcsl, BO3MOXeHa  (PyHKUMa  no
NpeaoCTaBNEHNIO MyHULMMNANbHON YCNyrn B NOSIHOM o6beme B nopsaake, onpeaeneHHoM
yacTtbto 1.3 ctaTtbn 16 ®eagepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wunu nopsgka Bblgaydn [OOKYMEHTOB MO pesynbTaTam
NpeaoCcTaBNeHNA MyHULMNANbHOW YCAYIu;

9) npuocTaHoBneHe npefocTaBneHuss MyHUUUNAanNbHOW YCryru, eCnnm OCHOBaHWUSA
NPUOCTAHOBMEHNUS He npeaycMOTpeHbl deaepanbHbiMM  3aKOHaMU U NPUHATBIMA B
COOTBETCTBUM C HUMM WHBbIMXM HOPMATUBHbLIMW MPaBOBbIMW akTamu Poccunckon
depgepaumn, 3aKoOHaMU M UHBIMW HOPMATMBHbIMK MpPaBOBbIMW akTamu Bonrorpagckon
obnactn, MyHuUMNanbHbIMM MNPaBOBbIMM akTamu. B ykasaHHOM cnyyae pocygebHoe
(BHecyoebHoe) obxanoBaHue 3asBuTenem pelweHun u genctenin (besgenctems) MOL,
paboTHnka MO®L, Bo3MOXHO B cnyyae, ecnm Ha MOLU, peweHns u pgencTeus
(6e3pencTtBne) KoToporo obGxanyTcd, BO3NOXeHa (YHKUMA N0 NpeaoCTaBNEeHUIo
MyHMLUMMNANbHOW YCnyrn B NofiHOM obbeme B nopsake, onpeaeneHHoM YacTbio 1.3 ctatbu
16 denepanbHoro 3akoHa Ne 210-93;

10) TpeboBaHue y 3aaABMTENs NpUM NPEAOCTaBNEHUN MYHULMMNANbHOW YCnyrn
OOKYMEHTOB unn uHopMauum, OTCyTCTBUME W (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb npuv nepBoHavanbHOM OTKa3e B Npueme AOKYMEHTOB, HeobxoauMmbix O5is
NpeaocTaBneHNna MyHUUMNAnNbHOM ycnyrn, nMbo B NpenocTaBneHMM MyHMUMNanbHON
yCrnyru, 3a MCKMYEeHMEeM cryvaeB, NpeayCMOTPEHHbIX MyHKTOM 4 4vactn 1 ctatbun 7
®epnepanbHoro 3akoHa Ne 210-d3. B ykaszaHHOM criydae pgocynebHoe (BHecyaebHoe)
obxanosaHue 3aaBuTeNeM peleHun n gencrteun (6esgencreng) MoOL, pabotHnka ML
BO3MOXHO B cnyyae, ecnn Ha MOL, peweHns n pgencteus (6e34encTBMe) KOTOPOroO
oGxanylTcs, BO3foxeHa YHKUMA MO NpeaoCTaBAEHU0 MyHUMUMMANbHOW YyCnyrm B
noniHoM ob6beme B nopsiake, onpeaeneHHom YacTtbio 1.3 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-93.

5.2. Xanoba nogaetca B nucbMeHHOM dopme Ha OymaxHoOM HocuTene, B
9NEKTPOHHOW bopme B YMOSHOMOYEHHbLIM opraH, MOL, nnbo B KoMuteT SKOHOMUKM
Bonrorpagckon obnactn, asnstwowuncs yupegutenem MLl (nanee - yupeantens MOL),
a Takke B opraHusauuu, NpeayCcMOTpeHHble YacTbio 1.1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-®3. XKanobbl Ha peweHusa n gencreus (bespencreme) pabotHuka MOLL nogatoTtes
pykoBogutento atoro MoLlL. XKanobbl Ha pewenuna n gencteus (6esgenctene) MOLL
nogatotca  ydypegutento MOLL  wvmnn gOrmMKHOCTHOMY  nvdy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbIM MNpPaBOBbIM akToM cybbekta Poccuiickon Pepepaummn. XKanobbl Ha
peweHna n pencteusn (6esgencteme) pabOTHUMKOB OpraHu3auumn, npenycMOoOTPEeHHbIX
yacTtblo 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, nogatoTca pykOBOAUTENSAM 3TUX
opraHusauumn.

XKanoba Ha peweHns n pencteua (6es3gencteme) YNONHOMOYEHHONO oOpraHa,
OOIDKHOCTHOMO  Nnua  YNOMHOMOYEHHONo  OpraHa,  MyHMUMManbHOro  cryallero,
pyKOBOAUTENSA YMOMHOMOYEHHOIO OpraHa MOXeT ObiTb HampaBneHa no nodte, yepes
Mo®Ll, ¢ ncnonb3oBaHneM NHHPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTun «HTepHeT»,
ouumnanbHOro camTa opraHa, NpedoCTaBNAOWEro MyHUUMNANbHYIO YCnyry, €avHOro
nopTana rocygapCrBEHHbIX M MyHULUMNANbHbLIX YCIyr, a Takke MOXeT ObITb NpUHATa Npu
NINYHOM MpUEME 3asiBUTENS.

Xanoba Ha peweHns n gencteus (6esgenctene) MOL, pabotHuka ML, moxeT
ObITb HanpaBneHa no nouyre, c NCNonb3oBaHNEM
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MHPOPMALNOHHO-TENTEKOMMYHUKAUNOHHON ceTu  «UHTepHeT», oduumansHOro cavrta
Mo®Ll, eanHoro nopTana rocygapCTBEHHbIX U MYHULMNASbHBIX YCIYr, a Takke MOXeT ObiTb
NPUHATA NPU JIMYHOM NpUemMe 3asaBUTENS.

XKanoba Ha peleHns un gencreusa (besgenctene) opraHmsaunin, NpesyCMOTPEHHbIX
yactbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET
ObITb HanpasneHa no noure, c NCrnonb3oBaHWEM
MHJOPMaLNOHHO-TENTEKOMMYHUKAUVMOHHOW ceTn «HTepHeT», onumanbHbIX CanToB 3TUX
opraHusauun, eguMHoro nopTana rocygapCTBEHHbIX WM MyHUMUMMANbHbIX YCYr, a Takxe
MOXET ObITb NPMHATA NPU INYHOM NpUeEMe 3aaBUTENS.

5.3. X)KanoObl Ha pelueHns, NPUHATbLIE PYKOBOAUTENEM OpraHa, NpeaoCcTaBnAoLLEro
MYHMLUMNANbHYO YCRyry, pacCMaTpuBalOTCs HENOCPeaCTBEHHO PYKOBOAMTENEM OpraHa,
npegocTaBNAoLWEro MyHULMNansHy yCnyry.

5.4. YKanoba gomkHa cogepkaThb:

1) HaMMeHoBaHMEe  YMOSTHOMOYEHHOro  OpraHa, AOIDKHOCTHOMO  nuua
YNOMIHOMOYEHHOIO opraHa, unn MyHuumunanbHoro cnyxauwero, MOL|, ero pykosoantens u
(nnun) paboTHuKa, opraHnsauuin, NpegyCMOTPEHHbIX YacTbto 1.1 ctatbn 16 ®egepanbHOro
3akoHa Ne 210-®3, ux pykoBogutenen un (Mnum) pabOTHMKOB, peELUEHMS U AENCTBUS
(6espencTBme) KOTOPbIX OBXanyTCS;

2) amunuio, Umsi, OT4YECTBO (MocrnegHee - Mpu Hanuuuu), CBEAEHUA O MecCTe
XUTEeNbCTBa 3asBUTENs - hmsmyeckoro nuua nNMbo HaMMeHOBaHWe, CBEAEHUS O MecTe
HaxoXOeHnsa 3asBUTENS - IOPUOMYECKOro nvua, a Takke HoMep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) aNeKTPOHHOM MOYTbI (MPU HanNu4yMM) U NOYTOBLIN agpec, Mo
KOTOPbIM AOSMKEH ObITb HAanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyemblx pelweHusx wn - gencteuax  (6esgencraun)
YNOMMHOMOYEHHOIO0 OpraHa, [AOJPKHOCTHOrO nuua  YNoSIHOMOYEHHOro opraHa, Jmbo
MyHUuunanbHoro cnyxauero, MOL|, pabotHuka ML, opraHnsaumi, npeaycMoTpeHHbIX
yacTtblo 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03, nx paboTHUKOB;

4) poBOAbl, HA OCHOBaHUM KOTOPbIX 3asiBUTENb He corflaceH C pelleHnemM wu
agencteusamun - (6esgenctesmem)  ynosITHOMOYEHHOro  OpraHa,  [[OSPKHOCTHOro  nvua
YNONIHOMOYEHHOIO OpraHa Wnu MyHuuMnanbHoro cnyxawero, M®L|, pabotHuka MOLI,
opraHuMsauun, npegycMoTpeHHbiXx 4Yactbto 1.1 ctatenm 16 degepanbHoro 3akoHa Ne
210-93, ux paboTHukoB. 3asBuTenem MoryT ObiTb npeacTaBneHbl LOKYMEHTbl (npwu
Hanuuuu), noaTeepXaatoLLmne JoBOAbl 3asaBUTENSA, MO0 UX KONUM,

3asBuTtenb uMMeeT MNpaBO Ha nonydeHne umHOpPMauMm U OOKYMEHTOB,
HeobxoauMbIx Anst 060CHOBaHMS U pacCMOTPEHNS Xarnobbl.

5.5. OcHoBaHMeM Ons Hayana npouenypbl gocynebHoro obxanoBaHuAa sIBNSIETCA
noctynneHne  xanobbl  3aaBuTens.  Peructpauma  kanobbl  ocywecTBnseTcs
YNONIHOMOYEHHbIM  CMEUManuUcToM YMNOSIHOMOYEHHOrO opraHa, paboTHukamn MOL],
opraHuMsauun, npegycMoTpeHHbiXx 4Yactbto 1.1 ctatbnm 16 degepanbHoro 3akoHa Ne
210-93. B Te4YeHne Tpex AHen Co OHS ee MOCTYNNeHns.

Xanoba, noctynuBwas B yNonMHOMOYEHHbIN opraH, MOL, yypegutento ML, B
opraHuMsauuun, npeaycMoTpeHHble 4Yactbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne
210-d3, noonexuT pacCMOTPEHMIO B TeyeHue NaTHaguatyv paboumx OHEW CO AOHA ee
permctpauun, a B criydae obxanoBaHusi OTKasa YMNOSIHOMOYEHHOro opraHa, MOL,
opraHusauun, npeaycMoOTpeHHbIX 4Yactbto 1.1 ctatbm 16 Hactoswero PenepanbHOro
3akoHa Ne 210-®3, B npueme [JOKYMEHTOB Yy 3aaBuTens nubo B uMCNpaBrieHum
AONYLEHHbIX one4yaTok M owubok wunu B cnydae o6xanoBaHWsA  HapyLUeHUs
YCTaAHOBMEHHOrO CpoKa TakuxX MUCMpaBfeHun - B TedyeHne Nt paboymx OHen co OHA ee
pernctpauuu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl haMunusa 3asBUTENS, HanpaBUBLLENO
Xanoby, n (Mn1) NOYTOBLIN agpec, N0 KOTOPOMY AOSMKEH ObiTb HanpaBneH OTBET, OTBET
Ha >xanoby He fnaeTcs.
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Ecnn B ykasaHHOM »xanobe cogepxaTcs CBedeHMst O NoaroTaBNMBaeMoM,
COBEpPLUAaEMOM WM COBEPLLUEHHOM MPOTUBOMPABHOM AEsHMM, a Takke O nuue, ero
noaroTaBnMBaloLLEM, COBEpLIAOWEM UMW COBepLUMBLLUEM, Xanoba  noanexut
HanpaBfieHMIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUM C €ro KOMMNeTeHUNEN.

[omkHOCTHOE NnnUo, paboTHUK, HadeNeHHble MOSIHOMOYUAMU MO PAaCCMOTPEHUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HacToswero AAMMHUCTPATUBHOIO pernamMmeHTa, npu
nonlyd4eHmMn >xanobbl, B KOTOPOW coaepXaTcs HeueH3ypHble nnbo ockopOuTenbHble
BbIp@XXEHUS1, Yrpo3bl >XWU3HW, 340POBbID U MMYLLECTBY [OOSMKHOCTHOrO fnmua, a Takke
4YNIEHOB €ro CembW, BrpaBe OCTaBWUTb Xarnoby 6e3 oTBeTa Mo CyLWeCTBY NOCTaBNEHHbIX B
Hen BONPOCOB 1 COOOLLMTL 3asiBUTENO O HEAOMYCTUMOCTHU 3N10ynoTpebneHnss npaBoMm.

B cnyyae ecnu Tekct xanobbl He NoggaeTcs NPOYTEHUID, OHA ocTaBnsieTca 6e3
OTBETa, O YEeM B TEYEHME CeMU [OHEW CO AHA perucTpaumm xanobbl coobuiaeTtcs
3asBUTENIO, ECNN ero aMmnnns 1 NOYTOBbLIN agpec NOAAAKTCA NPOYTEHMIO.

Ecnn oTBeT no cywecTtBy NOCTaBMEHHOrO B Xanobe Bonpoca He MOXET ObiTb AaH
6e3 pasrnalleHnsa csefeHuin, COCTaBNALWNX rOCY4apCTBEHHYO UMM UHYKO OXpaHAEMYHo
deaepanbHbIM 3aKOHOM TarHy, B TEYEHME CEMM AHEN CO OHA perucTpaumm xanobbl
3asBUTEMNO, HanpaBMBLLUEMY >Xanoby, coobuwaeTtca O HEBO3MOXHOCTM AdaTb OTBET MO
CyWlecTBY MOCTaBIIEHHOIO B HEW BOMpoca B CBA3UM C HEAONYCTUMOCTbIO pasrfalleHus
yKasaHHbIX CBEAEHUN.

B cnyyae, ecnu TekcT xanobbl He no3BonseT onpenenutb CyTb oObpalleHus
3asBUTENS, OTBET NO CYLLECTBY Xanobbl He JaeTcd, 0 YeM B TeYEHUe CeEMU QHEN CO OHSA
pernctpauunm xanobbl coobLlaeTcs 3asBUTENIO.

B cnyyae ecnu B xanobe obGxanyetca cygebHoe pelwleHve, Takaa xanoba B
TeyeHne ceMn OHen Co OHA e€ perncTpaumm BO3BpalllaeTcs 3asiBUTEM0, HanpaBmuBLLEMY
Xanoby, ¢ pasbsacHeHneM nopsaka obxanoBaHUa JaHHOTO cyaebHOro peLleHus.

Ecnu B xanobe cogepXmtcss BOMNPOC, Ha KOTOPbLIA 3asiBUTENH HEOAHOKPAaTHO
AaBannucb MUCbMEHHbIE OTBETbHI MO CYLWECTBY B CBSA3N C paHee HanpasnsieMbiMu
Xanobamu, n npm 3ToM B XKanobe He NPUBOAATCS HOBble AOBOAbI UK OBCTOATENbCTBA,
OOMMKHOCTHOE NUUO, paboTHMK, HageneHHble NOSTHOMOYMSAMM MO PACCMOTPEHUIO Xanob B
COOTBETCTBMM C MNYHKTOM 5.2 HacToSAwWwero agMUHUCTPATUBHOINO pernamMeHTa, BrnpaBe
NPUHATL peweHne O Oe30CHOBaTENbHOCTU 0O4YepeaHon Xanobbl M  npekpaweHun
nepennuckn ¢ 3agBuTenemM no AaHHOMY BOMPOCY MpW YCIOBUMU, YTO yKa3aHHas >kanoba u
paHee Hanpasnsemble Xanobbl HaNpPaBnAIMCbL B OAWH U TOT e YNONHOMOYEHHbIN OpraH
WM OOHOMY U TOMY Xe AOSMKHOCTHOMY nuuy. O JgaHHOM pelleHMn yBedoMnsieTcs
3asBUTENb, HanpaBMBLLXK Xanooby.

5.7. Mo pesynbTatam pacCcMOTPEHUS xanobbl NPUHUMAETCA OOHO M3 CreaytLnx
peLleHuni:

1) xanoba yaoBneTsBopsieTcs, B TOM Yncne B popMe OTMEHbI NPUHATOrO peLUeHns,
ncnpasneHna OOnyLlleHHbIX oneyaTtok M owuboK B BblAaHHbIX B pesynbTaTte
npenocTaBneHnss MyHUUMNanbHOMW YCRyrn OOKYMEHTaX, BO3BpaTa 3asiBUTEN0 OEHEXHbIX
CpeacTB, B3MMaHME KOTOPbIX He MNpedyCMOTPEHO HOPMaTMBHbIMU MNPaBOBbIMU akTamu
Poccuinckon depepaunm, HopmaTMBHbIMM NpaBOBbIMM akTamu Bonrorpaackon obnactu,
MYHULMNANbHbIMU NMPaBOBbIMU akTaMu;

2) B yOOBNEeTBOPEHUM Xarnobbl OTKa3biBaeTCS.

5.8. OcHoBaHMsIMK ANS OTKa3a B YAOBNETBOPEHUM Xanobbl SBNSIOTCA:

1) npusHaHue npaBOMeEpPHbIMU pelweHns u (unu) pencteun (6e3gencTens)
YNOSIHOMOYEHHOIO  opraHa AOIDKHOCTHBLIX — JMU,  MyHUUMMAnbHbIX  CRyXalmx
YNONIHOMOYEHHOrO opraHa, MOLU, pabotHnka MOL,, a Takke opraHMsauun,
npegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-O3, nnu ux
pabOTHMKOB, Y4aCTBYIOLUX B NpeaoCcTaBneHnn MyHUUMNansHOM ycnyru,

2) Hanu4une BCTYMNUBLLETO B 3aKOHHYK CUNY pelleHus cyda no xanobe o ToM xe
npeamMeTe U No TEM Ke OCHOBAHUAM;
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3) nogadva xanobbl NMLOM, NOSIHOMOYUSA KOTOPOro HEe MOATBEPXAEHbI B MOPSAKE,
yCTaHOBJIEHHOM 3aKoHoAaTeNnbLCcTBOM Poccunckon ®epepauuu.

5.9. He nosgHee gHA, cregyowero 3a OHEM NPUHATUSA pelleHus, 3asBUTENO B
NMMCbMEHHON POpMe W MO KenaHW 3asaBUTENA B 3MEKTPOHHOW (bopme HanpasnseTcs
MOTMBMPOBaHHbIA OTBET O pesyribTaTtax PaCCMOTPEHUS Xanoobbl.

B cnyyae npusHaHuna xanobbl nognexawen yaoBneTBOPEHUIO B OTBETE 3asBUTENIO
Aaetcsa HopmMaumsa 0 AENCTBUSX, OCYLLECTBNSEMbIX YNOSTHOMOYEHHbIM opraHom, ML,
nnbo opraHu3aumen, NpegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PepgepanbHOro 3akoHa Ne
210-93, B UenAX He3aMeOnMTEeNbHOro YCTPaHEHUs BbISIBIIEHHbIX HapyLIeHUA npu
OKa3aHUM MyHULMNAnNbHOW YCAyrin, a Takke MPUHOCATCS M3BUHEHUSI 3a OOCTaBfIEHHbIE
HeygoobcTBa W ykasblBaeTcss uMHGoOpMaumMs O [anbHEWWuX LEUCTBUSAX, KOTOpble
HeobX04MMO COBEPLUMTbL 3asiBUTESIO B LENAX NOMyYeHUs MyHUUMNAnbHOW YCnyri.

B cnyyae npusHaHua xanobbl He noanexaiwien yAOBNETBOPEHUIO B OTBETE
3asBUTENIO AAOTCS apryMeHTMPOBaHHbIE PA3bACHEHNSA O NPUYNHAX NPUHATOrO peLleHus,
a Takke MHgopmMauusa o nopsake obxanoBaHUs MPUHATONO peLleHns.

5.10. B cnyyae yctaHOBNEHNS B X04€ UInn No pesynbTatamMm pacCMOTPEHMUS XKanobbl
NPU3HaAKoB CcoOCTaBa aAMWHUCTPATUBHOINO MNpaBOHapYyLWeEHUa WM NpecTynieHns
AOIMKHOCTHOE NULO YNOSHOMOYEHHOro opraHa, paboTHWK, HageneHHble NOSHOMOYUAMU
MO paccMoTpeHuto xanob6 B COOTBETCTBMM C MNYHKTOM 5.2  HacToswero
AOMWHUCTPaATMBHOIO  perfiameHTa, He3aMeasiMTeNnbHO  HanpaenslT  MMeroLmecs
MaTtepuarnbl B OpraHbl NPoOKypaTypbl.

5.11. 3aaButenn Bnpaee obxanoBaTb peLleHUs, NPUHATbIE NPU NpeaoCTaBieHnn

MYHMUMNANbHOW yCcnyrn, OencTBusa (6e3gencTBme) OO0/MKHOCTHBLIX UL, MYHUUMMANbHbIX
CNnyXalmx  ynosIHOMOYEHHOr0 OpraHa, AOSMPKHOCTHbIX nuy  MOL, paboTHukoB
opraHusauun, npegycMoTpeHHbIX Yactbio 1.1 crtatbn 16 PegepanbHoro 3akoHa Ne
210-93, B cygebHOM nopsigke B COOTBETCTBUMM C 3aKoHOOATenbCTBOM Poccuinckon
denepaumn.
5.12. TlonoxeHust HacTosiWero pasfgena, ycTaHaBnmMBawLwMe MOPAOO0K PaCCMOTPEHUS
Xano® Ha HapyweHus npaB rpaxgaH W opraHusauuMi npu  npegoctaBieHun
MYHUUMNANbHOW  YCIyrn, He pacrnpoCTPaHATCA Ha OTHOLIEHWUHA, perynvpyemMble
depepanbHbiM 3akoHOM OT 02.05.2006 Ne 59-93 "O nopsagke paccMoTpeHus obpalleHui
rpaxgaH Poccuinckon ®egepauunn”.
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