BOJIFOrPAAOCKASA OBJIACTb
NMANNACOBCKUA MYHULMMNATNbHbIA PAUOH
AOMUHUCTPALINA CTENMHOBCKOI'O CEJIbCKOIo NOCEJNIEHUA

MOCTAHOBIEHWE

ot «05» aBrycra 2026 rog, n. BuwHeska Ne32

O6 yTBepXXaeHUM agMUHUCTPATUBHOIO perfnameHTa
npefocTaBleHNA MyHULIMNANbLHON yCnyrm
«lMpu3HaHue rpaxpaH HYXXAaLWMUMUCA B XKUNbIX
nomMeLLleHUAX Ansa uenu nonyyeHus ceptudukara
Ha ynyuleHne XUIULWHbIX YCIIOBUA»

B cootBeTctBUM C¢ PepepanbHbiM - 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
opraHu3auum npegocTaBfieHUst TFOCYAApPCTBEHHbIX WM MYHULUMNANbHbLIX  YCIyry,
depepanbHbiM  3akoHOM  OT  06.10.2003 Ne131-03 «O6 o06wux npuHUMNax
opraHuMsauum  MecTHOro  camoynpasrneHns B Poccunckon — Pepepauumny,
MocTtaHoBneHnem agmuHucTpauum CTEnHOBCKOrO cenbckoro noceneHnsa «20»
ceHTabpsa 2018r. Ne70 «O6 yTtBepxaeHun lMNopsagka pa3paboTku u yTBEPXKAEHUSA
agMUHUCTPATUBHbLIX PErnaMmeHToB NPefoCTaBfeHUs  MyHUUMNanbHbIX — YCNyr»,
pykoBoaCTBYysiICb YcTaBoM CTENnHOBCKOrO CENbCKOMO MNOCENEHUs, aaMUHUCTpaLms
CTenHoBCKOro cenbCckoro noceneHns

NOCTAHOBIJIAET:

1. Y1BEpanNTb ALOMUHUCTPATUBHBLIN pernameHT npegocTaBneHns
MyHuuMnaneHon ycnyrn  «[llpu3HaHue rpaxgaH HyXOalowWwuMMnca B KUMbIX
noMeLleHnax Onsg uenuv nonyydeHus ceptudukaTa Ha  ynydweHue SKUMULHBIX
YCNoBuin» (COrnacHoO NPUNoXeHUs K HacTosLLEMY NOCTaHOBIMEHWIO).

2. lMNoctaHoBneHne agmMuHUcTpaumm CTErNHOBCKOrO CeNbCKOro NoceneHus
Ne 20 ot «21» utoHs 2023 roga O6 yTBepxaeHuM AOQMUHUCTPATMBHOIO pernameHTa
npeaocTaBneHnsa MyHUuunanbHom ycnyrn «lpusHaHue rpaxgaH HyXOarwumMucs B
XUIbIX MOMELLEHUAX AN Lenu nonyvyeHnsa ceptudukaTa Ha yrydleHne XUmHbIX
YCINOBUN» CYNTATb YTPaTUBLLUUM CUIY.

3. KoHTpornb 3a wucnonHeHuveM HacTosiwero [locTaHOBMEeHUs OCTaBnalo 3a
cobon.

4. Hacrtoswee [locTtaHoBneHne BCTynaeT B curly rnocrie ero oguumansHOro
obHapoaoBaHusa nyTem ouumanbHOro onybnmkoBaHus.

FnaBa CtenHOBCKOro A.l.EropoB
CenbCKOro noceneHus
Per: 32/2026



MpunoXxeHne K NOCTaHOBIEHNIO
AomuHncTpaumm CTENHOBCKOro
CernbCKOro noceneHus

ot 05.08.2026 Ne 32

AAMMHMCTpaTMBHbIﬁ pernamMmeHT
npegocTtaBrieHUA MyHMuMﬂaanOﬁ ycnyrun
«I'Ipu3|-|a|-me rpaxaaH HyxxaarownumMmncs B XXUIbIX NOMeLeHNnAaX ansa uenu
nony4vyeHusA CGpTMd)VIKaTa Ha yny4duweHue XUnniHbIX yCﬂOBMﬁ»

1. O6wume nonoxeHus

1.1. NpegmeT perynuposaHus

Hactosawun agMUHUCTPATUBHBLIN  pernaMmeHT  ycTaHaBnuBaeT MNOpPSOoK
npegocTaBneHns MyHuuunaneHon ycnyrm «lpusHaHue rpaxgaH HyxXaalowmmuca B
XWUNbIX NOMELLEHUSX ANS Lenu NonyYyeHns cepTudukarta Ha ynydlweHne XUnnLHbIX
ycnosun» (ganee — MyHUUMnanbHas ycriyra) u craHgapT npegocTaBreHus
MyHMUMNANbHOW YCnyru, B TOM 4Yucne onpegenseTr CPoKM U nocrefoBaTesibHOCTb
afMUHUCTPATUBHBIX Mpouedyp Mpuv MNpeaocTaBfleHnn MyHULMNANbHOW  yCryru
aaMuHucTpaumen CTenHOBCKOro CernbCKOro noceneHuns.

1.2. 3agButenamMuM Ha nNOfyvYeHWe MyHUUMNanbHOW YCnyrn SBNSAKOTCSA
rpaxgaHe Poccunckon degepaumm, nverowme Tpex n bonee geten, NpUHATLIE Ha
yyeT B Uensax nocnegylowero npegoctaBrieHns  3eMenbHbIX  y4acTKoB B
cobctBeHHOCTb OecnnaTtHO, He peanu3oBaBLUME CBOE MpaBO Ha OAHOKpaTHoe
npegocTtaBneHMe  3eMenbHOro  yyactka B cOBCTBEHHOCTb  6BecnnaTtHO U
Hy)XOalLWmneca B XWUNbIX MNOMELLEHUSIX B COOTBETCTBMM C 3aKOHOOATENbCTBOM
Bonrorpagckon obnactu, 3akoHogaTenbctBom Poccunckon depepauumn, nnubo mx
YNONHOMOYEHHbIE NpeAcTaBUTeNN (ganee — rpaxkgaHe, 3asaBuTenu).

1.3. Tllopsgok wnHOpMUpOBaHUA  3asiBATENEW O MNpeaocTaBfeHun
MYHULUUNANbHOW YCryrn
1.3.1. CBegeHnsas 0 MeCTe HaxOXAEHWUsl, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMUHUCTpaunn CTtenHoBCKOro cenbCcKoro noceneHus,
MHOroOyHKUMOHanbHoro ueHtpa (ganee — MoL): AgmuHuctpauyus CTenHOBCKOro
cenbckoro nocerneHns [MannacoBCKOro MyHULMNANbHOrO panoHa HaxoauTcsa no
agpecy: Bonrorpagckas obnactb, [Mannacosckuin panoH, n. BuwHeBka, yn. Mupa
19.; Ten.: 8 (84492) 53-3-86; ocmumanbHbin canT: http://www.stepnovka.ru/; agpec
3NEeKTPOHHOM nouTbl pal_sp.stepnovs@volganet.ru.. NMpuém n KOHCynbTMpOBaHME
rpakgaH no BOMpocam, CBSA3aHHbIM C npegoctaBneHneM MyHuumnanbHown ycnyru,
ocywecrtendetca  agMuHuctpaunen  CTENHOBCKOMO  CefbCKOr0  MOCeneHus
MannacoBckoro MyHuuunanbHOro panoHa Bonrorpagckon obnactu, B COOTBETCTBUM
co cneaywowum rpacukom: MNoHegenevHuk natHiya ¢ 08:00 go 18:00, nepepbiB Ha
obepn (exegHeBHo) ¢ 12:00 oo 14:00; cyb6boTa n BockpeceHbe - BbixogHoW. dununan
no pabote ¢ 3assutenamu [lannacosckoro pamoHa KY BO MO®L|, HaxoguTcs no
agpecy: Bonrorpaackas obnactb, r. NannacoBka, yn. KommyHuctuyeckasa 4; ten.
8(84492)68-0-31(anpektop), 8(84492)61-3-33, OdmumanbHbIn canT:
www.pallasovka-mfc.ru, agpec anekTpoHHon nouytbl: mfc.pallasovka@mail.ru;
mfc_pal@volganet.ru. TMpném un KOHCynbTMpPOBaHWE rpaxgaH Mo BoMnpocam,
CBSI3aHHbIM C npegocTtaBneHeM MyHuumnansbHOM yCnyrn, OCyLLEeCTBSETCH Tak Xe B
dunnane no pabote ¢ 3assutenamu Nannacosckoro panoHa KY BO ML, (qanee
M®Ll), B cooTBeTCcTBUM CO cregywwmm rpadgpukom 6e3 nepepbiBa Ha oben:
MoHepenbHuk ¢ 09:00 go 20:00, BTOpHMK- naTHuua ¢ 09:00 go 18:00, cybboTa C



09:00 po 15:30, BockpeceHbe-BbIXO4HOMN.

1.3.2. NHdopmaumio o nopsgke npefocTaBneHUs MyHUUMNANbLHOWM YCryru
3aaBUTENb MOXET MOMNy4YuUTb: HenocpencTBEHHO B agMUHUCTpauum CTenHOBCKOro
CernbCcKoro noceneHnsa (MH(OpPMaUMOHHbIE CTEHAbl, YCTHOE WH(OpMUpOBaHME MO
TenedoHy, a TaKkke Ha JIMYHOM NpuemMe MyHUUUNanbHbIMU CriyXalimmn);

No no4yte, B TOM 4WUCre ONEeKTPOHHOW (adpec 3reKTPOHHOW MNouyThbl), B
criyyae NMCbMEHHOro obpalleHus 3asaBuTens;

B ceTn MIHTepHeT Ha oduumanbHOM canTe agmumHucTpaumm CTenHOBCKOro
cenbckoro nocenenus (http://www.stepnovka.ru/), Ha EanHom noprtane
rocyAapCTBEHHbIX 1 MyHULUMNANbHbLIX YCnyr (pyHKUMI), asnsowemMmcsa dpegepansHomn
rocyaapCTBeHHOM MHAPOPMAaLMOHHOM cuctemon, obecneunBaroLlen npegocTaBneHne
rocygapCTBEHHbIX U MyHULMNANbHbIX YCYr B 9NeKTPOHHOM dopMe (fanee —
EOuHbIN nopTan rocyfapCTBEHHbIX U MyHULMNANbHLIX yCnyr) (www.gosuslugi.ru),
(nanee — nHopmMaLMoHHas cuctema

2. CtaHAaapT npegocTaBrneHUss MyHMLMNanbHOW yCcnyru

2.1. HaumeHoBaHuMe MyHuuMnanbHoW ycnyru — «[lpusHaHue rpaxagaH
HYXXOQIOLWUMNCA B XKUMbIX MOMELLEHUsX ONS uenu nonyyvyeHus cepTtudukarta Ha
YNYYLIEHNE XUMNULLHBIX YCITOBUINY.

2.2. OpraHomMm, npeaocTaBnfAlWNM  MYHALMNANbHYK  yCnyry, <BndeTcs
aaMuHuctpaums CTenHOBCKOro CeribCKOro noceneHns (ganee — yrnorHOMOYEHHbIN
opraH).

2.3. Pe3ynbTtatoM npegoctaBfieHNa MyHULMNANbHOW YCyrn SBNAETCS:

- pelleHne 0 NPU3HaHUKM rpaxaaH HY>XOaroLWUMNCS B XUIbIX MOMELLEeHUAX A5s
uenn nonydeHus ceptudukata Ha ynydweHuUe XUIMULWHBLIX YCAOBUW W Bblgaya
yBEJOMIEHUS O MPU3HAHUM paXdaH HY)XOAKLWMMUCA B XKUMbIX NOMELLEHUSX O1S
uenu nonyyeHus ceptudukaTa Ha ynydleHne XXUNULWHbIX YCITOBUM;

- peweHne 06 OTKase B MNPU3HAHUM TPaXdaH HYXOALWMMUCHA B KUMbIX
noMeLleHnsax AN uenuv nonyydeHus ceptudukaTa Ha  ynydweHue SKUMULLHBIX
YyCNoBUMN.

2.4. Cpok npegocTaBneHnsa MyHULMNanbHOW YCyri.

YNorHOMOYeHHbIW opraH B TedeHne 30 KaneHgapHbIX AHEW nocre nonyyeHns
3asiBNEHNS MPUHUMAaET pelleHne O npuaHaHum (06 oTkase B NpU3HaHWW) rpaxgaH
HYXXOQIOWUMNCA B XKUMbIX MOMELEHUsX ANS uenn nonyyeHus ceptudukarta Ha
ynydlweHne XUNULWHbIX YCOBUA W BblgaeT (HanpaBndeT 3asBuTento no agpecy,
yKaszaHHOMY B 3asiBfIEHUWN) YBEAOMSIEHUE O NPU3HAHUM Fpax4aH Hy>XaalonmMncs B
XWUITOM MOMELLEeHUN ANs uenu nonyyvyeHus ceptudurkata Ha yrnyyleHue XUMuLLHbIX
YCIOBUA UMW 3aBEPEHHYI0 KOMMK pelleHns o6 oTkase B Mpu3HaHUW rpaxnaH
HYXXOAWUMNCA B KAMIOM MOMELLEHUM ONS uenu nosiydeHns ceptudukata Ha
yNy4dLeHNe XUMULLHBIX YCITOBUMN.

B cnyyae npegcraBneHus rpaxgaHMHOM 3adBfEeHUs O MPU3HAHUKM rpakaaH
HYXXOQIOLWUMNCA B KUMbIX MOMELLEHUsX ONS Uuenu nonyyvyeHus cepTtudukarta Ha
YNydlWEeHNe S>KUNULLHBIX ycrnoBun 4Yepe3d MOLL gokymeHT, nogteepxgarowimm
NpUHATHE pelleHus, Hanpaensetca B MOL, ecnn uHom cnoco® nonyyeHus He
yKasaH 3aaBuTenem.

2.5. MWcyepnbiBalowmn nepeyeHb  OOKYMEHTOB, HeobXoaumblx — Ans
npegocTaBneHNa MyHUUMNANbHOW YCIyrn:

2.5.1. CamocToATeribHO 3asBUTENb NPeACcTaBnseT creayrume JOKYMEHTbI:

1) 3asBneHe 0 NPU3HaHUK rpaxaaH HY>KOALWNMUCA B XKUMbIX NOMELLEHUSX
ANs uenun nonyvyeHns ceptudukata Ha ynydweHue XUIULLHbBIX YCNoBun no dopme
cornacHo npunoxeHnto Ne 1 K HacTodwemMy agMUHUCTPATUBHOMY pernameHTy
(nanee - 3asBneHue);



2) Kkonuum cCBOero nacnopTa W MacrnopToB YMEHOB CEMbW WU UHbIX
AOKYMEHTOB, YA4OCTOBEPSAIOLWNX FIMYHOCTb, C OTMETKOW O perncrpaumm no MecTy
Xutenbctea, nMBO B criyyae OTCYTCTBMS B Mnacrnopte OTMETKM O perncrtpauumn no
MECTY XXWUTENbCTBA - BCTYNMBLUNIA B 3aKOHHYIO Cuny cyaebHbi akT 06 ycTaHOBNeHUn
dakTa NpoXmMBaHUA Ha TeppuUTopun MyHUUMNanbHoro obpasoBaHus Bonrorpagckomn
obnactn (Npy HaNU4YMM Takoro peLleHuns);

3) konuuM cCBUOETENbCTB O TOCYAapCTBEHHOW  perncrpaumm  akToB
rPaXKa4aHCKOro COCTOSHMSA  (poXKaeHue, 3akniyeHue (pactopxeHue) 6paka),
noaTBepXaatoLnx pPoACTBEHHbIE OTHOLLUEHUS 3adBUTENS M YNEHOB €ro CemMbW, B
criyyae Bbldayn TakMX CBUOETENbCTB KOMMETEHTHbIMW OpraHaMyM WHOCTPaHHOMO
rocyaapcrsa 1 UX HoTapuanbHO YAOCTOBEPEHHbIN NePeBO] Ha PYCCKUM A3bIK;

4) konuu cBMOETENLCTB 00 YCbIHOBMEHWW B Clyyae BblgauuM TaKuUx
CBUAETENbCTB OpraHamMu 3anmcyn akToB rpaX4aHCKOro COCTOAHUSE UM KOHCYNbCKUMMN
yupexaeHusamn Poccunckon degepaumm (Npn Hannummn y 3asBuTens YCbIHOBIIEHHbIX
AeTen, cBeaeHnsa 0 poantensax (0OAHOM U3 poauTernen) KOTOpPbIX COXPaHEeHbI B 3anncu
aKkTa 0 poXXOeHuM YCbIHOBIIEHHOIO pebeHka);

5) nucbmMeHHoe cornacue rpaxgaHvHa U YneHoB ero cembun Ha 0bpaboTky
nepcoHanbHbIX AAHHbIX;

6) rpaxgaHuH, SABRAKOWMIACA COOBCTBEHHMKOM >KMMOr0 nomeleHus nmbo
YIEHOM cembu cobcTBEHHMKA XWUnoro nomeLleHuns, - KOMuto
npaBoyCTaHaBNMBaOLWEro [[OOKYMeHTa Ha OObekT  HeagBWXMMOCTW, nNpaBo
COBCTBEHHOCTM Ha KOTOPbIN He 3aperucTpypoBaHo B EgvMHOM rocyaapCTBEHHOM
peecTpe He4BUWXUMOCTN;

7) Npy HanuyMm B COCTaBe CeMbW rpaxpgaHuHa 60SbHOro, cTpajaroLero
Tsokenon OpMOM  XpPOHMYEecKoro 3aboneBaHuWsa, NpU  KOTOPOW  COBMECTHOE
NpoXuBaHWe C HMM B OOHOW KBapTMpe HEBO3MOXHO, - [OKYMEHT, BblOaHHbIV
MeONUMHCKOW oOpraHu3aumen, C ykasaHuMem kopa 3aboneBaHud, BKIHOYEHHOrO B
[MepeyeHb, ycTaHaBnuBaeMbl [lpaButenbctsom Poccuinckon depepaumm, no
MexagyHapogHOW — cTaTUCTMYECKOM — Knaccudukauum  BonesHenm u - npobnem,
cBsA3aHHbIX co 3gopoBbeM (MKB-10);

8) rpaxgaHviH, SBRSLWUACA HAHUMATESEM XUITOro NoOMeLLeHUs No JoroBopy
HaMMa XWMNOro MOMELLEHNss YacTHOro  XunuwHoro coHZda  couunaribHOro
NCNOSIb30BaHMSA UMW YIIEHOM CEMbW HaAHUMATENS XWUMOro NnomeLleHnsa no SOroBopy
HaMMa XWMOr0  MOMELLUEHUS YAaCTHOMO  XWNUWHOro ¢oHga  couunarnbHOro
NCNOSb30BaHUA, - KOMUIO JOrOBOpPa HavMa >XMUMoro NOMeLLEeHUs XUnuwHoro goHaa
coumManbHOro UCNosib30BaHus;

9) OOKYMEHT, YAOCTOBEPSIOWMIA NIMYHOCTb NpeacTaBUTENsa rpaxaaHuHa, U
AOKYMEHT, NoATBEPXOAKLWMUA NOSTHOMOYUSA NpeacTaBuUTens rpaxgaHuHa (B
criyyae nofayun 3asBreHust 1 npunaraemMblx K HeMy JOKYMEHTOB NpeacTaBUTENEM).

2.5.2. llepeyeHb [OOKYMEHTOB (CBedeHWW), KOTOpble 3asBUTENb Brpase
npeacTaBnTb N0 COBCTBEHHOW MHULMATUBE:

1) cBegeHus  defepanbHOro  opraHa  MCMNOSIHUTENbHOW  BracTw,
ynonHomo4yeHHoro [pasutensctBoMm Poccunckon Pepepauum Ha OCyLLeCTBNEHUE
rocygapCTBeHHOro KagacTpoBOro Yy4yeTta, rocyfapCTBEHHOW perncrpaumm npas,
BegeHvne EamHOro rocygapCTBeHHOro peectpa HeABMXUMOCTM W npedocTaBreHune
cBefleHun, coaepXawimxca B EAMHOM rocygapCTBEHHOM peecTpe HeOBUKUMOCTH,
ero TeppuTopmanbHbIX OPraHos;

2) cBegeHust O OOKYMeHTax, MOATBEpXAalwmx nNpaBOBble OCHOBaHMS
OTHECEHMS NUL, MPOXMBAKLNX COBMECTHO C 3asBUTENEM MO MeCTy MOCTOAHHOro
XUTENbCTBA, K YNeHaM €ero CembM, 3a WCKIIYEHMEM OOKYMEHTOB, YKa3aHHbIX B
noanyHktax 3 n 4 nyHkTa 2.5.1 HacTosALWero agMMHUCTPATUBHOIO PernamMeHTa;

3) cBegeHus (OOKYMEHTbl) oOpraHu3auun (OpraHoB) roCygapCTBEHHOrO
TEXHMYECKOrO yyeTa 1 (Mnn) TEXHUYECKON NHBEHTapu3auumn 006 bekToB KanuTanbHOro



CTPOMTENBCTBA O XMUIbIX MOMELLEHNSAX, 3aHUMAEMbIX rPaXX4aHUHOM U (UNK) YneHamm
ero cembW, nNpaBo COBCTBEHHOCTU Ha KOTOpble He 3apernctpupoBaHo B EguHOM
rocygapCTBeHHOM peecTpe HeABMXUMOCTH;

4) xonuo AoroBopa CouuanbHOro HamMa MM UHOW AOKYMEHT, HA OCHOBaHWN
KOTOPOro MoOXeT ObITb YCTaHOBMNEH (akT MPOXMBAHUA B KUIOM MOMELLEHMM Ha
yCnoBmusAX [OroBopa couuanbHOro Hamma (opgep, kKonusa (prHaHCOBOro nuLEBOro
cyeTa W pgpyrme), - OnNs rpaxgaHuHa, SBSKOWErocsa HaHMMaTenem >KUoro
NoMeLLEeHNs No [OroBopy COUMAanNbHOro HarvMa WM YreHOM CeMbM HaHumaTens
XMNOro NOMeLLEeHNs No LOroBopy COUManbHOro Hanma;

5) cBegeHUss O MecTe XUTenbCTBa YKa3aHHbIX B 3asiBIEHUW rpaxgaHuHa,
YNIEeHOB €ro cembu B Crydyae OTCYTCTBMS B Macrnopte WM WMHOM [OOKyMeHTe,
yAOCTOBEPSAOLLEM JNNYHOCTb, OTMETKM O perncrpauum no MecTy XUTenbCTBa
YKa3aHHbIX B 3asiBNIEHUMN NNL;

6) pelleHne ynosIHOMOYEHHOrO opraHa O MPWU3HAHWUK XWUMOro Aoma (XKunoro
NMOMELLEHNS) HENPUIOAHBIM ANSA MPOXMBAHUA - B Cliydae NpU3HaHUSA Hy>XAaloLwmMcs
B JKWMbIX MOMELEHUAX rpaxdaHwHa, MNPOXMBAKOLWEro B XXWNOM MOMELLEHUN,
NPU3HAaHHOM HENPUIroAHbIM ANSA NPOXMBAHUS;

7) KOMUKO [OoroBopa HaWMa >XWUMOro MOMELLEHUS XUNULWHOro doHaa
couManbHOro WUCMosb30BaHUA - AONA rpaxnaHuHa, SABMSALWErocs HaHumartenem
XWUIOro NoMeLLeHns No 4oroBopy HarMa XMUNoro NoOMeLLeHUs rocygapCTBEHHOIO Unu
MYHULMMNANbHOIO XUAULWHOIO (OOHAA COLManbHOMO0 WCMNONb30BAHUSA WAW YNIEHOM
CeEMbM HaHMMaTensa XWnoro NMoMeLleHna No AOroBOpYy HarmMa >KUIoro nomMeLleHus
rocygapCTBEHHOr0 UM MYHUUMNANBHOMO  KUMULIHOMO  ooHA4A  CouMarnbHOro
NCNONb30BaHMS;

8) KOMuIO TEexXHWYeCKOro nacnopta XWIoro MNOMEeLLEHUs, eCnn yKa3aHHoe
nomeLleHne He BbINIo NOCTaBMEHO Ha KaaacTPOBbIN YYET;

9) cBefeHMs O MOCTaAHOBKE rpaXdaHWHa Ha y4yeT B Lendx nocnenyoLwero
npeaocTaBneHns 3eMernbHOro y4acTtka B CO6CTBEHHOCTb BecnnaTtHo.

YNOMHOMOYEHHbLIN  OpraH CaMOCTOATENbHO  3anpawmBaeT B nNopsgke
MEXBEeLOMCTBEHHOr0 WMHMOPMALUNOHHOIO B3aMMOLENCTBUSA NPefyCMOTPEHHbIE B
HaCTOSALLEM MYHKTE AOKYMEHTbl (MX KONMUU MM COAepXKalumecs B HUX CBeLeHus),
HeobxoouMMble ANA  NpedoCTaBNeHus  MyHMUMNanbHOW  yCcnyru, B opraHax
rocyaapCTBEHHOM BNacTu, opraHax MECTHOro camoynpasneHus n
noaBeLOMCTBEHHbIX  OCYJapCTBEHHbIM  OpraHaM  WnuM  opraHaMm  MeCTHOro
camoynpasfeHns opraHusauusax, B pacrnopsbKeHMM KOTOPbIX HaxoddATCA yKa3aHHble
AOKYMEHTbI (MX KOMUU Unn cofepxalimecs B HUX CBeOeHus), B COOTBETCTBUM C
HOpMaTUBHbIMW NpaBOBbIMM akTamu Poccuiickon Pepepaumm, HopMaTUBHLIMU
npaBoBbiIMM akTamu cybbektoB Poccuiickon ®epepauumn, MyHULMNANBHBIMA
NpaBOBbIMW aKTaMu, eCnn Takue AOKYMEeHTbl He Obinu npefcTtaBneHbl 3asBUTenemM
no cob6CTBEHHOW MHMLMATUBE.

2.5.3. 3agBneHve M [OOKYMEHTbl, yKasaHHble B NyHKTe 2.5 HacTosLlero
agMWHUCTPATUBHOIO pernameHtTa MoryT ObiTb NpeacTaBfeHbl 3asiBUTENAMM MO UX
BblbOpYy B YMNOSIHOMOYEHHbIN opraH wnun MOL nmyHo, nNuBo HanpaBneHbl B
YNOMHOMOYEHHbIN OpraH NOCPeACTBOM NMOYTOBOWM CBA3WN HA ByMaXHOM HOCUTENE Unn
npeacraBneHbl B (popmMe 9NeKTPOHHOro AOKyMeHTa C ucnofnb3oBaHnem EamHoro
nopTana rocyfapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

Konun  gokymMeHTOB  OOMKHbl  OblTb  3aBepeHbl B YCTAHOBMIEHHOM
3aKoHO4ATENbCTBOM NOpSAKe N NpeacTaBeHbl C NpeabaBneHneM NOASIMHHNKOB.

3asBneHne B (POpPME INEKTPOHHOrO0 [OKyMeHTa MoXeT OblTb nognucaHo
3asiBUTENEM MPOCTON  3MEKTPOHHOM NOANUCLID  3asiBuUTend (npeacrtaBuTens
3asButensd) M (MnNu) YCUNEHHOW KBanMUUMPOBAHHOW (HeKBaNnUUUMPOBAHHOWN)
9NEKTPOHHOM NOANUCHI0 3asiBUTENs (NpeacTtaBuTens 3adBuTensl) npu cobniogeHun
TpeboBaHUn 1 yCroBUI, yCTaHOBMNEHHbIX PeaepanbHbiM 3akoHOM OT 06.04.2011 Ne



63-®3 «O6 anekTpoHHOM nognucu» (ganee — degepanbHbii 3akoH Ne 63-03),
noctaHosneHnem [lpaButenbctBa Poccurickon Pegepauum ot 25.06.2012 Ne 634
«O Bumpax 9NEeKTPOHHOM MNOLMUCKU, WCMNONb30BaHME KOTOPbLIX JOonyckaeTcs npwu
obpaleHun 3a NonyyYyeHnem rocyaapCTBEHHbIX U MyHULMNASbHBIX YCIyr».

Mopgaya pokymeHTOoB 4epe3 MOLL ocywecTtBngeTca B COOTBETCTBUU C
cornaweHnemMm o B3anMOAENCTBUMU, 3aKNOYEHHbIM Mexay MPL| n ynosiHOMOYEHHbIM
opraHoMm, C MOMEHTa BCTYM/IeHUs B CUNY COOTBETCTBYHOLLEro corfaweHns o
B3aMMOOEeNCTBUN.

2.6. WcdepnbiBalOWMW NepeyeHb OCHOBaHWUM [nd OTkasa B Npueme
AOKYMEHTOB, HEOOX0AUMbIX ANA NPeAoCTaBNEHNS MyHULMNANbLHOW YCIyIu.

3asBuTtenio HanpaenseTcs yBegoMneHne o6 oOTkaze B npueme K
pacCMOTPEHNIO 3asiBfieHUsA B criyvae, ecnu npu obpalleHnn 3a npegoctaBreHneM
MYHUUMNANbHOW YCRyrn B 3NEKTPOHHON hopMe B pesyrbTaTe NpOBEPKU YCUIEHHON
KBanMuuMpoBaHHOW noanucu (ganee — kBanuuumpoBaHHas NoANUCh) BbIABAEHO
HecobnoaeHne ycTaHOBMNEHHbIX cTaTben 11 PepepanbHoro 3akoHa Ne 63-03
YCIOBUWI MPU3HAHNA ee 4ENCTBUTENbHOCTN.

2.7. WcuyepnbiBawlWnn nepeyeHb OCHOBAHWW ANA  NPUOCTAHOBMNEHUS
npegocTaBneHnuss MyHUUMNAanbHOM  YCnyrM unMm  OTKasa B NpefocTaBneHuu
MYHMLUMNANbHOWN YCNyru.

2.7.1. OcHoBaHuMA ONA NPUOCTAHOBMNEHUA NPeaoCTaBIEHUs MYHULMNANbHON
yCryrn OTCYTCTBYHOT.

2.7.2. VicyepnbiBaowwmnm nepevyeHb OCHOBaHUN ONa OTKasa B NpeaoCcTaBleHnu
MYHULMNANbHOWN YCAyTu.

OTkas B Mpu3HaHUU rpaxgaH HYXOAKWMMUCS B XWUMbIX MOMELeHUaX Ans
uenu nonyvyeHus ceptudukata Ha ynydlweHue XUNULHbIX YCNoBUA OOMyCcKaeTca B
cnyyae, ecnu:

1) He npegcTaBreHbl NpegyCMOTPEeHHble MyHKTOM 2.5.1 HacToswero
agMWHUCTPATUBHOIO perfaMeHTa LOKYMEHTbl, 00S3aHHOCTb MO NpeacTaBreHnto
KOTOPbIX BO3IOXEHa Ha 3asiBUTENS;

2) OTBET oOpraHa rocygapCTBEHHOW  BRacTW, oOpraHa  MECTHOro
camoynpasneHns nNMbo noaBe4OMCTBEHHOW OpraHy rocygapCTBEHHOW BRacTu UNnu
opraHy MeCTHOro camoynpaBfieHUs OpraHu3auuMm Ha MeXBeOOMCTBEHHbIN 3anpoc
cBMaeTenbcTByeT 06 OTCYTCTBUM OOKYMEHTa v (Mnn) nHgpopmaumm, Heobxoommblx
ANA  NPU3HaHUA TpaXdaH HY>XOAWUMUCA B JKUMbIX MNOMELLEHUAX aAns  uenm
nonyyeHnss cepTudukata Ha ynydweHue XWUIULLHBIX YCIOBUW B COOTBETCTBUM C
NYHKTOM 2.5.2 HaCTOSALLEro aaAMUHUCTPATMBHOIO pernamMmeHTa, ecnu
COOTBETCTBYKOLMA OOKYMEHT He Obln npeactaBneH 3asBuTenemM no cobCcTBeHHOM
UHUUMaTUBE, 32 UCKIIOYEHMEM CrlyvyaeB, ecrnv OTCYTCTBME TakuxX 3anpaluvBaeMbiX
AOKYMEHTa uUnn MHOpMaumm B pPacropskeHUn Takumx OpraHoB WNN OpraHv3auuin
noaTBepxgaeT  nNpaBO  COOTBETCTBYWOLWMX  rpaxgaH ObiTb  NPU3HAHHBIMU
HY>XOAOWMMNCA B KUMbIX NMOMELEHUAX ONs uenu nonyyeHnsa ceptudumkata Ha
YNy4LLEeHNE XUMULLHBIX YCNOBUI;

3) npeAacTaBneHbl [OOKYMEHTbl, KOTOpble He MOATBEPXAalwT NpaBo
COOTBETCTBYHOLUMNX rpaxaaH ObiTb MPU3HAHHBIMU  HYXOAOWUMUCS B XKUMbIX
noMeLleHnax Onsg uenuv nonyydeHus ceptudukaTa Ha  ynydweHue SKUMULLHBIX
yCnoBuu;

4) He nctek 5 NeTHUMM CPOK CO OHS COBEPLUEHUS TPaxgaHWHOM C Uerbio
npuobpeTteHna npasa bbITb NPU3HAHHBLIM HYXXOAKLWMMCS B XUNbIX NOMELLEHUSX ANs
uenu nonyyeHns ceptudpumkaTa Ha yrnydlweHUe XUMULLHBIX YCNOBUA HaMepeHHbIX
AENCTBUI, B pe3ynbTaTe KOTOPbIX OH MOXET OblTb MPU3HAH HY>KAAKLWNMCH B XUIbIX
nomMeLLeHnaXx.

2.8. MyHuumnanbHaga ycnyra npegocraesnseTtca 6ecnnaTHo.



2.9. MakcumanbHbI CPOK OXUOAaHUSA B ovepean npu nogadve 3asiBieHUs 1 npu
noslyyeHMn pesynbTata nNpedoCTaBfieHUs MyHUMUMNANbHOW ycnyru B Ccrydae
obpalleHns 3aaBuUTeENs HenocpeacTBEHHO B YMNOMIHOMOYEHHbIM opraH mnu Mol
coctaBnseT 15 MuHyT.

2.10. Cpok pernctpaumm 3asiBfieHUss U npunaraeMblXx K Hemy [LOKYMEHTOB
COCTaBnserT:

- Ha NNYHOM Npueme rpaxgaH — He 6onee 15 MUHyT.

- MPY NOCTYMMEHUU 3asBNEHNA U JOKYMEHTOB MO NOYTE, SNIEKTPOHHOW MnoyTe,
nocpencTsoM EguHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr WUnm
yepe3 MLl — 1 paboumnii aeHsb.

2.11. TpeboBaHMa K nMOMELWEHUAM, B KOTOPbIX NpefocTaBnsaeTCs
MyHMUMNanbHasa ycnyra, K 3any OXugaHus, Mectam And 3anofiHeHWst 3anpocoB O
npegocTaBneHMM  MyHUUMNanbHOW  yCnyr, WHGOPMAaUMOHHBbIM  CTeHgam C
obpasuammn MX 3anosiHEHUS M MNEPEYHEM [OOKYMEHTOB U (Mnn) uHGOopMaumm,
HeobXxoouMMbIX ONs NPefdoCTaBfeHUss MYHULMNANbHOW YCnyrn, B TOM 4ucCne K
obecneyeHno JOCTYNHOCTU ANS MHBaNMOoB yKa3aHHbIX 00bEeKTOB B COOTBETCTBUMN C
3akoHogaTenbcTBOM Poccunckon denepaumm o coumanbHOM 3awmTe MHBannaos.

2.11.1. TpeboBaHua K MOMeELLEHMSM, B KOTOPbIX MNpeaocTaBnseTca
MyHMUMNanbHasa ycnyra.

MomelleHnss, B KOTOpbIX MpefocTaBnAeTcs  MyHuUunanbHas — ycrnyra,
obecneuynBatoTca HeoOGXOAMMbIMM ANA NPeAOCTaBNEHUA MYHUUMMNANbHOW YCyru
obopyaoBaHvem (komnbloTEPAMMU, cpencreamu CBA3M, OPIrTEXHUKORN),
KaHUEnspCKUMKU  MPUHAASNIEXHOCTAMN,  MHPOPMALUNOHHLIMA U CNPaBOYHbIMU
Martepuanamu, HarnsaHon nHopmMmaumnen, CTyrnbsSIMn n cTtonamm).

lMomelleHnss  yNONIHOMOYEHHOrO  opraHa  OOfKHbl  COOTBETCTBOBATb
caHuTapHbiM npaBunam CIl1  2.2.3670-20 «CaHuTapHo-anugemMmnonormyeckmne
TpeboBaHNA K YCrnoBuAM Tpyda», YTBEPXAEHHbIM MOCTaHOBNeHMeM [naBHOro
rocyaapCTBEHHOIro caHuTapHoro Bpada Poccuiickon depepaumm ot 02 pekabps
2020 r. Ne 40, n 6bITb 060pYyaOBaHbLI CPeaCTBAMU NOXAPOTYLUEHUS.

Bxogn wu Bbixog K13 noMeleHun obopyayrTcs  COOTBETCTBYHOLUMMMU
yKkasatensamu.

Bxoa B ynonHOMOYEHHbIN opraH obopyayeTcs MHGOpMaLMOHHON Tabnuykom
(BblBECKOM), coaepxallen MHpopMaumio O HaMMEHOBAHUN, MECTE HaXOXAEHUs n
pexume paboThbl.

KabuHeTtbl obopyaytoTca  MHpOpMaUMOHHONM  Tabnu4ykon  (BbIBECKOW),
cogepXallen  UHopMauMild O  HaUMEHOBAHWW  YNOMTHOMOYEHHOro  OpraHa,
OCYyLLEeCTBNALEro npeaocTaBrneHme MyHULunanbHOW YCIyri.

2.11.2. TpeboBaHus K MECTAM OXUAAHUA.

MecTta oXxugaHus AOOSMKHblI COOTBETCTBOBATb KOMMOPTHBIM YCHOBUAM AJ1S
3asBuTENEN M ONTUManbHbIM  YyCrNOBMAM  paboTbl  AOSMKHOCTHbLIX  NnL
YNONMHOMOY€EHHOI0 opraHa.

MecTta oxugaHusa AOMKHblI OblTb 060OpyAOBaHbl CTYMbSAMMU, KpecerbHbIMU
CeKUMAMMU, CKaMbSMMU.

2.11.3. TpeboBaHus K MecTam npuema 3asiBUTENEN.

Mpuem 3asBuUTENEn ocCyLlecTBASEeTCA B CneuuanbHO BblAENEHHbIX ANS 9TUX
Lienen NoMeLLeHusx.

Kaxxgoe paboyee MeCTO [AOSMKHOCTHbLIX UL, YNOSIHOMOYEHHOrO opraHa
AOSMKHO ObITb 00OpyQoOBaHO MNepcoHasribHbIM  KOMMBIOTEPOM C  BO3MOXHOCTbLIO
Aoctyna K HeobxoaumMbiM WMH(OPMAUUOHHBIM 0a3aM [aHHbIX, nevatalowmm |
KOMMPYHOLLMM YCTPONCTBAM.

Mpw opraHmsaumnmn paboumx MecTt JoSmKHaA OblTb NpeaycMoTpeHa BO3MOXHOCTb
cBOOO4HOrO BXOA4a W BbIXOA4A AOSMKHOCTHBIX WL YNOSTHOMOYEHHOro opraHa Wu3
nomMeLLeHnsa Npy HeoBXOaUMOCTM.



Mecta cpadum 1 nNOnyyYeHUss [OOKYMEHTOB 3asBUTENAMM, MecTa [Ans
WHPOPMUPOBAHNA  3asiBUTENEn W 3anosyiHEHUs  HeobXOAMMbIX  OOKYMEHTOB
obopyaytoTcs CcTynbsaMu (Kpecnamm) n ctoniamm n obecnevmBaroTcsa nucHen dymarom
N MNCbMEHHBIMWN NPUHAANEXHOCTAMM.

2.11.4. TpeboBaHUsA K UHPOPMALNOHHBLIM CTEHAAM.

B nomelyeHnax ynonHOMOYEHHOro opraHa, npegHasHavyeHHbIX ansg paboTtbl ¢
3aaBUTENAMK, pasMeLlarnTcs MHAOPMALMOHHbIE CTeHAabl, obecnednBatolime
nonyyeHve nHdopmMmaunm o NpeaocTaBneHnn MyHULUMNanbHOW YCyr.

Ha wHopmaunoHHbIX cTeHgax, oduumanbHOM canTe YNOSIHOMOYEHHOIO
opraHa pasmeLlarTcsa cnegyowme tHPopMaLMoHHbIe MaTepuarnsbl:

M3BNEYEeHNs U3 3aKOHOAATEeNbHbIX W HOPMATUBHbLIX MPaBOBbIX aKTOB,
cogepXalmx  HOpMbl,  perynupylowmne  OeATeNbHOCTb MO UCMOSTHEHUIO
MYHMLMNANbHOWN YCNyru;

TEKCT HacToALWero agMMHUCTPaTUBHOIO PerfnaMeHTa;

NHopMaumnsa o0 NOpPsiAKE UCMOMHEHUS MYHULIMNANbHON YCNyru;

nepevYeHb AOKYMEHTOB, HEOBXO0ANMbIX ANS NpefoCTaBNeHnss MyHULMNansHOM
ycnyru;

opMbl U 06pa3Lbl JOKYMEHTOB 41151 3aNOSIHEHUS;

CBeleH1s1 O MeCTe HaxoxaeHus 1 rpaduke paboTbl yNOTHOMOYEHHOro opraHa
n Mol

cnpaBoYHble TenedoHbl;

agpeca 351IeKTPOHHOM NoYyThl U agpeca HTepHeT-CanToB;

MHpopMaumna O MecTe JIMYHOro npuema, a Takke 00 YCTaHOBMEHHbIX AN
NNYHOrO NpuemMa gHAX U Yyacax.

Mpn M3MEHEHUM WHMOPMALMN NO MWCMNOSHEHUKD MYHUUMNANbHOMN YCIyrn
OCyLLeCTBNAeTCsa ee nepnogmyeckoe obHoBneHme.

BuasyanbHas, TekcTtoBas U MynbTUMeaMHaa MHopMaLnsa o nopsgke
npegocTaBneHns MyHULMNansHOM ycnyru pasmeLyaeTca Ha UHPOPMaLNOHHOM
cTeHae unm NHpopMaUnMoHHOM TepMuHane (yctaHaBnueaeTcsl B yqoOHOM ns
rpaxgaH MecTte), a Takke Ha EgMHOM nopTane rocygapCTBEHHbIX U MyHUUMMANbHbIX
ycnyr n Ha odpuumnanbHOM canTe YrNorHOMOYEHHOro opraHa
(http://www.stepnovka.ru/)

OdbopmneHne Bu3yanbHOW, TEKCTOBOWM U MyNbTUMEOUMHOW MHopMaumm o
nopsgke npegocTaBneHns MyHUUMNAnbHOW  yCcrnyrM [OOSMKHO COOTBETCTBOBAaTb
ONTUManbHOMY 3pUTENIbHOMY W CITlyXOBOMY BOCMPUATUIO 3TOW MHopmMaumnm
rpaxgaHamu.

2.11.5. TpeboBaHus Kk obecrneyeHno [JOCTYNHOCTM MNpenoCTaBneHus
MYHMUMMNANbHOW YCNyrn Ans UHBanNuaos.

B uensx obecneyeHns  ycrnoBuMW  OOCTYMHOCTM AN MHBaNuOoB
MYHUUMNANbHOW YCyrn SOSMKHO ObiTb 06ecneveHo:

oKasaHue cneynanuctamm nomoLluM WHBanMaam B nocagke B TPaHCMOPTHOE
CpeacTBO M BbiCagke W3 Hero nepes BXOOOM B MNOMELLUEHUA, B KOTOPbIX
npegocTaBnaeTcsa MyHUUMNanbHas ycrnyra, B TOM 4uCrie C UCMOfb30BaHUEM
Kpecna-KonsiCKu;

BGecnpenaTCTBEHHbIN BXOL MHBANUAOB B MOMELLEHME U BbIXOL U3 HEro;

BO3MOXHOCTb CaMOCTOATENBHOrO NepPeaABMKEHNS UHBANUAOB N0 TEPPUTOPUM
opraHuMsayuu, NoMeLLeHusl, B KOTOPbIX OKa3blBaeTCA MyHULMNANbHasa ycnyra;

COMPOBOXAEHNE WHBANMOOB, MMEKLWMX CTOMKME pPacCcTPOMCTBa (PYHKUUK
3pEHUS U CaMOCTOATENbHOrO MNepenBWXKEeHUs, W oOKasaHue WM MNOMOLWKM Ha
TEPPUTOPUN OpraHu3aumn, NMOMeLLEeHUs, B KOTOPbIX OKa3blBaeTCa MyHULMNanbHas
ycnyra;




Hagnexawee pasmeweHne obopyaoBaHua W Hocutenen uHdopmaumn,
HeobxoauMbIx Ona obecnevyeHns 6GecnpensTCTBEHHOro [OCTyna WHBanNuaoB B
NOMELLEHNS U K yCryram, C y4eTOM OrpaHuyYeHumn NX XXU3HeaeaTenbHOCTY;

aybnupoBaHne HeobGxoauMoW ONA WHBANMAOB 3BYKOBOWM W 3pPUTENbHOM
nHopmauum, a TakKkKe Hagnucenm, 3HakoB N MHOWM TEKCTOBOW U rpadmnyeckoun
nHopmauum 3HakaMu, BbINONHEHHBIMU pefibePHO-TOYEYHbIM WpndToMm bpanns;

AONyCcK cypaonepesogyuka u TudrnocypaonepeBoaymka;

Aonyck cobakn-npoBOAHMKA MPU HanMyuum AOKyMEHTa, NoATBepXaarLero ee
cneumnanbHoe o6yy4eHMe ” BblAAHHOMO MO opMe U B MOpsiAKe, KoTopble
onpegenstoTca deaepanbHbIM opraHom NCMNOSTHUTESBHOMN BNacTy,
ocywecTBnawowmnM  QyHKUMM NOo  BbipaboTke u  peanu3aumm rocyaapcTBEHHOM
NOSINTUKN N HOPMATUBHO-NPABOBOMY PEryrMpoBaHNIO B cpepe coumanbHOW 3almTbl
HaceneHus;

npegocTtaBneHne npu  HeobXxoaUMOCTM  YCryrM No  MECTY >KUTEnbCTBa
WHBanNuga unv B JUCTaHUMOHHOM PEXUME;

oKasaHue cneuvanuctamum WHOM HeobxoaMmOoM MOMOWM UWHBanNMaam B
npeogoneHnn 6apbepoB, NPENATCTBYOLWIMNX MOMYYEHUIO UMW YCIYyr HapaBHE C
APYrMMu nvuamu.

2.12. TlokaszaTensMu [OOCTYMHOCTM W KayecTBa MYHMLUMNANbHOW yCRyru
ABMAOTCA NpefoCTaBfieHMe  MyHUUMNAnbHOW  YCryrm  UnuM  OcyllecTBrieHue
OTAESNbHbIX aAMUHUCTPATMBHBLIX MNpoueayp B 9NeKTpoHHOW ¢opme, nosnyvyeHue
3agButenemM WHoOpMaunMnm O Xxode NnpefoCTaBlieHUs MyHUAUMNanbHOW Yycnyru c
ncnosfib3oBaHNeM cpeactB TenedOHHOW CBS3W, 3MEKTPOHHOMO WHGOPMMPOBaHUS,
cobnogeHne CpoKkoB NpefoCcTaBneHns MyHULMNanbHOW yCryrn, OTCyTCTBME XKanob u
NPEeTEeH3nn CO CTOPOHbl 3asfABUTENS, a Takke CyAebHbIX akTOB O MPU3HAHUK
HE3aKOHHbIMK peLlueHnn, aencteuin (6e3nencTBus) YNONMHOMOYEHHOro opraHa wu
AOJDKHOCTHbIX AL, YNONTHOMOYEHHOIO OpraHa.

2.13. OcCOoOEeHHOCTM OCYLLUECTBMEHUS  OTAENbHbIX  AAMUHUCTPATUBHbLIX
npoueayp B 9NeKTPOHHOW (hopMe 1 nNpefocTaBneHns MyHUUUNanbHOW yCnyru Yepes
M®L| ycTtaHoBREHbI B pasgene 3 HacToAWwero agMMHUCTPaATMBHOIO pernamMeHTa.

3. CocTaB, nocnegoBaTesibHOCTb U CPOKU BbINMOJTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHus K NOPAAKY UX BbINOJTHEHUSA,
B TOM 4Yucrie 0COOEeHHOCTU BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp
B 3N1EKTPOHHOM hopMme, a TaK)Ke 0COOEHHOCTN BbINOJIHEHUA
aagMuMHUCTpaTUBHbLIX Nnpoueayp B ML

3.1. NMpengocTtaBneHMe MyHULMNANLHOW YCIYrn BKoYaeT B cebsa cneaywowime
agMWUHUCTPATMUBHbIE NPOLEAYPbI:

1) npuem u pernctpaums (0Tkas B NpMeme) 3asBfeHnst 1 Npunaraemblx K Hemy
AOKYMEHTOB;

2) npoBefeHNE KOMUCCUOHHOIO 06CneaoBaHus XUNULHBIX YCITOBUIA FpaXaaH;

3) dopmupoBaHME UM  HanpaBliEHWE  MEXBEOOMCTBEHHbLIX  3arnpoCcoB
AOKYMEHTOB (MH(bopMaLumn), HEOBXOANMbIX AS1S1 PACCMOTPEHUS 3asiBIIEHWS;

4) paccMOTpeHME 3asiBMEHMSI U NPEACTaBEHHbLIX [OOKYMEHTOB, W3daHue
NMOCTaAHOBMEHNST YNOMHOMOYEHHOIO OopraHa O npu3HaHun (06 OTkase B MpM3HaAHWUK)
rpaXkgaH HY>KOaloLWMMUCS B XXUNOM MOMELLEeHUM AN Lenu nonyvyeHns ceptudukaTta
Ha ynydleHne XUNULLHbIX YCIOBUN;

5) HanpaBneHve (Bpy4YyeHue) YyBEOOMNEHUA O MpU3HAHMM TrpaxaaH
HYXXOQILWUMNCA B KUMbIX MNOMELEHUSX ONs Lenn nonyyvyeHuss cepTudmnkaTta Ha
ynyylleHne O>KUNULWHBIX  yCroBui nnbo 3aBepeHHOW KOMUM  MOCTaHOBEHWS
YNONMHOMOYEHHOIO opraHa 06 oOTKase B MNPU3HaAHUM rpaxgaH HyXaawwnmuca B




XWNOM MOMELLEHM OIS Uenn nonydyeHnsa ceptudukata Ha ynyydlleHne XUnnLHbIX
YCIOBUMN.

3.2. Mprem n pernctpauma (0Tka3 B Npueme) 3asBNeHUA U NpuniaraeMbix K
HEMY JOKYMEHTOB.

3.2.1. OcHOBaHMeM Ond Havana agMWHUCTPATUBHOW MNpoueaypbl ABNAeTCS
NnocTynfieHne B YMNONHOMOYEHHbIA OpraH 3asiBfieHUs Ha JIMYHOM nNpueme, 4vepes
M®Ll, noyTtoBbIM OTNpaBnNEHNEM, B 3NEKTPOHHOM POPME WU C UCMOSIb30BaHUEM
EauHoro noptana rocygapCTBEHHbIX U MyHULMNANbHBIX YCNYT.

Mpn noctynneHuun 3asiBneHna n npunaraembiX K HeMy AoKymeHToB B MOL,
nocrnegHun He No3aHee OHS, criedyowlero 3a AHeM UxX NocTynneHus, obecneymsaeT
nepegayvy JOKYMEHTOB B YNONTHOMOYEHHbIN OpraH.

3.2.2. lNpuem 3aaBneHns 1 npunaraemMbiX K HEMY JOKYMEHTOB OCyLleCcTBNaeT
AOIMKHOCTHOE NMLO YNONIHOMOYEHHOIO opraHa.

3.2.3. llpn npueme [JOKYMEHTOB [OMMKHOCTHOE INULO YMNOSTHOMOYEHHOrO
opraHa npoBepsieT KOMMMEKTHOCTb MpeAcTaBfeHHOro naketa [OOKYMEHTOB B
COOTBETCTBUU C MYHKTOM 2.5 HacTOSALWEro agMMHUCTPaTMBHOIO pernamMeHTa.

3.2.4. locne npoBepKkU KOMMMEKTHOCTM [AOKYMEHTOB [OSMKHOCTHOE IvuOo
YNOMHOMOYEHHOro opraHa NpuvHUMaeT U perncTpupyeT 3asiBrieHne C npunaraembiMu
K HEeMy OOKymeHTamu B KHure perncrpaumm 3asBreHUn rpakaaH, HY>XOaloLWwnxcs B
XUIbIX NOMELLEHUAX AN Lenu nonyvyeHnsa ceptudukaTta Ha yrnydleHne XUImLHbIX
ycrnosuu, no popmMme CorfnacHo NMpUNoXeHUo 2 K HacToswemMy agMUHUCTPaATUBHOMY
pernameHTy (ganee — Knvra perucrtpaumm 3asiBrieHun).

3asgBrneHne W npunaraemble K HeMy [OOKYMEHTbl, MOCTynuMBLIME B
YMNOMHOMOYEHHbIN OpraH B 31eKTPOHHOM BUAE, PErMCTPUPYIOTCA B 00LeM nopsiake B
KHure peructpaumm 3agBneHun.

3.2.5. lMpn noctynneHun 3asiBNeHUs B 3fEKTPOHHON dhopMe LOSMKHOCTHOE
nMUO  YNOSIHOMOYEHHOrO  oOpraHa, OTBETCTBEHHOE 3a  npedocTaBrieHve
MYHUUMNANbHOW ycnyrn, B TedeHne 1 paboyero gHA C MOMEHTa ero permcrpaumm
NpoBOAMT Mpoueaypy NpoOBepKN OEeNCTBUTENbHOCTU KBaNMMUUMpOBaHHOW MOAMUCH,
C WCNOSib30BaHMEM KOTOPOW noAMMCaHO 3asBfneHue (nakeT OneKTPOHHbIX
AOKYMEHTOB) O NpefoCTaBfeHMuM MyHUUUNanbHOW YCryru, npeaycMaTtpuyBaroLLyro
NpoBePKy COBMNOAeHNsa yCnoBuin, ykasaHHbiX B ctaTbe 11 deagepanbHoro 3akoHa Ne
63-P3.

B cnyyae ecnu B pesynbtate NpoBEpPKM KBanuduumpoBaHHoW noganucu byaet
BbISIBNEHO HecobnoaeHne YCTaHOBMEHHbIX yCrioBum NpU3HaHns ee
AENCTBUTENBHOCTK, YMOMHOMOYEHHbLIN OpraH B TeyeHue Tpex [OHEeW COo [AHA
3aBeplUeHMs MNpoBedeHUs TaKoW MNPOBEPKM NPUHUMAaET pelleHve o6 oTKase B
npueme K pacCMOTPEHUIO 3asiBNIEHUS U HanpasnseT 3asBuTento yBegomrneHue ob
3TOM B 3MIEKTPOHHOM (popme C ykasaHMeMm nyHKToB cTtaTtbn 11 degepanbHoro
3akoHa Ne 63-®3, KoTopble MNOCRYXUNNU OCHOBaHMEM ANS MNPUHATUS yKa3aHHOro
peweHuns. Takoe yBedoOMSEeHMEe MNoANMUCbIBAETCA KBannduUuUUMpOBaHHOW MOAMUCHIO
PyKOBOAUTENSA YNOSTHOMOYEHHOrO opraHa unm ynonHOMOYEHHOro UM LOMMKHOCTHOrO
nMua M HanpasnseTcsa NO agpecy 9MeKTPOHHOW MoYTbl 3asBuTens nubo B ero
NNYHBIN KabnHeT Ha EanHOM nopTane rocyaapCTBEHHbIX 1 MyHUUMNAMbHbBIX YCIYT.

3.2.6. MakcumanbHbI CPOK UCMOSTHEHNA afiMUHNCTPATUBHOM NpoLenypb!:

- NPV NINYHOM NpUeEMe rpaxaaH — He 6onee 15 MUHYT;

- NpW NOCTYNNEHUN 3asBEHNUsT U AOKYMEHTOB MO NoYTe, 3NeKTPOHHOM noyTe,
nocpencTsoM EguHOro noprana rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIyr WUnm
yepe3 ML — 1 pabounin geHsb.

YBegomneHne o6 OoTkase B NpuMeme K pacCMOTPEHUIO 3asiBfIEHUS, B Clyyae
BbIIBIEHNA B X04e MpOBEPKN  KBanMPUUMPOBAHHOW MOANUCU  3asBUTENS




HecoOnaeHNss  YCTaAHOBMEHHbIX YCNOBUA MPU3HaAHUA ee  OeNCTBUTENbHOCTU
HanpasnseTcsa B TedyeHme 3 gHeun CO OHS 3aBepLueHus NPpoBeAeHNS Takon NPOBEPKU.

3.2.7. Pe3ynbTaTtoM UCNOMHEHUS aAMUHUCTPATUBHOW NpoLleaypbl ABNASETCA:

- NpuemM n permctpaums 3asaBneHus (genaetca oTMeTKa O ero NPUHATUK C
obs3aTenbHbIM YKaszaHMeM daTbl U BpEMEHU €ro NpUHATUSA), Bblgaya (HanpasreHme
B 3NIEKTPOHHOM Buae, B MOLL unm noyToBbIM OTMpaBrieHneM) pacrnmcky B NosTy4eHnn
3asiBIIEHNS N NPUIOXEHHbIX K HEMY JOKYMEHTOB N0 hOpMe COrnacHoO NpUoXxeHumo 3
K HacTosaLweMy agMUHUCTPATUBHOMY pernamMeHTy;

- HanpaseneHve yBefoMneHnsa o6 oTkase B nNpuemMe K pacCMOTPEHUIO
3asiBrieHNs, NOCTYNUBLLEro B SNEKTPOHHOM BUAE, NO OCHOBAHUSAM, YCTAHOBMEHHbLIM
MYHKTOM 2.6 HacTOSALLEero aAMUHUCTPATUBHOIO pernameHTa.

Pacnucky B nonyyYyeHun 3asiBNEHUA U MPUMOXKEHHbIX K HEMY AOKYMEHTOB WU
nepeveHb JOKYMEHTOB, KOTOpble ByayT 3anpoLleHbl B NOpSAKe MEXBEAOMCTBEHHOMO
B3aMMOOENCTBUSA, BblOAOT Kak JOMKHOCTHOE NULIO YNONHOMOYEHHOIo opraHa, Tak u
AormkHocTHoe nuuo MOLL, B crnydyae ecnn gokymeHTbl nogatotcsa Yepes ML,

3.3. [NpoBegeHne KOMWCCUMOHHOIO 06CnedoBaHMA  KUMULIHbLIX YCIOBUM
rpaxkaaH.

3.3.1. OcHoBaHneM Anst Havana BbINOSIHEHUS aMUHUCTPATMBHOM NpoLeaypbl
ABSETCA NONy4YeHne 3aperncTpMpoBaHHOrO B yCTaHOBINEHHOM MOPSiAKe 3asBNeHus.

3.3.2. KomuccmoHHoe o6cnegoBaHWe  KUIULHBIX — YCMOBUW  FPaXKaaH,
obpaTmBUMXCA C 3asiBIEHNEM, OCYLLECTBIISIETCA KOMMUCCUEW, COCTaB KOTOPOM
yTBEpPXOaeTCsa YNOMHOMOYEHHbIM OPraHOM.

3.3.3. ObcnegoBaHuio nognexat BCe Xuible NoMeLeHud, npuHagnexawme
(Ha ycnoBusx Havma wW/wunu B CODOCTBEHHOCTWU, B >KUULLHO-CTPOUTENBHOM
KoonepaTuBe) rpaXgaHvHy 1 YfieHaMm ero ceMbM, MPoXnBarLmUM COBMECTHO C HUM,
a Takke Xunble NOMeLleHUs, B KOTOPbIX 3aperncTpmpoBaHbl N0 MECTY XUTENbCTBA
rPaXKgdaHWH N YreHbl €ro ceMbu NMMOO KOTOpbIE PELUEHMEM cyda onpeaernieHbl Kak
MECTO XUTENbCTBA rpaxkgaHMHa 1 YrieHOB €ro CEMbM.

3.3.4. PesynbTaTbl KOMWUCCUMOHHOIO 06CNeOoBaHUS >KUMULLHBIX YCNOBUN
rpaxxgaH ogopMIISAITCA akToM Mo dOpMe COrflacHO NPUMOXEHUIO 4 K HacTosLlweMy
aAMWUHUCTPATUBHOMY perfiameHTy, KOTOPbIA NOANUCHIBAETCA YleHaM KOMUCCUMN.

3.3.5. MakcumanbHbIN CPOK UCMNONTHEHUS agMUHUCTPATMBHOW npouenypbl — 3
paboumnx OHSA CO AHA perncTpaunmn 3asBneHns rpaxagaHuHa.

3.4. dopmMmpoBaHME U1 HanpaBleHWEe MEXBEAOMCTBEHHbIX  3anpoCcoB
OOKYMEHTOB (MHOopMaLMK), HEOOXOAUMbIX ANIsi PACCMOTPEHUSA 3asIBIEHUS.

3.4.1 OcHoBaHMeM A5 Havarna BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypsbl
ABMSAETCA NONyYeHNEe 3apeErmcTpMpoOBaHHOIO B YCTAHOBIIEHHOM MOPSAKE 3asBNeHUs.

B cnyyae ecnu 3aaBuTenem npencraBneHbl BCE OOKYMEHTbI, YKa3aHHble B
nyHKTe 2.5 HacTodawero agMUHUCTPATUBHOIO perfamMeHTa, LOSMKHOCTHOE nnuo
YNOSTHOMOYEHHOIo opraHa nepexoant K NCNOMNHEHNIO cneayoLen
afMUHUCTPATUBHOW npouenypbl, MNpegyCMOTPEHHOW nyHKToM 3.5 HacTtoswero
aAMUHUCTPATMBHOIO pernamMmeHTa.

3.4.2. Ecnu OOKYMEHTbl, NpegyCMOTPEHHbIE MOAMNYHKTOM 2.5.2 HacCToALWero
aAMWUHUCTPATUBHOIO pernaMeHtTa He ObinM npeacTaBneHbl  3asBUTENEM MO
COBCTBEHHOM MHMUMATUBE, AOSMKHOCTHOE MU0 YNOSTHOMOYEHHOIO OpraHa rotToBUT U
HanpasnseT MeXBeLOMCTBEHHble 3anpoCbl B  OpraHbl, YyyacTBywline B
npegocTaBeHn MyHULMNAIbHOW YCIyri.

3.4.3. MakcumarbHbI CPOK UCNOMHEHUS agMUHUCTPATUBHOW npoueaypbl - 3
pabounx AHS CO OHA perncTpaunmn 3asaBneHuns.

3.4.4. Pe3ynbTaTOM WCMNOSIHEHUS aAMUHUCTPATUBHOM Npoueaypbl ABNAeTCS
dopMMpoBaHMe, HanpasfieHMe MeXBEeLOMCTBEHHbIX 3anpoCoB B OpraHusaumm
(opraHbl), yy4acTByloLme B NpeaoCTaBneHnn MyHULUNanbHoOM yCryri).




3.5. PaccmoTpeHue 3aaBreHvss 1M NpeacTaBfeHHbIX AOKYMEHTOB, u3gaHue
NOCTaHOBMAEHNSA YNOJTHOMOYEHHOIO opraHa O npusHaHun (06 oTkase B Npu3HaHUK)
rpaxkgaH Hy>X4alwWwnuMmUCcsa_B XUIIOM NOMELLeHUN AN uenu nonyyeHms ceptudukara
Ha ynyyLweHNe XUMNLLHbBIX YCIOBUNA.

3.5.1. OcHoBaHneM Anst Havana BbINOSIHEHUS aMUHUCTPATMBHOM NpoLeaypbl
ABMSETCA MOfydYeHne [JOSMKHOCTHbIM NUUOM  YNOSTHOMOYEHHOrO OpraHa akrta
obcnefoBaHNs XUNULLHBIX YCMNOBUW paxdaHWHa, a Takke WHbIX HeobXOoaMMbIX
AOKYMEHTOB  (cBefeHun), B TOM  4Yucre  MOCTYyNMBLUMX  MNOCPenCTBOM
MeXBeJOMCTBEHHOIro MHPOPMaLMOHHOIO B3anMOAENCTBUS.

3.5.2. [lo pesynbTataM pacCMOTPEHUS  3asiBIEHUS  rpaxgaHuHa,
MPUMNOXEHHbIX K HUM [JOKYMEHTOB, akTa o00cnefoBaHWs >KUIULLHBIX YCNOBUW
rpakgaHmHa, WHbIX [OOKYMEHTOB (CBEAEHWW) OOSMKHOCTHLIM  YNOSTHOMOYEHHOMO
opraHa COCTaBnseTCA MUCbMEHHOE 3aKMyeHue O NPU3HaHUKM  rpaxaaH
HYXXOQIOLWUMNCA B XKUMbIX MOMELLEHUsX ONS Uuenu nonyyvyeHus cepTtudukarta Ha
YNyYWEHNE DKUMULLHBIX  YCroBurM unnm o6 oOTkase B NpU3HaHMM  rpaxnaH
HYXXOQIOLWUMNCA B KUMbIX MOMELLEHUsX ONS Uuenu nonyyvyeHus cepTtudukarta Ha
ynyylleHne XUNuLLHbIX YCroBMM MO pOpMe COrnacHoO MPUoXeHuo 5 K HacTosaLwemMy
aAMWUHUCTPATUBHOMY perfiameHTy (ganee — 3akno4veHune).

3.5.3. Ha ocHOBaHuWM 3aKn4YeHNd TrOTOBUTCA [MPOEKT MNOCTaHOBMNEHUS
YNOMMHOMOYEHHOIO oOpraHa O npu3HaHun (06 OTKase B MPUM3HAHUKU) TpaxaaH
HYXXOAWMMNCA B KWMOM MOMELLEeHMM ONna uenu nonydeHus ceptudukata Ha
yNydleHne OKUMULLHBIX  YCNOBUW W nepedaeTcs  BMeCcTe C  MUCbMEHHbIM
3aKnYeHneM ansa nognucaHnsa pykoBoAUTENHO YNONIHOMOYEHHOIO opraHa.

[MocTaHoBRNEHME YMNONTHOMOYEHHOro opraHa 06 oTkase B NPU3HAHWUW TpaxaaH
HYXXOAILWUMNCA B KUMOM MOMELLEHUN ANns uUenu nonyyeHus ceptudukata Ha
yNydlWeHne XUMULLHbBIX YCAOBUA AOSMKHO coAepXaTb OCHOBAHWSA TakKoOro OTKasa,
npegyCcMOTPEHHbIE MYHKTOM 2.7.2 HacTosLWwero agMMHUCTPaTUBHOINO pernamMeHta u
cooTBeTCcTBOBaTb TpeboBaHMsAM, yYCTAHOBMEHHbIM 4actbo 9.1 ctatbn 7
depepanbHoro 3akoHa Ne 210-P3.

3.5.4. PykoBoguTenb YNOSIHOMOYEHHOrO OpraHa, pPacCMOTPEB MNOMy4YeHHoe
3aKknioyYeHne KW NPOeKT MOCTaHOBMEHUA, B Cryvyae OTCYTCTBMS 3aMeyaHun
noanucbiBaeT COOTBETCTBYOLLEE MOCTAHOBMEHWE YMOMHOMOYEHHOMO oOpraHa o
npu3HaHmm (06 oTKase B NPU3HAHUN) rpaXkaaH HYXXOaoLWMMUNCS B XKUITOM NOMELLEHNN
ANSA Uuenu nonyyeHnsa ceptudgukaTta Ha ynyydleHne XUmLHbIX YCIOoBUN.

3.5.5. MakcnmarnbHbIM CPOK AN UCNONHEHUS aAMUHUCTPATMBHOW NpoLlenypsbl
He OoMmKeH npeBblwaTtb 15 KaneHgapHbIX OHEW CO OHSA MOMyYeHUs OOSMKHOCTHbLIM
NULUOM YNOSTHOMOYEHHOIO OpraHa BCEX HeoOXOoOuUMbIX OOKYMEHTOB (CBeOeHui), B
TOM u4ucne NOCTYNMBLUMX MOCPEACTBOM MEXBEAOMCTBEHHOIO MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA.

3.5.6. Pe3ynbTaToM WCNOSHEHUS aAMUHUCTPATUBHOW npoueaypbl ABNAETCA
n3gaHve NoCTaHOBMEHNS YNOSTHOMOYEHHOro opraHa:

1) 0 NpuU3HaHUKU rpaxkgaH HYXOALWUMUCH B XUNOM MOMELLeHUM Onsa uenuv
nosly4eHust ceptTudukaTa Ha ynyyleHne XUnuLHbIX yCroBun,

2) 06 oTKase B NPU3HaAHUWN rpaXaaH HYXAALWMMUCA B XUITOM MOMELLEHUN
ANSA Uuenu nonyyeHnsa ceptnudgukaTta Ha ynyydleHne XUuLHbIX YCROoBUN.

3.6. Hanpaenehnue (BpyyYeHuE) YBEOOMIEHUS O MNPU3HAHUW _rpakaaH
HYXXOQILWUMNCA B KWIOM MNOMELLEHUN ANS LEeNu NonyyeHus ceptudukarta Ha
YAYYLLIEHNE  KUIWULLHBLIX _ YCIOBMM _ NMOO  3aBEPEHHOW  KOMWUM _ MOCTaHOBNEHUSA
YNONMHOMOYEHHOIO opraHa_o6 oTkasze B MNpuU3HaHUW rpaxgaH HyxXgawwmmuca B
YKUITIOM _MNOMELLEHUMN AN LUenu NonyvyeHus ceptudukaTa Ha ynyylleHne XUnuLLHbIX

YCNOBUMN.




3.6.1. OcHoBaHneM Anst Ha4Yana BbINOSIHEHWUS aOMUHUCTPATMBHOW NpoLeaypbl
ABMSAETCA NPUHATME YNOFTHOMOYEHHbIM OPraHOM OAHOrO M3 peLleHUNn, yKa3aHHbIX B
nyHkTe 3.5.6 HacToALWero agMMHUCTPATMBHOIO pernamMmeHTa.

[omkHocTHOE Nnuo agMmHUcTpaumm CTENHOBCKOMO CENbCKOro NOCENeHus:

- rOTOBMT W nMOANUCHLIBAET Yy pyKoBOAUTENS YNOSHOMOYEHHOro opraHa
yBeAOMIEHNE 3asiBUTENA O MPU3HAHUN T[PaxdaH HYXOAWMMUCA B KUIIOM
nomMeLLeHnn Onga uenu nonyydeHnsa ceptudukaTa Ha ynydleHne XUnuLHbIX yCrnoBum
no dopmMe COrfacHoO npPUAOXKEeHUK 6 K HacTosWweMy aaAMUHUCTPaATUBHOMY
pernameHTy;

- 3aBepsieT KOMuK MNOCTAHOBMNEHWSA YMNOSIHOMOYEHHOro opraHa o6 oTkase B
NPU3HaAHUM TPaXXO4aH HYXOAKLWUMUCA B XKUITOM MOMELLEHUN ANS LEeNu nonyyYeHus
cepTudmkaTa Ha ynydLleHNE XUNAULLHbIX YCITOBUMN.

3.6.2. YBegomreHne O nNpuU3HaHUM T[paXaaH HY>XOAWUMUCA B KUITOM
noMeLLeHn Ong Lenun nonyvdeHnsa ceptudunkaTa Ha yryudlleHNe XUNULHbIX YCroBUi
UNM 3aBepeHHasl KOMnusi MOCTaHOBIEHUSA YMNOMIHOMOYEHHOro opraHa o6 oTkase B
NPU3HaAHUM TPpaXO4aH HYXOAKLWUMUCS B XKUITOM MOMELLEHUN ANS Uenu nonyyYeHus
cepTudmkata Ha YnydlEHNE >KUMULLHBIX YCNOBUM BblgaeTcsa (HanpaBnsaeTcs
3asBUTEN0 MO ajpecy, ykasaHHOMY B 3asiBlieHUW) He no3gHee 4yem yepe3 3
KaneHgapHbIX OHA CO OHS NPUHATUS COOTBETCTBYHOLLErO peLleHus, yKa3aHHOro B
nyHkTe 3.5.6 HacToAWwero agMMHUCTPATUBHOIO pernamMeHTa.

B cnyyae npeacrtaeneHus  3aaBneHns depe3d MOL|  OoKkymeHT,
noaTBepXaalLWwunn NpUHATUE pelleHus, Hanpaensetca B MOL, ons ero nepegauu
3aABUTENIO, ECNM MM HE yKa3aH MHOW Cnocob ero nonyyeHms.

3.6.3. Pe3ynbTaToM WCNOSIHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNAeTCS
HanpasneHne (Bpy4YeHME) 3asiBUTEN0 YBEAOMSIEHMS O TMPU3HAHUU TrpaxaaH
HYXXOAILWUMNCA B KUMOM MOMELLEHUN ANns uUenu nonyyeHus ceptudukata Ha
YNydlWEHNEe OKUMULWHBIX  ycnoBuin NnmMbo 3aBEepeHHOW Konum  MOCTaHOBMEHUSA
YNONMHOMOYEHHOIO opraHa 00 oOTkasze B MNPU3HaAHUKM TpaxnaH HyXOawwWMMuca B
XUITOM MOMELLEHUN A8 Lenu nonyyvyeHus ceptudurkata Ha ynydleHne XUmLHbIX
YyCNoBUMN.

3.6.4. MakcumanbHbIA CPOK UCMOMHEHNA agMUHUCTPATUBHOW npouenypbl - 3
KaneHgapHbIX OHA CO OHS NPUHATUS COOTBETCTBYHOLLErO peLleHus, yKasaHHOro B
nyHkTe 3.5.6 HacTosALWero agMUHUCTPATUBHOIO perfiamMmeHTa.

3.7. lMopsaok ocyLecTBNeHNs agMUHUCTPATMBHBLIX Npoueayp B 9NeKTPOHHON
dopme, B TOM yucne c ucnonb3oBaHvem EgnHOro noptana rocygapCTBEHHbIX W
MYHUUUNANbHbIX YCIYT.

3.7.1. Tpu npegocTaBfieHMn YMNONHOMOYEHHbLIM OpraHoOM MYyHULUMNAnbHOM
yCriyrm B 3rneKTpoOHHOW dhopMe nocpeactsoM EamHoro noprana rocyaapCTBEHHbIX U
MyHMUMNANbHbIX YCNyr 3aaBuTento obecnednmBaeTCsa BbIMOSHEHME CrEeayoLmX
JEencTBUN:

nonyyeHve uvHopmaumm O nopsagke M cpokax — npefocTaBreHus
MYHUUMNANbHOW yCnyru;

3annucb Ha npuvemM B YNOSIHOMOYEHHbIW OpraH Ana nogayn 3anpoca o
npegocTaBneHumM MyHMUMnansLHOW yecnyrm (ganee — 3anpoc);

dopmMmnpoBaHue 3anpoca;

npyemM W” peructpaumsi YNosIHOMOYEHHbIM OpraHOM 3anpoca M UHbIX
AOKYMEHTOB, HEOBX0AUMbBIX A5 NpeAoCcTaBneHna MyHUUUNanbHOW yCnyru;

nonyyeHue pesynbTaTa NpeaocTaBneHnsa MyHULUnanbHON yCnyru;

nonyyeHue cBegeHun 0 Xxoae BbIMOSNHEHUSA 3anpoca;

OCYLLECTBIIEHNE OLIEHKM KayecTBa NpeaocTaBneHns MyHULMNansHOM yCnyru;



pocynebHoe  (BHecynebHoe) obxanoBaHwe — peweHun U OENCTBUKA
(6e3pencTBnga) opraHa (opraHusauumu), OOMKHOCTHOMO nvua opraHa (opraHumsauun)
nnM6o MyHMUMNANbHOIO CriyXallero;

aHKeTUpoBaHue 3aaBuTend (NnpegbsaBreHne 3asBUTENIO NePEYHs BOMPOCOB U
ncyepnbIBaloLLEro NepeyHss BapMaHTOB OTBETOB Ha yKa3aHHble BOMPOCHI) B Lensx
onpeneneHus BapuaHTa MyHMLUMMNanbHON ycnyru, npeaycMoTPEHHOro
agMUHUCTPATUBHLIM  PErfiaMeHTOM MpeAoCTaBfeHns  MyHUUMNAnbHOW  YChyru,
COOTBETCTBYHOLLEro Npu3Hakam 3asaBUTenNs;

npeabsBrieHne 3asBUTEN0 BapuaHTa MnpefocTaBneHns  MyHULMNanbHON
ycnyru, npegycMOTPEHHOTO aAMWHUCTPaTUBHLIM perfnamMeHToM npeaocTaBneHus
MYHMLUMNANbHOWN YCMyru.

3.7.2. [na npegoctaBfieHNs MyHUUMNANbHOW YCyrm C  MUCNOfb30BaHUEM
EauHoro noptana rocygapCTBEHHbIX M MyHMLMNAMbHbBIX YCNYr 3asiBUTENb 3arnofiHAeT
dopmy, B KOTOPON HEOOXOAMMO yKasaTb CBeAeHusi, HeobxoamMmble ONS NonyvyeHus
ycnyrn. Ob6s3aTtenbHble K 3anoSTHEHUIO NOMS OTMEeYatoTCA 3BE3404KON.

3.7.3. 3asBneHve cuyutTaeTcs OTMNpaBfieHHbIM MNOCre MOfyYeHUs 3asiBuTenem
COOTBETCTBYHLLEIO ANEKTPOHHOrO YBEAOMSIEHUS B NIMYHbIA KabUHET 3asBUTENsa nnm
ero npegcraButenss Ha EgvHOM nopTane rocygapCTBEHHbIX M MYHMUMMANbHbIX
yCnyr.

3.7.4. B xoge npegocTtaBneHns MyHULMNanbLHOW yCryru 3asaBuTenbs nonyyaet
yBEOOMIIEHMS O cTaTyce ycnyru B NUYHOM KabuHeTe 3asBuTens wnm ero
npeacrasutensa Ha EgMHOM nopTarne rocyaapCTBEHHbIX Y MyHULMNASbHBIX YCIYT.

3.7.5. 3asButenio B KayecTBe pe3ynbTata MpedoCTaBNeHNs YCcryru
obecneymBaeTcs No ero BbIGOPY BO3MOXHOCTb:

- NONYYEHUA SNEKTPOHHOro LOKYMEHTa, MOAMWCAHHOIO C UCMNONb30BaHUEM
KBannuduumMpoBaHHOW NoANUCK;

- nonyyeHus C wucnonb3oBaHnem EAuHOro noprtanma rocygapCTBEHHbIX W
MYHMUMMANbHbIX YCNYr 3NEKTPOHHOro AOKYMEeHTa B MallnHovMTaemom dopmare,
MOAMUCaHHOrO KBanU@UUMPOBAHHON MOAMUCLID CO CTOPOHbI  YMOFTHOMOYEHHOTO
opraHa.

Mpn nony4yeHun pesynbTata npegoctaBreHns ycnyrm Ha EguHom noprtane
roOCyAapCTBEHHbIX M MyHUUMNANbHbIX YCryr B )OpMe 3NEKTPOHHOro [AOKYMEHTa
AONONHUTENBHO obecnedYnBaeTCs BO3MOXHOCTb MOSy4EHUs MO XeMaHuo 3asBUTeNs
AOKYMeHTa Ha BymaxHOM HocuTerne, NOATBepXAatoLwero cogepxaHne 3neKTpoHHOro
AOKYMeEHTA.

NHdopmaumst 06 anNeKkTpOHHbIX OKYMEHTax - pesdynbTaTax nNpeaocTaBneHns
yCnyr, B OTHOLUEHUN KOTOPbIX NPefoCcTaBnseTcss BO3MOXHOCTb, NpeayCMOTpeHHas
ab3auem BTOpbIM HAcTOSLEro NyHKTa, pasMmellaetca onepatopom EguHoro noptana
rOCy4apCTBEHHbIX M MyHUUMMNANbHbLIX YCryr B €AWHOM NWYHOM KabuHeTe unu B
3NeKTPOHHOM bopme 3aripoca.

B03MOXHOCTb Mony4yeHus pesynbTtata nNpeaocTaBneHnsa ycnyrm B dopme
9NEKTPOHHOro JOKYMEHTa Unun AoKymeHTa Ha BymaxkHom Hocutene obecneymBaeTcs
3asBUTEN0 B TeYeHWe cpoka OeWCTBUA pesynbTaTa npefocTtaBneHus ycnyru (B
crlydae ecnm TaKoW CpOK YCTaHOBIMEH HOPMAaTUBHbIMKA MNPAaBOBbIMW  aKTaMmu
Poccunckon ®egepauun).
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HYXXOaOLWNUMNCA B KUNMbIX

nomMeLleHusax ansa uenu nony4yeHuns
cepTudukaTa Ha yny4dlleHue

XUMNULLHBIX YCNOBUN»

B
(HanmeHoBaHue
NCNOSTHUTENbHO-PACNOPSANTENBHOMO
opraHa MecTHOro camoynpasfeHus,
npeaocTaBnAwLLIEro
MYHULMNANbHYHO YCryry)
ot
Koro

(dbamnnus, nmsa, oT4eCTBO (NPU HaNN4MK)

npouBatoLiero(en) no agpecy:

3AABJIEHNE

B cBa3n

(yKGSaTb OCHOBaHUA NMPU3HaHUA HY>XKOAKLWNMCA B KUJbIX
nomMeLweHnAax nnn

HeobXo4MMOCTUN 3aMeHbl UX, A4aTb KPaTKY XapakTepUCTUKY AOMa U 3aHMMaeMbIX
XUIbIX MOMELLEHNIA)

npowy Bac npu3Hate MEHS M 4YNEHOB MOEW CEeMbU HYXAALWMMWUCA B KUITOM

NMoMeLLeHUN AN Lenu nonyyeHns ceptudumkarta Ha ynydeHne XunmHbIX YCroBuN.

Mosi ceMbsi COCTOMUT U3:

Ne | damunusa, umsa, | CteneHb [lOKyMeHTbI, Afgpec v pata
n/n | oTyecTtBO (Mpn | poacTBa noaTBepxgaroLime permcrtpauum no Mecty
Hanuyuu), nata POACTBEHHbIE OTHOLLEHUS XUTenbcTBa
poXxaeHua 3asBUTENA U YNEHOB ero
CeMbM

(cepus 1 Homep, aaTa
Bbldayn, KeEM BblaaH)




[MpunoxeHwne:

(nepeyeHb npunaraeMbix K 3asiBNEHNI0 JOKYMEHTOB)

(4ncno, mecsau, roa) (NMn4Has nognuckh 3anBuTens)

(nognucm Bcex AeecnocobHbIX YNIEHOB CEMbU, NPOXMUBAKOLLINX
COBMECTHO C 3asiBUTENEM)




MpunoxeHwne 2
K agMUHUCTPaTUBHOMY
pernameHTy
npegocTaBneHns MyHUUMNanbHON yCcnyru

«lMpunsHaHue rpaxgaH

HYXOaloWNMNUCA B KUJbIX

nomMeLleHnAaxX and uenn nofiyvyeHund

CepTI/ICbI/IKaTa Ha ynydlieHune

KHUTA PETCTPALINA
3asaBNeHUN rpaxkaaH, Hy>KOatoLWnXCs B XUMbIX MOMELLEHNAX ans uenmv
noslydeHns cepTudounkaTa Ha ynyyeHme XUnmLHbIX yCrioBun

XUMNULLHBIX YCNOBUN»

NdaTa damunug, | Agpec [aTta 3akrnto- Pewenn | [HaTa Bblaayn
Ne | (Bpemsi) nms, 3aHMmae |obcneno |YeHue e opraHa [unu
n/n|NPUHATUS | OTYECTBO |MOro BaHNSA opraHa, MECTHOr |HanpaBneHuns

3asBneHna |(npu 3asBUTE- [XKUMWLL- | OCYLLECTBN |0 3asBUTENIO

HanMuuu) |[nem HbIX Awero camoynp |OOKyMeHTa,

3aABUTENS |NOMELLEe- | YCIOBUIA |NpU3HaHWE |aBneHnsa |NOATBepXaato

HUS rpaxgaH | (paTta, ero
HyXXgawLu [HOMep) | NpuHaTUe
MUCA B peLleHns no
XKUIbIX ero
nomeLLeHn 3a8BNEHNIO
X Ans
uenu
nonyyeHns
cepTuduka
Ta Ha
ynyJeHue
XUIULLHBIX
ycnosun
1 2 3 4 5 6 7 8




MpunoxeHne 3

K adMUHUCTPaTUBHOMY

pernameHTy

npegocTaBneHnUs MyHULMNANbLHOM yCnyru
«lNpusHaHue rpaxagaH

HYXXOaOLWNUMNCA B KUNMbIX

nomMeLleHusax ansa uenu nony4yeHuns
cepTudukaTa Ha yny4dlleHue

XUMNULLHBIX YCNOBUN»

PACIMNCKA
B MOMYYEHMMN 3asBMNEHUS O NMPU3HAHUN rpaXkaaH HY>KOALWUMNCS B XKUIbIX
NOMeLLEHUSX AN LUenu nonyyYyeHns ceptudumkaTa Ha ynyylleHne XUMULLHbIX
YCIOBWIA U NPUITOXKEHHbIX K HEMY JOKYMEHTOB

A,

(bamunusa, nms, oT4ecTBO (NPU HaNU4YMKN), AOSHKHOCTbL NiMua,
NPUHABLLIETO 3asdBreHne)
nony4un ot

(dbamunus, nms, oT4eCcTBO (NPU HaNU4YMN), NAcCNOPTHbIE AaHHbIE
3aaBuTens)

criegyolme AOKyMEHTbI:
(TOYHOE HaMMeHOBaHWE AOKYMEHTOB U UX PEKBU3UTbI)

(Bpems 1 gata nony4vyeHus (mnoanncb LOMKHOCTHOIO
3aaBneHns) nviua)
M.IT.



MNpunoxeHwue 4

K agMUHUCTPaTUBHOMY

pernameHTy

npenocTaBneHns MyHULMNANsHOM ycnyru
«lNpusHaHue rpaxaaH

HY>KO3LWUMUCH B XUMbIX

noMeLLeHNax AN Lenuv nonyyeHuns
cepTuduKaTa Ha yrydleHvne

XUIULLHBIX YCNOBUN»

AKT

ob6cnenoBaHUs XUNULHbIX YCITOBUW FpaXxaaH

(ropoa, nocenok, ceno n ap.) (uncno, mecau, ron)

Komuccusa B coctaBe:

(dbamunus, nms, oT4ecTBO (NPU HaNU4Mn), AOSMKHOCTb
4YIEHOB KOMUCCUM)

co3faHHas

(yKa3aTb I'IpaBOBOI‘/II aKT opraHa mMecTtHOro camoynpaBneHMQ, ero Homep ”n
nary)

obcnegoBana XunuuHble ycnosud

(dbamunus, nHnumnanel rpaxgaHmHa)

N yCTaHOBWUINa criegyloLee:
1. 3aHMMaemoe xunnoe NnoMmeLleHne B Jjome

obLwen KB. M COCTOUT KOMHaAT,
nnowaabto u3 pasmep
Ka)koon KB. M.




KOMHaThI

KomHaTbl

[lom

Ha

(M30nNMpoBaHHbLIE, CMEXHbIE)

(KamMeHHbIN, KpyrnHOMNaHenNbHbIN, epPEBAHHbLIN,

BETXMIW, aBaAPUNHBIN)

KBapTUpa

aTaxe

, KOMHaTbI

3TaXXHOM
AOomMe.

(cyxue, cbipble,
TEeMHble, CBETMble U

ap.)

(oTaoenbHas, KOMMyHanbHas)

2. bnaroycTponctso goMa (3KMnoro noMeLLeHus)
(BogonpoBoa, KaHanusaums, ropsidas
BOAA, OTOMMeEHe,

BaHHas, NMdT, TenedoH, TEXHUYECKOE COCTOSIHUE NOMELLEHNS UM AoMa)

3

["pakgaHuH

ABnAeTC
A

(dbamunuga, nmsa, ot4yecTso(Npy HaNU4mm)
HaHMMaTenem XuWnoro NoMeLeHnsi, COBCTBEHHUKOM >XUITOr0 MOMELLEHUS, YrIeHOM
XUNULLHO-CTPOUTENBHOMO KoornepaTtumsea (HYyXXHOe MOAYEPKHYTh).
4. B XunblXx nomeLlleHmnax odlen nnowjagbto

KB. M
NPOXMBAIOT:
Ne | damunus, lon Poacteen- | C kakoro Bpe-| lata n mecto | MecTo pabo-
n/ | nms, oTye- POX- Hble OTHO- | MEHW NPOXW- | permctpaumm | Tbl (y4ebbl),
n cTBO (Mpn | AeHus LIeHMs BaeT B Hace- | (NOCTOSIHHO AOJTKHOCTb
Hanu4nn) NEHHOM MyHK- | U BpEMEH-
Te HO)

1 2 3 4 5 6 7

5. [lononHuTenbHblE CBEAEHMSA O 3asiBUTENE U YNeHaxX ero CEMbm

(npaBo Ha BHeoYepeaHoe NpeaoCcTaBneHme Xurblx NOMeLLEHU 1 Apyrne ceBeaeHus)

6. BbiBOg, KOMUCCUM




YneHsbl
KOMMUCCUU:

3agaBuTernb

(noanuce) (MHMUMansl, damunms)
(nognuceb) (MHMUManel, amunms)
(noanuce) (MHMUMansl, damunms)
(nognuceb) (MHMUManel, aMunms)
(noanuce) (MHMUMansl, damunus)

(noanuce)

(MHMUMansl, damunus)



MpunoxeHne 5

K adMUHUCTPaTUBHOMY

pernameHTy

npegocTaBNeHnUs MyHULMMNANbHOW YCnyru
«lNpusHaHue rpaxaaH

HY>XOAIOLWUMNCS B XUIbIX

nomMeLLeHnax AN Lenuv nonyyeHuns
cepTudumkaTa Ha yny4dweHue

XUIULLHBIX YCNOBUNY

3AKIMKOYEHUE
(HaumeHoBaHWe opraHa, OCyLLEeCTBASIOLLEr0 (4ncno, mecsu,
npu3HaHue rpaxaaH roa)
HY>KAaOLWMMUCS B XXWUIbIX MOMELLEHUSIX NS Lenu

nony4yeHuns
cepTudmKaTa Ha yryyLlleHne XUNULLHbLIX YCroBun)

Mo
3a8BNeHnto

(dbamunus, nms, oT4ecTBo (NPU HanNM4MK), gata
pPOXOEHUN 3anBUTENS)
O MNPU3HAHUM HYXOAWWUMCS B XKUNbIX MOMELEHNAX ONs  Lenn nonyveHus
cepTudmkaTa Ha ynyyLleHne XUIULLHbIX YCIIOBUI, MPOXMBAIOLLErO MO agpecy:

C CEMbEN B COCTaBeE:
(dbamunus, nms, oT4ECTBO (MPU HaNMYUKN) Kaxaoro YreHa
CceMbM, AaTa pOXOEeHUs, pOACTBEHHbIE OTHOLLUEHWS,

aZpec MecTa XuTenbcTBa)

YcTaHoBrneHo, ABMseTC
yTO A
(dbamnnuga, nmsa, oT4ecTBo (NPU HaNU4MK)
YNEHOM >KUIULLIHO-CTPOUTENBLHOro KoonepaTuBa, HaHumaTenem, COOCTBEHHUKOM
XNNoro(bix) NoMeLLeHNs(Mn) (Hy>XHOe NoAYEepPKHYTb)
(kpaTkasn xapakTepucTuka Xunblx
MOMELLEHNN,

KONMYECTBO, Xunas nnowlanb KoMHaT, obLasa nnowanb XuUnbix NOMeLLLEHUN,
aTaX, TEXHNYECKOe COCTOsAHME,

cTteneHb bnaroyctponcrtea un T.4.)



Obecne4yeHHOCTb 00LEN NnoLwaabio XUMbiX NOMELLEHU Ha OQHOro YenoBeka
cocTtaBnseT

KB.
MeTpoB

(ykasbiBalTCs OMOSNHUTENbHbIE CBEAEHMS, UMEIOLLME OTHOLLEHUE K
XUNULLHOMY BOMNPOCY rpaxaaH)

3akntoyeHue:

(o60CHOBaHHbIN BbIBOA, O MPU3HAHUN rpaXkaaH
HY>KAaLWMMNCA B XXKMNOM NOMELLEHUN AN Lenn NonyYeHns
cepTudumkaTa Ha ynyyleHne XUNULHbIX YyCroBuin unm ob otkase B
NPU3HAHWUM rpaXaaH HYXXOAILWUMUCH B XXUIOM NOMELLEeHUN s
Lenu nonyyYyeHnsa ceptudukaTta Ha yrnyyeHne XXUnmHbIX
yCnoBwuin)

(BOIMKHOCTDL) (nognucek) (MHMUMansl,
dhamunus)
M.,



MpunoxeHne 6
K agMUHUCTPaTUBHOMY

perrnameHTy

npefocTaBneHnsa MyHUUMNanbHOW yCcnyru
«lNpusHaHue rpaxaaH

HY>KO3LWUMUCH B XUMbIX

NMOMELLEHNSX ONA Lenu nonyyeHns
cepTuduKaTa Ha yrydleHvne

XUIULLHBIX YCNOBUN»

MpaxgaHunHy(-ke)

Appec:

YBEOOMITEHUE
O NMPU3HAHWUN TPpaXKaaH HY>XOAoLWUMUCS B XKUOM MOMELLEeHUN aAns uenu
nosiy4yeHus ceptudumkara
Ha yny4dleHne XUMNULLHbBIX YCIOBUN

B COOTBETCTBUU c
agMUHUCTpaUmn

(nocTaHoOBREHMEM, PACNOPSKEHNEM)
oT Ne

(HanmeHoBaHMe MyHMLMNanNbLHOro obpa3oBaHNs)
Bbl 1 uneHbl Bawwen cemby Npu3HaHbl HY>XAAOLWMMNCS B XKUITOM NOMELLEHUN
ANs Lenuv nonyvyeHuns ceptndukarta Ha yryylleHne XUnnLHbIX YyCITOBUN.

(BOMKHOCTB) (moanuceb) (MHMUMansl,
dhamunus)

M.T1.



