BOJIFOrPAACKAA OBJIACTb
MANIACOBCKUA MYHULIUMNATbHbIA PAUOH
AOMUHUCTPALIUA CTENMHOBCKOI'O CEJIbCKOIO NOCEJNIEHUA

NMOCTAHOBIJIEHUE
n. BuwHeBka
«10» aBrycta 2023r. Ne 26

«0O6 yTBepXxaeHnm AGMMHNCTPATUBHOIO pernamMeHTa
npenocTaBneHMsa MyHULMNanbHOM ycnyrm

«lMepepaya B cOGCTBEHHOCTb rpa)XaaH 3aHUMaeMbIX

UMM XUIbIX NOMELLEHMA MYHULIMNANbHOIo

XunuwHoro oHaa B nopsigke NpMBaTU3aLmm XUNULHOro cooHaa»

B cooTtBeTcTBUMM ¢ ®PepepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-9d3 «O6
opraHusauun npeaocTaBfieHNss FOCYAApCTBEHHbIX W MyHUUMNANbHbIX — YCAyry,
depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O06 obuwmx npmHUMNax opraHn3aumnm
MeCTHOro camoynpaeneHuss B Poccuickon ®depgepaunny», [locTaHoBNeHueM
agMuHucTpauum CTEnHOBCKOro cernbCcKkoro nocerneHns ot «20» ceHtabpsa 2018r. Ne70
«O6 yTtBepxaeHun [lopsigka pas3paboTkm u  yTBEPXKOAEHUS aOMWHUCTPATUBHBIX
pernamMeHToB NpefoCTaBneHUs MyHUUMMANbHbIX YCIyr», PYKOBOACTBYSACb YCTaBOM
CTenHOBCKOro CenbCKoro nocenexusi, agMmumHucTpauma CTenHOBCKOro CenbCKoro
noceneHuns

NOCTAHOBIAET:

1.YTBEpANTb AOMUHUCTPATUBHLIN pernaMmeHT npeaocTaBneHns MyHMUMnansHoOm
ycnyrn «lMepenaya B COOGCTBEHHOCTb rpaXkaaH 3aHMMAaeMbIX VMW KUMbIX NOMELLEHWIA
MYHULUMNANbHOIO XWUIMWHOro (poHaa B Nopsaake npuBaTU3aumm XUNULWHOMO doHaa»
(MpynoxeHne K NOCTaHOBIIEHWIO).

2. KoHTpOrnb 3a UCMONMHEHNEM HACTOSALLErO NOCTAHOBIIEHNSA OCTaBNA 3a COOON.

3.HacTtoslwee nocTtaHoOBNeHMe BCTynaeT B Cuiny CO [OHA oduvunanbHOro
onybnukosaHus (obHapogoBaHuWs).

FnaBa CtenHOBCKOro
cenbCKOro noceneHus A.l'. EropoB
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MpunoxeHne K NOCTaHOBEHUIO
AomuHnctpaumm CTenHOBCKOro
CeIbCKOro nocenexHuns

oT «10» aBrycta 2023 Ne 26

AOMWHUCTPaATUBHbIN pernamMmeHT
npegocTaBneHns MyHuumMnanbHou ycnyru «fMepeaaya B CO6CTBEHHOCTb rpaxaaH
3aHMMaeMbIX UMM XUIbIX NOMELLeHUA MyHMLUUNANbHOIO XUNuwWHoro cooHaa B
nopsigke NpuBaTU3aLUM XUNULHOro choHaa»

1. O6wume nonoxeHus

1.1. NpegmeT perynnpoBaHus.

Hactoawmm  agMUHUCTPATUBHBLIN  pPerfiameHT  yCTaHaBnuBaeT  MNOPSAoK
npeaocTaBneHna MyHuumnanbHon ycnyrn «llepegadya B COGCTBEHHOCTb rpakaaH
3aHMMaeMbIX UMW XUMbIX NOMELLEHUN MYHULMNANBHOIO XUULWHOro boHAa B nopsake
npvBaTU3auumn XuUnuwHoro ¢oHaa» (ganee — AOMUMHUCTPATMBHLIA perfameHT) u
CTaHAapT NpeaocTaBneHns MyHUUUNAnNbHOM yCcryrn, B TOM Yncrie onpeaenseT CPpoku u
nocnefoBaTeNibHOCTb  aAMMHUCTPATUBHBIX — npoueayp  MNpyM nNpegocTaBrieHum
MyHUUMNAanbHOW ycryrn agMmMHucTpaunen CTeNHOBCKOro CerbCKOro NocerieHus.

1.2. 3aaButenammn Ha nonydeHne MyHUUMNanbHOM YCRyrn SBNAOTCHA rpakgaHe
Poccunickon ®depepauuun, mMmerowme npaBo MOMb30BaHUS XUMbIMA NOMELLEHUSIMA
MYHMLUMMNANbHOTO XUNULWHOIO boHAa Ha YCNOBUSIX coumanbHOro HanMma (ganee —
3aaBUTENb), X NPEACTaBUTENM B CUIY 3aKOHA UM HA OCHOBaHUN LOBEPEHHOCTH.

1.3. Mopsgok  uHOpMMpOBaHMA  3asBUTeNneM O  npeaocTaBlieHUn
MYHULMMNANbHON YCNyru.

1.3.1. CBegeHusi 0 MecTe HaxOXAEHWUsl, KOHTAKTHbIX TenedoHax u rpaduke
paboTbl aAMUHUCTpaLun CTtenHOBCKOro CenbCcKoro noceneHus,
MHOroyHKUMOHanbHoro ueHtpa (ganee — MOL): AgmuHuctpaumsa CTenHOBCKOro
cenbckoro nocenexus NannacoBcKOro MyHMLMNANbHOrO panoHa HaxoauTcsa no agpecy:
Bonrorpagckas o6nactb, Nannacosckuin panoH, n. BuwHeBka, yn. Mupa 19; Ten.:
8(84492)5-33-86, odmumanbHbii canT: http://www.stepnovka.ru/, agpec anekTpoHHON
noytel: adm_stepn@mail.ru. MNprMém M KOHCYNbTUPOBaHWE rpaxgaH Mo Bonpocam,
CBA3aHHbIM C npegoctaBneHneM  MyHuuunanbHOW  ycnyrn,  OCyLlecTBnseTcs
aAMUHUCTpauuen CrtenHoBcKoro CenbCKoro nocerneHus Mannacosckoro
MyHMUMNanbHOro paroHa Bonrorpagckon obrnactv, B COOTBETCTBMM CO CReAyHLNM
rpacomkom: MNMoHegenbHuk naTHUUa ¢ 08:00 go 18:00, nepepbiB Ha 06en (exxeaHeBHO) C
12:00 go 14:00; cyb660Ta n BOCKpeceHbe - BbIXOAHOWN.

dunman no pabote c 3aasutensmu [lannacosckoro pawoHa [KY BO Mol
HaxoauTcsa no agpecy: Bonrorpaackasa obnacTts, r.llannacoeka, yn. KommyHucTnyeckas
4; Ten. 8(84492)68-0-31(anpektop), 8(84492)61-3-33, OdmumnaneHbIN  CauT:
www.pallasovka-mfc.ru, agpec anektpoHHom noytbl: mfc.pallasovka@mail.ru;
mfc_pal@volganet.ru. NMpném n KOHCYNbTUPOBaHME rpaxgaH No Bonpocam, CBA3aHHbIM
C npepoctaBneHnem MyHuumnanbHOW ycnyrn, OCyLecTBnsieTca Tak xe B dununane no
pabote c 3asButensmu [lannacosckoro panoHa FKY BO M®L, (nanee MoLU), B
COOTBETCTBUM CO cneywwmm rpacdmkoMm 6e3 nepepbiBa Ha oben: NMoHedenbHWK C
09:00 po 20:00, BTopHuk- natHuua ¢ 09:00 go 18:00, cy6b6ota ¢ 09:00 go 15:30,
BockpeceHbe-BbIXOAHOMN.



1.3.2. WHdopmaumio o0 nopsgke npenocTaBneHuss MyHUUMNanbHOW  yCryru
3a8BUTENb MOXET NONYYNTh:

HenocpeacTBeHHO B agMuHucTpaumm CTEenHOBCKOro CerbCKoro MoceneHns
(MHdOpMaUMOHHbIE CTeHAbl, YCTHOe WHpopMUpoBaHMe No TenedgoHy, a Takke Ha
NINYHOM MPMEME MYHULMNANbHBIMW CryXXaLMMn);

no noyTe, B TOM YMUCRE JMEKTPOHHOW (aapec SMNEKTPOHHOM MouThl), B cry4ae
NMMCbMEHHOro obpalleHnsa 3aaBuUTenNs;

B cetTu WMHTepHeT Ha odwmumanbHOM canTe agmuHucTpaumm CTenHOBCKOro
cenbckoro nocenenus (https://stepnovka.ru/), B eaepanbHOM rocyaapCcTBEHHOM
MHOpMaLMOHHON cucTeme «EOnHbIM nopTan rocyaapCTBEHHbLIX U MyHULMNANbHbIX
yenyr (pyHkumin)» (www.gosuslugi.ru) (aanee — EguHbIi nopTan rocygapCTBEHHbIX W
MYHMLUMNANbHbIX YCAyr).

2. CtaHaapT npegocTaBreHUss MyHMLMNANbHOW yCryru

2.1. HanmeHoBaHMe myHuumnanbHon ycnyrn — «[llepepaya B COBCTBEHHOCTb
rpaxkgaH 3aHMMaeMblX UMW XXUITbIX NOMELLEHNA MYHULMNANBHOMO XUNULWHOro hoHaa B
nopsiAke npuBaTmM3aunn XunuwiHoro ooHaa» (ganee — MyHuuunanoHas ycnyra).

2.2. MyHnuunanbHas ycnyra npegocrtasnsietTca agMmmHnctpaumen CTenHoBCKOro
CENbCKOro noceneHus (ganee Takke YyNoNHOMOYEHHbIA OpraH).

2.3. PesynbTaToM npeaocTaBneHnst MyHUUUNanbHOM yCryrm aBnseTcs:

- Bblgaya (HanpaBrieHMEe) 3asiBUTENO pPELUEHUs YNONTHOMOYEHHOrO opraHa o
nepegaye Xurmoro nomewleHns B COOCTBEHHOCTb rpagaH M NpoeKkTa gorosopa
nepeagaudn Xnnoro noMeweHnsa B COOGCTBEHHOCTb rpaxkaaH;

- Bblgaya (HanpaBneHue) 3asiBUTEMN0 peLUeHUs YNOfIHOMOYEHHOro opraHa o6
OTKase B nepeaaye Xunoro nomeleHnsi B CO6CTBEHHOCTb rpaXKaaH.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOM yCryri.

Cpok npenocTaBrieHUss MyHULMNANbHOW YCRyrn COCTaBnsieT 2 Mecsua Co OHSA
pernctpauumn 3asiBrieHus.

B cnyyae npeacrtaeneHuss 3asiBuTenemM AOOKymMeHToB 4yepe3 MOLl cpok
NpeaoCTaBNeHNa MyHUUMNANbHON YCRYrM WUCYUCNSETCS CO AHS perncTpauum Takux
AoKkymeHToB B MOL.

2.5. lNpaBoBbIMN OCHOBaHUSAMW ONA NpeaoCTaBNeHUs MYHUUMNANbHOW YCryru
ABNAOTCA CreayoLlme HopMmaTUBHbIE NPaBOBLIE aKTbl:

KoHctutyumss Poccuiickon ®depepauun («Poccunckass raseta», Ne 237,
2 5 ) 1 2 . 1 9 9 3 ) ;

HKvnuwHein kogekc Poccuinckon depepaumn («CobpaHue 3akoHopaTenbcTBa
P®», 03.01.2005, Ne 1 (yactb 1), ct. 14, «Poccuiickas raseta», Ne 1, 12.01.2005,
«lMapnameHnTckas rasetay, Ne 7-8, 15.01.2005;

MpaxxgaHcknn kopekc Poccunckon Pepepaumm (d4actb nepsasi) («CobpaHue
3akoHopgaTtenbcTBa P®», 05.12.1994, Ne 32, cT. 3301, «Poccuickas raseta,

Ne 238-239, 08.12.1994);

3akoH Poccuiickon ®Pepepaumm ot 04.07.1991 Ne 1541-1 «O npuBaTmsaumm
xunuwHoro ¢doHga B Poccurickon depepaumn» («Begomoctn CHO n BC PCOHCPy,
11.07.1991, Ne 28, cT1. 959, «bronneTeHb HOpMaTMBHbLIX akToB», Ne 1, 1992);

depepanbHbin - 3akoH oT 06.10.2003 Ne 131-®3 «O6 ob6wux npuHUMNax
opraHusauun mecTtHoro camoynpasneHus B Poccuiickon ®depepauun» («CobpaHue
3akoHogartenoctBa Poccuinckon ®epgepaunmn», 06.10.2003, Ne 40, c1. 3822,
«lMapnameHTckaa raseta», Ne 186, 08.10.2003, «Poccunckaa raseta», Ne 202,
08.10.2003);

depnepanbHbIt 3akoH OT 29.12.2004 Ne 189-®3 «O BBeaeHun B OencTBue
KunmwHoro kogekca Poccuinckon ®epepaumm» («CobpaHne 3akoHopaTenbCcTBa



Poccunckon denepaummy, 03.01.2005, Ne 1 (4actb 1), cT. 15, «Poccuickasn rasetay,
Ne 1, 12.01.2005, «lMapnameHTckas raszeta», Ne 7-8, 15.01.2005);

depepanbHbin 3akoH oT 02.05.2006 Ne 59-d3 «O nopsigke paccMOTpeHust
obpaweHnn rpaxgaH Poccunckon depepaummn» («Poccuinickaa raseta», Ne 95,
05.05.2006, «CobpaHune 3akoHogaTenbctBa Poccunckon depepauuny», 08.05.2006,
Ne 19, cT. 2060, «lMapnameHTckas razeta», Ne 70-71, 11.05.2006);

depepanbHbin 3akoH oT 27.07.2006 Ne 152-03 «O nepcoHanbHbIX OaHHbLIX»
(«Poccunckas raseta», Ne 165, 29.07.2006, «CobGpaHue 3akoHogaTenbCTBa
Poccunckon ®epepaummn», 31.07.2006, Ne 31 (1 u4.), ct. 3451, «[lapnameHTtckas
rasetay, Ne 126-127, 03.08.2006);

depgepanbHbi - 3akOH  oT  27.07.2010 Ne 210-®3 «O6 opraHmsauum
NpenoCcTaBneHns  roCydapCTBEHHbIX WM MyHuuunanbeHblx — ycnyr»  (CobpaHue
3akoHogartenoctBa Poccuinckon ®depepaumn, 02.08.2010, Ne 31, ct. 4179,
«Poccunckas raseta», Ne 168, 30.07.2010);

depepanbHbin 3akoH OT 06.04.2011 Ne 63-d3 «O6 3nekTpoHHOW noAnuMcU»
(«MapnamenTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccunckasa raseta», Ne 75,
08.04.2011, «CobpaHune 3akoHogaTenoctBa Poccuinckon ®egepaunny», 11.04.2011, Ne
15, cT. 2036);

nocrtaHoBsneHue [NpaButensctBa Poccuinckon ®epepauum ot 25.06.2012
Ne 634 «O Buaax aNeKTPOHHOM NOAMNUCK, UCNONb30BaHME KOTOPbIX AOMYyCKaeTcsa npu
obpalleHnn 3a MONyYEHMEM TOCYAAPCTBEHHbIX W MYHMUMMNANbHBIX  YCNyr»
(«Poccunckas razetay, 02 nona 2012 r. Ne 148);

noctaHoBneHue lNpaButenbctBa Poccumnckon degepaumm ot 25.08.2012

Ne 852 «O6 yTtBepxaeHun NpaBnn MCNONb30BaHNA YCUNEHHOW KBaNnUUMPOBaHHOM

9NEeKTPOHHOM noanucu npu  obpaweHn 3a  NoSiyYeHMEM T[OCYLApPCTBEHHbIX U
MYHUUMNANbHBLIX YCIyr M O BHECEeHUM u3MeHeHus B [lpaBuna paspaboTkn un
YTBEPXKAEHNS aOMUHUCTPATMBHBIX PErfameHToOB NPeaoCTaBfeHMs roCy4apCTBEHHbIX
ycnyr» («Poccunckas raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHoaaTenbCcTBa
P®», 03.09.2012, Ne 36, cT. 4903);

noctaHosneHue lpasutenbctea Poccuinckon degepauum ot 25.01.2013
Ne 33 «O6 wucnonb3oBaHUM MPOCTOM 3MEKTPOHHOW MOAMMCKM MNPU  OKasaHun
rocyaapCTBEHHbIX W  MyHuuMnanbHbix ycnyr» (OdumumnanbHbIn - MHTEPHET-NopTan
npaBoBOM nHdopmMauum http://www.pravo.gov.ru, 23.11.2018, «CobpaHue
3akoHogaTtenbctea P®», 04.02.2013, Ne 5, cT1. 377);

noctaHoBneHune [paButensctea Poccurckon depepaummn ot 26.03.2016
Ne 236 «O TpeboBaHUAX K NpeaoCTaBrEHNIO B ANIEKTPOHHOM DOpPMeE rocyAapCTBEHHbIX
N MyHUuunanbHbiX yenyr» (OduynanbHbIn MHTEPHET-NoOpTan nNpaBoBOM MHOpMaunn
http://www.pravo.gov.ru, 05.04.2016, «Poccuinckaa raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHogatenbctBa Poccuinckon ®epepauum», 11.04.2016, Ne 15, cr.
2084);

YctaB CTENHOBCKOro CenbCKOro noceneHus.

2.6. WcuepnbiBatowmm nepeyeHo  OOKYMEHTOB, HeobxoauMbIX AN
npegocTaBneHns MyHULMNansHOM yCnyru.

2.6.1. VcyepnbiBawolWnn nepeyeHb LOKYMEHTOB, KOTOpble 3adBUTESNb [OSMKEH
npeacTaBnTb CaMOCTOATENBHO:

1) 3asBneHne O nepegadve XUIOro MOMeLLeHUss B COBCTBEHHOCTb rpakaaH,
nognucaHHoe BCeMM rpaxgaHamy (B TOM 4YUCe BPEMEHHO OTCYTCTBYHOLLMMMU),
MMEeLWUMM MPaBo NOSMb30BaHUSA XUMbIM MOMELLEHNEM MYHULUUNANBbHOIO XWUIMLLHOIO
doHAa Ha yCrnoBusAX COUMANbHOroO Hamma nNuYHO NMBOo Yepes CBOMX NpencTaBUTENEN
Nno popmMe cornacHo NPUOXeHUIo K HacTosweMy AAMUHUCTPATUBHOMY perfnameHTy;



2) BCTynuBLUEE B 3aKOHHYIO CuUIly pelleHne cyga O nNpu3HaHuW npasa
NOMNb30BaHNA >KUIMbIM MNOMELLEHMEM Ha YCMNOBUSX COUManbHOro HanWma, OpYyrow
OOKYMEHT, yCTaHaBNUBalLWMIMA NPaBo Ha NPOXMBaHWE B AAHHOM XWUTIOM MOMELLEHUN —
npeAacTaBnAeTcsa Npy OTCYTCTBUKM JOroBOpa COLMarbHOMO Hamma >XUnoro NoMeLeHus;

3) cnpaBka opraHu3auui (OpraHoB) rOCya4apCTBEHHOrO TEXHWYECKOro y4deTa
(TexHnyeckon WHBEHTapu3aumm) OOBLEKTOB WM  MHbIX OpraHu3auun (opraHos),
nepeaarwLLmx B COBCTBEHHOCTb rpaXkgaHam Xunble noMeLleHus, 06 yyactum/HeydacTum
B MpMBaTM3auUUN Ha KaXXOoro rpaxaaHuHa, npeTeHayLwero Ha NpuBaTM3aunio XXumnoro
nomeLleHnsi, co Bcex MecT xutenbctBa ¢ 11.07.1991 o momeHTa pernctpauuun B
3aHMMaeMOM XMMOM MOMeLLeHN (NpeaoCcTaBnseTca B Cryyae perncrpauumn no mMecry
XUTEeNbCTBA B UHbIX XUIblX nomeweHusx ¢ 11.07.1991 r.);

4) BbINMCKa M3 OOMOBOM KHWUMM, KOMUSA MOKBAPTUPHOW KapPTOYKM WU UHOW
OOKYMEHT, NoATBEPXKAAWNN (pakT perucTpaumm no MecTy XUTenbCTBa, AN18 rpaxaaH,
npeTeHayLWmNX Ha NpMBaTM3aLMIO XUMOro0 MOMELLEHUS, CO BCEX MECT XUTenbCcTBa C
11.07.1991 p[o ™MomeHTa peructpaumm B  3aHUMAEMOM  XXUITIOM  MOMeLLEHUN
(npegocTaBnseTca B Cnyyae perunctpauuMm no MeCTYy XWUTENbCTBA B WHbIX >KUMbIX
nomewieHnsx ¢ 11.07.1991 r.);

5) B cnyyae oTkasza OT yyacTus B MpuBaTU3auMM UMEOLMX MpaBo Ha
npuBaTU3aLMIO XWUMOro MOMELLEeHUS COBEPLUEHHONETHUX U HEeCOBEPLUEHHONETHUX B
Bo3pacTte oT 14 go 18 neT nuy - NUCbMEHHOE 3asiBrieHne o6 OTkase, HoTapuarnbHO
YOOCTOBEPEHHOE;

6) B cnyyae, ecnu 3asiBfieHMe nogaHo HecoBepLUEHHONETHUM B Bo3pacTte oT 14
0o 18 net - nucbMeHHoe cornacue pogutenen (yCbIHOBUTENEW), noneyuTenen Ha
nepegadyy B COOCTBEHHOCTb >KUIbIX MNOMELEHUW, B  KOTOPbIX MpPOXMBAOT
NCKNIOYNTENBHO HECcoBepLUEHHONETHNE B Bo3pacTe oT 14 fo 18 ner;

7) B cny4vae, ecnu 3asiBfieHne nogaHo npeacraButTenem 3asBuTens - JOKYMEHT,
NOATBEPXOAIOLWMA  MOMIHOMOYNSA NpeacTaBuUTend 3adBuTensl, C OAHOBPEMEHHbIM
npegbsBeHneM LOKYMEHTa, yOOCTOBEPAIOLLEro IMYHOCTb NpeacTaBuTens 3asaBuTens.

Mpn obpaweHun 3a npegocTaBfeHNEM MYyHULMNANbHOM YCNyrn 3asBuTenu
Takke NpeacTaBnAlT B YNOSTHOMOYEHHbIV opraH (ML) AokymeHTbl, yaocToBepstowme
NNYHOCTb BCEX rpaxgaH, MMeKLWuX npaBoO Ha npuBaTM3auMio [aHHOMO XXWUIoro
NOMELLEHNS, B COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccuinckon ®egepauum (nacnopt
UM BPEMEHHOe YOOCTOBEpPEHWE JIMYHOCTW, BblJAaHHOE Ha Nepuog €ero 3aMeHbl;
CBMOETENbCTBO O poOXAeHun pebeHka, BblJAaHHOE KOMMETEHTHbIM  OpraHoMm
MHOCTPAHHOro rocygapcTtBa, U HOTapuanbHO YAOCTOBEPEHHbI MepeBo YKa3aHHOro
AOKYMEHTa Ha PYCCKUM A3bIK — AN nuy, He gocturunx 14-netHero Bo3pacrta B criydae
BblJayn cBuAeTenbCcTBa O poxaeHun pebeHka KOMMETEHTHbIMM  OpraHamu
MHOCTPaHHOro rocygapcTrea).

2.6.2. [lepedyeHb [OOKYMEHTOB (CBedeHMKN), KOTOpble 3asBUTENb BripaBe
npeAacTaBuTb NO COBCTBEHHON MHULMATUBE:

1) AOKYMEeHT, noaTeBepxJarwui MNpaBO rpaxaaH Ha MOMNb30BaHWE >XUMbIM
nomelleHnem (opaep, 4OroBop coumarnbHOro Hamma, Konus (PMHAHCOBOrO JMLIEBOrO
cyeTa, OpYyron OOKYMEHT, YCTaHaBMMBaOLWWNIN NpaBo Ha NPOXMBaHME B AAHHOM XWUTOM
nomeLleHnn); BbiNncka n3 EQMHOrO rocyaapcTtBeHHOro peecTpa HeaBMXMMOCTU 06
OCHOBHbIX XapakTepuUcTUKax 1 3aperncTpupoBaHHbIX NpaBax Ha OOBLEKT HEABMXUMOCTU
(NpnBaTM3npyemoe xunoe noMeLLeHune);

2) cBedeHMss O roCydapCTBEHHOM  pernctpaumm  poxaeHus  pebeHka,
cogepxawmeca B EQnMHOM rocygapCTBEHHOM peecTpe 3anucert akToB rpaXk4aHCKoro
COCTOSIHUS;

3) paspeLlueHne (cornacme) opraHa onekn 1 noneyvnTenbCcTBa Ha NnpuBaTU3aumio,
ecnm B MNpUBaTU3MPYEMOM >KUIIOM MOMELLEHMM MNPOXMUBAKOT  UCKMOYMTENBbHO
HecoBepLUEHHOMNETHNE, a TakKe HegeeCnocobHble (OrpaHNYeHHO AeecnocobHbIe);



4) paspelleHue opraHa ornekun 1 nonevYnTenbcTBa B criyyae oTkasa OT yyacTus B
npyBaTU3aLMM  XWMOrO MOMELLEHUS HEeCOBEPLUEHHONETHUX, HeaeecnocobHbIX U
OrpaHN4YeHHO AeeCcrnoCOBHbIX rpaXaaH;

5) AOKYMEHTbI (vHpopmaunto, cBeaeHus), BblAaHHbIE opraHom
permcTpaunoHHoro yyeta rpaxagaH Poccuinckon degepaumm no MecTy npebbiBaHUsA m
No MeCTY XuTenbcTBa B npegenax Poccunckon ®egepauum o0 peructpaumm rpaxaiaH,
YKa3aHHbIX B 3asiBNEHUN, MO MECTY XUTENbCTBA HAa MOMEHT nogauyn 3asiBrieHus (npu
OTCYTCTBUW CBEAEHWU O perncTpauumn B nacrnopre);

6) Konna TEXHMYECKOro nacnopTa Ha NpMBaTU3NPYEMOE XMUIoe NOMELLEHNE.

B cnyyae HenpeacrtaBneHuss 3asBuTenemM nNO COBCTBEHHOM WHWUUMATUBE
BblLLENEPEYUCNEHHbIX [JOKYMEHTOB OHW noafiexat npeacTaBreHnio B paMKax
MeXBeJOMCTBEHHOIo MHAPOPMAaLMOHHOIO B3aMMOLENCTBUS.

2.6.3. 3asBrneHne n JOKYMEHTbI, yka3aHHble B nyHKTax 2.6.1, 2.6.2 HacToswero
AOMUHUCTPATMBHOIO pernameHTa, MoryT ObiTb MNpeacTaBreHbl 3asBUMTENEM MO ero
BbIOOPY B YNOSTHOMOYEHHbIV opraH unu MOL|, nnyHo, NMbo HanpasneHbl NOCPeACTBOM
NOYTOBOM CBA3M Ha BGymakHOM HocuTene, nnbo npepcrtaBneHbl B YNOSTHOMOYEHHbIV
opraH B (popme O9neKTPOHHOro [OKYMeHTa C wucnonb3oBaHnem EawnHoro noprtana
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCIyT.

Konun  OOKYMEHTOB  OOSMKHbl  OblTb  3aBepeHbl B YCTaHOBMEHHOM
3aKoHOAATENLCTBOM MOPSAKE.

3asBneHne B PopMe 3NEKTPOHHOro AOKYMEHTa MoAnucbiBaeTcs Mno Bblibopy
3asBuUTENS:

- MPOCTOW 3NEKTPOHHOWN NOAMNUCLIO 3asBUTENS (NpeacTaBUTeNs 3asaBUTENS);

- YCUNeHHon (KBannguuupoBaHHOW, HEKBannMUUUPOBaAHHOW) 9NEeKTPOHHON
noanucblo 3asiBuTensa (NpeactaBuTens 3asaBuTens).

CepTudoukaT Kntova NpoBEPKN YCUNEHHON HEKBANUMULMPOBAHHOW 3NIEKTPOHHOM
nognucnm  gormkeH  OblTb  CO30aH M UCMOMb30BaTbCsl B MHMpACTPyKType,
obecneymBatoLLen NHGOPMAaLMOHHO-TEXHOSOrMYecKoe B3aMmMmogencTeune
MH(POPMALMNOHHBIX CUCTEM, UCNOSb3yeMblX ANs NpeaoCTaBNeHns rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCIYr B 3MEKTPOHHOW (hopme, KoTopasi co3gaeTca U NpoBepsieTcs C
MCNONb30BaHMEM CPEACTB 3JNEKTPOHHOW noanncu U Cpeacts  yAOCTOBEPSAOLLErO
LUeHTpa, UMerLWwux MOATBEePXAeHWEe COOTBETCTBUMS TpeboBaHUAM, YCTaHOBMEHHbLIM
degepanbHbIM - OpraHOM  UCMOSNHUTENBHOW BracTm B obnactu  obecneyeHus
Ge3onacHoOCTM, a Takke NpU HanuuuuM y Bnagenbua cepTudukata Knda npoBeEPKU
KntoYa NpocTon 3reKTPOHHOW NOAMUCK, BblAAHHOIO eMy Npu NIMYHOM Npueme.

B cnydvae obpaLyeHuns 3aaBuTensd ¢ ncnonb3oBaHNeM
NHPOPMALNOHHO-TENTEKOMMYHNKALUNOHHON ceTn «HTepHeT» K 3adBneHuto B dpopme
9NEeKTPOHHOro [OOKYMEeHTa npunaraeTcss Konua  OOKYMeHTa, YOOCTOBepsHLwero
NINYHOCTb 3asaBUTENS (YyOOCTOBEPSAOLEro NMMYHOCTb NpeAcTaBUTENsa 3asBUTENS, eCcrnu
3asBreHve npeacTaBnseTca npeactaBuTeneM 3asBuTensl) B BUAE 3NEKTPOHHOro
obpasa Takoro JOKyMeHTa.

lMpeacTaBneHne OaHHOIO OOKYMEHTa He TpebyeTca B cryvyae npeacTaBneHuns
3asBrieHnss B hopMe INEKTPOHHOIO AOKYMEHTa NOCpPeACcTBOM OTMPaBKU Yepes JSIMYHbIN
kabuHeT EQnHOro nopTtana rocygapCTBEHHbIX N MyHULUNANbHbIX YCAYT.

B cnyyae npegctaBneHna 3asBreHMss B (popmMe 3MEeKTPOHHOro [OOKyMeHTa
npegcraButeneM  3asiBUTensi, [OEeWCTBYIOWMM Ha OCHOBaHUM  OOBEPEHHOCTW,
K 3asBNEHNI0 Takxe npunaraeTcs AOBEPEHHOCTb B BUAE 3MNEKTPOHHOro obpasa Takoro
OOKYMEHTa.

2.6.4. 3anpewaeTcs TpeboBaTb OT 3asABUTENS:

1) npeacTaBneHnss AOKYMEHTOB U MHPOPMaLUKN MU OCYLLIECTBIIEHNS AENCTBUMN,
npeacTaBneHne WNU OCyLLEeCTBMEHWE KOTOPbIX He MNpeayCMOTPEHO HOPMAaTUBHbLIMU



NPaBOBbIMX akTamu, PerynvpylowmMn OTHOLIEHUS, BO3HUKaKLWMe B CBA3NW C
npegocTaBneHnemM MyHUUMNAnNbHbIX YCYT;

2) npeacTaBneHNa  OOKYMEHTOB W MHOpMauuW, KOTOpble HaxoaaTcs
B pacnopsXeHun opraHa, npefoCcTaBnsloWero MyHUUUNAnNbHY YCNyry, WHbIX
roCy4apCTBEHHbIX  OpraHoB, OpraHoBs MECTHOro camoynpaBneHus nmbo
NoOBEOOMCTBEHHbIX  FOCYAapCTBEHHbIM  OpraHaM  WAM  opraHaMm  MeCTHOro
camoynpaBfeHnsa opraHu3auuin, y4acTBYHOLWUX B NPeaoCcTaBfieHUn nNpeaycMOoTPEeHHbIX
yacTtbto 1 ctatbn 1 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsauuu
NpeaoCcTaBNeHNsA rocyaapCTBEHHbIX M MyHULMNAnbHbIX yenyr» (aanee — degepanbHbii
3akoH Ne 210-®3) MyHuMuMnanbHbIX  YCNyr, B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbIMK akTamn Poccuinckon depepaumn, HOPMATUBHbLIMK MNPABOBLIMU aKTaMu
Bonrorpagckon obrnactn, MyHuuunanbHbIMW MPaBOBbIMW akTaMu, 3a MWCKIYEHUEM
OOKYMEHTOB, BKIMIOYEHHbIX B ONpeaeneHHbIn YacTbio 6 cTaTb 7 degepanbHOro 3akoHa

Ne 210-9®3 nepeveHb JOKYMEHTOB. 3adBUTENb BNpaBe NpeacTaBUTb yKa3aHHble
OOKYMEHTbI U MHOPMaLMio B OpraHbl, NpefocTaBnsowme MyHuuunasnbHble ycrnyru, no
CcOBCTBEHHOM MHMLMATUBE;

3) ocyllecTBneHns OeNCTBUMA, B TOM YUCIe corfacoBaHum, Heobxoanmbix ASs
NONy4YeHnst rocyaapCTBEHHbIX U MyHUUMUNANbHbLIX YCAYr U CBA3aHHbIX C obpalleHnem B
WHble rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO camoyrnpaBfeHns, opraH1sauuu, 3a
NCKMIOYEHMEM  MNOSyYEHUA yCriyr W MNOMyvYeHUss [OOKYMEHTOB WU WMHopmaumu,
npeaocTaBnsAemMbiX B pe3ynbTaTe MNpedoCTaBNEeHUA TakuxX YCNYr, BKIOYEHHbIX B
nepevYeHb YCrnyr, KOTOpble SBASKTCA HeobxoanmbiMn ©  obdAsaTenbHbIMKM - AN
npeaocTaBneHna MyHUUMNanbHbIX YCNyr, yTBepXAeHHblin PeweHnem CTenHOBCKOro
cenbckoro CoeTta oT «16» deBpansa 2015r. Ne 3/1 «O6 ytBepxaeHun NepeydHs ycnyr,
KOTOpble SABRAIOTCA HeobxoaumMbiMM W obA3aTenbHbiMW AN NpeaocTaBneHns
MyHMUMNANbHbIX ycryr aaMuHucTpaumen CTenHOBCKOro CeribCKOro MOCeneHns u
npegocTaBnATCA opraHusauusmm, y4acTBYHOLUMN B npegocTaBneHnn
MyHMUMNaNbHbIX YCAYr, a Takke Nopsaka onpegeneHns nnatbl 3a NX oKasaHuey;

4) npeacTaBneHUss OOKYMEHTOB W MHQoOpmauuu, oTcyTcTBne U (unu)
HEe4OCTOBEPHOCTb KOTOPLIX HE YyKa3biBanncCb Npu nepBoHadanbHOM OTKase B npueme
AOKYMEHTOB, HeobXxoaMMmbIX ONA NPEeAoCTaBMEHUA MyHUUMManbHOW ycnyrn, nnbo B
npegocTaBneHn MyHUUMNANbLHOW YCNYrn, 3a UCKITOYEHMEM CneayoLWnX cryyaes:

- n3MeHeHne TpeboBaHUN HOPMATMBHBLIX MPaABOBbLIX aKTOB, KacCalLMXCS
npegocTaBneHns MyHuuunaneHOM ycryrn, nocrne nepBoHayanbHOM nogayvn 3asBreHns
O NpeAaocTaBieHNN MyHULMNANbHOM YCnyru;

- HanuMune owKnBOK B 3asiBfIEHMM O NPefoCTaBneHUM MYHULMNANbHON YyCryrn u
AOKYMeHTax, MOoJaHHbIX 3asiBUTENeM Mocne nepBOHa4yanbHOro oTKa3a B npueme
AOKYMEHTOB, HeobxoanmbiX ANA NPeAoCTaBneHUs MyHUUMNanbHOW ycnyrn, nnubo B
npegocTaBneHnn MyHUUUNanbHOW YCyrn N He BKIOYEHHbIX B MpeacTaBreHHbIN paHee
KOMMNSIEKT AOKYMEHTOB;

- UICTEYEHME CPOKa AENCTBUS AOKYMEHTOB UMM U3MEHEHME MHopMauun nocne
nepBOHa4YanbLHOro OoTkasa B npMeme OOKYMEHTOB, HeOOXoaMMbIX AN nNpefocTaBneHus
MYyHUUMNAnbHOW ycnyrun, nmbo B NpegocTaBneHn MyHUUMNAnNsHOM YCNyru;

- BbISBMIEHME OOKYMEHTanbHO MNOATBEPXAEeHHOro akra (Mpu3HaKoB)
OWKMOOYHOro MM NpPOTUBOMPABHOIO Aencteus (6e3gencTBusi) AOSMKHOCTHOMO nuua
opraHa, NpefoCTaBfAKOLWEro MyHULMNAMNbHYK YCNyry, MyHUUMNAnNbHOro Cryallero,
paboTHMKa MHOro®yHKLMOHAITbHOIro LeHTpa, paboTHMKa opraHusaumm,
npeaycMoTpeHHon Yactbio 1.1 ctatbn 16 depepanbHOro 3akoHa Ne 210-d3, npwu
nepBoOHa4YanbHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBreHns
MyHMUMNANbHOW ycnyru, nnbo B npegocTaBieHuM MyHUUMNANbHOW YCryru, O Yem B
NMMCbMEHHOM BMAE 3a MNOANUCLID PYKOBOAWUTENS OpraHa, npeaocTaBnsAoLWEero



MYHULUMNANbHYKO  YCNyry, PYKOBOAUTENS  MHOTOMYHKLUMOHANbHOIO LEeHTpa npwu
nepBoOHa4YanbHOM OTKase B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX ANsi NpeaocTaBreHns
MYHMLUMNANbHOW yCrnyr, NMbo pykoBOAUTENSA OpraHu3auun, NnpeaycMOTPEHHOW YacTblo
1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-O3, ysegomnsieTca 3asBuTeNb, a Takke
NPUHOCATCHA N3BUHEHUA 3a OOCTaBMEHHbIE HEYAOOCTBAa;

5) npepoctaBneHMsi Ha OymMaxXHOM HocuUTene AOKYMEHTOB M WHopmauuu,
9NEKTPOHHbLIE 00pa3sbl KOTOPbLIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbh 16 PegepanbHoro 3akoHa Ne 210-P3, 3a UCKNOYEHMEM CryvaeB, ecnm
HaHeCeHne OTMETOK Ha TakMe OOKYMEHTbl b0 ux nsbsatue siBnseTcsa HeobxoaumbiM
YCNOBMEM NPEAOCTaBMEHNSA TOCYAAPCTBEHHOMW WNMU MYHUUMNANbHOW YCMYrn, U MHbIX
cny4aeB, YCTaHOBMEHHbIX pefeparnbHbIMU 3aKOHaAMM.

2.7. OcHoBaHna pgnsi OTKasa B NpuemMe [OKYMEHTOB, HeobxoaumbiX Anis
npeaoCcTaBNeHNa MyHULMNANbHOW YCAYIu:

3asBuTento HanpaenseTcs yBegomneHne o6 oTkase B NpMeMe K pacCMOTPEHUIO
3asIBIEHMS B CneayloLwmnx criyyasix:

1) 3aaBuTenem He npencTaBneHbl OOKYMEHTbl, yKa3aHHble B MyHKTe 2.6.1
HacTosiwero AOQMUHUCTPATUBHOIO PErnamMeHTa;

2) 3asBneHMe He COOTBETCTBYET YCTaHOBMIEHHON dopme u/vnun TpeboBaHnAM
nyHKTa 2.6.3 HacToswero AQMUHUCTPATMBHOIO pernamMmeHTa;

3) npu obpaweHnn 3a npegocTaBfieHWEM  MyHUUMNANbHOW  ycnyrm B
SNEeKTpoHHOM opMe B pesynbTaTte nMpPOBEpKM KBanuUUMPOBaHHOW MOAMNUCU
BbISIBIIEHO HecobnogeHne ycTaHOBMEHHbIX cTaTtben 11 ®degepanbHOro 3akoHa OT
06.04.2011 Ne 63-93 «O6 anekTpoHHOW noanucuy (ganee — ®epeparnbHbin 3akoH Ne
63-$3) ycnosui Npu3HaHUsA ee AeNCTBUTENBHOCTH.

2.8. WcuepnbiBaowmin  nepevyeHb OCHOBaHWW  OnNa  MPUOCTaHOBIEHUSA
NpenocTaBneHnss  MyHUUMNanbHOW  YCryrm WnNuM  oTKasa B NpeaocTaBrieHun
MYHULMMNANbHOWN YCRyriA.

2.8.1. OcHoBaHMs ONA MPUOCTaAHOBMEHNA MPeAOCTaBfEHNA MYHULMNANbHON
yCnyrun oTCyTCTBYIOT.

2.8.2. OcHoBaHNAMM AN OTKa3a B NpefdoCTaBfeHUN MyHUUUNAnbHOW YCryru
SBNAIOTCA:

YNONMHOMOYEHHbIN OpraH NPUHUMAaET peleHne o6 oTkase B nepedave Xumoro
NOMeLLLeHNss B COOCTBEHHOCTb rpaXkaaH B Criyvae:

1) oTcyTcTBMSA corfmacusi C npuBaTM3aUMEN XXUIOrO MOMELLEHUS OOHOro
N3 YNIEHOB CEMbW 3aABUTENS, NUL, 3apEerMcTPMPOBaHHbIX B NPUBATU3MPYEMOM XXUOM
noMeLlleHn, nud, UMeKLWMX MnpaBo  MNOMb30BaHUS  AAHHLIM  NOMELlEeHUEM
Ha yCnoBUAX COLManbHOro HaMMa 1 He MCNOSb30BaBLUMX NMPABO Ha NpMBaTU3aLMIO;

2) ycTaHOBMneHus akrta WCNoNb30BaHUSA paHee 3asBUTENleM npaBa Ha
npuBaTU3aLMIO XUIOro NOMELLEHMS B COBEPLLEHHONETHEM BO3pacTe Ha TeppuTopumn
Poccuinckon depepauum;

3) npeacTaBneHnst B yNOSIHOMOYEHHbIN opraH, MOLL 3asaBneHnst B Npon3BobHON
dopme 3asBuTenem u (UNM) YneHamm €ero CemMbM, MPETEHOYLMMM Ha NONyyYeHue
MyHMUMNaAnbHOW ycnyrn, o6 oTkase B MpeaoCTaBfeHUM MyHUUMMAnNbHOW YCnyrM Ha
nobon cTagmm oKkasaHUsA MyHULMNANbHOW YCNyru;

4) OTHECEHMS XUITOro NOMELLIEHNS K CNeLNanm3npoBaHHOMY XUNULWHOMY ooHAYy
B YCT@HOBIEHHOM 3aKOHOM MOpPSAKEe, a TaKkKe OTHECEHUSI XXWUMOro MNOMELLEeHUs K
NoMeLLEHMSIM, yKa3aHHbIM B cTaTbe 4 depepanbHoro 3akoHa oT 04.07.1991 Ne 1541-1
«O npuBaTtmsaumm xmnuuHoro ooHaa B Poccurckon deagepaunny;

5) oTcyTcTBUA XKUMOro nomelleHns B cobctBeHHOCTU CTENHOBCKOrO CENbCKOro
NOCeneHns;

6) npefocTaBneHMs 0OTKkasa opraHa Oneku 1 nonevyMTenbcTBa B NpuBaTtM3aumm B
cnyyae, ecnu B NpUBaTU3MPYEMOM XUITIOM MOMELLEHUM NPOXMBAKOT MCKNHYNTENBHO



HecoBepLUEHHOMNETHNE, a TakkKe B Criydyae yyacTus B npuBaTusaumm HegeecnocobHbIX
(orpaHn4eHHO oeecnocobHbIX) rpaxnaH;

7) NnpegocTaBneHnsa oTkasa opraHa oneku U noneynTenbcTBa B NpuBaTusauum B
cnyyae oOTkasa  OT  y4vacTtus B NpuBaTU3aLUMM  KWMOFO  MNOMELLEHUSA
HEeCOBEpPLUEHHONETHUX, HEAEECNOCOOHbIX (OrpaHNYEeHHO AEECnOCOOHbIX) rpaXxaaH;

2.9. MyHuumnanbHasg ycnyra npegocraesnsetca 6ecnnaTHo.

2.10. MakcumanbHoe BpeMs OXugaHus B oyepean npu nogadvye obpauieHus
1 Npy NONy4YeHnn pesynbTata NpeaoCcTaBneHns MyHULMNanbHOW ycrnyrn coctaenseT 15
MUHYT.

2.11. Cpok pernctpaumm 3asBneHus o npeaocTtaBieHnn MyHULMNansHOM yCnyru

- Ha NNYHOM NpueMe rpaxgaH — He 6Gonee 15 MUHyYT;

- MPY NOCTYNSIEHUN 3asIBIIEHNA U LOKYMEHTOB Mo noyte unm yepe3 MOL|, — He
6onee 3 gHeN co AHA NOCTYNMEHNSA B YNOSTHOMOYEHHbIN OpraH;

- NPU NOCTYNSIEHUN 3aABNEHUS B POpPMe SNEKTPOHHOIo AOKYMEHTa NocpeacTBOM
EovHoro noprtana rocygapCTBEHHbIX M MyHWUMNANbHbLIX YCNyr — He nosgHee 1
paboyero gHs, cnegywowero 3a OHEM MNOCTYNNEHUs 3asiBNEHUS B YNOJTHOMOYEHHbIN
opraH.

2.12. TpeboBaHuss K TMOMELLUEHMS M, B KOTOPbIX MNpegocTaBnsaeTcs
MyHUUMNanbHaa ycnyra, K 3any oXwugaHusi, MecTam Arns 3anosfiHeHWs 3arpocoB O
npegocTaBneHnn MyHUUMNANbHOW YCNyru, MHPOPMaUMOHHBIM CTeHOaM ¢ obpasuamm
MX 3anofiIHEHMS W MNepedYHeM [JOKYMEHTOB, HeobxoauMMmbiX Ans npefocTtaBfeHus
MYHMUMNANbHOW yCnyrn, B TOM 4Yucne K obecnevyeHno AOCTYNHOCTU ANS MHBANWMAOB
yKa3aHHbIX 0ObEKTOB B COOTBETCTBMM C 3akOHOoAaTenbCTBOM Poccuinckon Pepepauunn
0 coumarnbHOM 3alunTe UHBaNMAoOB

2.12.1. TpeboBaHna K nMOMELIEHUAM, B KOTOPbIX MNpeaocTaBnsieTcs
MyHuUMNanbHaga ycnyra.

MomelleHnss, B  KOTOpPbIX MNpPegoCTaBnsieTCsa  MyHUUMNanbHas  ycnyra,
obecneynBaroTca HeobxoouMbIMM ANA  NPefoCTaBAeHUss MYHULMNAnbHOW  YChyrn
obopyaoBaHMeM (KOMMbloTEpamMu, CpeacTBamMu CBS3M, OPITEXHUMKOWN), KaHLEMNSPCKUMM
NPUHAANEXHOCTAMMU, MHOPMAaLUMOHHLIMUA M CMPaBOYHbIMU MaTepuanamu, HarnsgHom
NHopmaumnen, CTyrnbsaMu 1 CTonamm).

MomeweHns agMmuHucTpauun CTEnHOBCKOrO CEeNbCKOr0 MOCENEHNa AOSMKHbI
COOTBETCTBOBATb CaHUTapPHbLIM npasunam cn 2.2.3670-20
«CaHuTapHo-anugemMmonornyeckme TpeboBaHnsa K yCrnoBuaM Tpyada», YTBEPXKAEHHbIM
nocTtaHoBreHneM [NaBHOro rocya4apCTBEHHOrO caHUTapHoro Bpadva Poccuickon
depnepaumm o1 02.12.2020 Ne 40, n 6bITb 060pPYA0OBaHbLI CPEACTBAMU NOXAPOTYLUEHUS.

Bxopg v BbIxog 13 nomeLeHnn obopyaytoTca COOTBETCTBYIOLLMMM YKa3aTeNAMMU.

Bxoa B ynonHOMOYeHHbIM opraH obopyayetcs WMHPOPMaUMOHHOM Tabnn4vkomn
(BbIBECKOW), coaepxawen WUHPOpPMaUMKd O HaUMEHOBaHMW, MECTE HaxXOXOeHus
n pexume paboThbl.

KabuHeTbl  obopyagyrotcs  MHOpMaUMOHHOW  Tabrnuykon  (BbIBECKOW),
cogepxawien  MHoOpMauMi O  HaMMEHOBaHWM  YMOMHOMOYEHHOro  OpraHa,
OCYLLEeCTBNALWEro npegocTaBfieHme MyHULMnanbHON YyCryri.

2.12.2. TpeboBaHuna K MECTAM OXUAOAHWS.

MecTa oXugaHua [OOMKHbI COOTBETCTBOBaTb KOMOPTHbIM YCMOBUMSM AN
3aaBuUTENENn U ONTUMAanbHbIM YCroBUAM paboTbl CNeunannucToB YMNOSTHOMOYEHHOMO
opraHa.

MecTta oxugaHua [O0/MkHbl ObiTb 060pPYyAOBaHbl  CTYNbSAMW, KpecenbHbIMU
CEeKLMAMU, CKaMbSMW.

2.12.3. TpeboBaHusa K MecTam Npuema 3asBuUTENEN.



[Mpuem 3asBuTEnen ocywecTBnseTca B crneuuanbHO BblAeNeHHbIX Ons 3TuX
Lienen nomMeLleHusx.

Kaxxgoe paboyee mecto cneumanmcToB YNOSTHOMOYEHHOrO opraHa AOSMKHO ObiTb
obopyaoBaHO  nepcoHasnbHbIM  KOMMbIOTEPOM € BO3MOXHOCTbIO  AoCTyna
K HeobxoanmbiM WMH(OPMAUNOHHBIM 6a3am OaHHbIX, nevaTalrowmMM U KONUPYHOLLUM
yCTpOMCTBaM.

Mpn opraHusaumm paboumx MecT formkHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
cB0OOAHOro BXxo4a M BbIXxo4a CneunanmcToB YNOSTHOMOYEHHOrO opraHa M3 nomMeLleHus
npyv HEOBXOOUMOCTM.

Mecta cpgaum W nonyvyeHUs [OOKYMEHTOB 3adABUTENsMW, MecTa [Ong
WH(POPMUPOBaAHMSA  3asiBUTENEen U 3anofiHeHns  HeobXxoauMMblIX — LOKYMEHTOB
obopyaytoTcs cTynbaMuM (Kpecnamm) n ctonamm n obecnevmBaroTcs nucyen Gymarom u
NMMCbMEHHbBIMW NPUHAANEXHOCTAMM.

2.12.4. TpeboBaHWs K UH(POPMALMOHHBbIM CTEHAAM.

B nomelleHnsax ynonHOMOYEHHOro opraHa, npefHasHadYeHHblX Ang paboTtbl C
3aaBUTENAMK,  pa3MewarnTcs  MHPOPMaUMOHHbIE  CTeHabl, obecnevymBatoLine
nonyyeHne nHpopmaumm o npegocTaBeHn MyHULMNAIbHON YCIyri.

Ha nHdopmaunoHHbIx cTeHaax, opuumanbHOM canTe YNnosTHOMOYEHHOro opraHa
pa3MeLlarTcs cneayowme nHpopMaLumMoOHHbIe MaTepuarnsl:

N3BMlEYEHUS M3 3aKoHOJATemNbHbIX W HOPMATMBHbLIX MPABOBbLIX aKTOB,
cogepxallmx HOpMbI, perynvpylowue AesaTerlbHOCTb MO UCMONMHEHUID MyHULUUNArbHOW
ycnyru;

TEeKCT HacToswero AOQMUHUCTPATUBHOIO perfiaMeHTa;

MHdopMauusa o NOpPsAKE UCNOSTHEHUS MYHULMNAbHOW YCIyru;

nepeyeHb [OKYMEHTOB, HeOobXoauMbIX ANS NpefoCTaBreHuUs MyHuuunanbHOW
ycnyru;

dopMbl 1 06pa3Lbl JOKYMEHTOB 4151 3aNOSTHEHUS.

cBedeHMs O MecTe HaxoxgeHus u rpaduke paboTbl HauMeHOBaHWe
aAMUHUCTPaLMM MyHMumMnanbHoro obpasosaHnsa n MoLl;

cnpaBOYHble TeNneOoHbI;

agpeca 31IeKTPOHHOM NoYThl U agpeca NHTepHeT-CanTos;

WHpopMauua O MecTe NMYHOro npuvema, a Takke 06 yCTaHOBMNEHHbIX ANS
NINYHOIO NpMemMa OHAX U Yacax.

Mpn wn3amMeHeHMn wHGOPMAUUM MO UCMOMHEHUKD MYHULMNANbLHOW YCIyru
OCYLLIECTBNAETCA ee nepuoanyeckoe obHoBEHMe.

BusyanbHada, TekctoBad W MynbTUMeguMMHas WHQOpMauua O nopsake
npegocTaBneHns MyHUUMNanbHOM yCryrn pasmMeLlaeTcs Ha UHPOPMaLUVOHHOM CTeHae
nnn MHAPOPMaUMOHHOM TepMuHane (ycTaHaBnuBaetTcsa B yAoOOHOM Ans rpaxagaH
MecTe), a Takke Ha EguHOM nopTtane rocygapCTBEHHbIX WU MyHULMNArbHbIX YCNyr
(www.gosuslugi.ru), a Takke Ha odwuunanbHOM canlTe YNONHOMOYEHHOro opraHa
(www.stepnovka.ru).

OdhopmneHne Bu3yanbHOW, TEKCTOBOW W  MYyMbTUMELUMHON WHopMaLmnm
O nopsake npefocTaBreHns MyHUUUNanbHOM YCryrm [OOMMKHO COOTBETCTBOBATb
ONTMMasribHOMy 3pUTENbHOMY U CIIYXOBOMY BOCMPUATUIO 3TOWM  MHGOpMauum
rpaxgaHamu.

2.12.5. TpeboBaHua «k obecnevyeHuto  JOCTYMHOCTU  NpPenoCTaBfeHus
MYHMLUMNANbHOW yCnyrn Ans UHBannaos.

B uenax obecneyeHns ycnoBun OOCTYMHOCTWU AN WHBANMOOB MyHUUMNANbHOM
yCrnyru 4OSmKHO BbITb 06ecneyeHo:

- OKasaHue [OMMKHOCTHbIMW nuuamMu agMmuHucTpaumm CTEenHOBCKOro CenbCKOro
noceneHns NoMoWM MHBanMaam B Nocagke B TPaHCMOPTHOE CPencTBO U BbiCagke M3



Hero nepeg BXOAOM B MNOMELLEHWUHA, B KOTOPbIX MpedocTaBnaAeTca MyHuuunanbHas
ycriyra, B TOM Yncre ¢ UCNosib30BaHWEM KpeCra-KOMsCKu;

- 6ecnpensaTCTBEHHbIN BXO4 UHBaNMO0B B NOMELLEHME U BbIXOA U3 HETO;

- BO3MOXHOCTb CaMOCTOSATENbHOro nepensmXeHns WHBanuMaoB Mo TeppuTopun
opraHusauuu, NoMeLLeHNs, B KOTOPbIX OKasblBaeTCs MyHULMNanbHasa ycnyra;

- COMpPOBOXAEHWE WHBaNMOoOB, WMMEKLNX CTOMKME pacCTpoucTBa QYHKLUN
3pEHUA N CaMOCTOSATENBHOIO NepeaBkeHNs, U OKa3aHWe MM NOMOLLU Ha TeppUTOpUn
opraHusauuu, NoMeLLeHNd, B KOTOPbIX OKasblBaeTCs MyHUUMNanbHasa ycnyra;

- Hagnexauwlee pasMelleHne obopyaoBaHuMs W HocuTenen uHdopmaumn,
HeobOxoaumbix ansa  obecneyeHnst 6ecnpenaTCTBEHHOro  OOCTyna  MHBanNMaoB
B MOMELLEHUS U K yCriyram, C y4eTOM OrpaHUYeHUN UX XU3HeOeaTeNbHOCTH;

- pgybnupoBaHne HeobxoguMmon AOns MHBanNMOOB 3BYKOBOW W 3pUTESNIbHON
WHpoOpMaUuK, a TakkKe Haanucen, 3HaAKOB W MHOW TEeKCTOBOM W rpadouyeckomn
MHpOPMaUUKN 3HaKaMW, BbIMOSIHEHHbIMU pPeNbedHO-TOYEYHbIM LWpUdTOM bpanns;

- AONycK cypaonepeBoayunka n TndnocypaonepeBogymka;

- gonyck cobakn-npoBOAHWKA NPU HanNU4MM OOKYMEHTA, MOATBEpPXAalLWero ee
cneunanbHoe obyyeHne v BblAaHHOMo No oopme 1 B nopsigke, KOTopble onpeaensaTcs
denepanbHbIM OpPraHOM WCMNOSTHUTENbHOW BRACTWU, OCYLLECTBASIOWNM YHKUUN MO
BblpaboTke M peanusaumm rocygapCTBEHHOW MOMUTUKM W HOPMAaTUBHO-NPaBOBOMY
perynmpoBaHunio B coepe coumanbHON 3almnTbl HaceneHus;

- NpegocTaBrieHne npu HeobxoaUMOCTU YCNYrn MO MECTY XUTenbCTBa UHBaNnaa
NN B ANCTAHUMOHHOM pPeXuMe;

- OKasaHue [OMKHOCTHbIMW nuuamu agMmuHucTpaumm CTEenHOBCKOro CenbCKOro
noceneHns WMHOW HeobxoouMMOW NOMOLM WMHBanMaam B npeodonieHun 6Gapbepos,
NPenAaTCTBYOLWMUX NOSTYYEHUIO MU YCITYr HapaBHe C APYrMMU NinuamMmu.

2.13. lNokasaTtenn JOCTYNHOCTN U Ka4yeCTBa MYHULUMNANbLHOW YCIyru.

OCHOBHbIMM MOKasaTensaMy [OOCTYNHOCTU NpefoCTaBNeHUs MyHMUMNanbHOW
yCryru SBnsaTCA:

Hanuyne rMOMHOM W MNOHATHOW WHOPMauMM O nopsigke, Cpokax W xone
npeacraBneHns MyHMUMnanbsHOW ycryrm B MHOOPMaLMOHHO-TENEKOMMYHUKALMOHHBIX
ceTsx obuiero nonb3oBaHus (B TOM Yucne B ceTu «VIHTepHeT»), cpeacTBax MacCoBOW
MHdOpMaLNK;

BO3MOXHOCTb MNOSMy4YeHUs 3adBuUTENEM YyBeLOMSIEHUA O npeaocTaBfieHumn
MyHMUMNANbHOW ycryru C nomowto EgvHOro noprtana rocygapCTBEHHbIX U
MYHMLMNANbHbIX YCAYT;

BO3MOXHOCTb  MonyyeHuss  uvHopMaumm O  xode  npedocTaBneHus
MYHMLMMNANbHON ycnyru, B TOM yucne C NCNonb30BaHMEM
MHPOPMaALNOHHO-KOMMYHUKALMOHHBIX TEXHOMNOMNA.

OCHOBHbIMM MOKa3aTensaMu KayecTBa nNpefoCTaBneHUss MyHULMNAIbHOW YCyru
ABNAOTCA:

CBOEBPEMEHHOCTb NPeAoCTaBNeHNs MyHUUMNANbLHOW YCyrn B COOTBETCTBUM CO
CTaHOapTOM ee npeaocTaBfeHns, YCTaHOBMAEHHbIM HacTOAWUM AAMUHUCTPATUBHBIM
pernameHToMm;

MUHAMANbHO  BO3MOXHOE  KOSIMYECTBO  B3aMMOAEWCTBUMM  FpapgaHuHa
C AOJPKHOCTHBLIMM NLIAMK, Y4aCTBYHOLUMM B NPESOCTABEHNN MyHULMNANbHOW YCIyri;

OTCyTCTBME ODOCHOBaHHbLIX Xanob Ha gencreus (6e3nencTeme) COTPYOHUKOB U
NX HEKOPPEKTHOE (HEBHMMATENbHOE) OTHOLLEHUE K 3asiBUTENAM;

OTCYTCTBME HapyLUEHUA YCTaAHOBIIEHHbIX CPOKOB B npouecce npefocTaBneHus
MYHULUMNANbHOW yCnyru;

OTCYyTCTBME 3asiBfieHMr 00 ocnapvBaHuM peLleHuin, gencteuin (6e3penctaus)
YNONHOMOYEHHOro opraHa, ero JOMKHOCTHbIX NN, NMPUHUMaEMbIX (COBEpPLUEHHbIX) Npu
NpeaoCTaBNeHNNn MyHULMNANbHOW yCryrn, MO UuToraMm pPacCMOTPEHUS KOTOPbIX



BblHECEHbI pelleHns 06 yaoBneTBoOpeHun (YacTUYHOM yaoBreTBopeHun) TpeboBaHmin
3agBuTenen.

2.14. WHble TpeboBaHWA, B TOM 4uCNe YyyuTbiBawwme OCOBEHHOCTU
nNpenocTaBneHns MyHULMNanbHbIX yCNyr B 3NeKTpoHHon doopme n MOLL.

OcobBeHHOCTN OCyLLeCTBMEHMS OTAENbHbIX aAMUHUCTPATMBHBIX Npoueayp,
OencTeun, BbIMOMIHEHNE KOTOPbIX obecne4vnBaeTcs 3asBUTENtO
npu  nNpegocTaBfleHUM  MYHUUMMANbHOM  YCNyrM B 3MEKTPOHHOW  dhopme,
W npegocTtaBneHns  MyHuuunanbHon  ycnyrm  depe3  MOL  ycTtaHoOBMeHbI
B pasgene 3 HacToswero AQMUHUCTPATUBHOIO perfiaMmeHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOSTHEHUA
aAMMHUCTPATMBHbLIX Npoueayp, TpedboBaHUA K NOPAAKY UX BbIMONHEHUSA, B TOM
yncre ocCo6eHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOMN
c¢dopme, a Takke 0COO6EHHOCTU BbINONIHEHUA aAMUHUCTPATUBHLIX Npoueayp B
MHOro()yHKUMOHalbHbIX LleHTpax

3. lNpepocTtaBneHne MyHUUMNAnNbHOM YCNyrn BKAoYaeT B cebs cnegyrowme
agMVHUCTPaTUBHbIE NpoLeaypbl:

1) npuem 1 permctpauus 3asBneHnst N npunaraemMbix K HEMy JOKYMEHTOB (OTKa3
B NPMEMe K paCCMOTPEHUIO 3asBNEHNS U NpunaraeMblX K HEMY JOKYMEHTOB);

2) opMUpOBaHME M HarMpaBleHWe MEXBEAOMCTBEHHbIX 3anpoCOB B OpraHbl,
yyacTByoLMe B NpegoCTaBNeHnn MyHULMNAneHON YCnyru;

3) paccmoTpeHuMe [OKYMEHTOB W CBEAEHWW, NPUHATME peLleHus, Bblaaya
(HanpaBneHue) pesynbTara.

3.1. [lpuemMm 1 perncrtpaums 3asiBfeHMs N NpunaraemMmblX K HEMY [OOKYMEHTOB
(oTKa3 B Npneme K pacCMOTPEHUIO 3asABNEHUS U NpUaraeMbixX K HEMY IOKYMEHTOB).

3.1.1. OcHoBaHveM AnNs Havana agMUMHUCTPATMBHOM Mpouenypbl sBRAseTcs
NOCTYNfIEHNE B YMNOSTHOMOYEHHbIN OpraH 3asiBNeHUst U npunaraembiX K Hemy
OOKYMEHTOB, Ha nu4HOM npueme, 4Yepe3 MOLL, noyToBbLIM OTNpaBneHVEM unu
B 3MEKTPOHHOWN hopMe.

3.1.2. Tllpn npueme 3aaBfeHNa U [OOKYMEHTOB [JOSPKHOCTHOE  NvUO
agMnHuctTpaumm CTEnHOBCKOrO CEenbCKOro MnoceneHusi, OTBETCTBEHHOE 3a NpuUeM WU
pernctpauuio 3aaenenHuns, cneuynanuct MOL, ocywecTBnAOWNN NpuemM OOKYMEHTOB,
npoBepsAeT KOMMMEKTHOCTb NpeACcTaBfeHHOro B COOTBETCTBUU C MyHKTamu 2.6.1 n 2.6.2
HacTosiwero  AOMWHUCTPATUBHOIO  perfiameHTa  naketa  JOKYMEHTOB, npu
HeoOXxoaMMOCTM OenaeT KOMui C MNpeacTaBfieHHbIX 3asiBUTENEM  MOASIMHHUKOB
OOKYMEHTOB U 3aBepsieT UX.

3.1.3. [HomkHoCTHOe nuuo agmuHuctpaumm CTenHOBCKOro  CerbCKoro
noceneHns, OTBETCTBEHHOE 3a MNPUEM U PerncTpauuio 3asiBfeHusi, nNpuHMMaeT wu
PErncTpupyeT 3asiBfieHNe C npunaraeMbiMn K HEMY JOKYMEHTaMM.

3adBneHne W nNpunaraemble K HeMy [JOKYMEHTbl, NOCTynMBlLUME B
agmuHucTpaumto  CTEnHOBCKOrO  CEnbCKOro  MOCENEeHUss B 3NEKTPOHHOM  Buae,
pPeErncTpmupyroTca B obLiem nopsake.

lMonyyeHue 3asBNeHUs M npunaraemblX K HEMY AOKYMEHTOB MNoATBepxgaeTcs
YNONTHOMOYEHHBIM OpraHoM MyTeEM BblAaun (HanpaBrieHWsl) 3asBUTENO PacnuUCKu B
NoNy4eHMM [OOKYMEHTOB C yKa3aHMEM UX TnMepevyHs W gaTtbl  UMX  MOfyYeHus
YNONIHOMOYEHHbLIM OpPraHoM, a TakKe C yKasaHMeM nepedHs CBEAEHWN U LOKYMEHTOB,
KoTopble OyoyT nofnydyeHbl NO  MEXBEOOMCTBEHHbIM  3anpocaM. B cnyvae
npegocraBneHns 4okymeHToB Yyepe3 MOLL pacnvcka BblgaeTcs ykasaHHbIM MOLL.




Mpn nocTtynneHun 3asiBreHuMss U npunaraeMblX K HeMy AOKyMeHTOB B MOLY,
nocrnegHUn He nNosgHee AHs, creaylowero 3a OHEM UX NOCTynneHus, obecnevmBaet
nepegavy 3asBreHnsa n npunaraembiX K HEeMy JOKYMEHTOB B YNOSTHOMOYEHHbIA OpraH.

3.1.4. Tllpu noctynneHnn 3asBreHnss No noyTe OOSDKHOCTHOe  nnuo
YNONTHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpedoCTaBfieHNe MyHUUMNanbHOM
ycryrn, nNpuHUMaeT W perucTpupyet 3adBfieHMe C npunaraeMmbiMM K Hemy
OOKYMEHTaMu.

[MonyyeHne 3aaBneHus B (popmMe SMNEeKTPOHHOro AOKYMEHTa W npunaraembix
K HEMY JOKYMEHTOB NOoATBEPXAAeTCs YNOAHOMOYEHHbIM OpraHoM nyTeM HarnpasfeHns
3a8BUTEN0  YBEOOMIIEHUS, COepXallero BXOOAWUWA pPerucTpaumoHHbIi  HOMeEp
3asBreHus, gaTty MnoflydyeHuUss YrNorIHOMOYEHHbIM OpPraHOM YKa3aHHOro 3asiBfieHUs U
npunaraemblX K HeMy [OOKYMEHTOB, a Takke MnepeyeHb HaMMeHoBaHUW Oansios,
NpeAcTaBneHHbIX B QOPME 3MEKTPOHHbIX AOKYMEHTOB, C yKkasaHuem ux obbema, a
TaKke nepedHss CBeAeHWA U OOKYMEHTOB, KOTopble OyayT nonyveHbl no
MEXBEAOMCTBEHHbIM 3anpocam (ganee - yseoMreHne o0 NonyvyeHnn 3asBneHuns).

YBegomneHne o nonyvYeHnn 3asiBfieHuUst HanpaBnaeTcs yKasaHHbIM 3asiBUTenem
B 3adBneHun cnocobom He nosgHee paboyero gHs, cneayowero 3a AHeM NOCTYMeHns
3asBIEHMS B YNONTHOMOYEHHbI OpraH.

3.1.5. Tpwn nocTynneHnn 3asBneHns B 3aNeKTPOHHOW (hopmMe AO0SMKHOCTHOE NNLO
YNONIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a npedocTaBfeHne MyHUUMNanbHOM
ycnyru, B TedyeHne 1 paboyero gHS C MOMEHTa ero perucrpauun npoBoauT NPOBEPKY
NOOSIMHHOCTM MNPOCTOW  3MEKTPOHHOW NoANUCKM  3asiBUTENd C  UCMNONb30BaHMEM
COOTBETCTBYIOLLErO cCepBMca €ANHON CUCTEMbI MAEHTUMKAUUKM 1 ayTeHTUdMKaumm, a
Takke npouenypy nNpoBepKU OeACTBUTESNTIbHOCTU KBanuguuupoBaHHOM MOANUCKU, C
MCMOMb30BaHMEM KOTOPOMW NMOANMCAHO 3asiBrieHMe (NakeT 9NEeKTPOHHbIX JOKYMEHTOB) O
NpeaoCcTaBNeHMM  MyHUUMNAnNbHOW  ycnyrk,  npeaycmaTpuBalollyd  MPOBEPKY
cobntogeHns ycrnoBum, ykasaHHblx B cTaTbe 11 degepanbHoro 3akoHa Ne 63-93.

B cnyyae ecnu B pesynbTaTe npoBepkM KBanuduumpoBaHHOW noanucu byaer
BbISIBIIEHO HECOOIOAEHNE YCTAHOBEHHbIX YCITOBUIA NPU3HAHUA €€ OENCTBUTENBHOCTH,
YNOSTHOMOYEHHbIN OpraH B TeYeHWe Tpex AHEeN CO OHSA 3aBepLUeHUst NpoBeaeHUsST TaKon
NPOBEPKN MPUHUMAET pelleHne o6 OTkase B NMpMEME K PaCCMOTPEHUIO 3asiBEHUSA U
HanpasnseT 3aaBUTENO yBeLOMMeHne 06 3TOM B 3NEKTPOHHOW (pOpME C yKasaHuem
NyHKTOB cTatb 11 degepanbHOro Ne 63-®3, koTOopble NOCAYXUIM OCHOBaHMEM
ONS  MPUHATUA  yKa3aHHOro  pelleHus. Takoe yBegoMneHue nognucbiBaeTcs
KBanMuuMpoBaHHOW MOAMUCHLI0O  PYyKOBOAUTENSA  YMNOMIHOMOYEHHOrO oOpraHa unm
YNONHOMOYEHHOIO MM OOJMKHOCTHOrO nvua M HanpaBnsaeTcs No agpecy 9neKTpOHHON
noyTbl 3aaBuTensa NMbo B ero nuMyHbIi KabuHeT Ha EgMHOM nopTane rocygapCTBEHHbIX
N MyHUUMNANbHbIX YCAyT.

B cnyyae BbIsIBNEHWA MHbIX OCHOBaHWA ONA OTKa3a B NpUemMe AOKYMEHTOB,
nepevYncrnieHHblx B MyHKTe 2.7 HacToswero AAMUHUCTPATUBHOIO perfamMeHTa,
AOIMKHOCTHOE NULO YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a NpefocTaBreHune
MYHULMNANbHOW YCINyrn, OTKasbiBaeT B MNPUEME [OKYMEHTOB C YKas3aHWEM MPUYUHbI
Takoro oTkasa (npu NMYHOM obpalleHun 3assutensi) MMbo odopmnseT N HanpasnseT
yBegomreHne o6 oTkase B NpuMeme K pacCMOTPEHMUIO 3asiBEHUA U npuriaraemMbix K
HEeMy [JOKYMEHTOB MO noyte unn 4epe3 EOMHbING nopTan rocygapCTBEHHbIX W
MYHUUMNAnNbHLIX YCryr (B criydae MOCTYNMEeHUa 3asdBfeHUs W npunaraembiX K Hemy
OOKYMEHTOB MO MNoyTe WK B 9NEeKTPOHHOM dopMe C ucnorb3oBaHuem EauHoro
nopTana rocydapCTBEHHbIX W MyHUUMNanbHbiX ycnyr). [aHHoe yBegdomneHue
NoaNUCbIBAETCA PYKOBOAUTENEM YNOSHOMOYEHHOro opraHa unm ynosIHOMOYEHHbIM UM
AOJMKHOCTHbLIM NULIOM.

3.1.6. MakcumarnbHbIA CPOK UCNOSTHEHUST aAMUHUCTPAaTUBHOW Npouenypbl:

- Ha NIMYHOM NpUeMe rpaxgaH — He 6onee 15 MUHYT;



- MpW NOCTYNMEHUN 3asBMNeHUss U JOKYMEHTOB MO noyte unn yepes MoLl —
He Bonee 3 gHEN Co AHA NOCTYNMEHNS B YNOSTHOMOYEHHbIN OpraH;

- NPU NOCTYNSIEHUN 3aABNEeHUs B POpPMe SNEKTPOHHOIo AOKYMEHTa-NocpeacTBOM
EauHoro noptana rocyaapCTBEHHbIX U MyHULUMNAMNbHbLIX YCnyr — 1 pabounin AeHb.

YBegomneHne o6 oOTka3e B npuemMe K pacCMOTPEHWU0 3asiBNEHWd, B criyvyae
BbIIBIEHNS B Xo4e MNPOBEpKUM  KBanuuuupoBaHHOM  NOAMUCK  3adABUTENS
HecobnoaeHNs  YCTAHOBMEHHbIX  YCNOBUA  NPU3HaAHWA ee  OeWCTBUTENbHOCTU
HanpaBnseTcs B TeyeHue 3 gHen CO OHS 3aBepLueHUs NpoBeaeHN Takon NpOBEPKN.

3.1.7. PesynbTtatomM UCNOSHEHUS aAMUHUCTPATMBHOM NpoLeaypbl SBAsSeTCS:

- IPYEM U perncTpaums 3assreHns, Bbiaada (HanpaBneHne B 3fIeKTPOHHOM BUae
nnu B ML) 3aaBuTento pacnmcku B rnonyyYeHUn 3asiBNEHUS U NPUITOXKEHHbIX K HEMY
OOKYMEHTOB (YBE4OMMNEHNSA O MOMy4YeHUn 3asBNeHNS);

- HanpaeneHve yBeaomneHms 06 oTkase B NpMeMe K PaCCMOTPEHUIO 3asiBNEHUS,
NOCTYNMBLUEro B 9NEKTPOHHOM BUAE, MO OCHOBAHWUSAM, YCTAHOBJSIEHHbIM MYHKTOM 2.7
HacTosLero AQMUHUCTPATMBHOIO pernamMeHTa.

3.2. PopMMpPOBaAHNE U HaMpaBleHME MEXBEOOMCTBEHHbIX 3aNpOCOB B OpraHbl,
yyacTBYKOLIME B NPeAOCTaBNEHUN MYHULIMNANBHOW YCAYIN.

3.2.1. OcHoBaHveM AnNs Havana agMUMHUCTPATMBHOM Mpouenypbl sBRAseTcs
noflydyeHne 3asiBNEeHUs U MNPUMAOXKEHHbIX K HEMY OOKYMEHTOB AOSMKHOCTHbIM JULOM
YNOTHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a MnpedocTaBfieHNne MyHULMNanbLHOU
ycrnyru.

3.2.2. B cnyyae ecnu AoKyMeHTbl (MHGOpMaums), NpeayCMOTPEHHbIE MYHKTOM
2.6.2 Hacrtoswero AOMMHUCTPATMBHOINO pernamMeHTa, He ObinyM npeacTaBreHb
3asBUTENEM MO COBCTBEHHOW WHMUMATUBE, AOSMKHOCTHOE NULO YNOSAHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a MNpefoCTaBfEeHMe MyHUUMNANbHOW YCryrk, rOTOBUT W
HanpaBnseT B YCTAHOBMEHHOM 3aKOHOLATENbLCTBOM MOpPSAKE MeXBEOOMCTBEHHbIEe
3anpocbl B OpraHbl, B PacrnopsiKeHUN KOTOPbIX HAXOAATCA yKa3aHHble AOKYMEHTbl W
NHGOpMaLUS.

3.2.3. B cnyyae ecnu 3asBuTeNneM CaMOCTOSATENbHO MNpeacTaBrieHbl BCe
OOKYMEHTbI, Heobxogumble  Onsi  NPeaocTaBfeHUs  MyHUUMNANbHOW  YCnyrn
M B pacrnopsiKeHUM YMNOSTHOMOYEHHOro oOpraHa WMeeTcs BCSA  MHMopmaums,
Heobxoaumasa ans ee NnpegocTaBneHunsl, OMKHOCTHOE NNLO YNOAHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a nNpeAdocTaBfieHNe  MyHUUMNanbHOW  yCnyru,  nepexoamT
K  WCMOMHEHWI  cregywwen  aAMUHUCTPATUBHOW  npouenypbl  HaCTOALLEro
AOMWHUCTPATUBHOIO pernameHTa.

3.2.4. MakcumarbHbIN CPOK UCMOSNTHEHUS aAMUHUCTPAaTUBHOWN npouenypbl - 3 OHS
CO OHS1 OKOHYaHUA NpuemMa JOKYMEHTOB U perucTpaumm 3asBreHuns.

3.2.5. Pes3ynbTaToM WCMNOSIHEHUA aaMWHUCTPATUBHOW Mpouenypbl SBRsSeTcs
dopmMmpoBaHMe, HanpaBfeHWe MEXBEAOMCTBEHHbIX 3anpoCOB B  OpraHu3auuu
(opraHsbl), ydacTtByroLme B NpeaocTaBneHnn MyHULMNansHOM yCryri).

3.3. PaccMmoTpeHrMe OOKYMEHTOB W CBEOEHWUW, MPUHATUE pPELLUEHUs, Bblaada
(HanpaBneHue) pe3ynbTara.

3.3.1. OcHoBaHMeM Onsa Hayana BbINONIHEHMS agMUHUCTPATUBHOW Mnpoueaypbl
ABMSETCA NONyYeHne AOSMKHOCTHBIM NIMLOM YNOTHOMOYEHHOro opraHa, OTBETCTBEHHbLIM
3a npefocTaBfieHMe MyHULMNAnbHOM YCIyrn, BCEX [OOKYMEHTOB (MHdopmauummn),
HeobXxoouMMbIX ANA NpPeaoCTaBNEHUs  MyHUUMNANbHOW  yCriyru, B TOM  4ucrne
NpeacTaBneHHbIX B NOPSAKE MEXBEAOMCTBEHHOIO B3anMO4eNCTBUS.

3.3.2. [JO/MKHOCTHOE nuUO  YNOSITHOMOYEHHOro oOpraHa, OTBETCTBEHHOEe
3a npenocTaBfieHMEe MyHUUMNanbHOW YCnyrn, paccmaTpyMBaeT npeacTaBlieHHbIE
OOKYMEHTblI W CBefeHus Ha npegMeT OTCYTCTBMS (Hanuumg) OCHOBaHUM OTKasa




B NpedocTaBneHuM MyHULMNAanbHOW  yCryrn, MpeayCMOTPEHHbIX MyHKToM 2.8
HacTosLero AQMUHUCTPATMBHOIO pernamMeHTa.

3.3.3. Tllo wutoram paccMOTpeHus 3asBNEHUA YMNOSTHOMOYEHHbIN OpraH
NPYHUMaeET OOHO U3 CreayoLWnX peLleHu:

1) 0 nepegaye >*nnoro NoMeLLeHNss B COGCTBEHHOCTb rpaXkaaH U HanpasreHum
3aABUTEN0 NpOEeKTa [OoroBopa nepedayn Xunoro nomMeweHnss B COBCTBEHHOCTb
rpaxaan;

2) 06 oTkase B nepenade Xumnoro nomeLleHnsa B CO6CTBEHHOCTb rpaXkaaH.

MoanucaHHbIi pykoBoguTenemM (MHbIM YNOSTHOMOYEHHbIM OOJMKHOCTHBIM FINLIOM)
YNONIHOMOYEHHOIO OpraHa NPOEKT AOroBopa nepeaayu Xunoro nomMeLleHnsa B rpaxaaH
nnbo pelweHne o6 oTkase B nepeagaye Xunoro nomMeLweHns B CO6CTBEHHOCTb rpaxaaH
BblJaeTCs Unu HanpaenseTcs 3aasuTento (No ero Belbopy, B 3aBMCMMOCTM OT crnocoba
NONyYeHnsi, yKa3aHHOro B 3asiBNEHUN) He no3gHee 4Yem yepes 3 paboumx OHA CO AHS
NPUHATUS OOHOMO N3 HAa3BaHHbIX PELLUEHUMN.

3.3.4. MakcnmanbHbI CPOK MCMNOSHEHUS aAMUHUCTPaTUBHOM npoueaypbl - 30
OHEN C MOMEHTa MOMy4YeHUs AOSMKHOCTHbIM JIMLOM  YMOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 3a NpPeaoCTaBfeHMe MYyHUUMNAnNbHOM YCNyrn, BCEX [OOKYMEHTOB
(vHopMaumn), B TOM 4ucrie MNOfMyYeHHbIX B paMKax MeXBeAOMCTBEHHOro
WH(POPMALMOHHOIO  B3aMMOOENCTBUS,  HeobxoauMmbix  Ansi  NpeaocTaBneHus
MYHULMMNANbHON YCNyri.

3.3.5. PesynbtatoM WCMNOMHEHWA aAMWHUCTPATUBHOW npouenypbl ABNAETCA
HanpaeneHue (Bblgada) 3asBUTENO, B TOM YMUCNE NOCPEeACTBOM 3MEKTPOHHOW MOYThI,
EguHoro noptana rocyaapCTBEHHbIX U MyHULUMNANbHbIX yenyr nbo yepes MOLL:

1) nNpoekT poroBopa O nepefade XuWNoro noMelleHns B COBCTBEHHOCTb
3aaBuUTENS;

2) pelueHne ynosIHOMOYEHHOro opraHa (B dpopme yBegomneHusi) ob oTkase B
nepeaave Xunoro NoMeLLeHnsi B COOCTBEHHOCTb rpaXKaaH.

3.4. lNopsgok oCyLeCcTBNEeHUs agMUHUCTPATUBHBIX MNpouenyp B SSIEKTPOHHOM
dopme, B TOM 4ucre C ucnonb3oBaHnem EamHOro noprtana rocyaapCTBEHHbLIX U
MYHULMNANbHbIX YCYT.

3.4.1. Npwu npegocTaBrieHMn yNOTHOMOYEHHbIM OpPraHoOM MYHULMNANTbHOW YCryrn
B ANeKTpPOHHOW dopMe nocpeacTBoM EamMHOro noprtana rocyagapCTBEHHbIX W
MyHMUMNANbHbIX yCrnyr 3aaBuTento obecneymMBaeTCs  BbIMNOMHEHME  Crneaylowmx
OEencTBUi:

nonyyeHne nHopmauumn o NopsaKe U cpokax NpefoCcTaBneHuss MyHuUmnanbHOM
yCnyru;

3anucb Ha npuemM B YMNOMHOMOYEHHbIN OpraH [Ans nogayu 3anpoca
0 NpefocTaBreHMn MyHUUUNanNsHOM ycrnyru (ganee — 3anpoc);

dhopmMMpoBaHNE 3aaBNEHNS;

npuemMm W perucTpaumnsa  YnorHOMOYEHHbIM OpPraHoM 3asiBEHUST U WUHbIX
AOKYMEHTOB, HeO6X04MMbIX ANA NpeaoCTaBNeHNA MyHULMNANbHOW YCyTu;

nonyyeHune pesynbtarta NpegocTaBieHnss MyHULUNAnNbHOM YCIyriu;

nosiyyeHue ceefeHnn 0 Xoae BbIMOSIHEHNSA 3anpoca;

OCYLLIECTBIEHME OLIEHKM KadYeCcTBa NpeaoCTaBneHns MyHUUUNansHOM yCnyru;

aocynebHoe (BHecyaebHoe) obxanoBaHue pelleHnn n genctemmn (besgencrasns)
opraHa (opraHumsauuu), [OOSPKHOCTHOrO nimMua opraHa  (opraHusaumm) nunbo
MYHULMMNANbHOMO CryXXallero;

aHKeTUpoBaHue 3aaBuTens (NpegbsBrieHne 3asBUTEN0 MEPEYHA BOMNPOCOB
N ncYepnbiBalLEro NepeyHs BapmaHTOB OTBETOB Ha yKa3aHHblE BOMPOCHI) B LiENAX
onpegeneHns BapuaHTa MYHMLMMNANbHON ycnyru, npeaycMOTPEHHOro



aAMWUHUCTPATUBHBIM  perfamMeHToOM  nNpefoCcTaBfieHUs  MyHUMUMMAnNbHOW  ycnyru,
COOTBETCTBYHOLLEro npusHakam 3asBuTens;

npeabsiBrieHne 3asBUTENIO BapuaHTa rnpeaocTaBneHnss MyHULUNansHoON ycnyru,
npeaycMOTPEHHOro agMWHUCTPaTUBHbLIM pernaMmeHTomM npeaocTaBneHns
MYHULMMNANbHOWN YCRyri.

3.4.2. [na npenoctaBneHMs MYHUAUUMNANbHOW YCAYyrM C  UCMONb30BaHWEM
EouHoro noptana rocyaapCTBEHHbIX M MYHUUMNANbHbIX YCNYr 3asBUTENb 3anonHseT
9NEKTPOHHYID hOpMY, B KOTOPON HeoBXoauMO ykasaTb cBedeHusi, Heobxoaumble Ans
nony4vexus ycnyrn. Obs3aTtenbHble K 3anofTHEHUIO N0 OTMEYaloTCa 3BE304KON.

3.4.3. 3aaBneHne cuMTaeTca OTNpPaBfEHHbIM MOCMNe MOMy4YeHUs 3asaBuUTEneM
COOTBETCTBYIOLLErO 3MEKTPOHHOIO YBEAOMIIEHUS B NUYHbLIA KabuHeT 3asBuTens unu
ero npegcrasutens Ha EgMHomM nopTane rocygapcTBEHHbIX U MyHUUMMANbHbIX YCYT.

3.4.4. B xopoe npepocTaBneHns MyHUUMNANbHOM YCNyrn 3asBUTENb nosiyvaeT
yBeOOMIMEHUA O cTaTtyce ycrnyru B NUYHOM KabuHeTe 3asdABuTENd wnn  ero
npeacTasutend Ha EanHOM nopTane rocyaapCTBEHHbIX U MyHULUNANbHBIX YCITYT.

3.4.5. 3asBuTtenio B KayecTBe pea3ynbTata nNpegocTaBrieHUst  yCnyru
obecneynBaeTca BO3MOXHOCTb MOSTy4EHUSA 3MEKTPOHHOIO AOKYMEHTa, NOAMUCAHHOIO C
NCMNOSIb30BaHNEM YCUITEHHOW KBaNN@OULNPOBAHHOW 3N1IEKTPOHHOWN NOAMNCK.

Mpu nonyyeHun pesynbTaTa npefocTaBreHus ycryrm Ha EgmHom nopTtane
rocydapCTBEHHbIX W MyHUUMManbHbIX ycnyr B )OpMe SMNEeKTPOHHOro [OKYMeHTa
AononHuTensHo obecneyvnBaeTcs BO3MOXHOCTb MOSMYYEHUSI MO >XenaHuo 3asBuTensd
AOKyMeHTa Ha BymMaxHOM HocuTene, noaTBepXgatolero cogepXaHue arneKTPOHHOro
OOKYyMeHTa.

NHdopmaunss 06 anekTpoHHbIX AOKYMeHTax - pesynbTaTax npegocTaBrneHus
YyCnyr, B OTHOLIEHUN KOTOPbIX NPEefoCTaBnseTCs BO3MOXHOCTb, NpeayCMOTpeHHas
ab3alemM BTOpbIM HaCTOSALWEro MyHKTa, pasmellaeTcs onepartopom EguHoro noptana
roCygapCTBEHHbIX WM MyHMUMNANbHbIX YCryr B €4UMHOM NWYHOM KabuHeTe wnn B
31IeKTPOHHOM (hopMe 3anpoca.

Bo3MOXHOCTb nonyvyeHus pesynbtata npeaocTtaBrieHns ycnyru B dopme
SMNEKTPOHHOro AOKYMEeHTa uUnv JOKyMeHTa Ha BymaxHoMm Hocutene obecneyuBaeTtcs
3a8BUTENIO0 B TEYEHNE CPOKa AENCTBUA pesyrnbTaTa NpegocTaBneHns yenyru (B cnyyae
€CNn TakoW CPOK YCTaHOBIIEH HOPMAaTMBHLIMW MPaBOBbIMM akTamu Poccunckon
depnepaumn).

4. q)Oprl KOHTpOINA 3a uCnoJsiHeHnemMm agMMHUCTPATUBHOIO pernamMmeHTa

4.1. KoHTponb 3a cobnogeHMEM YMOSIHOMOYEHHbIM OpPraHoM, AOJDKHOCTHbIMU
nmuamm YNOSTHOMOYEHHOIO opraHa, y4acTBYHOLLMMN B npeaocTaBfeHnn
MYHULMNANbHOW YCIYrK, MOSIOXKEHUM HACTOALWEro agMMHUCTPATUBHOIO perfiameHTa
OCYyLLeCTBNAeTCA AOIMKHOCTHbIMM NULAMKU  YNONTHOMOYEHHOIO OpraHa, cneyunanbHO
YNONHOMOYEHHLIMW  Ha  OCYLLUECTBIIEHME [AHHOrO  KOHTPOSs, pyKoBOAUTENEM
YNOMIHOMOYEHHOIO OpraHa u BKMYaeT B ceba npoBefeHuMe MNpOBEPOK MOMHOThI U
KayecTBa npenocTaBfieHUss MyHuumMnanbHoW ycnyrn. [naHoBble M BHennaHoBble
NPOBEPKN NPOBOAATCA YNOSTHOMOYEHHbIMU AOSMKHOCTHLIMW fiMLiAMM YNOSTHOMOYEHHOTO
opraHa Ha OCHOBaHUW pPacnopsKeHNa pykoBogmTensa ynosiHOMOYEHHOro opraHa.

4.2. lNMpoBepka MOMNHOTbI U KadecTBa NPedoCTaBfEHUS MYHULMNANbLHOW YCnyru
OCYyLLECTBNAETCSA NyTEM NPOBEAEHNS:

4.2.1. NnaHoBbIX NPOBEPOK COBMOAEHNA U UCMIONHEHNSA OOSMKHOCTHBIMU NNLAMMU
YNONTHOMOYEHHOIO OpraHa, y4acTBYOLWUMY B NpeaoCcTaBlNeHNN MyHULMNANbHOW YCIyru,
NMONIOXXEHUN HACTOSAIWEro aaMUMHUCTPATUBHOINO perfnamMeHTa, HOPMaTUBHbLIX MPaBOBbIX
aKTOB, Perynupylowmnx AeaTerlbHOCTb MO NPeoCTaBNeHUI0 MyHULMNANbHOW YCryrn npu



OCYLLECTBNEHUN OTAeSbHbIX aAMUHUCTPATMBHLIX nNpoueayp W npefocTaBneHus
MYHULMNANbHOW YCYrn B LIENOM.

4.2.2. BHennaHoBbIX MNpPOBEPOK COGNIOAEHMS M UCNOMHEHUA LOMKHOCTHBIMMN
nMuamn - yNosIHOMOYEHHOrO0  OpraHa,  y4acTBywWMMM B NpefocTaBrieHuu
MYHMLMNANbHON YCNYrn, NOSIOXKEHWUA HaCTOALEro agMUHUCTPATMBHOIO pernamMeHTa,
HOPMaTMBHbIX MPABOBbIX AKTOB, PErynvpyroLwux AeATerlbHOCTb Mo NpeaocTaBreHuto
MYHUUMNANbHOM  YCRyrM MpU  OCYLLECTBIIEHMUM OTAESbHbIX aAMWUHUCTPATUBHbLIX
npoueayp 1 npegocTaBneHns MyHULMNAanbHON YCNyrn B LENOM.

4.3. T[naHoBble MPOBEPKM OCYLLUECTBIIEHUS OTAENbHbIX agMUHUCTPATUBHbIX
npouenyp nposogdatrca 1 pas B nonyrogue; MorHOTbI U KavecTBa MNpeaocTaBneHns
MyHUUMNANbHOW ycrnyrn B uenom - 1 pas B rod, BHeNnaHoBble - NpW MOCTYMMeHnn B
YNOMMHOMOYEHHbIN OpraH xanobbl 3asBMTENs Ha CBOEBPEMEHHOCTb, MOMHOTY W
KayecTBO NpefocTaBrieHns MyHULMNAnbHOW YCNyrM, Ha OCHOBaHUWN UHbIX JOKYMEHTOB U
CBeJeHUN, YyKasblBalLWMX Ha  HapyweHus  HacToswero aaMUHUCTPaTUMBHOIO
pernameHTa.

4.4. lNo pesynbTataMm MNPOBELEHHOW MPOBEPKN COCTaABNSAETCA aKT, B KOTOPOM
OTpaxalTCs BbISBMIEHHbIE HApPYLIEHUS W NPeanioXeHna no UX YycTpaHeHuto. AKT
nognucbiBaeTCca JOMKHOCTHBIM SIMLIOM, YIOSTHOMOYEHHbBIM Ha NPOBeAEHNE NPOBEPKW.

4.5. [OmMKHOCTHblIE nuua  YMNOMIHOMOYEHHOrO OpraHa, YyvacTBywliMe B
npegocTaBNeHnn MyHULMNAnbHOW YyCnyru, HeCyT NnepcoHasribHy0 OTBETCTBEHHOCTb 3a
cobntogeHne CpoKoB WM NocnegoBaTerlbHOCTU  UCMOSTHEHUS  aAMUHUCTPATUBHbIX
OENCTBUA N BbINOSIHEHUS  aAMWHUCTPATUBHBLIX npouenyp, NpesyCMOTPEHHbIX
HaCTOAWMM aAMUHUCTPATUBHBLIM pernameHToMm. [lepcoHarnbHas OTBETCTBEHHOCTb
3aKpennaeTca B [OOIDKHOCTHbIX MHCTPYKUMSX. B cnyyae BbISBMEHUS HapyLlleHWi
BMHOBHble  HEeCyT  OTBETCTBEHHOCTb B  COOTBETCTBMM C  OEUCTBYHOLUM
3akoHogartenbcTtBoM Poccuinckon degepaumm n Bonrorpagckon obnactu.

4.6. CamocToaTenbHoOM (OPMOM KOHTPOMS 3@ WCMOSHEHWEM MONOXEHUN
aflMVHUCTPATUBHOIO perfnamMeHTa SBrSeTCA KOHTPOSIb CO CTOPOHbl rpaxaaH, WX
obbeanHEeHUn W opraHuM3auun, KOTOPbIN OCYLWECTBAAEeTCAa MyTeM HanpasfeHus
obpaleHun n xanob B yNnomHOMOYEHHbIN OpraH.

5. locynebHbIn (BHeCyaebHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn
n aenctTemn (6e3nencTBuUsl) ynorIHOMOYEeHHOro opraHa, M®L, opraHmsaumm,
yKa3aHHbIX B 4acTtu 1.1 ctatbu 16 ®egepanbHOro sakoHa ot 27.07.2010  Ne
210-d3 «O6 opraHusauum npegocTaBleHNA rocyfapCTBEHHbIX U
MYHMLMNANbHbIX YCNYr», a TakXKe UX JOJMKHOCTHbIX NUL, MyHULMUNAaNbHbIX
cnyxawmx, paboTHMKOB

5.1. 3aaBuTenb MOXeT 00paTuTbCa C Xanobon Ha peleHus n OeUCTBUS
(6esgencTBme) ynonHoMo4veHHoro opraHa, MOLl, opraHnsaumi, ykaszaHHbIx B Yactu 1.1
ctratbn 16 PepepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHusaumm
NpeaoCTaBNEHNA TOCY4apCTBEHHbIX W MyHAUMNAnNbHbLIX  YCNyr», a Takke Wux
AOIDKHOCTHBLIX ML, MYHUUMNANbHbIX CrAyXawmx, paboTHMKOB, B TOM u4ucre B
cnenyroLwmnx cny4vasx:

1) HapylleHne cpoka peructpauuu 3anpoca 3asaBuTenss O npeaocTaBreHun
MYHULUMNANbHOW yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHOro 3akoHa ot
27.07.2010 Ne 210-®3 "O6 opraHu3auun npeaocTaBfeHNs rOCYy4apPCTBEHHbIX W
MyHuUMnanbHbIX yenyr" (danee — ®epeparnbHbid 3akoH Ne 210-$3);

2) HapylwleHne cpoka NpefocTaBneHus MyHuumnanbHon ycnyrin. B ykazaHHOM
cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM PELLUEHUN U OENCTBUN



(6espenctenda) MoLl, pabotHuka ML BoamoxxHO B cnydae, ecnv Ha MOLL, pelweHms n
aencteus  (besgencTene) KOTOpOro  obxanywTcs,, BO3noxeHa QYyHKUMS  No
NPeaoCTaBNEHNO  MyHUUMNANbHOM ycryru B NOfAHOM obGbemMe B  nopsfke,
onpeaeneHHom vactbio 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3aaABUTENA LOOKYMEHTOB unM  WHpopmauumn nmbo
OCYLLECTBNEHNSA OENCTBUA, NpeacTaBfieHne WnM  OCYLECTBIEHNE KOTOpbIX He
NpeaycMOTPEHO HOPMAaTMBHbIMW  NpaBoBbiMM  akTamu  Poccuiickon  Pepepaumum,
HOpMaTUBHbLIMW MNPaBOBbLIMM akTamm Bonrorpagckon o6nactn, MyHULMNANbHbIMM
NpaBOBbIMU aKTamMun 4Nsi NPeLOoCTaBNeHNss MyHULMNANbHOW YCNyru;

4) oTka3 B npveme [AOKYMEHTOB, NpefoCTaBrieHMe KOTOPbIX MpeayCMOTPEHO
HOpMaTMBHbIMM MNpaBoBbIMW akTamu Poccuinckon degepaumm, HOpPMATUBHbIMU
nNpaBoBbIMW akTamMu Bonrorpaackon obnactu, MyHUUMNanbHbIMW NPaBOBbLIMK akTamu
ANA NpeaocTaBneHnsa MyHULMNANbHOW YyCyrn, y 3adBuUTens;

5) oTka3 B npegocTaBeHnn MyHUUUNAanNsHOM yCryru, eCnn OCHOBaHUSA OTKasa He
npeaycMoTpeHbl deaepanbHbIMM 3aKOHaMU U NPUHATBIMA B COOTBETCTBMM C HUMU
WHBIMW HOPMAaTMBHbIMW MNpPaBoOBbIMM akTamu Poccuinckon degepauuun, 3akoHamu u
NHBIMN HOPMaTUBHbBIMU npaBOBbIMU akTamm Bonrorpagckon obnactu,
MyHMUMMANbHbIMW  NpaBoOBbIMM  akTamu. B ykasaHHom cnyvyae pocygebHoe
(BHecynebHoe) obxanoBaHune 3asaBuTenem peweHuni n genctenin (besgerncrteusd) ML,
paboTHnka MOPL| Bo3mMOXHO B crnydyae, ecnm Ha MOL|, peweHns u [encTBUA
(6esnencTBne) KOTOPOro OOXanykTcs, BO3MOXEHA QYHKUMS MO NpeaocTaBreHnto
MyHMUMMNANbHOW ycrnyrm B norHoM obbeme B nopsgke, onpeaeneHHom 4acteto 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne  210-93;

6) 3aTpeboBaHue C 3asBUTENS NPy NPenoCcTaBfeHMM MyHUUMNANbHOW YCnyru
nnatbl, He MNpPeayCMOTPEHHOW HOPMAaTMBHLIMKM MNPaBOBbIMM akTamu Poccunckon
depepaumn, HopmaTUBHbIMM  MpaBoBbIMW  akTamu  Bonrorpagckonm  obnactw,
MYHMLMNANbHBIMU NPABOBbIMU aKTaMMu;

7) OTKa3 yNOSfIHOMOYEHHOro OpraHa, AOSMKHOCTHOrO nuua YnoSfIHOMOYEHHOro
opraHa, M®L|, paboTtHnka M®L], opraHnsaumi, npegyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 ®depepanbHoro 3akoHa Ne 210-®3, wnn ux paboTHMKOB B UCNpPaBREHUN
AONyLWEHHbIX UMW OrnevyaTok U oWwnbOoK B BblOAaHHbIX B pesynbTaTe npefocTaBneHus
MYHMUMNANbHOW YCNyrn OOKYMEHTax NMbo HapylleHne YCTaHOBIIEHHOINo CpOKa TaKuX
ncnpaeneHnn. B ykaszaHHOM cnyvae pocynebHoe (BHecyaebHoe) obGxanoBaHue
3asBuTenem peweHnn n gencremn (6esgencteunsa) MOLL, pabotHuka M®OL] BO3MOXHO B
cnyyae, ecnun Ha M®L|, peweHns u gencteua (6esgencrTeme) KoToporo obxanykTtcs,
BO3M0XeHa (PyHKUMS MO NpefoCTaBAEHNI0 MyHULMNANbHOW YCryrn B NOIHOM o6beme B
nopsake, onpegeneHHoMm 4actbto 1.3 ctatem 16 depepanbHOro 3akoHa
Ne210-93;

8) HapylweHue cpoka unuM nopsigka Bblgadn OOKYMEHTOB MO pesyrbTatam
npeaoCcTaBNeHNA MyHULMNANbHOW YCRYIu;

9) npuocTaHoBRNEeHVWE NpefoCTaBfeHUs  MyHUUMNAnbHOW  YCNyrn, ecnu
OCHOBaHUSA MNPUOCTAHOBMEHUA He npeaycMOTpeHbl defepanbHbIMU  3aKoHaMu ©
NPUHATBIMM B COOTBETCTBUM C HUMM WHBIMWA HOPMaTMBHbIMW NPaBOBbLIMW aKTamMu
Poccuinckon ®degepauun, 3akoHamMm U MHbIMA HOPMATMBHbIMM MNPABOBbIMW aKTaMu
Bonrorpagckon obnactu, MyHMUMnaneHbIMWU NPaBOBbIMU akTaMu. B ykasaHHOM criyyae
pocynebHoe (BHecyoebHoe) obxanoBaHwe 3asBUTENEM pelleHun U OEeWCTBUK
(6espencTtenda) MoLl, pabotHuka ML BoamoxxHO B cnydae, ecnv Ha MOLL, pelwueHns n
pencteus  (6esgenctene) KOTOpoOro  obxanywTcsi, BO3noXeHa dyHKUMS  No
NPeaoCTaBNEHNO  MyHUUMNANbHOM  ycryru B MOAHOM ob6bemMe B nopsfke,
onpegeneHHom YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHue y 3asBuTENd Npu NpefoCTaBieHUM MYHULMNAnbHOW YCnyru
AOKYMEHTOB Unu uHGopMaumm, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb KOTOPbIX HEe



yKasblBanuncb nNpu nepBoHavyanbHOM OTka3e B npuemMe LOKYMEHTOB, HeobxoaMMbIX Ang
npeaocTaBneHna MyHULMNAnbHON ycrnyru, NMbo B NpeaocTaBneHnn MyHULUMNAnNbHOM
YCInyru, 3a WUCKIKYEHWEM CRnyYaeB, NPeayCMOTPEHHbIX MyHKTOM 4 yactu 1 ctatbn 7
depnepanbHoro 3akoHa Ne 210-93. B ykaszaHHOM crydae gocynebHoe (BHecyaebHoe)
obxanoBaHue 3asBuTenem peweHnn n gencteun (6esgencrems) MOLl, paboTHuka
M®L| Bo3mOXHO B cnyyae, ecnm Ha M®L, peweHna n pencteua (6esgencreue)
KOoTOporo obXanylTcs, BO3noXeHa QYHKUMA N0 NPefoCTaBfeHUIo  AaHHOM
MyHMUMNANbHOW ycrnyrm B norHoM obbeme B nopsgke, onpeaeneHHom 4acteto 1.3
ctatbk 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )XXanoba nopaeTtcs B NUCbMEHHOW popme Ha OBymaxHOM HocuTene, B
9NEKTPOHHOM (hopMe B YNMOSTHOMOYEHHbIN opraH, MOLl, nub6o B Komutet 3KOHOMWKM
Bonrorpagckon obnactu, gasndawowmncsa ydpegutenem MOL| (ganee - yypeauTtensb
MoLl), a Takke B opraHusauuu, npegycMoTpeHHble Yactbio 1.1 crtatbn 16
®epepanbHoro 3akoHa Ne 210-93. Xanobbl Ha pelweHusa u gencteusa (besgencraune)
paboTHMka MO®Ll nopatotca pykoBogutento atoro MOLl. Xanobbl Ha pelieHus wn
aenctena (6esgenctemne) MOL, nogatotca ydpeautento MOL, nnm gomKHOCTHOMY nnLy,
YyNONTHOMOYEHHOMY  HOPMAaTUBHbLIM  MpPaBOBbIM  akToM  cybbekta  Poccuiickon
depepaumn. XKanobbl Ha peweHna u pgencteua  (6esgencteme) paboOTHMKOB
opraHusauun, npegycMoTpeHHbIX Yactelo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93, nogaroTcsa pyKOBOAUTENSM 3TUX OpraHM3aumni.

XKanoba Ha peweHua n gencteusa (6esgencTene) ynorTHOMOYEHHOIO OpraHa,
AOJDKHOCTHOMO  fiMua  YNOfIHOMOYEHHOITO  OpraHa, MYHMUMMAnbHOrO  CriyXallero,
pyKOBOANUTENS YMNOMIHOMOYEHHOrO OpraHa MoXeT ObITb HanpaBreHa Mo no4yte, yepes
ML, ¢ ncnonb3oBaHmem NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn "UIHTepHeT",
odhuumanbHOro camta opraHa, NpPegocTaBnAoLWEero MyHuumnanbHyo ycnyry, EguHoro
nopTana rocyaapCTBEHHbIX M MyHUUMNANbHbLIX YCAYr, a Takke MOXeT OblTb MpuHATa
npy NMNYHOM NpUEMe 3asaBUTENS.

XKanoba Ha pewenna n gencteus (besgernctemne) ML, paboTHnka MOLL moxeT
ObITb HanpaeneHa no nouTe, c NCMonb30BaHMEM
MHPOPMALNOHHO-TENTEKOMMYHUKAUNOHHON ceTu "WHTepHeT", oduumanbHoOro cavrta
MoLU, EanHoro noptana rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNYr, @ TaKkke MOXeT
ObITb NPUHATA NPY NMNYHOM MpPUEME 3asaBUTENS.

XKanoba Ha peweHva u pgencteus  (GesgencTeve)  opraHuvsauun,
npeaycMoTpeHHbIX YacTblo 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-93, a Takke
nx paboTHMKOB MOXeT ©OblTb HanpaBneHa MO nMoyTe, C WCMNOMb30BaHMEM
NHPOPMALNOHHO-TENTEKOMMYHNKALUNOHHON ceTn "UHTepHeT", oduumanbHbiX CanToB
9TUX opraHusauun, EanHoro noprtana rocyaapCTBEHHbIX M MyHUUMNASbHbLIX YCIyr, a
Takke MOXeT BbITb NPUHATA NPU TIMYHOM NpuemMe 3asiBUTenNs.

5.3. XKanobbl Ha pelweHna n gencteuna (besgencrene) pykoBoauTens opraHa,
NpeaoCTaBNALWEro MyHULMNANbHY YCIyry, NO4alTCSA B BbILUECTOSALWMIA OpraH (npu
ero Hanuumm) nuMbo B Cnyyae ero OTCYTCTBUS pacCcMaTpuBalOTCA HenocpeacTBEeHHO
pyKkoBoAMTENEeM opraHa, NpefoCTaBAWEro MyHUUMNanbHy yCnyry.

5.4. Y)Kanoba gomkHa cogepxaTb:

1) HanmeHoBaHue NCNOSTHUTENbHO-PACNOPSANTENBHOMO opraHa
MyHMUMNanbHOro obpasoBaHus, OOSMKHOCTHOrO nvua YrNorIHOMOYEHHOro opraHa unu
MyHUUMNanbHoro cnyxauwero, M®L|, ero pykoBogutena u (mnu) paboTHUKA,
opraHusauuun, NnpeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PenepansHoro 3akoHa Ne 210,
nx pykosoautenen n (unn) paboTHUKOB, pelueHns N aencTeus (6es3gencrene) KoTopbix
obxanytoTcs;

2) hammnuio, MM, OTYECTBO (MOCNEeAHee - MpU Hanuuumn), cBe4EHUs O MecTe
XUTenbcTBa 3asBuTens - uandeckoro nuua nmbo HanmeHoBaHWe, CBeeHUss O MecTe
HaxoXOeHns 3asBuUTenNs - PUONYECKOro nuua, a Takke Homep (HoMepa) KOHTaKTHOro



TenedoHa, agpec (agpeca) aneKkTPOHHOM NoYTbl (NPU HaNUYMKM) U NOYTOBLIN agpec, No
KOTOPbIM AOSMKEH ObITb HanpaBfeH OTBET 3aABUTENIO;

3) cBepgeHnss 06 oOxanyembix peweHnax wn gencteuax (6esgencrteun)
YNOSTHOMOYEHHOIO OpraHa, AOJMKHOCTHOrO nuvua, YMNOSIHOMOYEHHOro opraHa, nmbo
MYHULMNANBHOro crnyxatiero, ML, paboTHMKa ML, opraHusauuu,
npegycMOTpeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, umx
pabOTHMKOB;

4) goBOAbl, HA OCHOBaHMM KOTOPbLIX 3asBUTENb HE COrfaceH C peLUeHnEM U
aencteusmun  (6es3gencrTemem)  YNOSIHOMOYEHHOrO  OpraHa, [AOJDKHOCTHOro  nvua
YNONIHOMOYEHHOIO opraHa unu MyHuuunanbHoro cnyxauwero, M®L|, pabotHnka ML,
opraHuMsauun, npegycMoTpeHHbIXx Yactblo 1.1 crtatbm 16 depepanbHoro 3akoHa Ne
210-93, ux paboTHuKoB. 3asiBuTenem MoryT OblTb npeacTaBneHbl AOKYMEHTbl (npu
Hanuuuun), nogTBEPXaarLwme A0BOAbl 3asaBUTenNs, NMMb0O UX KON,

3asBuTenb WUMeEeT npaBO Ha NofyvyeHve uHoOpMaumm W  OOKYMEHTOB,
HeobxoauMbIx Anst 060CHOBaHMS U pacCMOTPEHNS Xarnobbl.

5.5. OcHoBaHvem Aana Hayana npoueaypbl pocyaebHoro obxxanoBaHus
ABMSeTCa nocTynneHue xanobbl 3assutens. Pernctpauunsa xanobbl ocyliecTenseTcs
YNONIHOMOYEHHbLIM CMEeUNanmMcToM YMNONIHOMOYEHHOrO opraHa, paboTHukamu MOL,
opraHuMsauun, npegycMoTpeHHbIX YacTelo 1.1 ctatbm 16 depepanbHoro 3akoHa Ne
210-93. B Te4eHne Tpex AHen Co OHS ee MOCTYNNeHns.

XKano6a, nocTtynmeLiasa B ynonHOMOYEHHbIM opraH, MOL|, yupeautenio MOLL, B
opraHuMsauuun, npegycmoTpeHHble vacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-d3, noanexuT pacCMOTPEHUIO B TeYEHME NMATHaAuaTu paboymx OAHEW CO OHS ee
permctpauumn, a B crydae obxanoBaHus OTKasza YNoNHOMOYEHHOro opraHa, MOL,
opraHusauun, npegycMoTpeHHbIX YacTtbto 1.1 ctaTbn 16 Hactodwero PenepanbHOro
3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3aaBuTens nubo B ucnpasneHuu
AONYLEHHbIX OMeyaTtok K OoWwubok unn B cnyyvyae obxanoBaHMs HapyLlueHUs
YCTaHOBIIEHHOrO CpoKa TakuMxX UCMPaBMEHUN - B TEYEHNE NATK pabounx gHEN co OHA ee
perncrpauuu.

5.6. B cnyyae ecnu B xanobe He ykasaHbl paMunng 3adaBuTenNsi, HanpaBuBLLETO
Xanoby, un (unn) NoYTOBbLIN agpec, N0 KOTOPOMY AOSMKEH ObiTb HaNpaBneH OTBET, OTBET
Ha >xanoby He fgaeTcs.

Ecnn B ykasaHHOM xanobe copepxkatca cBegeHus O noaroTaBNMBaeMoM,
COBEpLUAEMOM UM COBEPLUEHHOM MPOTUBOMNPABHOM AESHUW, a Takke O nvue, ero
noaroTaBnMBaloLLEM, COBEpLUAKOWEM WX cOBepluMBLUEM, Xanoba noanexut
HanpaBfeHUIO B rOCYAapCTBEHHbIN OpraH B COOTBETCTBUM C €ro KOMMNeTeHUnen.

[omkHocTHOEe Nnuo, paboTHUK, HAAENEHHbIE MOSTHOMOYMSIMU MO PACCMOTPEHUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HACTOALWEro agMMHUCTPATUBHOIO perfnameHTa,
nNpw NonyyYeHun xanobbl, B KOTOPOW Coaep)KaTCHA HeLEeH3ypHble NMMBO ockopbuTerbHble
BbIpaXXEHUS1, Yyrpo3bl >XM3HW, 340POBbID M UMYLLECTBY AOSMKHOCTHOIO fivua, a Takke
4YIEHOB €ro CeMbW, BrpaBe OCTaBUTb Xanoby 6e3 oTBeTa Mo CyLEeCTBY NOCTABIEHHbIX
B HEN BOMNPOCOB W COOOWUTL 3asBUTEND O HeZoNyCTUMOCTWU 3roynoTpebneHuns
NpaBoOM.

B cnyyae ecnu TekcT xanobbl He NnogaaeTcst NPOYTEHUIO, OHa ocTaBnsieTcs 6e3
OTBETa, O YEM B TEYEHME CEMM OHEeN CO OHSA perncrpaumm xanobbl coobuiaeTtcs
3asBUTENIO, ECNN ero aMmnnns U NOYTOBLIN agpec NOAAAKTCHA NPOYTEHMIO.

Ecnn oTBeT no cywecTBy NOCTaBMEHHOro B xanobe Bonpoca He MOXeT ObiTb
naH 6e3 pasrnaweHna CBEeAEHWW, COCTaBASANLWNMX TFOCYAAPCTBEHHYD WAN  UHYIO
oxpaHsiemyo degepanbHbIM 3aKOHOM TaWHy, B Te4YeHuMe CeMu [JHEeW CO [JHS
permctpauun xanobbl 3aaBuUTENto, Hanpasusliemy xanoby, coobwaetca o
HEBO3MOXXHOCTM AaTb OTBET MO CYLLUECTBY MOCTABMIEHHONO B HEW BOMpocCa B CBSA3U C
HegoMyCTUMOCTbLIO pa3rnalleHnst yKa3aHHbIX CBEAEHUN.



B cnyyae, ecnu TekcT xanobbl He MNO3BONSET onpefenuTb CyTb obpalleHus
3aaBUTENSd, OTBET MO CYyLLEeCTBY Xanobbl He JaeTcHd, 0 YeM B TeYeHMe ceMu OHen co
OHS perncTpaumm xanobbl coobuiaeTcs 3aaBUTeEN!o.

B cnyyae ecnun B xanobe obxanyetca cyaebHoe pelueHue, Takas xanoba B
TeyeHMe ceMnm [OHeNn CO [HA €€ perucTpauum BO3BpallaeTcs  3asBUTENHO,
HanpaBuBLLEMY >Xanoby, ¢ pasbsACHEHNEM nopsaka obkanoBaHUA AaHHOro cyaebHoro
peLueHuns.

Ecnn B xanobe cogepXuTcs BOMPOC, HA KOTOPbLIA 3asBUTENIO HEOAHOKPATHO
AaBanncb MUCbMEHHbIE OTBETbl MO CYLIECTBY B CBA3M C paHee HanpaBnsemMbiMu
xanobamu, 1 npu 3aTom B xxanobe He NPMBOAATCS HOBble AOBOAbLI NN 0B6CTOATENLCTBA,
AOJPKHOCTHOE Nnuo, paboTHMK, HageneHHbIe NOMIHOMOYUSIMU NO PAaCCMOTPEHMIO Xanob
B COOTBETCTBMM C MYHKTOM 5.2 HacToswWwero agMMHUCTPATUBHOIO pernamMeHTa, Bnpase
NPUHATL pelleHne O 0Ge30CHOBATENbHOCTU OYepenHon xanobbl W npekpalieHum
nepenuckn ¢ 3asBuUTenem No 4aHHOMY BOMPOCY NpWU YCNOBUW, YTO yKasaHHas »xanoba n
paHee Hanpasnsemble >anobbl HanpaBnsaANUCb B OAMH U TOT e YNOSIHOMOYEHHbIV
opraH unM OAHOMY W TOMY e [AOSMKHOCTHOMY nuuy. O gaHHOM  pelueHum
yBe4OMNSAETCA 3adABMTENb, HAaNpaBMBLLUNIA Xanooy.

5.7. o pesynbTaTam pacCMOTPEHNA Xanobbl NpPUHMMAETCs OO4HO U3
cneayowmnx peLleHni:

1) xanoba ygoBneTBOpHAeTCs, B TOM 4ucrie B (popMe OTMEHbl MPUHATOrO
peLLeHns, UCnpaBieHnsa JONYLLEHHbIX OneYyaTok 1 oWwnboK B BblAAHHbBIX B pe3ynbTaTte
NpeaoCTaBnNeHNa  MyHMUMNANbHOM  YCNyrM AOKYMEHTax, BoO3BpaTa 3asiBUTEIO
OEHEeXHbIX CpeacTB, B3MMaHuWe KOTOpbIX He nNpefyCMOTPEHO HOPMaTUMBHbLIMU
npaBoBbIMK akTamn Poccuinckon depepaummn, HOPMATUBHbLIMWA MNPABOBbLIMU aKTaMu
Bonrorpagckon obnactun, MyHMUMNanbHbIMU NPaBOBbLIMU aKTaMu;

2) B yOOBNETBOPEHUM Xanobbl OTKa3biBaeTCA.

5.8. OcHOBaHuAMM NS OTKa3a B y4OBETBOPEHUN XKanobbl ABASOTCA:

1) npu3HaHMe npaBOMEpPHbIMU pelweHns 1 (unn) gencteun (6e3pencTeuns)
YNOMHOMOYEHHOIO  OpraHa, AOSMKHOCTHbIX N,  MYHUUMNAnbHbIX  CryXalimx
YNONIHOMOYEHHOrO0 opraHa, Mo®L, pabotHuka MOLL, a Takke opraHuMsauun,
NpeaycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, unu mx
pabOTHMKOB, y4aCTBYHOLLUX B NPeOCTaBNEHNUN MyHULMNANbHON YCNyru,

2) HanuMune BCTYMMBLLErNO B 3aKOHHYIO CUIYy peLLeHns cyga no kanobe o ToM xe
npeamMeTe 1 No TEM XXe OCHOBaHUAM;

3) nogaya xanobbl NMLOM, NOSTHOMOYUS KOTOPOro HE NOATBEPXKAEHbI B NMOPSAKE,
yCTaHOBIIEHHOM 3akoHoAaTenbcTBoM Poccunckon ®epepauuu.

5.9. He nosgHee gHS, crnefylowero 3a AHEM NPUHATUS PeELLEeHUs, 3adBUTENIO B
MMCbMEHHON (hbopMe 1 MO KenaHuKo 3asaBUTENSA B ANEKTPOHHOW (bopme HanpaBnsieTcs
MOTUBMPOBAHHbLIN OTBET O pe3yrfibTaTax PpacCMOTPEHUS Xanobbl.

B cnyyae npwusHaHus kanobbl nognexaiien yOooBMEeTBOPEHWO B OTBETE
3aABUTEN0 JaeTcsa UHopmauus O OENCTBUSAX, OCYLLECTBNSEMbIX YNONHOMOYEHHbLIM
opraHom, MO®LU, nmbo opraHuMsaumen, npeaycMoTpeHHbIX 4acTbto 1.1 ctatbn 16
®epgepanbHoro 3akoHa Ne 210-®3, B uendax He3amMennuTenbHOro YCcTpaHeHus
BbISIBNEHHbIX HapYyLLIEHUI NPU OKazaHuM MyHULMNANbHOM YyCnyr, a Takke NpPUHOCATCS
N3BMHEHUA 3a JOCTaBMeHHble HeyaobCcTBa M ykasbiBaeTcs MHGPOpMauns 0 AarbHENLLNX
OENCTBUAX, KOTOpble HEeoOXOAMMO COBEpLNUTb 3asdABUTEN0 B LEnAX NofyvYeHus
MYHULMMNANbHOW YCNyru.

B cnyyae npusHaHusa xanobbl He nognexaiwlen YyOOBMETBOPEHUIO B OTBETE
3a8BUTEN0  JAl0TCA  apryMeHTUPOBaHHble pPa3bsCHEHUS O MNpPUYMHaxX MPUHATOrO
peLleHuns, a Takke nHpopmauusa o nopsiake o6xanoBaHUs NPUHATOrO PeLUEHUS.

5.10. B cnyyae ycTaHOBMEHUA B XO4E€ WNM NO pesynbTatam pPacCMOTPEHUS
Xanobbl  NpM3HaKoB  cocTaBa  aAAMWHUCTPATUBHOIO  MpaBOHApPyLUEHWA  UNu



NPecTynneHnsa JOSMKHOCTHOE NULO YNONIHOMOYEHHOro opraHa, paboTHUK, HageneHHble
MNOMIHOMOYMSIMWN MO PACCMOTPEHUIO Xanob B COOTBETCTBMM C MYHKTOM 5.2 HacTodALero
afMUHUCTPATUBHOIO perfiamMeHTa, He3amMeasiMTenbHO HanpasnswT  uMelmnecs
MaTepuarbl B OpraHbl NPOKypaTypbl.

5.11. Bassutenu BnpaBe oOXanoBaTb pPeLeHusi, MNpPUHATbIE  Npu
npegocTaBneHnn MyHMUMnansLHOW yenyrm, oencTena (6es3gencrTeme) AOSMKHOCTHBIX ny,
MYHMUMNANbHBIX CAYXaLWuUX YNOSIHOMOYEHHOrO oOpraHa, AOSMKHOCTHbIX nvy MOL,
paboOTHNKOB OpraHu3auumn, NpeaycMOTpPeHHbIX YacTbio 1.1 ctatbm 16 degepanbHOro
3akoHa Ne 210-93, B cyaebHOM nopsiake B COOTBETCTBMM C 3aKOHOA4ATENbCTBOM
Poccuinckon depepaumn.

5.12. TlonoxeHuss HacTosiwero pasgena, YcTaHaeBnMBawlne nopsanok
paccMOTpeHnss kanob Ha HapyweHua npaB rpaxgaH W opraHvsauuMi  npu
NpeaoCTaBNeHNN MYHULMNANbHOW YCRyrn, He PpacrnpoOCTPaHAKTCA Ha OTHOLUEHMS,
perynupyemble ®epeparnbHbiM  3akoHOM OT 02.05.2006 Ne 59-03 «O nopsake
paccMoTpeHus obpawieHnin rpaxxgaH Poccunckon degepaummy.



[TpuoskeHre K aIMUHUCTPATUBHOMY PETIIAMEHTY
MPEIOCTABICHHS] MYHUITUTIAIBHON YCITYTH
«ITepenaua B COOCTBEHHOCTH Ipak/IaH 3aHUMAaEMBbIX
UMHU JKHJIBIX TTOMEIIEHUH MYHUIIUIIAILHOTO
KWIAITHOTO (OH/IA B TIOPSIKE TPUBATH3AIIAN
KUJTUIITHOTO (POHIa»

KOMY
oT

(®UO 3asBuTeENs/HANMEHOBAHHE
opraHuzanuu, A0mxHocTh, DHO)

aapec

TenedoH

3agaBrieHue
[Ipomry nepenats B COOCTBEHHOCTh
(4acTHyI0, COBMECTHYIO, TOJIEBYIO)

(®.1.0. bynymiero BiaaenbLa UIN BIAJCIbIEB)

3aHUMAEMOE KUJIO€ MOMELIEHUE, COCTOSIIEE U3 KOMHAT(bI),
HaxXOJSIIErocs 10 aJipecy:

1] 1] 20_ T.

(monmuch u @.N.0. 3asBuTENN)

Cornacue Ha TpUBATH3AIMIO0  TPaXIaH, 3aPETUCTPUPOBAHHBIX U MPOKUBAIOIIUX B
KWJIOM TIOMEIICHUH MO0 COXPaHUBIIUX IPaBO  MOJIb30BAHMS JKHIJIBIM TIOMEIICHHUEM B
YCTaHOBJICHHOM TOPSAKE: (3aMOTHSAETCS TUYHO)

1.4,

[acropr:
(mara poxxeHus) (W11 UHOM TOKYMEHT, YI0CTOBEPSIOLIUI JINYHOCTD)




(monmuce)

2.4,
Macropr:
(mara poxxeHus ) (W11 UHOM TOKYMEHT, YAOCTOBEPSIOINNA TUYHOCTD )
(monmuck)
3.4,
MacropT:
(mara poxxmeHus) (WM MHOM TOKYMEHT, YI0CTOBEPSIONIUI INYHOCTH )
(moamnuce)
4. 4,
MacropT:
(mara poxxmeHus) (MM UHOM TOKYMEHT, YIOCTOBEPSIOLIUI INYHOCTB)
(monmuce)
5.4,
MachopT:

(mara poxxeHus)

(MM THOM TOKYMEHT, YAOCTOBEPSIOIINMA THIYHOCTH )

3asBUTENb(M) rapaHTUPYET(FOT):

(moamnuce)

- 9TO paHee MpaBoO Ha MPUOOpPETEHUE B COOCTBEHHOCTh OecruiaTHo, corjlacHo cT. 11 3akona

Poccuiickoit  ®enepauun

"O mnpuBatuzaimuu KwinmHoro  ¢Gonma B Poccuiickoit

denepanun", rpakIaHaMy, TPHOOPETAIONIUMHU JKHIIOE IOMEIIEHHE B COOCTBEHHOCTH, HE

HCIIOJIb30BaHO;

- YTO B JIaHHOM JKHJIOM TOMEIIEHWU OTCYTCTBYIOT JIMIA, COXPAHUBIIHE B COOTBETCTBHH C
3aKOHOM TIPABO IOJb30BAHUS KUJIBIM MTOMEIICHUEM, YTO KBAPTHPA B CIIOPE U MO/ apecTOM He
HAXOJUTCS, HE SBJSETCS MPEAMETOM CyAe0HOr0 pa30npaTenbCTBa;

- YTO HACTOSIIUU

MOpALAOK MpHUBATH3AIUNW 3aHUMACMOI'0 JKHUJIOIO IMOMCHICHUS HaMH

COTJIAaCOBaH M B JalbHEWIIEM MPeTeH3UN APYyT K Jpyry UMEeTh He OyieMm.

(®.1.0.) (moznuce) (®.M.0.)  (moamucs)
(®.1.0.) (moznuc) (®.M.0.)  (mommucs)
(®.1.0.) (moanuc) (®.M.0.)  (mommucs)
(®.1.0.) (moanuc) (®M.0.)  (mommucs)
(®.1.0.) (moznuc) (®.M.0.)  (mommucs)

HO)IHI/ICI/I COBCPUICHHOJICTHUX YJICHOB CCMBbH YAOCTOBEPALO:



(moxmuck, @.N.0. 1 TOHKHOCTD JTUTIA)

M.IL

S (Ms1) cormaceH(pl) Ha 00pabOTKYy TIEPCOHAIBHBIX JAHHBIX B  aJIMHHUCTPAIIMH
CTEenmHOBCKOTO CEITHCKOTO TIOCEICHUS

Hacrosiee cornacue He ycTaHaBIMBAET MPEIEIbHBIX CPOKOB 00pabOTKH JaHHBIX.

[Mopsimok o13bIBa coracusi Ha 00pabOTKY MEePCOHATBHBIX TAHHBIX MHE U3BECTEH.

(®.1.0.) (moznuce) (®.M.0.)  (mommucn)
(®.1.0.) (mozmuc) (®.M.0.)  (mommuch)
(®.1.0.) (moanuc) (®M.0.)  (mommucs)
(®.1.0.) (moanmce) (®.M.0.)  (mommuch)

(®.1.0.) (monmuce) (®.1.0.) (monmuck)






