BOJIFOrPALICKAA OBNACTb 5
NANNACOBCKUA MYHULUNATIbHbIA PAUOH
AOMUHUCTPALINA CTENHOBCKOI'O CEJIbCKOIo NOCENEHUA

MOCTAHOBIIEHMUWUE
oT «16» ceHTAbps 2024 rog n. BuwHeBka Ne 63

06 yTBepxxaeHUn AQMUHUCTPATUBHOrO perfiameHTa
npeaocTaBrieHU MyHULUNAaNbHOW ycnyru
«lMpepoctaBneHune BbINUCKK (MHpopmaLmm) o6

obbeKTax yyeTa U3 peectpa MyHMLMNanbHOro UMyLlecTea
CTenHOBCKOro CenibCKOro nocernieHns»

B cootesetctBUM ¢  PepepanbHbiM  3akoHOM OT 27.07.2010 Ne 210-d3 «O6
opraHusaumm nNpefocTaBfieHUss  FOCYAapCTBEHHbIX W MYHUUMMAnbHbIX  YCyr»,
depepanbHbiM 3akoHOM OT 06.10.2003 Ne131-d3 «O6 obwmx npuHUMNax opraHmsaumm
MeCTHOro camoynpaeneHuss B  Poccuinickon  ®epepauuny, [locTaHOBREHMEM
agMmmHucTpaumm CTenHOBCKOro cenbckoro noceneHmsa ot «20» ceHTsopsa 2018r. Ne70
«O6 yTBepxaeHun [lopsigka paspaboTku W yTBEPXAEHUS agMUHUCTPATUBHbIX
pernamMeHToB NPeAoCTaBfiEHUs MYHUUMNANbHBIX YCAYr», PYyKOBOACTBYSICb YCTaBOM
CTenHOBCKOro CenbCKoro nocenenusi, agmumHuctpaums CTEnHOBCKOrO CENbCKOro
nocerneHus

NMOCTAHOBINAET:

1. YTBepauTb AOMUHUCTPATUBHBIA pernameHT npeaocTaBfieHUs MyHULMNanbHOM
ycnyrn - «[pegoctaBneHne BbiNnUCKK (MHopmaumm) o6 obbekTax ydeTa mM3 peectpa
MyHUUMNaneHoro wumywectsa CTEMHOBCKOrO CENbCKOro noceneHus»  (cornacHo
NPUNOXEHUSA K HacTosILEeMY NMOCTAHOBIEHWIO).

2. MNocTtaHoBneHne agMuHUCTpaumm CTENHOBCKOro CenbCKoro NoceneHus ot
18.10.2018 r. Ne 72 O6 yTBEpXaeHUN AAMUHUCTPATUBHOIO pernameHTa
npegocTaBneHns myHmumnansHon ycnyrn «lMpegoctaBnenune Boinuckn (MHopmMaumnm)
06 obbekTax yyeTa M3 peectpa MyHMUMNansHOro nmyliectsa CTENHOBCKOrO CEfbCKOro
noceneHusa» - cuuTaTb yTpaTUBLLUM CUNY.

3. KOHTporb 3a UCNOMHEHNEM HACTOSILLEr0 NOCTaHOBIIEHUS OCTaBNA 3a COBON.

4. Hactodwee NocTtaHOBNEeHMe BCTyNaeT B cury nocrie ero oomunansHOro
oBHapogoBaHuUA nNyTem ouumnanbHOro onybrnkoBaHus.

FmaBa CtenHOBCKOro A.T .Eropos
CenbCKOro noceneHus
Per: 63/2024
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MpunoxeHne K NOCTaHOBMEHUIO
AoMuHucTpauum CTENHOBCKOIO
CenbCKOro nocenexHns
oT 16.09. 2024 Ne 63

AAMUHUCTPATUBHbLIN pernameHT
npeaocrtaBneHusa MyHuunanbHou ycnyru «lpegocraBneHne BbIMUCKU
(vHdopmaummn) o6 o6bEeKTax yyeTa U3 peecTpa MyHULMNANIbHOrO UMyLLleCTBa
CTenHOBCKOro cesfibCKOro nocerieHus»

1. O6wme nonoxeHus

1.1. MNMpegmeT perynnpoBaHng

Hactoswmn  agMUHUCTPATUBHbIN pernameHT  ycCTaHaBnuBaeT  MNOPSAOK
npegocTasrieHna MyHuumnansHon ycnyru «lpefnocrtaBneHve BbINUCKM (MHAOpMaLMK)
06 o6bekTax yyeTa n3 peectpa MyHMUMNanbHoro nmyliectsa CTENHOBCKOIO CEbCKOro
nocenenusi» (ganee — MyHAUMNanbHas ycnyra) W CcTaHgapT nNpefocTaBreHus
MYHULMNANbHOM YCrnyrn, B TOM 4ucCne onpegensieT CpokM M nocnegoBaTenbHOCTb
agMVHUCTPATMBHbLIX Npouedyp Npyv  NpeaocTaBNeHUM  MyHUUMNANbHOW  yCnyru
agMunHucTpauunen CTenHOBCKOro CenbCKOro noceneHus.

1.2. 3agBMTENsIMM Ha MOMy4YeHne MyHULMNANbHOW yCcnyrn sSBNATCa usnyeckme
N opugnyeckue nuua, a Tawkke MuX npeactaBuTenn, OencTBylOLMe Ha OCHOBaHWUK
NOMHOMOYNK, onpedeneHHbIX B COOTBETCTBUM C 3akoHodaTenbctBoM Poccuickon
depepaumn.

1.3. MNMopsaok MHPOPMUPOBaAHNA 3asBUTENEN O NPeSOoCTaBNEHUN MYHULMNANbHOM
ycnyrm

1.3.1. CBegeHusi 0 MeCTe HaxOXAeHUd, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMuHUCTpaLmMm CTENHOBCKOrO CeNbCKOro NoceneHns, MHOroyHKLNOHansHoOro
ueHtpa (panee — MoLU): AgmuHucTtpaums CTENHOBCKOrNO CEerlbCKOro MNocerieHus
[MannacoBckoro MyHMUMNANbHOrO panoHa Haxogutca no agpecy: Bonrorpagckas
obnactb, NannacoBckuii panoH, n. BuwHeska, yn. Mupa a.19; ten.: 8 (84492) 5338;
odomumanbHbIN Caur: https://stepnovka.ru; agpec 3NEKTPOHHOM noYThl:
pal_sp.stepnov@volganet.ru. lNpMém Kn KOHCYNbTUPOBaHWE rpaxgaH Mo BOMpocam,
CBA3aHHbIM C npegocTaBneHnemM  MyHuumnanbHOW  ycnyrn,  OCyLleCTBrsieTCs
agMUHUCTpauunen CTtenHoBCKOro CenbCKOoro noceneHus MannacoBckoro
MYHULMNanNbHOro pamnoHa Bonrorpagckon obnactu, B COOTBETCTBMM CO Cregytolmnm
rpadoukom: NoHeagensHuk natHuua ¢ 08:00 go 18:00, nepepbiB Ha 0b6en (exXeaHEBHO)
c12:00 pgo 14:00; cyb6b6oTta n BoOCKpeceHbe - BbiIxogHoW. dunuan no paborte ¢
3aaButensammn [lannacosckoro panoHa [KY BO M®L, Haxogutcs no agpecy:
Bonrorpaagckas obnactb, r. [Nannacoska, yn. KommyHuctudeckas 4; ten. 8(84492)68-0-
31(ampekTop), 8(84492)61-3-33, OdumuymanbHbin cant: www.pallasovka-mfc.ru, agpec
3NeKTpoHHOM nouyTbl: mfc.pallasovka@mail.ru; mfc_pal@volganet.ru. Tlpuém n
KOHCYNbTUpPOBaHME rpaxgaH Mo BOMpPOCaM, CBS3a@HHbIM C NpeaocTaBfeHneM
MyHuMUMnanbHOM ycnyru, OCyLlecTBnsieTca Tak xe B dunvane no pabote c
3aasutensamu NMannacosckoro panoHa KY BO MoL] (ganee M®L]), B cooTBETCTBMM CO
cnegyrowmm rpadgmkom 6e3 nepepbiBa Ha ob6ea: lNMoHegenbHuk ¢ 09:00 po 20:00,
BTOPHUK- naTHuua c¢ 09:00 go 18:00, cyb6b6ota ¢ 09:00 pgo 15:30, BockpeceHbe-
BbIXOHOMN.

1.3.2. WHdopmauuio o nopsgke npefocTaBreHns MyHUUMNanbHOW  yCnyru

3a8BUTENb MOXET MOMyYUTb: HENOCPeACTBEHHO B agMuHucTpauun CTenHOBCKOro
cenbckoro noceneHns (MHPOPMaUMOHHbIE CTeHAbl, YCTHOE WH(OPMUPOBaHME MO



TenedoHy, a TaKkKe Ha JIMYHOM NpuemMe MyHULUMNanbHbIMU Cry>XaLnumn);
Mo rnoyTe, B TOM YMCre 3MEeKTPOHHOW (aApec 3NeKTPOHHOM NOoYThI), B Criyvae
NMCbMEHHOro obpalleHus 3asaBUTens;

B ceTn WHTepHeT Ha odwmumanbHoM canTe agmuHuctpaumm CTernHoBCKOro
cenbckoro noceneHuna (https://stepnovka.ru), Ha EQnHOM nopTane rocyaapCTBEHHbIX U
MYHULMNANbHbIX ycnyr (yHKUM), aBnsowemcs denepanbHOn rocygapCTBEHHON
WMHOpMaLNOHHON cucTemMon, obecrneynBaroLLer npeaocTaBneHne rocyaapCTBEHHbIX U
MYHULUMNAnNbHbLIX  YCryr B 3MEeKTpoHHoOW dopme (ganee — EavHbIn nopTan
rocyAapCTBEHHbIX W MyHUUMNAnbHbIX — ycnyr)  (www.gosuslugi.ru), (ganee —
NMHOpMaLMOHHasa cuctema).

2. CTaHAapT npenocTtaBlieHUA MyHMuMnaanOﬁ ycnyrumn

2.1. HaumeHoBaHne wMyHuuMnanbHoW ycnyrm — «[lpegoctaBneHne BbIMUCKU
(MHpopmaumn) 06 obbekTax yyeTa M3 peecTpa  MyHUUMNANbHOMO UMMyLLecTBa
CTEenHOBCKOro CeNbCKOro NOCeneHns».

2.2. MyHuumnaneHas ycnyra npegocraBnsiercsa agmuHucTpaumen CTenHOBCKOro
CENbCKOro noceneHus (ganee — ynorHOMOYEHHbIN OpraH).

2.3. Pe3synbTatom npefocTaBfeHnst MyHUUMNansHOM yCryrn ABnsieTcs:

- Bbinucka 06 ob6bekTax yyeTa U3 peecTpa MyHUMLUNANbHOMO UMyLLEecTBa
CTenHOBCKOro CenbCKOro NoceneHuns (ganee Takke — BbINMCcKa U3 peectpa, peecTtp);

- yBegomrneHne o6 oTCcyTCTBMM 3anpalumBaemon nHopmaumm B peecTpe;

- yBegomneHune o6 otkase B NpeaoCcTaBfieHnn CBeAEHU N3 peecTpa B criyvae
HEBO3MOXXHOCTU MaeHTUdMNKaLUMM yKa3aHHOro B 3anpoce obbekTa yyeTa.

2.4. CpoK npeaocTaBneHnss MyHULUNanbHOW YCIyri.

Bbinucka 3 peectpa, yBegomsieHme 06 OTCyTCTBMM 3anpalumpaemMon nHpopmaumm
B peecTpe unM oOTKase B MNpedoCTaBleHun CBeOEeHWA W3 peectpa B Chnyyae
HEBO3MOXHOCTU MOeHTUPUKaLMM YyKkazaHHOro B 3anpoce obbekTa yyeTa HanpasnseTcs
(Bpy4aeTcs) 3aasutento B TedeHne 10 pabounx gHen co gHA NOCTYNMeHMs 3anpoca.

2.5. lpaBoBbIMM OCHOBaHUSAMU ONA NPefoCTaBfEHUs MyHULMNANbHOW YCnyru
ABNAIOTCA cnegylowme HopMaTUBHbIE NPaBOBbLIE aKTbI:

KoHcTutyuma Poccuiickon @Pepepaumm («Poccunckas raseta», Ne 237,
25.12.1993);

MpaxxgaHckuin kopekc Poccuinckon depepaumm (4. 4. 1, 2) (4. 1 — «CobpaHue
3akoHogaTenbctBa Poccuinickon degepaumm», 05.12.1994, Ne 32, ct. 3301;
«Poccuinckasa raserta», 08.12.1994, Ne 238-239:; 4. 2 — «Poccuinckas rasertar, 06
deBpans 1996 r., Ne 23, 07.02.1996, Ne 24, 08 deBpans 1996 r., Ne 25, 10.02.1996, Ne
27; «CobpaHune 3akoHogaTenbctBa Poccuinickon ®depepauum», 29.01.1996, Ne 5, cr.
410);

depepanbHbin  3akoH oT 06.10.2003 Ne 131-®3 «O6 o06wux npuHUMniax
opraHmMsaumm MecTHOro camoynpaeneHus B Poccuinckon Pepepauumn» («CobpaHue
3akoHogartenoctBa Poccunckon depepaummn», 06.10.2003, Ne 40, cr. 3822,
«lMapnameHnTckaa raseta», Ne 186, 08.10.2003, «Poccuickas raseta», Ne 202,
08.10.2003);

depgepanbHbin 3akOH OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»
(«Poccunckass raseta», Ne 165, 29.07.2006, «CobpaHue 3akoHoAaTenbCTBa
Poccuiickon ®Pepepaumm», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[llapnameHTckas
raseta», Ne 126-127, 03.08.2006);

depgepanbHbin 3akoH oT 09.02.2009 Ne 8-3 «O6 obecnevyeHnn pgoctyna K
WHOpPMaUUM O [AeATENbHOCTU TrOCYJapCTBEHHbIX OpraHoB UM OpraHoB MECTHOro
camoynpaBneHunsa» («Poccunckaa raseta», Ne 25, 13.02.2009, «CobpaHue
3akoHogatenbctBa Poccuiickon ®depepaumny, 16.02.2009, Ne 7, cr1. 776,
«MapnameHTckas raseta», Ne 8, 13 - 19.02.2009);
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depgepanbHbi - 3akoH  oT  27.07.2010 Ne 210-&3 «O6 opraHusaumm
NpefocTaBfieHNs  rocyaapCTBEHHbIX W MyHuuuMnanbHbix — ycnyr»  (CobpaHue
3akoHopgaTtenbcTBa Poccuinckon ®egepaunn, 02.08.2010, Ne 31, cT. 4179, «Poccunckasa
razeta», Ne 168, 30.07.2010);

depgepanbHbii 3akoH OT 06.04.2011 Ne 63-®3 «OO6 3neKkTpOHHOM MoANUCU»
(«MapnameHTckaa raseta», Ne 17, 08 - 14.04.2011, «Poccunckas raseta», Ne 75,
08.04.2011, «CobpaHue 3akoHogaTenbctBa Poccuinckon degepaummy, 11.04.2011, Ne
15, cT. 2036);

noctaHoBneHne [lpasutensctBa Poccuinckon degepaunm ot 25.08.2012
Ne 852 «O6 yTtBepxaeHun [lpaBun UCNOMNb30BaHUSA YCUNEHHOW KBanuguuMpoBaHHOM
3NEeKTPOHHOM noanucn npu  obpaweHun 3a nonyvyeHMeM T[OCYAapCTBEHHbIX U
MYHALUMNANbHbIX YCIYr M O BHeECeHuM u3MeHeHuss B [lpaBuna paspaboTku wu
YTBEPXAEHUS aQMUHUCTPATMBHbBIX PernaMmeHToB NpeaoCTaBfeHUs rocyaapCTBEHHbIX
ycnyr» («Poccuinckaa raseta», Ne 200, 31.08.2012, «CobpaHue 3akoHopaTenbCcTBa
Pd», 03.09.2012, Ne 36, cT. 4903);

noctaHoBneHue lNpasutenbctea Poccuinckon degepauum ot 26.03.2016 Ne
236 «O TpeboBaHMAX K NpedoCTaBIEHUIO B 3MEKTPOHHOW (POpMe rocygapCTBEHHbIX U
MyHUUMNanbHbIX yenyry (OduumanbHbIi MHTEPHET-NopTan npaBoOBON MHGOPMaLMK
http://www.pravo.gov.ru, 05.04.2016, «Poccuinckas raseta», Ne 75, 08.04.2016,
«CobpaHue 3akoHoaaTenbcTBa Poccuinckon ®epgepauunm», 11.04.2016, Ne 15, ct. 2084);

npukasz MwuHuctepctBa ¢uHaHcoB Poccunckon degepaumm ot 10.10.2023
Ne 163H «O6 yTBepxaeHun lNopsgka BeaeHus opraHaMmyM MEeCTHOro camoynpaBrieHus
peecTpoB MyHuuMnanbHoro mmyuiectesa» (OduumnanbHbii MHTEPHET-NopPTan NpaBoOBOM
nHgopmauum http://pravo.gov.ru, 04.12.2023);

YcTtaB CTENHOBCKOrO CEMNbCKOro NoceneHms.

2.6. NcuepnbiBatoLmi nepeyvyeHb JOKYMEHTOB, HEOOXOAMMbIX ONA NpeaocTaBneHns
MYHULMNAnbHOW YCNyru.

2.6.1. NcyepnbiBatowmin nepeveHb AOKYMEHTOB, KOTOPbIE 3asBUTENb LOIMKEH
npeacTaBUTb CaMOCTOATENbHO ANS NOSyvYeHust BbINUCKK (MHGopmaumm) o6 obbekTax
yyeTa n3 peectpa MyHuuunanbHoro nmyuiecrsa CTENHOBCKOIO CENbCKOro noceneHns:

1) 3anpoc (3asBneHne) o NpegocTtaBneHnn BbiNUCkK (MHopmaumn) 06 obbekTax
yyeTa U3 peectpa MyHuMumMnanbHOro umyuiectsa CTEMHOBCKOrO CESbCKOro NnoceneHus
(oanee Takke — 3anpoc, 3asiBrieHne) No opMe COrfiacHO NPUIOXKEHUIO K HAcTosLWLEMY
aAMWUHUCTPATUBHOMY perfiameHTy;

2) KONUsi AOKYMEHTA, YAOCTOBEPSIOLEro NOSIHOMOYNSA NPeacTaBUTENS 3asaBUTENS,
B Crlyyae, ecnu c 3asiBfieHnem obpallaetcsa npeacraBuTenb 3asaBUTEnNs.

dopmMnpoBaHne 3aaBNeEHNS B ANIEKTPOHHOM dOpMeE OCYLLECTBISETCH NOCPeLCTBOM
3anofHEHNS ANEKTPOHHOM PopMbl 3aaBnNeHns Ha EgnHom nopTtane rocyaapCTBEHHbIX U
MYyHUUMNanbHbIX ycnyr unm odumuynaneHOM cante agmuHucTpaumm CTEnHOBCKOro
CenbCcKoro noceneHusi 6e3 Heob6xoAMMOCTM [OOMONHUTENbHOW MNoAayM 3asiBieHUs B
Kakon-nnbo nHom copme.

2.6.2. 3aaBneHne N JOKYMEHTbI, yKa3aHHble B MyHKTe 2.6.1 HacTosLwero
aAMWUHUCTPATUBHOIO pernameHTa, MoryT ObiTb NpeACcTaBneHbl 3asaBUTENAMM MO NX
BbIOOPY B YNONTHOMOYEHHbIV opraH unu MOLL nuyHo, nmbo HanpaBneHbl NOCPeACTBOM
NoYTOBOW CBA3N HA ByMakHOM HocuTene, NMbo NpeacTaBneHbl B YNONTHOMOYEHHbIN
opraH B oopMe 3MEKTPOHHOIO LOKYMEHTa Mo BbIOOpY 3aaButens nmbo nytem
3anonHeHnsa oopmbl 3anpoca, pasMeLleHHON Ha ouLmanbHOM cante
YNOSTHOMOYEHHOrO opraHa B ceTu «IHTEpHET», B TOM YKUCIEe C UCNOJIb30BAHNEM
EnuHoro noprana rocyaapCTBEHHbIX U MyHMUMNANbHbLIX YCIyr, NMG0 nyTem
HanpaBreHNs1 ANEKTPOHHOIO AOKYMEHTA B YMOSTHOMOYEHHbIN OpraH Ha ouuUmManbHYH
3IIEKTPOHHYIO NOYTY.

3aaBneHne B ((opme SNEeKTPOHHOro [OOKYMEHTa MOXeT ObiTb noanMcaHo
3aaBUTENEM NPOCTON ANEKTPOHHOM MOAMMUCHIO U (MNK) YCUITEHHON KBannuumMpoBaHHON



3IeKTPOHHOM Noanucbld  (ganee — KBanuUuUpoBaHHas MOAMUCL), YCUIEHHOW
HEeKBanMMULMPOBAHHOW 3MEKTPOHHON nognucbto npu cobntogeHun TpeboBaHu Wt
YCINOBUN, YyCTaHOBMEHHbIX PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne 63-d3 «O0O6
3reKTpoHHOM nognucn» (ganee — depepancHbli 3akoH Ne 63-P3), nocTtaHOBMEHNEM
MpaButenbctBa Poccumnckon depepaumm ot 25.06.2012 Ne 634 «O BMaax aneKkTpoOHHON
noanucn, MUCNonb3oBaHME KOTOPbIX AOryckaeTcs npu obpalleHnn 3a nonyyYeHuem
rocyAapCTBEHHbIX U MyHULMNATNbHbBIX YCAYr».

Mopgaya pgokymeHTOoB 4Yepe3d MOL| ocyuwectBnderca B COOTBETCTBUM C
cornaweHneMm o B3auMMOLEWCTBUW, 3aKmyYeHHbIM Mexagy ML, n ynonHoMo4YeHHbIM
OpraHoM, C MOMEHTa BCTYNIEeHNUd B CUSTY COOTBETCTBYIOLLErO COrfaeHns o
B3aMMOJENCTBUMN.

Konun  OOKYMEHTOB  [O/MKHbI  OblTb  3aBepeHbl B  YCTaAHOBJIEHHOM
3aKoHO4aTeNbLCTBOM NOpsAaKe Unv npeacTtaBneHbl C NpegbsBfieHMeM NOATMHHUKOB.

2.7. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npeactaBneHna OOKYMEHTOB M MHGOPMaUUM UM OCYLLECTBREHUS OENCTBUN,
npeacTaBfieHMe WM OCYLLECTBIIEHNE KOTOPbIX HEe MpeayCMOTPEHO HOPMaTUBHbIMU
NpaBoOBbIMM aKkTamu, PerynupylowmmMm OTHOLWLEHMUS, BO3HUKaKWMe B CBA3U C
npegocTaBfieHMEM MYHULMNANbHOW YCNYTK;

2) npenctaBneHns [OOKYMEHTOB W MHOpMauuu, KOTOpble Haxoadtrcs B
pacrnopshkeHUn  opraHa, MpeaoCTaBnslOWEro  MyHUUMNAnbHY — YCRyry,  WHbIX
roCyJapCTBEHHbIX ~ OpPraHoB, opraHoB MECTHOro camoynpasneHus nnbo
nooBeAOMCTBEHHbIX  FOCY4AapCTBEHHbIM  OpraHam WM OopraHam  MeCTHOro
camoynpaBfeHus opraHusauuim, y4acTBYOLWMX B NpeaocTaBneHnn npeaycMoTPEHHbIX
yactbto 1 ctatbn 1 PegepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHunsaumm
npefoCTaBiEHNs TOCYAapCTBEHHbIX M MyHMLMNANbHLIX yenyr» (ganee — ®eaeparnbHblit
3akoH Ne 210-®3) MyHuuumnanbHbIX  YCNyr, B COOTBETCTBUM C HOPMaTUBHbIMU
npaBoBbiMM aktamu Poccuiickon degepauuun, HOpMATUBHBIMM MNPAaBOBbLIMU akTamMu
Bonrorpagckon obnactu, mMyHuuunanbHbIMA MPaBOBbIMM aKTaMK, 3a WCKIOYEHUEM
AOKYMEHTOB, BKMOYEHHbIX B ONpefeneHHbIn YacTbtlo 6 ctatbn 7 degepanbHOro 3akoHa
Ne 210-®3 nepeyeHb [OOKYMEHTOB. 3asBUTENb BMNpaBe MNpeacTaBuUTb YKasaHHble
AOKYMEHTbI N MH(popMaLno B OpraHbl, NPeaoCTaBnsaoWLmMe MyHMUMNANbHbIE YCyrK, no
cobCTBEHHOW MHULMATUBE;

3) ocywecTBNeHns OENCTBUN, B TOM YUCE cOrfacoBaHuUi, HEOBXoOUMbIX Ons
Nosly4YeHNs rocyaapCTBEHHbBIX U MyHMUMNANbHbBIX YCNYTr N CBA3aHHbLIX C obpalleHnem B
WHble rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOMO camoynpaBfieHUs1, opraHu3aumm, 3a
WUCKMIOYEHNEM MONYYEeHUs YCNyr U NONyYeHUss [OOKYMEHTOB W MHopmaumu,
npefocTaBnseMbIX B pe3ynbTaTe NpPeaoCTaBfEHUA TaKMX YCAyr, BK/OYEHHbIX B
nepedyeHb YCNyr, KOTOpble €BMAATCA HeobxoaMmbiMM U obs3aTenbHbIMU - Ons
npefoCTaBfEHNs MYyHUUMMANbHbIX YCNyr, yTBepXaeHHbin PeweHnem Ne 3\1 oT
15.02.2015r. «O6 yTtBepxaeHumn lNepeyHsa ycnyr, KOTopble SABAATCA HEOOX0OMMbIMU U
obsi3aTtenbHbIMM  ONst  NPeaoCTaBfeHMst MyHUUMNAnbHbIX  YCRyr agMUHUCTpauMen
CTenHOBCKOroO  CENbCKOrO  MOCENeHna U1 NpefoCTaBfATCA  OpraHuM3auusiMu,
yyacTBywLMMM B NPeaoCTaBNeHUN MyHUUMNANbHbIX YCAyr, a Takke nopsaka
onpeaeneHuns nnartbl 3a UX OKa3aHuey;

4) npeacTaBneHnst AOKYMEHTOB 1 MHpopMaumm, OTCYTCTBUE U (UNn)
HEe4OCTOBEPHOCTb KOTOPLIX HE yKa3biBanuch Npu nepBoHavYanbHOM OTKase B NpMeme
AOKYMEHTOB, HEOOX0AUMbIX OS5 NPEeAOCTaBNEHNA MyHULMNAnbHOW ycnyrn, nnbo B
npegocTaBfieHUM MyHULMNAITbHOW YCITyrn, 3a UCKIMIOYEHNEM CrieyroLLmMX Cry4aeB:

a) nameHeHne TpeboBaHNN HOPMATUBHbLIX MPaBOBbIX AKTOB, KacaloLLMXCS
npegocTaBieHUs MyHULUMNANbLHOW YCIyrn, nocrie nepBoHaYvanbHOM nogayvn 3asaBneHns
0 NpegocTaBneHnn MyHULUnanbHOW ycryru;

6) Hanuune ownbBOK B 3asBNEHUN O NPEeAOCTaBAEHUM MyHULUNANbHOW YCnyrn u
AOKyMeHTax, NoAaHHbIX 3asiBUTeNnemM nocrne nepBoHavanbHOro otkasa
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B npuemMe [OKYMEHTOB, HeOobXoAuMbIX Ans NpeaoCTaBNeHns MyHULUUNanbHOM
ycnyrm, nnbo B NpeaocTaBieHm MyHULMNanbHOM YCYrn N HE BKITHOYEHHbIX

B NpeACTaBEeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTeYeHne cpoka OeNCTBUS LOKYMEHTOB UM U3MEHeHue WHdopMauun nocne
rnepBOHaYanbHOro oTkasa B NpuemMe AOKYMEHTOB, HEOOXOANMbIX

ANs  nNpefocTaBneHuss  MyHuMumMnanbHon ycnyru, nmbo B nNpefocTaBeHun
MYHULMMNANbHOW YCIyru;

r) BblSIBNIeHWE JOKYMEHTanbHO NoATBEPXAEHHOro hakta (MprM3HaKkoB) OWMBOYHOro
UM NpOTUBONPABHOIO AencTBUA (6e30enCTBMS) AOMKHOCTHOMO fvua YNOfHOMOYEHHOIo
opraHa, MyHUUMNanbHOro cnyxawero, paboTHuka MOL|, paboTHuKa opraHusaumm,
npegycMoTpeHHon 4Yactbto 1.1 ctatem 16 ®depepanbHoro 3akoHa Ne 210-3, npwu
nepBoHa4anbHOM OTKa3e B nNpueme AOKYMEHTOB, HeobxoauMMbliX Ans NpeaocTaBreHns
MyHUUMMIansHOW ycnyri, nMbo B npefoCTaBNeHUn MyHUUMManbHOW YCryru, O Yem B
NMMCbMEHHOM BuAEe 3a MNOAMNUCLID  PYKOBOAUTENS  YMNOSIHOMOYEHHOrO  OpraHa,
pykosogutena M®L, npu nepBoHayanbHOM OTkasze B nNpuemMe [OOKYMEHTOB,
HeoOXoguMMbIX AONs NpedoCTaBfeHUa MyHUUMNansHOW ycnyru, nubo pykoBoauTens
opraHusaumn, npegycMoTpeHHon Yacteto 1.1 ctaten 16 dPegepanbHoro 3akoHa Ne 210-
®3, yBegomnsieTcsa 3asBUTENb, a TaKKe MNPUHOCATCS WM3BUHEHWSA 3a [OCTaBfIEHHbIE
Heynob6cTBa.

5) npepocTtaBneHMss Ha OyMaHOM HoOcuTene [OKYMEHTOB M WHopmaumn,
3EeKTPOHHbIE 0bpa3bl KOTOPLIX paHee Obifv 3aBEpPEHbI B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, 3a UCKOYEHNEM ClyYaes, ecnu
HaHeCceHne OTMETOK Ha Takme OOKYMEHTbl NMnMbo ux usbatne ABnseTcss HeobxoouMbIM
ycrioBvem npeaocTaBfieHUss MyHULUMNANsHOW YCryrn, U UHbIX Cry4yaeB, YCTaHOBIEHHbIX
denepanbHbIMU 3aKOHaMMU.

2.8. OcHoBaHuA Ana oTkasa B npueme SOKYMEHTOB, HeobxoaMMbIX 4NN
npegocTaBfieHns MyHULUUNANbLHOW YCIyru.

3asBuTento HanpaesndeTca yBegomreHve ob oTkase B MpUeMe K pacCMOTPEHUIo
3asBreHnA B CrieayoLwmx cnyyasax:

- 3asgBUTENEM He npencTaBfeHbl [OOKYMEHTbl, YyKasaHHble B MNyHKTe 2.6.1
HacTosLero agMMHUCTPaTMBHOIO pernamMeHTa;

- Npu obpaleHnn 3a npefocTaBneHneM MyHULMNANbHOW YCIyrn B 9N1EKTPOHHON
dopmMe B pesynbTate MNpoBepkuM  KBanMUUMPOBAHHOM  MOAMNUCU  BbIABNEHO
HecobnogeHne yctaHoBreHHbIX ctatben 11 ®epepanbHoro 3akoHa Ne 63-®3 ycnosun
NPU3HaHUsa ee 4ENCTBUTENBHOCTH.

2.9. OcHoBaHuA ANga NPUOCTaHOBIEHUS MPeoCTaBeHns MyHUUUNANbLHOM yCnyrm
OTCYTCTBYIOT.

OcHoBaHMeM and oOTkasa B MpefoCTaBfieHMM CBedeHu U3 peecTpa
MyHUUMNaneHoro ummywectsa CTENHOBCKOrO  CenbCKOro  MocefneHuss  ABnaeTcd
HEBO3MOXHOCTb MAEHTUMUKaLMM YKa3aHHOTrO B 3anpoce obbekTa yyeTa.

2.10. MyHuumnanbHas ycnyra npegoctasnsietcsa 6ecnnaTtHo.

2.11. MakcumarnbHOe BpeMsa OXuaaHus B ovepenu npu nogadye 3asiBAeHUs U npu
nosiyyeHnn pesynbTata npenocTaBneHuUs MyHWuunanbHOW Yycnyrn coctaBnseTr 15
MUHYT.

2.12. Cpok permctpauum 3asiBfieHns 1 npunaraeMbix K HEMy JOKYMEHTOB
COCTaBnserT:

- Ha NMYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- MPY MOCTYNSIEHUN 3aABIIEHUS U OOKYMEHTOB Mo no4yte unu yepesd ML, — He
6onee 3 AgHen Co OHA NOCTYNSIEHUS B YNONIHOMOYEHHbIN OpraH.

- NPV NOCTYNNEHUN 3asIBIIEHUS B ANEKTPOHHOM hopme — 1 paboumni geHb.

2.13. TpeboBaHus K NOMELEHNAM, B KOTOPbIX NPeaoCTaBnaeTCca MyHuumMnanbHas
ycnyra, K 3any oXxwgaHusi, MectaMm Ansa 3anofiHeHUsl 3anpocoB O MpeaocTaBrieHnn
MYHULMNANbHOM YCNyrn, MHAOPMAaLNOHHBIM CTeHAaM ¢ obpasuamm Ux 3anofiHEHUS U
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nepeyHeM JOKYMEHTOB, HEOOXOAMMbIX 4N NPeaoCTaBNeHMUs MyHULMNanbHOW yCnyru, B
TOM u4ucne Kk obecnevyeHuo OOCTYMHOCTM AN MHBaNMAOB YyKa3aHHbIX OOBLEKTOB B
COOTBETCTBUM C 3akoHoAaTenbCTBOM Poccunckon depepauum o couunanbHOW 3alumTte
WHBanNUaoB.

2.13.1. TpeboBaHuA K NOMELLEHNAM, B KOTOPbIX NPeLOCTaBAseTCa MyHULMNanbHas
ycnyra.

MomeweHnss, B  KOTOPbIX  MpefocTaBndeTcsa  MyHuUMnanbHas  ycnyra,
obecneunBaloTCsd HeobXOAUMbIMW ONA  NpefoCcTaBNeHus MyHUUMNarbHOW  yCnyru
obopyaoBaHveM (KOMMNbOTEPaAMU, CpeAcTBaMU CBS3WU, OPITEXHUKOW), KaHUENspCKUMU
NPUHAANEXHOCTAMU, MHAOPMALNOHHBIMA U CMPaBOYHBIMX MaTepuanamu, HarnsagHom
MHOopMaumnen, CTynbaMu 1 cTtonamm).

lMomeweHns yNnorTHOMOYEHHOIO opraHa OOSMKHbl COOTBETCTBOBATb CaHUTAPHbLIM
npasunam CI1 2.2.3670-20 «CaHuTtapHo-anuaemuonorndeckue TpeboBaHus K yCrnoBumsim
Tpyga», yTBEPXAEHHbIM MOCTaHOBMNEHMeM [NaBHOrMO rocyagapCTBEHHOrO CaHUTapHOro
Bpada Poccunckon ®egepaunm ot 02.12.2020 Ne 40, n 6biTb 060pya0BaHbl cpeacTeamm
NOXXapOoTYLLUEHUS.

Bxoa v Bbixog 13 nomelleHnin 06opyayroTCa COOTBETCTBYOLUMUN yKa3aTeNsiMun.

Bxog B ynOnMHOMOYEHHbIM oOpraH obopyayetcs MHGOPMaUMOHHON Tabnu4kom
(BbIBECKOW), CcopepXalien uHGOpMauuKd O HaUMEHOBaHWW, MECTe HaxOXOeHus wu
pexunme paboTbl.

KabuHeTbl obopyayoTcs MHOPMaLMOHHOM Tabnnykon (BbIBECKOW), coaepKallen
WHGOPMAUMIO O HaWMMEHOBaHMM  YMOSIHOMOYEHHOro OpraHa OCYLWEeCTBASALWEro
npegocTaBfieHMe MyHULMNANbLHOW YCIyTn.

2.13.2. TpeboBaHUs K MECTAM OXUAAHUSI.

Mecta oXxugaHua [JOMXKHbl COOTBETCTBOBATb KOMMOPTHBLIM  YCNOBUAM AN
3aaBuTenen M OnNTUManbHbIM YCNOBUSAM paboTbl CneunannucTtoB YNofHOMOYEHHOIo
opraHa.

Mecta oxugaHus [OMmxHbl 6bITb  0BoOpyaoBaHbl  CTYNbSAMU,  KpecesibHbIMU
CEeKUNAMU, CKaMbAMMU.

2.13.3. TpeboBaHus kK MecTam Npuema 3asiBUTenen.

Mprem 3aaBuTENEn OCYLLECTBSETCH B CNeumnanbHO BblAeNeHHbIX ANa 3TUx Lenem
NOMEeLLLEHNSX.

Kaxxgoe paboyee mecto crneumannctoB YNOMHOMOYEHHOrO opraHa AOSDKHO ObiTb
0b60pyaoBaHO NepcoHanbHbIM KOMMNBIOTEPOM C BO3MOXHOCTbLIO JOCTYNa K HEOBX0aUMbIM
MHOPMaLMNOHHBbIM Ba3am JaHHbIX, NeYaTaroLmnM U KONMPYIOLWNM YCTPONCTBAM.

Mpn opraHmsaumm paboumx MecT AoSbkHa ObiTb MpedycMoTpeHa BO3MOXHOCTb
cB0oOOAHOro BXoda M BbIXxoga CrneumanvMcToB YNOMHOMOYEHHOIO opraHa U3 noMeLLeHus
npu Heobxo4MMOCTMW.

Mecta cpaum M nonyyvyeHuMs OOKYMEHTOB  3agBuTensamu, Mecta Ang
MHOPMUPOBAHUS 3asiBUTENEN M 3anofHEHUS HeOBXOAMMbIX AOKYMEHTOB obopyaytoTcs
CcTynbsMM (Kpecnamum) n ctonamm n obecneuvmaroTcs nucyen Gymaron m nMCbMeHHbIMU
NPUHAANEXHOCTSAMM.

2.13.4. TpeboBaHus kK MHPOPMALMOHHbLIM CTEHAAM.

B nomeweHuax ynonHOMOYEHHOro opraHa, npefHasHayeHHbIX Ang paboTbl C
3aaBUTENAMN, pasmeLLanTca MHpopMaLnoHHbIE CTeHabl, obecneynBatoLme nonyvyeHue
WMHopMaLnKn o NpeaoCTaBNEHUN MYHULMNANbHOW YCyru.

Ha uHdopmauunoHHbIX cTeHaax, oduumnanbHOM canTe YNorHOMOYEHHOro opraHa
pasmMeLlarTcs cneayroume MHopMaLMoHHble MaTepuarnbi:

N3BneYvYeHns n3 3akoHoaaTe lbHbIX 1 HOPMATUBHbLIX NPABOBbLIX aKTOB, COAEPXaLLMX
HOPMbI, perynmpytoLwime AesTenbHOCTb MO UCMOMHEHNIO MYHULMNANBHOW YCYTu;

TEKCT HacCTOALWEro agMUHUCTPATUBHOIO perfiaMmeHTa;

NMHopMaumnsa 0 NOPSiAKE UCMOMHEHUS MYHULMNANbHON YCNyri;



nepeyeHb [LOKYMEHTOB, HeOoOXoauMbIX ANs npefoCTaBfeHns MyHMUMNanbHON
ycnyru;

dhopmbl 1 06pasLbl AOKYMEHTOB 4SS 3aMNOfIHEHMS;

CBEAEHNs O MEeCTe HaxoXaeHus n rpaduke paboTbl YNOMHOMOYEHHOrO opraHa u
MoLL;

cnpaBoYHble TeneoHbl;

agpeca 3f1IeKTPOHHOM NoYThl 1 agpeca VIHTepHeT-canToB;

WHJOpMaUUsa 0 MecTe fIMYHOro npuema, a Takke 06 yCTaHOBMNEHHbIX OS5 JIMYHOro
npuemMa gHsaX U yacax.

Mpn un3MeHeHun wuHdopMauMM MO  WUCMNOSHEHUIO  MYHUUUNANbHOW  YCIyrn
OCyLLeCTBNsAeTCs ee nepuogndeckoe obHoOBMNEHME.

BuayanbHasa, TekctoBas W MynbTUMeaunHas uHGoOpmauuss O  nopsagke
npefoCcTaBfieHNs MyHULMUNANbHOW yCryrn pasmellaeTcsa Ha MH(OpMaLMOHHOM CTeHae
UM NHPOPMaLMOHHOM TepMUHane (ycTaHaBnmBaeTcsa B yAOOHOM ANis rpaxaaH MecTe
Ha EanHOM nopTane rocygapCTBEHHbIX M MyHMUMNANbHbIX ycnyr (www.gosuslugi.ru), a
Takke Ha oduumanbsHOM cante YynornHoMoveHHoro opraHa (https://stepnovka.ru)
OdhopmneHne Bu3yanbHOW, TEKCTOBOM WM MyNbTUMEOUAHOW WHGOpPMaLMM O nopsgke
npefoCTaBfieHNUs MyHMLMNANbHON YCRyrn LOSMKHO COOTBETCTBOBATb ONTUMarbHOMY
3pUTENBHOMY 1 CIlyXOBOMY BOCMPUATUIO 3TON MHPOPMaLIMK rpaxxgaHamu.

2.13.5. TpeboBaHua Kk obecrneyeHMo  OOCTYNHOCTM  NpPeaoCTaBiEHUs
MYHULMNAnNbHOM yCnyru Ans uHeBanuaos.

B uensax obecneveHuns ycnosBunm AOCTYNHOCTU AN MHBANUAOB MyHMLMNANbHOM
ycnyrn 4OormkHO 6bITb obecneyeHo:

- OKasaHue creuuanicTtamu nOMOLLM WMHBanNMaam B Mocagke B TPaHCNOPTHOE
CPeAcTBO M BbiCagke U3 Hero neped BXOAOM B MNOMELWEHUSA, B KOTOPbIX
npegocTaBnseTca MyHUUunanbHas ycryra, B TOM 4Yucre C MUCMNOfb30BaHWEM Kpecna-
KONACKW;

- BecnpenaTCTBEHHbIN BXO4 UHBANNAo0B B MOMELLEHUEe U BbIXOA U3 HEro;

- BO3MOXHOCTb CaMOCTOSITENbHOIO NepenBuwKeHUs MHBaNuMAoOB MO TeppuTopumn
opraHusauum, NOMeLLeHWs, B KOTOPbIX OKa3blBaeTCsa MyHULUUNanbHas ycnyra;

- CONpoOBOXAEHWEe WHBANMAOB, MWMEILWNX CTOMKME pacCTpomcTBa (PyHKLUK
3pEHUSa U CaMOCTOSTENbHOIO NepeaBMXeHns, U OkasaHue UM MOMOLLM Ha TeppuTopum
opraHusauum, NoMeLLeHWs, B KOTOPbIX OKa3blBaeTCsa MyHUUUNanbHas ycnyra;

- Hagnexawee pasmMmelleHne obopygoBaHWs W HocuTenenm UHopMaumu,
HeoOxoaumbIx ana  obecnevyeHna 6GecnpensaTCTBEHHOrO AOCTyna MWHBanNMaoB B
NOMELLIEHNS U K YCIlyraMm, C y4eTOM OrpaHUYEHUIN UX XXU3HEOEeATENbHOCTH;

- pybnupoBaHuMe HeoOXoOuMMOW [Onsi WHBaNMAOB 3BYKOBOW W 3pUTESNbHOM
MHopMaUuM, a Takke Haanucen, 3HaAKoB WM WMHOW TEKCTOBOWM W  rpadouyecKkon
MHOpMaLMM 3HaKaMn, BbINOSTHEHHLIMU penbedHO-ToYeYHbIM WpudToM bpanns;

- Jonyck cypgonepeBoaymka u TndgnocypaonepeBogunka;

- gonyck cobakun-npoBOAHUKA MpPU Hannyuum LOKYMeEHTa, NOATBepXAaloLlero ee
cneumanbHoe oby4eHre 1 BbiJAHHOMO No oopMe 1 B Nopsake, KOTopble onpeaensatTcs
deneparnbHbIM OpPraHoOM WCMOMHUTENBHOW BMAacTU, OCYLIECTBASALWMM YHKUUN MO
BblpaboTke W peanu3aumm rocyaapCTBEHHOW MOSIMTUKM U HOPMAaTMBHO-MPaBOBOMY
perynmpoBaHuio B coepe coumanbHOW 3alnTbl HaceneHus;

- NpefocTaBfeHe nNpu HeobxoaNMMOCTM YCNYrM N0 MECTy XUTENbCTBa MHBanNuaa
UNn B QUCTaHLMOHHOM PEXUME;

- OKasaHue crneunanuctamm WHOM HeobXoAMMOW MOMOLUM WHBanugam B
npeogoneHnn 6apbepoB, NPENATCTBYOLWMX NOyYEHNIO UMW YCIYyr HapaBHe C APYrMMHK
nmuamu.

2.14. lNokasaTensMmn OOCTYMHOCTU N KavyeCTBa MyHULMNANbHOW yCrnyru sBMSOTCA
npefocTaBfieHMe  MyHMUMNAnNbHOW  YCryrm  UnvM  OCyLUeCTBNEeHuUE  OTAESIbHbIX
afMUHUCTPATUBHBLIX rMpoueayp B 3reKTPOHHOM opme, mnonyyvyeHve 3aaBuUTENEM



WHGOpMaUuM O Xode MpedoCTaBfeHUs MyHUUUNAnbHOM YCIyrM C UCMONb30BaHUEM
CpeacTB TenedgoHHOW CBS3M, 3NEKTPOHHOrO WMH(OPMMPOBaHMS, COBNOLEHNE CPOKOB
npegocTaBfieHns MyHULMNANbHOM yCryrn, OTCYTCTBME Xanob u NpeTeH3nin co CTOPOHbI
3aaBUTENS, a Takke CyaebHbIX akTOB O NPU3HaHWM HE3aKOHHbIMW peLleHni, OEeNCTBU
(6e3genctBnsa) yNoONIHOMOYEHHOrO oOpraHa W LOMKHOCTHBIX I YNOSTHOMOYEHHOrO
opraHa.

2.15. OcyuiecTtBreHne oTaenbHbIX agMUHUCTPaTMBHbIX Npoueayp npu
npegocTaBfieHUM MyHULMNAITbHOW YCYrn BO3MOXHO B 3M1EKTPOHHOM (hopMme.
lMpepocTaBneHne MyHMUMNanbHOW ycnyrn MoxeT ocyllecTBnaTbcs B MOLL B
COOTBETCTBUU C cornalleHmemM, 3aknoyeHHbIM mexagy MOL, u ynofTHOMOYEHHbIM
OpraHom.

OcoBeHHOCTU OCYLWEeCTBNEHUS OTAENbHbIX aAMUHUCTPATUBHLIX Mpouenyp B
3MEeKTPOHHOM OopMe U NpedocTaBfeHna MyHuuMnansHon ycnyrm 4depesd MOL
YyCTaHOBMEHbI B pasgerne 3 HacToAWwero agMUHUCTPaATUBHOMO perfiameHTa.

3. CocraB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA
aAMMHUCTPATUMBHbIX Npoueayp, Tpe60BaHNA K NOPAAKY UX
BbINOJZIHEHUSA, B TOM YUcNe 0COOEHHOCTU BbINOJTHEHUA
aAMMHUCTPATUMBHbIX Npoueayp B 3NeKTPOHHOM chopme, a Takxke
0COOEHHOCTU BbINONIHEHUS aAMUHUCTPATUBHbIX Npoueayp B ML

lMpepoctaBneHne MyHUUMNANbLHOM yCnyrM BKNYaeT B cebs cnegywowme
aAMUHUCTPaTUBHbIE NpoLenypbl:

1) Nnpyem n perucTpaums 3asBrneHns, B TOM Yucne, NocTynuBLLEro B 3NIEKTPOHHOM
dopmMe U npunaraemblx K Hemy [OKYMEHTOB (OTKa3 B MNpUEME K pacCMOTPEHUIO
3asiBNeHns);

2) paccMoTpeHue 3asBNeHNd, NPUHATUE PELLEHUS MO UTOraM pacCMOTPEHMS.

3.1. [lpuem w1 peructpaums 3agBneHnd, B TOM 4uche, NOCTYNUBLLENO B
9NIeKTPOHHOW dhopMe W NpunaraemMblX K HemMy [OKYMEHTOB (OTka3 B npueme K
PaCCMOTPEHMIO 3asBEHUS).

3.1.1. OcHoBaHMeM [Ons Havana agMUHUCTPaATUBHOM npoueaypbl SABNSeTCs
NoCTynreHne B YMNOMIHOMOYEHHbIA OpraH 3asiBNeHns U B HeobXxoauMMbIX criyvasx
OOKYMEeHTa, MpedyCMOTPEHHOro  MOAMNYHKTOM 2  nyHkta 2.6.1  Hacrtoswero
agMVHUCTPATUBHOIO perfnaMmeHTa Ha nu4yHOM npueme, 4Yepe3d MOLL, noyToBbIM
OoTrnpaBfieHNEM NI B 3NEKTPOHHON dhopMme.

3.1.2. lNpuem 3adaBneHnMs M npunaraeMblX K HEMY [OOKYMEHTOB OCyLleCTBMseT
OOJDKHOCTHOE NWLO YNOMHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a npefocTaBlieHue
MYyHULUMNansHOW ycnyru, cneunanuct ML, ocywecTBnsowmnm nppemMm JOKYMEHTOB.

3.1.3. lMpn nnu4yHom obBpalleHnn 3asBUTENSA OOSMKHOCTHOE NNLO YNOHOMOYEHHOro
opraHa, OTBETCTBEHHOEe 3a MpefocTaBfieHne MyHUUUnanbHOWM YCryru, crneumnanuct
M®L|, ocywecTBnswowWMM  NpueM  OOKYMEHTOB, MNpoOBepsieT  KOMMMEKTHOCTb
npeacTaBfNeHHOro B COOTBETCTBMM C MYHKTOM 2.6.1 HacToswero agMMHUCTPaTUBHOIO
perrnamMeHTa nakeTta JOKYMEHTOB.

[MonyyeHve 3asBneHWa W npunaraeMbix K HeMy [OOKYMEHTOB MOATBepXaaeTcd
YNOIHOMOYEHHbIM OpPraHoM MyTeEM BblAayn (HanpaBneHus) 3asBUTEN0 Pacrucku B
nonyyeHnn OOKyMeHTOB. B cnyyae npegoctaBneHus gokymeHToB Yyepe3 ML pacnncka
BblaaeTca ykasaHHbIM MOLL.

Mpn nocTynneHun 3asiBNeHUss U npunaraemblX K Hemy JokymeHToB B MOLL,
nocrnegHui He nosgHee AHs, Creaylowlero 3a AHEM UX MOCTynneHus, obecnevvsaeT
nepegavy 3adBreHnsa n npunaraemMbiX K HEMy JOKYMEHTOB B YNOSIHOMOYEHHbIN OpraH.




3.1.4. Tlpn noctynneHun 3asiBeHUs MO no4vTe  JOJDKHOCTHoe  Nnuo
YNOSIHOMOYEHHOrO0 oOpraHa, OTBETCTBEHHOE 3a npefocTaBfieHne MyHUUMNanbHON
ycnyru, NpUHUMaeT U perucTpupyeT 3asasrieHne ¢ npunaraeMbiMn K HeMy JOKYMEHTaMu.

[MonyyeHue 3aaBneHns B PopMe dNeKTPOHHOIO AOKYMEHTa U npunaraembiX K Hemy
AOKYMEHTOB MOATBEPXKOAAEeTCA  YNOSIHOMOYEHHbIM OpraHoM MyTeM HanpaslieHUs
3asBUTEN0  YBEOOMSEHUS, coAepXalwero BXOAAWWA  PerncTpaumoHHbIN  HOMeEpP
3asBrneHnsa, gaTty nosiydeHust YNoSTHOMOYEHHbIM OpraHOM YKa3aHHOro 3adBfieHUst U
npunaraemblX K HeMy [OOKYMEHTOB, a Takke rnepeyeHb HaMMeHOBaHUW (oaunrnos,
npeacTaBfeHHbIX B POPMe 3SIEKTPOHHbLIX JOKYMEHTOB, C Yka3daHueMm nx obvema (ganee
- yBeAOMIIEHNE O NOSTyYEHUN 3asBNEHNS).

YBegomneHne o nonyyYeHun 3asiBfieHNs HanpaBnseTcsl ykasaHHbIM 3asBUTENEM B
3asiBrneHun cnocobom He nosgHee paboyero OHS, criegyrowero 3a AHEeM MNOCTYNNeHus
3asiBfIeHNS B YNOJTHOMOYEHHbIN OpraH.

3.1.5. lNMpn noctynneHmn 3asBnNeHnst B 3NEKTPOHHOW (bopMe AOSMKHOCTHOE NUUOo
YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a MpefocTaBfieHMe MyHUUUnanbHOW
ycnyru, B TedeHue 1 paboyero AHA ¢ MOMEHTa ero permcrpaumm npoBoauT npouenypy
NPOBEPKN OEeNCTBUTENBHOCTU KBanUULUMPOBAHHOMW MOAMNUCK, C WCMNOSIb30BaHUEM
KOTOpOW NoanucaHo 3asiBfieHMe (MakeT 3NeKTPOHHbIX AOKYMEHTOB) O NpeaocTaBrieHnn
MYHULMMANbHOW yCnyru, npegycMatpuBalolLylo MNpoOBEpKY COoOMaeHUs  YCMOBUN,
yKasaHHbIX B ctatbe 11 ®efepanbHoro 3akoHa Ne 63-93-

B cnyyae ecnu B peaynbtarte nNpoBepkn keanuduumpoBaHHOW nognucu byaet
BbISIBNIEHO HECOONIOAEHNE YCTAHOBIIEHHbIX YCNOBUM NPU3HaHUS ee OENCTBUTESNbHOCTN,
YNOSTHOMOYEHHbIN OpraH B TeYEeHne Tpex AHEN CO [HS 3aBepLUEeHUs NpoBeAEHUS TaKomn
NpoBEPKU NPUHUMAaET pelleHne ob oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNEeHUs u
HanpaBnseT 3asBUTENto yBegomMreHne 06 3TOM B 3NEKTPOHHOM popMe C yKasaHueMm
nyHKTOB cTaTbn 11 ®epepanbHoro 3akoHa Ne 63-P3, koTopble NOCNYXMUM OCHOBaAHUEM
ANA  MPUHATUA  YKasaHHOro peweHud. Takoe yBeJoMreHWe noanucbiBaeTcs
KBanMuUMPOBaHHON MNOAMUCBID  PYKOBOAMTENS  YMOMHOMOYEHHOIO opraHa wnu
YNONHOMOYEHHOIo MM OOJSDKHOCTHOIO fvua M HanpasnseTca no agpecy 3MeKTPOHHOW
noYTbl 3aaBMTENs NMBO B €ero NMYHbIM KabuHeT Ha EaMHOM nopTane rocyfapCTBEHHbIX U
MYHULMNANbHbIX YCIYT.

B cnyyae BbISIBNEHWA WHbLIX OCHOBaHWWA Ans OTKasa B npuemMe [LOKYMEHTOB,
nepeyncrnieHHblx B NyHKTe 2.8 HacTodwero agMUHUCTPATUBHOIO pernamMeHTa,
AOIMPKHOCTHOE MU0 YMOSTHOMOYEHHOro opraHa, OTBETCTBEHHOe 3a MpefocTaBrieHve
MYHULMNANbHOM YCIyru, OTKasbiBaeT B Npueme LOOKYMEHTOB C yKasaHWeM MNpUYMHbI
Takoro oTkasa (npu NMYHOM obpalleHnn 3asiButens) nNMbo odopmnseT 1 HanpasnaeT
yBegomsieHne 06 oTkase B Npueme K pacCMOTPEHUIO 3asiBNEHNS N Npunaraembix K Hemy
AOKYMEHTOB C MOMOLLbIO MOYTOBOM CBA3M NIMOO B SMNEKTPOHHOM BuAe, B TOM 4ucre
nocpeacTBOM  JMEKTPOHHOM  MOYThbl, C  uWCNonb3oBaHnem EawHoro  noprtana
rocyAapCTBEHHbIX W MyHUUMNANbHbLIX YCryr (B criy4ae MNOCTYMMeHUs 3asiBfieHus U
npunaraemblx K HEMY LOKYMEHTOB MO MOYTe WKW B 3NEKTPOHHOM BuAe, B TOM 4ucre
nocpeacTBOM  3MEKTPOHHOW  MOoYThbl, C  uWCNoNnb3oBaHnem EawHoro noptana
rocyAapCTBEHHbIX M MyHUUMNanbHbIX ycnyr). [JaHHoe yBegomneHve MoAnucbiBaeTcs
pykoBoauTenemM YnorHOMOYEHHOIO0 OpraHa WNn YNoSIHOMOYEHHbIM UM OOSMKHOCTHBIM
nnuom.

3.1.6. MakcumarnbHbI CPOK UCMONHEHNA afMUHUCTPATUBHOM Npoueaypbl:

Mpuem n perncTpaunsa 4OKYMEHTOB OCYLLEeCTBNAETCA:

- Ha NUYHOM Npueme rpaxgaH — He 6onee 20 MUHYT;

- NP NOCTYNSIEHUM 3asBMNEHNA N JOKYMEHTOB Mo noyte nnu yepes MdL| — He
Gonee 3 gHen Co OHA NOCTYNSIEHUS B YNONIHOMOYEHHbIN OpraH;

- NPV NOCTYNNEHUN 3asIBIIEHUS B ANEKTPOHHOM hopme — 1 paboumni geHb.

YBegomneHne o6 oOTkase B MpMeMe K pPacCMOTPEHUIO 3asaBrieHus, B Criyyae
BbISIBIIEHNS B X04€e NPOBEPKN KBanNnnrumMpoBaHHON Nognncu 3asaBmtenst HecobnogeHns
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YCTaHOBJIEHHbIX YCIOBUI NPU3HAHUSI ee AeACTBUTENbHOCTM HanpaBsnsieTcs B TeyeHne 3
[HeW Co OHA 3aBepLUEHUS NPOBEAEHMUS TaKoW NMPOBEPKMU.

3.1.7. Pe3ynbTaTtoM UCNONMHEHUS aAMUHUCTPATUBHOW NPOoLLEAYypbl ABNSETCS:

- MPUEM U perncTpaums 3asiBfieHus], Bblgaya (HanpasneHne B 3NIEKTPOHHOM Buae
unn B ML) 3aaBuTento pacnucku B MofyYeHUn 3asiBNEHUS U MPUINOXKEHHbIX K HEMY
[AOKYMEHTOB (YBEOOMIIEHWUS O NOMYYEHUN 3asBreHns);

- HanpaBneHne yBeaoMIeHMs 06 OTkase B NPUEME K PACCMOTPEHUIO 3asiBIIEHUS.

3.2. PaccmMoTpeHue 3asaBneHuns, NPUHATUE PELLEHNSA MO UTOraM PacCMOTPEHUS.

3.2.1. OcHoBaHMeM ANns Hayana BbIMNOMIHEHUS aAMWHUCTPATUBHOW npoueaypbl
ABNAETCA NonyvyeHne OOSMKHOCTHLIM NIMLOM YNOSTHOMOYEHHOrO opraHa, OTBETCTBEHHbIM
3a npegocTaBrieHMe MyHUUMMNAnbHOW YCnyrn, BCeX [OOKYMEHTOB (MHopmauun),
HeobXxo4MMbIX ANA NPeaoCTaBNeHNS MyHULUMNANbHON yCnyru.

3.2.2. [O/MKHOCTHOE MU0 YMNOSITHOMOYEHHOro OpraHa, OTBETCTBEHHOe 3a
npegocTaBfieHne  MyHUUMNanbHOW  yCnyr, paccmaTtpuBaeT  NpeAcTaBfieHHble
OOKYMEHTbl M BbIABNAET Hanuume (OTCYTCTBME) OCHOBaHMS Ans  oTkasa B
npefocTtaBfieHMn BbINUCKM  (MHGopmauun) o6 obbekTtax y4vyeTa U3  peecTpa,
nNpeaycMOTPEHHOro MyHKTOM 2.9 HacTosILWEero agMMHUCTPATMBHOMO pernamMeHTa.

B cnyyae HEBO3MOXHOCTU MOEHTUMUKALMM YKa3aHHOMo B 3anpoce obbekTa yyerta
AOIMKHOCTHOE MU0 YNOSTHOMOYEHHOro OpraHa, OTBETCTBEHHOE 3a npeaocTaBreHune
MYHULMNANbHOM YCNyrn, roToBUT NPOEKT yBeaomrieHus o6 oTkase B NpedocTaBneHun
cBedeHun U3 peectpa (ganee — ysegomneHme ob otkase).

B cnyyae oTcyTcTBUSI OCHOBaHWW, NPEeAyCMOTPEHHbLIX MYHKTOM 2.9 HacTosLWero
agMVHUCTPATUBHOIO pernameHTa, [OOJDKHOCTHOE INUUO  YMNOMIHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a npefoCTaBfieHMe MyHWUUNanbHOW ycnyrn, paccmaTpuBaet
npeacTaBrieHHble OOKYMEHTbl U BbISBRSeT Hanuuve (OTCyTCTBME) oObekTa y4yeTa, B
OTHOLLEHMM KOTOPOro 3asiBUTeNb obpaTnncsa 3a nonydyeHnem nHgopmauumn, B peecTpe.

B cnyyae Hanuumna Takoro obbekTa AOMKHOCTHOE MULIO YNOSTHOMOYEHHOrO OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfieHne MyHULMNAanNbLHOW yCryri, roTOBUT MPOEKT BbIMUCKN
N3 peectpa MyHWUMNANbLHOrO mMmyulectsa. B ykaszaHHOW BbINUCKE OTpaXakwTcs Bce
cBeleHus], coaepXalumecs B peectpe MyHUUUNansHOro uMmyLecTsa.

B cnyyae otcytcTtBMA B peecTpe 0ObekTa, B OTHOLUEHUW KOTOPOro 3asiBUTENb
obpaTtunca 3a nonyyeHnem uHoOpMauumn, LOMKHOCTHOE §UUO YNONHOMOYEHHOIro
opraHa, OTBETCTBEHHOe 3a NnpefocCTaBfieHWe MyHUUMMAanbHOW YCyru, roToBUT NPOEKT
yBegomsieHnss o6 OTCyTCTBMM 3anpalinBaemMon WHgopmauun B peecTpe (panee —
yBegoMneHume o6 oTcyTcTBumn nHdopmaumm).

3.2.3. lNpoekT BbiNUCKkK (yBeaomneHus ob oTkase, yBeaoOMMeHus 06 OTCyTCTBUM
WHopMauuKn) npencTaBnseTcs OOSMKHOCTHbIM - JIMLOM  YNOSIHOMOYEHHOIO  OpraHa,
OTBETCTBEHHbIM 3@ MpedoCTaBfieHne  MyHUMUMNanbHOW  YCryru, Ha  MOAMUCh
PYKOBOOAUTESNO YNONIHOMOYEHHOrO OpraHa Wnn YnosIHOMOYEHHOMY UM AOSMKHOCTHOMY
nuuy.

3.2.4. PykoBoguTenb YMNOMHOMOYEHHOrO OpraHa WM YNOSIHOMOYEHHOE UM
AOIMPKHOCTHOE MU0, PacCMOTPEB MOMyYeHHble [OKYMEHTbl, B Cflydae OTCYyTCTBUSA
3aMeyvyaHun noanucbiBaeT COOTBETCTBYIOLLYIO BbINMUCKY (yBegomneHve o6 oTkase,
yBegoMneHus 06 oTCyTCTBUM MHGDOPMaLINN).

3.2.5. TlNognucaHHaa Bbinucka (yBegomneHne o6 oTkase, yBeaoMneHusi o6
OTCYTCTBUN WHOPMaLUKN) PErucTpupyeTcs OOSMKHOCTHBbIM JIMLOM YMOMHOMOYEHHOIO
opraHa, OTBETCTBEHHbIM 3@ MpefoCTaBfeHMe  MyHUUUNanbHOW  yCcrnyru, B
YyCTaHOBMNEHHOM MOpSAKe.

3.2.6. B cnyyae nogaun 3adABneHus 3adBUTENEM JUYHO WNU  MOYTOBbLIM
OTnpaBfeHNEM, BbiNncka (yBegomneHve o6 oOTkase, yBedomneHns 00 OTCyTCTBUM
MHopmauunKn) BbligaeTcsa 3asBUTeNto B hopme ByMaKHOro AOKYMeEHTa no ero Bbibopy B




YNOJIHOMO4YE€HHOM OpraHe, MCDLL nn6o HarnpaelndeTtca YynoJIHOMOYEeHHbIM OpraHomM
nocpeacrsom NOYTOBOW CBA3MN.

B Ccnydyae nodadn 3adBlieHnAa B SJ'IeKTpOHHOI7I (bopme 3adaBUTESIIO B Ka4decCcTBe
pesylibTata npenocrtaBsieHnd yCcnyru obecneunBaeTca no ero Bbl60py BO3MO>HOCTb
noJiy4deHud:

1) B (bopme SNEKTPOHHOIro [AOoKyMeHTa, noannMcaHHOoro ynoJIHOMOYE€HHbIM
OOJPKHOCTHbIM JINLOM C UCMnosb3oBaHNEM yCMﬂeHHOIZ KBaJ'II/ICbI/ILI,I/IpOBaHH017I
SJ'IeKTpOHHOIZ noanncu,;

2) B (hopme gokyMeHTa Ha BymaxkHoM HocuTene B MOL;
3) NHOPMaLUKN U3 TOCYAapPCTBEHHbLIX MH(POPMALMOHHbBIX CUCTEM B Criyvasx,
npeaycMOTPEHHbIX 3akoHoAaTeNnbCcTBOM Poccunckon depepaumn.
3.2.7. MakcumanbHbIA CPOK MCMOMIHEHUS1 aAMWUHUCTPATUBHOW npoueaypbl - 7

paboymx AHENn C MOMEHTa MONyYeHUs JOMMKHOCTHLIM IMLOM YNOSTHOMOYEHHOrO opraHa,
OTBETCTBEHHbIM 3a MPefoCTaBfIEHWE MYHULMNANbHON YCnyrn, BCeX [LOKYMEHTOB
(MHPopMaumn).

3.2.8. PeaynbTtatomM UCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAeTCS:

- HanpasneHuve (BpyyeHue) 3aaBuTento  ysegomsieHuss o6 oTkase B
npefoCcTaBfieHMM CBeAEHUA U3 peecTpa B Cllydae HEBO3MOXHOCTU MAeHTUdMKaumm
yKa3aHHOro B 3anpoce obbekTta yyeTa;

- HanpasneHue (BpyyeHue) 3asiBUTESNHO BbINUCKKU, coaepxallen nHdopmaumno ob
obbekTax ydeTa U3 peecrtpa MyHUUMNanbHOro MMyLLECTBa;

- HanpaeneHwe (BpyveHME) 3asBUTEND  yBedOMSIeHMss 00  OTCyTCTBMMU
3anpalumMBaemMon MHopMauum B peecTtpe.

3.3. lNMopsgok ocywecTBrneHns agMUHUCTPaATUBHBIX Npoueayp B 3NEKTPOHHOM
dopme, B TOM 4ucre C wucnonb3oBaHuWem EguHoOro noprtana rocyaapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.3.1. lNpu npegocTaBneHNN yrnosTHOMOYEHHbLIM OPraHOM MyHUUUNANbLHOW YCyru
B QNeKTpoHHOW opme nocpenctBoM EAMHOrO noprtana rocygapCTBEHHbIX U
MyHULMNANbHbIX  ycnyr 3asButento obecrneunmBaeTcd  BbIMOSHEHME  CriefyroLWnx
JEencTBUM:

nonyyeHne nHdopmMaumm o Nopsake U cpokax NpefocTaBneHuss MyHULMNansHOM
yCcnyru;

3annMCb Ha TnMpuMeM B YMNOMHOMOYEHHbIW oOpraH Ang nogadus  3anpoca
0 NpeJocTaBlieHnn MyHULMNansHOM ycrnyru (ganee — 3anpoc);

dopmmpoBaHuMe 3anpoca,;

npuem 1 permctpaumst ynoriIHOMOYEHHbIM OpraHoOM 3anpoca U UHbIX JOKYMEHTOB,
HeobXxoAMMbIX ANA NpeaoCcTaBNeHNs MyHUUMNAanbHON yCnyru;

nonyyeHune pesynbTata NpeaocTaBneHnss MyHULUNANsHOW YCIyru;

nonyyeHne cBeJeHUn 0 xoae BbINOMHEHMWS 3anpoca;

OCYLLIeCTBNEHNE OLIEHKM KadeCcTBa NpeoCTaBNeHns MyHULMNansHON yCnyru;

pocynebHoe (BHecyaebHoe) obxanoBaHne peleHun n gencremin (6es3gencrams)
opraHa (opraHusauuu), [OO/MKHOCTHOrO nuua opraHa (opraHusaummn)  nmbo
MYHULMNANbHOIO Chy>aLlero;

aHKeTUpOBaHWe 3asBuTens (npegbaABreHue 3asBUTENO MNepeyvyHs BOMNPOCOB U
ncYepnbiBalOLWEro MepeyYHd BapUaHTOB OTBETOB Ha YyKa3aHHble BOMPOCHI) B Lensax
onpegeneHus BapuaHTa MyHULUMNanbHON ycnyru, npenyCcMOTPEHHOrO
agMVHUCTPATUBHLIM  perfaMeHToOM  NpefoCTaBNeHus  MyHWUUNAnNbHOW  YCRyru,
COOTBETCTBYHIOLLIErO NpU3HaKam 3asBuUTens;

npeabsiBreHne 3asiBUTENIO BapuaHTa NpeaoCcTaBieHns MyHULMNANbHON yCnyru,
npeaycMOTPEHHOrO agMVHUCTPATUBHbIM pernameHTom npeaocTaBneHuns
MYHULMNANbHOW YCIyru.



3.3.2. [ins npepoctaBneHna MyHUUUNanbHOW yCryru ¢ ucrnonb3oBaHnemMm EanHoro
nopTana rocyfapCTBEHHbIX U MyHUUMNAanNbHbIX YCIyr 3asiBUTeNb 3arnonHaeT gopmy, B
KOTOpOW HeobxoanMmo ykasaTb CBeAeHUsl, HeOOXoaAMMbIe ANs NOfyYeHns YCryru.

3.3.3. 3asBneHue cuuTaeTca OTNpPaBfieHHbIM MOcCre MnofydYeHus 3adasuTenem
COOTBETCTBYHOLLEIO 3NIEKTPOHHOIO YBEAOMMNEHNSA B NIUYHbIA KAOMHET 3aaBUTENS NN ero
npegcrasutens Ha EQMHOM nopTtane rocyaapCTBEHHbIX U MyHULMMANbHbIX YCIYT.

3.3.4. B xoge npepocTtaBneHna MyHUUMNANbHOW YCRyrn 3asiBUTenb Monyyaer
yBEeOOMMEHMS O cTaTyce YCnyrm B JIMMHOM KabuHeTe 3asBuUTend WM - ero
npegcrasutens Ha EAMHOM nopTtane rocyaapCTBEHHbIX U MyHULMMANbHbIX YCAYT.

3.3.5. 3asButeno B KayecTBe pe3ynbTata NpPedoCTaBfieHUs  YCryru
obecne4vnBaeTcs No ero BbIBOPY BO3MOXHOCTb:

- NOMyYeHUs SNEKTPOHHOro [AOKyMeEHTa, MOAMUCAHHOrO C  MCMNOoSib30BaHUEM
KBanuuumMpoBaHHOW Nognucu;

- nonyyeHus C wucnonb3oBaHnem EuHOro noptana rocygapCTBEHHbIX WU
MYHULMMAnNbHbIX YCNyr 9MEeKTPOHHOro [AOKyMeHTa B MalunHovuTaemoMm hopmarte,
NoANUCaHHOIo KBanMULUMpOBaHHOW NOAMNUCHLID CO CTOPOHbI YNOHOMOYEHHOMO OpraHa.

Mpn nonydyeHnn pesynbtata nNpegocTaBfeHna ycnyrm Ha EagnHom noptane
rocygapCTBEHHbIX M  MyHUUMNANbHbIX YCNyr B )OPMe 3fEKTPOHHOIO [AOKYMEHTa
AONOSTHUTENBHO obecnevYnBaeTcsl BO3MOXHOCTb MOSYyYEHUST MO XKenaHu 3asiBUTEns
AOKyMeHTa Ha OyMaXkHOM HocuTene, NOATBEPXOALWEro coaep)XaHue 3NeKTPOHHOro
AOKyMEHTA.

NHpopmauna 06 anekTpoHHbIX JOKYMEHTax - pedynbTaTtax NpegoCcTaBfieHns yCnyr,
B OTHOLLUEHUN KOTOPbIX MPeaocTaBnAeTcss BO3MOXHOCTb, NpeaycMoTpeHHas absauem
BTOPbIM  HaAcTOSALWEro nMyHKTa, pasmewaerca onepatopom EguHoro noptana
rocygapCTBEHHbIX M MyHUMUMNANbHbLIX yCNyr B €4MHOM fMYHOM KabuHeTe wunuv B
ANeKTPOHHOW cbopMe 3anpoca.

Bo3aMOXHOCTb MonyyeHuss pesynbTata npefocTaBfieHuss ycnyrm B dopme
3IEKTPOHHOIO AOKYMEHTa WNU [OKYMEeHTa Ha BymaxHoM HocuTene obecnevvmBaeTcs
3as1BUTENIO B TEYEHME CpOKa AENCTBUSA pesynbTaTa NpeaocTaBneHns yenyrn (B criyyae
€CfiM TakOW CpPOK YCTaHOBIIEH HOPMATUBHbLIMW MNpaBOBbIMM akTamn Poccunckomn
depnepaumn).

4. ®opMbl KOHTPOSA 32 UCMOJIHEHMEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. KoHTponb 3a cobnogeHnem YnoSIHOMOYEHHbIM OpraHoM, LOSMKHOCTHbIMMU
nuuamm YNOSTHOMOYEHHOIO opraHa, y4acTBYHOLLMMU B npenocTaBneHnm
MYHULMNANbHOW YCIyrn, MONOXEHWA HACTOSLWEro aaMWHUCTPATUBHOIO pernamMeHTa
OCYLLECTBNAETCSA [LOSMKHOCTHBIMW NMUaMK  YNOSTHOMOYEHHOrO OpraHa, crneumanbHO
YNOSIHOMOYEHHbIMM  Ha  OCYLWECTBIIEHME [OaHHOro KOHTPONs, pyKoBOAUTENEM
YNOSTHOMOYEHHOrO OpraHa M BKMYaeT B cebs npoBedeHWE MNPOBEPOK MOMHOTbLI U
KayecTBa NpenocTaBfieHns MyHuumnanbHon ycnyru. [lnaHoBble W BHENNaHoBble
NPOBEPKN NPOBOAATCS YMNONHOMOYEHHbIMU AOMKHOCTHBIMM NMLAMU YNOSTHOMOYEHHOTO
opraHa Ha OCHOBaHWM PACNoOpPSKEHUS PYKOBOAUTENS YNONTHOMOYEHHOIO opraHa

4.2. lpoBepka NOMHOTbI N KayecTBa NpeaoCTaBfeHUss MyHMLUUNanbHOW YCIyru
OCYyLLECTBNAETCS NyTEM NPOBEAEHUS:

4.2.1. NnaHoBbIX NPOBEPOK COBMOAEHUA U UCMONHEHNSA AOMKHOCTHLIMU NULAMU
YNOSTHOMOYEHHOrO OpraHa, y4acTBYyHOLWMMN B NPEAOCTaBNEHNN MyHULMNANBHOW YCNyru,
NONOXEHNN HACTOALWEro agMMHUCTPATMBHOINO perfiameHTa, HOPMaTUBHbLIX MPaBOBbIX
aKTOB, Perynupyowmnx geaTenbHOCTb NO NPeaoCcTaBNeHNI0 MyHULMNATbHON YCNYrn npu
OCYLLECTBMIEHUN OTAENbHbLIX agMUHUCTPATMBHbBIX MNpouedyp W npeaocTtaBfieHns
MYHULMNANbHOW YCNyr B LIESOM.

4.2.2. BHennaHoOBLIX NPOBEPOK COOGMIOAEHNA U UCMOSTHEHUA AO0JDKHOCTHLIMU
nuuamm YNOHOMOYEHHOIO opraHa, y4acTBYHOLLMMU B npegocTaBneHnm



MYHULMMNANbHOW YCNyru, MOMOXEeHUN HacTosWwero agMUHUCTPaTMBHOIO perfameHTa,
HOPMaTUBHbIX MPaBOBbLIX AKTOB, PErynupylowwmx AedTeNlbHOCTb MO NpeaoCcTaBlieHuIo
MYHULMMANsHOM YCNYru Npy OCyLWeCTBIEHUN OTAENbHbIX aAMUHUCTPATUBHbIX Npouenyp
1 NpefocTaBieHUs MyHUUMNANIbHOW YCIyrn B LIESIOM.

4.3. TllnaHoBble NPOBEPKN OCYLLECTBNEHUA OTAESbHbIX agMUHUCTPATUBHbBIX
npoueayp npoBogaTcs 1 pas B nonyroave; MOMHOTbI M KadecTBa MpeaocTaBreHns
MYHULUMManNsHOM ycrnyrn B uenomMm — 1 pas B rof, BHeMNaHoOBbIE — MPU NOCTYNSIEHUN B
YNOSTHOMOYEHHbIN OpraH anobbl 3asiBUTENs Ha CBOEBPEMEHHOCTb, MOSIHOTY W
Ka4yeCcTBO NMpeaocTaBneHns MyHULMNanbHOM YCyrn, Ha OCHOBAHUN MHbIX JOKYMEHTOB U
CBeJeHUr, YyKasblBalLWMX Ha HapyweHus  HacToswero  aaMUHUCTPATUBHOIO
pernamMmeHTa.

4.4. lMNo pesynbTaTaM NPOBEOEHHON MPOBEPKN COCTABIISIETCA akT, B KOTOPOM
OTpaXxaltTCsl BbISBMEHHbIE HapPYLEHUA W MpeasioXeHna Mo WX YCTPaHeHuH. AKT
noanucbiBaeTcs AOMKHOCTHBIM JSIULIOM, YNOSTHOMOYEHHbBIM Ha NpoBeAeHe NPOBEPKMU.

4.5. [OmMKHOCTHble JfiMua  YNoSIHOMOYEHHOrO OpraHa, yyacTeywuwne B
npefocTaBfieHUM MYHULMMAnNbHOM YCIyrn, HecyT MepCcoHarbHYl OTBETCTBEHHOCTb 3a
cobnogeHne CpPoOKOB WM MOCRenoBaTefibHOCTUM  UCMOSTHEHUS  agMWUHUCTPATUBHbIX
AOENCTBMA U BbINOSIHEHUST  @OMWHUCTPATMBHBIX  Mpouenyp, NpefyCMOTPEHHbIX
HacToAWwWMM  AOMUHUCTPATMBHbIM  pernameHToMm. [lepcoHanbHasi OTBETCTBEHHOCTb
3aKkpenngaeTcs B OOJDKHOCTHbLIX WHCTPYKUMAX. B cnyyae BbISIBIEHUS HapyLLeHWn
BMHOBHbIE HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C AENCTBYIOLLNM
3akoHogaTenbcTtBoM Poccuinckon degepaunmn n Bonrorpaackon obnactu.

4.6. CamoctoaTenbHOM OPMOM KOHTPOMS 3a WCMHOSIHEHUEM MNOMOXEHUN
agMUHUCTPATMBHOIO perfnameHTa $SBMSETCA KOHTPOSib CO CTOPOHbI rpaxgaH, Wux
o0beaAnHEeHMN U1 oOpraHM3auuin, KOTOPbIM OCYLWEeCTBNAeTCs MyTeM HanpasfeHus
obpalLeHnin 1 xxanob B yNnorHOMOYEHHbIN OpraH.

5. locyne6HbIN (BHeCcyaeOHbIN) NOPAAOK 06XanoBaHUA peLUeHUN
u pencrtemn (6espencTems) ynosIHoOMoYeHHoOro opraHa, MoL, opranmsauumm,
yKa3aHHbIX B 4Yactu 1.1 ctatbu 16 ®epnepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3
«O6 opraHu3auumu npeaocTaBneHUs roCyAapCTBEHHbIX U MyHULMUNANbHbIX
ycnyr», a Takke UX AOJMKHOCTHbIX NUL, MyHULUNaNbHbIX CAyXalmX, paboTHUKOB

5.1. 3asButenb MOXeT o00paTuTbCA C Xanobom Ha peleHns U OencTBus
(6esgencTBmne) ynonHOMOYEHHOro opraHa, MOLl, opraHmnsauun, ykasaHHbiX B Yactm 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, a Takke WX [OOMKHOCTHLIX WL,
MYHULMNANbHbIX CRy>XaLuX, paboTHMKOB, B TOM YUCHE B CReayoLwmX criyyasx:

1) HapyweHue cpoka perucTpauumn 3sanpoca 3asBuTend O npeaocTaBneHum
MYHMLUMNANbHOW yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 denepanbHoro 3akoHa Ne
210-03;

2) HapylleHMe cpoka npenoCcTaBfieHMs MyHuuMnanbHoW ycnyrn. B ykazaHHOM
cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPELUEHUA U OENCTBUN
(6esgenctBnsa) MOL|, pabotHuka MLl Bo3amoxHO B cnyvae, ecnu Ha ML, pelweHns v
pencteus  (6es3gencrteme)  KOToporo  obkanykTcs, BO3MoOXeHa  QYHKUMA Mo
NpedoCTaBfEHNIO  MyHMUMMANbHOW ycrnyrm B NOMHOM ob6bemMe B nopsgke,
onpeaeneHHoM vactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHne 'y 3asBUMTENA  OOKYMEHTOB unu  uHdopmauum  nmbo
OCYLLECTBNEHNA OEWCTBUWA, NpeacTaBfieHne WM  OCYLLeCTBIIEHME KOTOPbIX He
npeaycMoOTpeHO HOPMAaTMBHbIMKM  MpaBoBbiMM  akTamn  Poccuinckon  ®depepaunn,
HOpPMaTUBHbIMW MNPaBOBbIMM akTamu Bonrorpagckon obnactv, MyHUUMNanbHbIMU
NpaBOBbIMM aKTamMu A5 NPegoCTaBeHNss MyHULUNANbHOW YCIyru;

4) oTka3 B NpuvemMe [OOKYMEHTOB, NpefoCTaBfieHUEe KOTOpbIX MpeayCMOTPEHO
HOpMaTMBHbIMX  MNpaBoBbiMM  akTamu Poccuinckon ®Pegepaumr, HOPMaTUBHBIMU
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npaBoBbIMM akTamyn Bonrorpagckon obnactu, myHuMuMnanbHbIMKU NPaBOBbIMU aKTaMu
ANSA NpeaocTaBNeHNsa MyHULMNANbHON yCNyru, y 3asBUTens;

5) oTka3 B npeaocTaBneHMm MyHUUMNanbHOW YCRyrn, ecnmn OCHOBaHUSA OTKasa He
npeaycmMoTpeHbl deaeparnbHbIMU 3aKOHaMU U NMPUHATBIMW B COOTBETCTBUU C HUMU
WHbIMXW HOPMAaTMBHbIMW MpaBoOBbIMU akTamm Poccunckon denepauun, 3akoHamu U
WHBbIMW HOPMaTUBHbLIMW NPaBOBbIMK akTamu Bonrorpaackon obnactv, MyHuUunanbHbIMU
npaBoBbIMM akTamun. B ykazaHHOM crniydae pocynebHoe (BHecyaebHoe) obxanoBaHue
3asiBuTenem peweHmn n genctenin (6esgencreng) MOLL, pabotHmka MOL| BO3MOXHO B
cnyyae, ecnv Ha MOL|, peweHuna n gencteusa (besgencrteme) KOToporo obxkanyrTcs,
BO3M0OXeHa PYHKUMSA No NpeaoCcTaBneHno MyHULUNAanNbHOM ycnyrn B NofiIHOM obbeme B
nopsigke, onpegenieHHoM vactbio 1.3 ctatbn 16 ®efepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHMe C 3aaBUTENs Mpu NpeaocTaBreHUM MYHULMNAarbHOW YCnyru
nnatbl, He MpPeayCMOTPEHHOM HOpPMaTUBHbIMKM NpPaBOBbIMM akTamu Poccuiickon
depgepaumn, HopMaTMBHbIMW  MNpaBoBbIMW  akTamu  Bonrorpagckon — obnactw,
MYHULMNANbHbIMW NPaBOBbLIMY aKTamu;

7) OTKa3 YMNOSIHOMOYEHHOro OpraHa, [AOJPKHOCTHOrO nunua YNOfHOMOYEHHOro
opraHa, MoLl, pabotHuka M®L|, opraHmsaumin, NpegyCMOTPEHHbIX YacTblo 1.1 cTaTbu
16 ®enepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHUKOB B UCNPaBEHUN SOMYLEHHbIX
UMK OnevaToK U ownBOK B BblAaHHbLIX B pe3ynbTaTe NpeaocTaBneHns MyHULMnanbHOM
yCcrnyrm JoKyMeHTax Nubo HapylleHue YCTaHOBMIEHHOro CpoKa Takux mMcnpasreHun. B
yKaszaHHOM cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLleHun 1
aencteun (6esgenctansa) MoL|, pabotHnka MLl Bo3amoxHO B criyvae, ecnm Ha MOL,
peweHus n genctensa (6e3nencrTeme) KOToporo oBXanyTcs, BO3NOXEHA (PYyHKUMS MO
NpegoCTaBfeHNIo  MyHMUMMNAnbHOW ycrnyrm B MNONMHOM obbeme B nopsigke,
onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapylweHue cpoka wnu nopsgka BblAaYuM [OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHnsa MyHUUMNAanbHON ycnyru;

9) npuocTaHoBNeHWe NpegocTaBeHns MyHULUNANbLHOW YCNYrn, eCrivi OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl edepanbHbIMU 3aKOHaMU U MPUHATbBIMU B
COOTBETCTBUM C HUMMU WHbIMM HOPMATUBHbLIMW MpPaBOBbIMW akTamu Poccuinckom
depepaumn, 3akOHaMM U UHBIMW HOPMAaTMBHLIMW NPAaBOBbLIMW akTamMy Bornrorpagckon
obnactn, MyHUUMNanbHbLIMKM MPaBoOBbIMW akTaMu. B ykasaHHOM cnydae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHnn n gencteun (6esgencteus) MOL,
paboTtHnka MO®L| Bo3mOXHO B cnyyae, ecnm Ha MOLU, peweHns wn pgencreus
(beagenctBne) KOTOpOro oOGXanykwTcs, BO3NoOXeHa QYHKUMA MO NpenoCTaBNEHUIo
MYHULMNANbHOW YCnyrm B MOMHOM ob6beme B nopsiake, onpegeneHHom 4vactbio 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

10) TpeboBaHve y 3asBUTENs MpWM NPeAoCTaBAEHUN MYHULMMANbHOW YCNyru
AOKYMEHTOB MW MHGOPMaLMK, OTCYTCTBME U (MNU) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Npuv nepBoHavanbHOM OTKase B nNpuemMe AOKYMEHTOB, HEOOXOAUMbIX ANd
npefocTaBfieHns MyHUMUMManbHOW ycnyri, NMbo B NpeaocTaBieHUn MyHULMNanbHOM
YCIyru, 3a WCKMNOYEHWEM Cry4daeB, NpeayCMOTPEHHbIX MyHKTOM 4 yactu 1 cTtatbn 7
depepanbHoro 3akoHa Ne 210-03. B ykaszaHHOM cnyyae pocypebHoe (BHecynebHoe)
obxanoBaHue 3asiBUTENEM peleHni n gencreun (6espenctemst) MoLl, pabotHuka ML
BO3MOXHO B cny4yae, ecnm Ha MOL|, peweHua n gencrems (6esnencrene) KOTOPOro
obxanylTcs, BO3NoOXeHa (yHKUMS MO NPeaoCTaBNEHUMIO OAHHOW  MYHULMManbHOWM
ycrnyrm B nonHoMm ob6beme B nopsiake, onpegeneHHom Yactbto 1.3 crtatbm 16
depnepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nogaeTtcs B NUCbMEHHOMW dopmMe Ha OymaxHOM HocuTene, B
3MEKTPOHHOM (bopme B YMNONTHOMOYEHHbIM opraH, M®L|, nu6o B KomMuTeT 3KOHOMUKM
Bonrorpagckon obnactu, ssnsawowwmincsa ydpeautenem MOL| (ganee — yupegutensb
Mo®Ll), a Takke B oOpraHuMsaumn, npeaycMoOTpeHHble 4actbto 1.1 crtaten 16
depepanbHoro 3akoHa Ne 210-93. Xanobbl Ha pelwweHus n gencteusa (6esgencreme)
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paboTHnka MO®LL nopatotca pykosoagutento atoro MOLL. Xanobbl Ha pelwweHus un
penctena (6esgenctene) MOLL nogatotca yupegutento MOL nnu gomKHOCTHOMY nuuy,
YNOIHOMOYEHHOMY HOPMAaTMBHbIM NMPaBOBbIM akTOM cybbekTa Poccuickon Peagepauymn.
Xanobbl Ha peweHna wn pgencteua (6esgenctBne) pabOTHUKOB — OpraHusauum,
npeanycMoOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-d3, nogatotca
PYKOBOAUTENSAM 3TUX OpraHM3aLmn.

XKanoba Ha peweHus n gencteus (6esgencTBme) YNONHOMOYEHHOrO OpraHa,
AOIDKHOCTHOMO  Nvua  YNOSIHOMOYEHHOrO  OpraHa  MyHUUMNAanbHOro  CryXallero,
pyKOBOAUTENSA YNOSMIHOMOYEHHOIO OpraHa MoXeT OblTb HanpaeneHa no noyTte, 4yepes
MoLl, ¢ ncnonb3oBaHMeM MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «NHTepHEeT»,
oduumanbHOro camTa opraHa, NpPeaoCTaBMAOWEro MyHUUMNanbHy ycnyry, EanHoro
nopTtana rocyaapCTBEHHbIX U MyHMLMNAMNbHbIX YCAYT, @ Takke MOXeT ObITb NPUHATA Npu
NIMYHOM NpuemMe 3asiBUTens.

Xanoba Ha peweHus n gencteus (6esgenctene) MoL, pabotHnka MPL, moxeT
ObITb HanpaeneHa no nouTe, c MCNonb3oBaHMEM NHOPMaLMOHHO-
TenekoMMyHuKaumoHHon cetn «WHTepHeT», odwmumansHoro camta MOL, EguHoro
nopTtana rocyaapCTBEHHbIX 1 MyHMLUMNAMNbHbIX YCNYT, @ Takke MOXeT OblTb NPUHATA Npu
NIMYHOM NpuemMe 3asBUTeNs.

>Kanoba Ha peLueHus n  gencreus (6espencteBne)  opraHmsauun,
npeaycMOTPeHHbIX YacTbto 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHNKOB MOXeT ObiTb HanpaBfeHa no no4yTte, ¢ UCMNofb3oBaHNEM MHOPMALMOHHO-
TeNEeKOMMYHUKaLNOHHON ceTn «MHTepHeT», oduumanbHbIX CanToB 3TUX OpraHusauumn,
EaonHoro noptana rocygapCTBEHHbIX M MyHULMNANbHBIX YCyr, a Takke MOXeT ObiTb
NPUHSATa NPU JIMYHOM NpUeme 3aaBuUTeEnNS.

5.3. XKanobbl Ha pelwweHns n gencteusa (6e3gencrTBme) pykOBOAUTENS OpraHa,
NpefocTaBnAoLWeEro MyHULMNanbHYO ycnyry, nogatTcs B BbILWECTOALWMIA opraH (npu
ero Hanuuumn) nubo B crnyvae ero OTCYTCTBUSA paccMaTpuBatOTCA HenocpenCcTBEHHO
pykoBoaguTenem opraHa, npeaocTaBnsAloLWLero MyHUUUNanbHy yCnyry.

5.4. XXanoba gomkHa cogepxaTtb:

1)  HanmeHoBaHME  YMOSTHOMOYEHHOr0  OpraHa,  [OOSDKHOCTHOro  nuvua
YNONHOMOYEHHOIo OpraHa unuM MyHuuunansHoro cnyxatero, MOLL, ero pykosoguntens
n (mnu) paboTHUKa, oOpraHus3auum, nNpegycMoOTpeHHbIXx 4Yacteto 1.1 cratbm 16
depepanbHoro 3akoHa Ne 210, nx pykoBoautenem n (unm) paboTHMKOB, PELUEeHUs U
aencteus (6e3gencTame) KOTopbix obxanyTcs;

2) hamunuio, nmsl, OTYeCTBO (NocnegHee — NpU Hanuuum), CBEOEHUs O MecTe
XUTenbCTBa 3asaBUTensd — pusanyeckoro nuua nmbo HaMMeHoBaHWe, CBeeHUs O MecTe
HaXoOXOEeHUSA 3asaBUTENSA — OPUAMYECKOro Nnua, a Takke HoMep (HoOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) anekTPOHHON NoYThl (NPU HaNM4MM) U NOYTOBbLIA adpec, Nno
KOTOPbIM AOSMKeH ObITb HanpaBneH OTBET 3adABUTENIO;

3) cBegoeHnss 006 obOXanyemblX peweHuax wn gencrteusx (6es3gencremm)
YNOIHOMOYEHHOIO OpraHa, [AOSPKHOCTHOro nuua  YNOAHOMOYEHHOro opraHa nmbo
MyHUumMnaneHoro cnyxawero, MOLl, pabotHnka MOLL, opraHnsaumin, npegyCcMOTPEHHbIX
yacTtbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBofbl, HA OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peLleHnem u
agencteusmn  (6e3genctBmemMm)  yNnorTHOMOYEHHOrO  OpraHa, [OOSMPKHOCTHOro  nvua
YNOSTHOMOYEHHOrO OpraHa unv MmyHuumnansHoro cnyxauwero, MOL, pabotHmka ML,
opraHusaumn, npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-
®3, mnx paboTHuKOB. 3agBuTenem MoryT OblTb MpeacTaBneHbl AOKYMEHTbI (npu
Hanu4un), nogTBEPXAALWMNE OOBOAbI 3asBUTeNnd, NMbo nx Konuu.

3asBuTENnb MMeeT npaBO Ha MofyvYeHve WHgopmauunm n  LOKYMEHTOB,
HeobxoaMMbIX Ansa 060CHOBaHUSA N pacCMOTPEHMS Xanoobl.

5.5. OcHoBaHvnem anga Havana npoueaypbl gocyaebHoro o6xanoBaHus sSBRseTCS
noctynneHve xanobbl  3asButensa. Peructpauua  xanobbl  OCyLlecTBASeTCH
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YNOIHOMOYEHHbIM  CNELMANUCTOM  YNOMIHOMOYEHHOrO opraHa, paboTHukamn MOLL,
opraHusaumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 denepanbHoro 3akoHa Ne 210-
@3. B Te4eHUe Tpex AHEen Co OHSA ee NOCTYNIIEeHWS.

Xanoba, noctynuBwas B ynonHOMOYEHHbIN opraH, M®LU, yupeantenio ML, B
opraHusauun, npegycMoTpeHHble YacTblo 1.1 ctatbn 16 ®egepansHoro 3akoHa Ne 210-
®3, noanexmTt paccMOTPeHU0 B TedeHue nATHaguatnm pabounmx OHEW cCO OHA ee
permctpauuu, a B cnyydae obxanoBaHWa oOTKasa YMNOSHOMOYEHHOro opraHa, MoLl,
opraHusaumn, npefgycMoOTpeHHbIX YacTbio 1.1 cTtatbm 16 Hactodwero denepansbHOro
3akoHa Ne 210-®3, B npueme [OOKYMEHTOB Yy 3assutens nubo B uMcCnpaBrieHUu
AONyLEeHHbIX onevyatok W owubok wunuM B criydae obXanoBaHUs HapyLlleHus
YCTaHOBJEHHOMO CPpoKa TakMX UCMpPaBfeHnn — B TedeHne Natn paboumx gHen co OHA ee
permcTpauum.

5.6. B cnyyae ecnu B xanobe He ykasaHbl (haMunns 3asaBuTens, HanpasuBLLErO
Xanoby, n (unn) NOYTOBLIN agpec, NO KOTOPOMY AOSMKEH OblTb HanpaBfeH OTBET, OTBET
Ha anoby He fgaeTcs.

Ecnn B ykasaHHOM >xanobe cogepxatca cBefeHUss O MNOAroTaBvMBaeMoM,
COBEpPLUAaEMOM WM COBEPLUEHHOM MNPOTUBOMPABHOM AEsHUKW, a TaKkke O nuue, ero
noaroTaBnMBaloLlEM, COBEpLUalOWeM WM COBepLluMBLUEM, Xanoba noanexur
HanpaBlieHMIO B FOCY4apPCTBEHHbIN OpraH B COOTBETCTBUN C €0 KOMMNETEHLMEN.

[lomkHOCTHOE NNLO, PaboTHMK, HaAEeNeHHbIe MOSTHOMOYMSIMU MO PACCMOTPEHUIO
Xanob B COOTBETCTBUM C MYHKTOM 5.2 HacTosIWero agMUHUCTPATUBHOIO perfiaMmeHTa,
npu nNonyvYeHun xanobbl, B KOTOPON COAEPKATCA HeLeH3ypHble MO0 ockopbuTenbHbIE
BbIpaXXeHUs!, Yrpo3bl >XWU3HW, 300POBbI0 M UMYLLECTBY AOSMKHOCTHOMO fnvua, a Takke
4YIEHOB €ro ceMbu, BNpaBe OCTaBUTL anoby 6e3 oTBeTa No CyLecTBY NOCTaBNEHHbIX B
Hewn BOMPOCOB M COOOLLMTL 3asBUTESNO O HEQONYCTUMOCTM 3r10ynoTpebneHnsa npasom.

B cnyyae ecnu TekcT xanobbl He noggaeTcs NpoYTEHMIO, OHa ocTaBnsaeTcs 6es
OTBETa, O YeM B TEYEeHMe ceMm OHEeN CO OHS perncrpaumm xanobbl coobuiaeTcs
3a9BUTENt0, eCnn ero amunnsa u NOYTOBbLIM agpec NoAAATCA NPOYTEHMIO.

Ecnn oTBeT no cyLiecTBy NOCTaBMEHHOrO B Xanobe Bonpoca He MoXeT ObITb AaH
0e3 pasrnalleHns cBeAeHNN, COCTaBMSAOLLMX FOCYAAaPCTBEHHYIO UITM UHYKO OXPaHSAEMYHO
deaepanbHbIM 3aKOHOM TaWHy, B TEYEHME CEMU OHEW CO OHSA perucrpauum xanobbl
3asiBMTEN0, HanpasmBLLUEMY >anoby, coobliaeTcss 0 HEBO3MOXHOCTM [aTb OTBET MO
CyLlecTBY MOCTaBIIEHHOIO B HEW BOMpoca B CBSA3M C HeOOMYCTUMOCTbIO pasrfalleHus
yKasaHHbIX CBeeHUN.

B cnyyae ecnu TekcT Xanobbl He NO3BONSET onpenenntb CyTb obpalleHus
3aaBUTENS, OTBET MO CYLLECTBY Xanobbl HE JAaeTCH, O YEM B TEYEHME CEMU OHEN CO OHSA
pernctpauum xanobbl coobLiaeTcs 3asBUTENIO.

B cnyyae ecnn B xanobe obxanyetca cynebHoe pelueHue, Takas >xanoba B
TeYeHMe ceMn OHEN CO OHA €€ perncTpaumm Bo3BpaLlaeTcs 3asaBUTENO, HanpaBuBLLEMY
xanoby, ¢ pasbsaAcHEHMEM nopsaka obxanoBaHna 4aHHOro cyaebHoro peLleHus.

Ecnn B xanobe copoepXuTtcsi BOMPOC, HA KOTOPLIN 3asiBUTESN0 HEOAHOKPaTHO
AaBanucb MUCbMEHHbIE OTBETbI MO CYLLUECTBY B CBA3W C paHee HanpaBnsemMbiMu
xanobamu, n npm 3ToMm B xanobe He NPMBOAATCA HOBbIE A0OBOAbI NN OBCTOATENLCTBA,
AOJMKHOCTHOE NUU, paboTHMK, HageneHHbIE MOTHOMOYMAMM MO PACCMOTPEHUIO Xanob
B COOTBETCTBUM C MYHKTOM 5.2 HacToswWero agMMHUCTPaTMBHOIO perfameHTa, Brnpase
NPUHATL pelleHne o 6Be30CHOBATENbHOCTM O4YepeaHon xanobbl U npekpaweHuu
nepenuckn ¢ 3asBUTENEM No AaHHOMY BOMNPOCY MpU YCAOBMU, YTO yKa3aHHas xanobda u
paHee HanpaBnsieMble kanobbl HanpaensAUCb B OOWH U TOT e YMNONTHOMOYEHHbIN
opraH unu ogHOMy M TOMY Xe AOJDKHOCTHOMY nuuy. O gaHHOM pelleHun yBegoMnsieTcs
3aaBUTENb, HaNpaBMBLUNN Xanooby.

5.7. Mo pe3ynbTaTtam paccMOTPEHUS Kanobbl NPUHUMAETCA OAHO M3 CneayLWnX
peLleHni:
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1) >xanoba ypoBneTBoOpsieTCsl, B TOM 4ucrie B OpMe OTMEHbl MPUHATOro
pelueHns, CnpaBreHnss AOMNYLIEHHbIX ONeYaTok U oWwnboK B Bbl4aHHbIX B pesyrnbTate
npefocTaBfieHNs MyHULMNANbHOW YCryrn JOKYMeHTax, Bo3BpaTa 3asBUTESO OEHEXHbIX
CpeacTB, B3MMaHME KOTOPbIX He NpedyCMOTPEeHO HOPMAaTUBHbLIMM MPAaBOBbLIMU aKkTamMu
Poccunckon degepaumm, HopmaTUBHBIMU NPaBOBbIMKU akTaMmn Bonrorpaackon obnactu,
MYHULMMNanbHbIMU NPaBOBLIMU akTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

5.8. OcHoBaHMsAMK ONs OTKasa B y4OBETBOPEHUM Xarnobbl ABRASOTCS:

1) npu3HaHWe npaBOMEPHbIMW pelleHns u (Mnn) gencteun (6e3nencTeums)
YNOSIHOMOYEHHOrO  OpraHa, AOSMPKHOCTHbIX KU,  MyHWUMNanbHbIX  Cry>KaLmx
YNOSIHOMOYEHHOro opraHa, Mo®L, pabotHnka MOL|, a Takke opraHusauuu,
npenycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, nnu ux
pabOTHMKOB, Yy4acTBYHOLLMX B NPegoCTaBNeHUN MyHULMNANbLHOW YCIyru;

2) Hanuyue BCTYNMUBLLErO B 3aKOHHYKO CUITYy peLleHns cyda no xanobe o ToM xe
npegmeTe U No TeM e OCHOBAHUAM;

3) nogaya xanobbl SIMLOM, NOSTHOMOYMS KOTOPOro He NOATBEPXKOEHbI B NOPSAKE,
yCTaHOBMEHHOM 3aKkoHoAaTeNnbLCcTBOM Poccurckon ®efepaumu.

5.9. He nosgHee gHsA, criegylowlero 3a HEM NPUHATUS pelleHusl, 3asiBUTento B
NUCbMEHHON DOPME W MO XESAHUKD 3asBUTESNS B 3NIEKTPOHHOM (bopMe HanpaBnseTcs
MOTMBUPOBAHHbLIN OTBET O pe3yfibTaTax pacCMOTPEHUS Xanobbl.

B cnyyae npusHaHus kanoObl noanexawen yaoBNeTBOPEHUIO B OTBETE
3asBUTEN0 JaeTca UHGopMauus O AENCTBUAX, OCYLLEeCTBASAEMbIX YNOSTHOMOYEHHbIM
opraHom, M®L, nubo opraHuMsaumen, npenycMOTPEHHbIX 4YacTblo 1.1 ctatbnm 16
depepanbHoro 3akoHa Ne 210-93, B uenax He3amMeanMTenbHOro YCTpaHeHus
BbISIBJIEHHbIX HAPYLUEHUN NPU OKa3aHUM MYHULUMNANbHOM YCNYrn, a Takke MpUHOCATCS
N3BUHEHUA 3a AOCTaBreHHble HeYao00CTBa M yKasbiBaeTCcsa MHopmaums o ganbHenLWwmnx
OENCTBUSIX, KOTOpble HeobXoAMMO COBEPLUNTb 3adABUTENO B LeNdx nosyvyeHus
MYHULMNAnNbHOW YCNyru.

B cnyyae npusHaHua xanobbl He noanexaiwlen yaoBNeTBOPEHUIO B OTBETE
3asBUTEN0  JAlOTCA  apryMEHTUPOBAHHbIE Pa3bsACHEHUA O MPUYMHAX MPUHATOrO
pelleHuns, a Takke nHpopmaums o nopsake o6xxanoBaHNA NPUHATONO PELLEHUS.

5.10. B cnyyae ycTaHOBMEHUA B Xxo4e WNM MO pesyrnbTataMm pacCMOTPEeHUs
Xanobbl NpM3HaKoB cocTaBa aAMUHUCTPATUBHOIO NpaBOHaPYLLUEHUSA UNKN NPECTYNMEHUs
AOJHKHOCTHOE NNLO YNOSTHOMOYEHHOro opraHa, paboTHUK, HaAeNEeHHbIE NOSTHOMOYNAMMU
Nno paccMoTpeHuto xanob B COOTBETCTBMM C MNyHKTOM 5.2 HacToswero
aAMWUHUCTPATUBHOIO pernamMeHTa, He3aMennuTenbHO HanpaensawT  MMelowmnecs
MaTtepuarnbl B OpraHbl NPOKypaTypbl.

5.11. 3assuTtenn Bnpase o6xxanoBaTb peLlEeHNd, NPUHATbLIE NPU NPeaoCcTaBEHNN
MYyHULUMNaneHOM ycnyru, aencteus (6esgencrane) OMKHOCTHBIX NUL, MyHULMNANbHbIX
CnyXalmx YMNOfIHOMOYEHHOrO OpraHa, [AOSPKHOCTHbIX nuy  MOL, paboTHukoB
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-
®3, B cygebHOM nopsigke B COOTBETCTBUMM C 3akoHogaTenbCcTBOM Poccumnckon
depepaumn.

5.12. lNonoxeHnsa HacTosALWero pasaena, ycraHasnmaarLme nopsigok
paccMOTPEHUS xanob Ha HapyLLUEHMS NpaB rpaxgaH U opraHnsauum npum
npefoCTaBfEHMM MyHULMNATBHON YCIYrn, HE PpacrnpOCTPaHAKTCA Ha OTHOLLEHUS,
perynupyemble PeageparnbHbiM 3akoHOM 0T 02.05.2006 Ne 59-d3 «O nopsgke
paccMoTpeHus obpalieHmi rpaxaaH Poccuinckon degepaumm»
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maBe
CTenHOBCKOro CenbCKOro noceneHns
lMannacoBCKOro MyHULMNANbHOrO panoHa
Bonrorpaackon obnacrtu

oT

(dbamnnusa, ums, 0T4eCTBO (NPU HaNN4UK)

C*)VISVI‘-IGCKOFO nuua/nonHoe HanMeHoBaHne

topuandeckoro nuua, MHH)

(®.1.0. ynonHoMoO4YeHHOro npeacraBnTens)

(No4TOBBLIM agpec, KOHTaKTHLIN TenegoH)

3AABITEHUVE
O NpeaocTaBneHnn BbINUCKN (MHopmaLummn) o6 obbekTax yyeTa U3 peecTpa
MyHUUMNanbHOro nmyiectsa CTENHOBCKOrO CENbCKOro NOCeneHus

" 20 . N

Mpowy npenoctaBuTb BbINUCKY (MHOpMaumio) 06 obbekTax ydeTa ns peecrpa
MyHULMNanNbHOro nmyulectsa CTENHOBCKOIO CENbCKOro MOCENEHUs Ha cneayowmn(-me)
00bekT(-bl):

(HanmeHoBaHNe 06beKTa, TEXHMYECKNE XapaKTepMUCTUkKM - obas nnowaab (KB.
M), MPOTSAXKEHHOCTL (N. M) 1 Ap.)
no agpecy:

(agpec (MecToHaxoxaeHne) obbekTa)
NHdopmauuio npolly npeaoctaBuTb

(ykasaTb cnocob nonyyeHust HopmaLmn (BbIMUCKN) N3 peecTpa MyHMUMNANbHOMo
nmyiectsa CTEMHOBCKOrO CefbCKOro NoceneHus)
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