BOJIFONPAOCKASA OBNNIACTb
NANNACOBCKUUA MYHULUMNANBHLIA PAUOH
AOMUHUCTPALMUA CTENMHOBCKOIO CENNbCKOIO NOCENEHUA

MOCTAHOBINEHWE

oT «10» aBrycta 2026 roz n. BuwiHeBka Ne33

O6 yTBepXXaeHUM agMUHUCTPATUBHOrO pernaMmeHTa
npeaocTaBneHUs MyHULUNANbLHOM YCIyru
«MpepnoctaBneHue sBbinuckn (MHopmauum) o6

obBbeKTax yyeTa U3 peecTpa MyHUMLUNANbLHOro MMyLLecTBa
CTenHOBCKOro ceribCKOro nocenieHus»

B cootBeTctBUM ¢ PepeparnbHbiM - 3akoHOM OT 27.07.2010 Ne 210-03 «O6
opraHusauuu npefocTaBfieHUs rOCYAapCTBEHHbIX W MYHUUMNAMbHbLIX — YCNyr»,
depgepanbHbiM  3akoHOM  OT  06.10.2003 Ne131-03 «O6 o06wux npuHUMNax
opraHuMsauum  MecTHoro camoynpasneHna B Poccunckon — depepaummy,
lMocTtaHoBneHveM agmMuHucTpaumm CTEenHOBCKOro Cenbckoro nocerneHns  «20»
ceHTa6pa 2018r. Ne70 «O6 yTtBepxaeHumn lMopsgka pa3paboTkm U yTBEpPXKAEHMWS
aAMWHUCTPATUBHBIX pernaMeHToB nNpefoCTaBneHUss MyHUUMNanbHbIX — YCIyr»,
pyKOBOACTBYACb YcTaBoM CTEnHOBCKOrO CenbCKOro noceneHusi, agMuUHUCTpauus
CTenHOBCKOro CenbCKoro noceneHuns

NMOCTAHOBIJIAET:

1. YTBEPOUTD ALMVHNCTPATUBHbLIN pernameHT npegocTaBfieHnd
MyHuumnansbHon ycnyrn «lpegoctaBneHve BbINUCKU (MHpopmauun) ob obbekTax
yyeta M3 peecTpa MyHUUMNANbHOMO MMyLlecTBa CTtenHOBCKOro  CenbCKoro
noceneHnsa» (CornacHo NPUNOXKEeHUSA K HaCToALWEMY NOCTaHOBEHWIO).

2. lMNocTaHoBnenne agmuHucTpaumm CTENHOBCKOrO CEeNnbCKOro noceneHust Ne
63 oT «16» ceHTabpsa 2024r. O6 yTBepxaeHun ALMWHUCTPATUBHOIO pernameHTa
npefocTaBneHus MYHMLMMNANbHON ycnyru «MNpepocTtaBneHve BbIMUCKM
(nHpopmaumn) o6 obbekTax y4vyeTa M3 peecTpa MyHMLMNANbLHOMO MMYyLLECTBA
CTenHOBCKOro CenbCKoro noceneHnsay» cuntatb yTpaTuBLLNM CUIY.

3. KoHTpomnb 3a ucnomnHeHwem Hactosiwero [locTaHOBRNeHUs OcCTaBnso 3a
cobon.

4. Hactosiwee [MocTtaHoBneHue BCTynaeT B CWry nocre ero oduuuanbHoro
obGHapoaoBaHuns nytem ouLmanbHOro onyGrMKoBaHNS.

FmaBa CtenHoBCKOro A.T .Eropos
CenbCKOro noceneHus
Per: 33/2026



MpunoxeHne K NOCTaHOBEHNIO
AomuHucTpaumm CTenHOBCKOro
CEenbCKOro noceneHuns
oT 10.08.2026 Ne 33

AOMUHUCTPATUBHbIU PEFMAMEHT
NPEOOCTABJIEHUA MYHULIMMAINBHOWN YCNYTU «MPEQOCTABJIEHUE
BbINMACKN (MH®OPMALIMN) Ob OB BbEKTAX YYETA U3 PEECTPA
MYHULUUNAJIbHOIO MMYLWECTBA CTENMHOBCKOI'O CEJIbCKOIO
NOCEJNEHUA»

1. O6wWwme nonoxeHun

1.1. Hactoswmin agMUHUCTpATUBHBIA perfnamMeHT ycTaHaBnuBaeT MNOpPsSAoK
npeaocTaBneHns MYHMLMNANbHON ycnyrm «lMpepocraBneHue BbIMUCKN
(vHopmaumn) o6 obbekTax ydyeTa M3 peecTtpa MyHMUMNANbHOIMO MMyLlEecTBa
CTenHOBCKOro CenbCKOro noceneHus» (qanee — MyHuumnansHas ycnyra) n ctaHgapT
NpeaoCTaBNeHNa MyHUUMNAnNbLHOW ycryru, B TOM 4ucne onpeaensieT CpPoKM U
nocnefoBaTeNbHOCTb  agMWHUCTPATUBHBLIX  Npoueayp nNpwu  npegocTaBreHun
MyHMUMNanbHOW ycnyrn agMuHmucTpaumen CTENHOBCKOrO CENbCKOro NOCeNeHns.

1.2. 3agaButensamMu Ha nMofydYeHne MyHUUMNanbHOW YyCryrn  ABRSKTCA
dusndeckne 1 opugudeckne nvua, a Takke uMx npencraBuTenu, OEenUCTBYOLLME Ha
OCHOBaHUN MOMHOMOYMIA, OMNpedesieHHbIX B COOTBETCTBUM C 3aKOHOAATENbCTBOM
Poccuinckon depepaumn.

1.3. lNMopagok MHMOPMUPOBaHUA 3asBUTENen O NpeaocTaBlieHUN
MYHMLMNANbHOW yCryrn
1.3.1. CBegeHMss 0 MEeCcTe HaxOXAEHUsl, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl aAMUHUCTpaLuUK CrtenHoBCKOrO CenbCcKoro noceneHus,
MHOroyHKUMoHanbHoro ueHtpa (ganee — MoL): AgmuHuctpaumna CTenHOBCKOro
cenbckoro noceneHus [MannacoBCKOro MyHMUMMANbHOMO pavioHa HaxoauTcsa Mo
agpecy: Bonrorpagckaa obnactb, Nannacosckuin panoH, n. BuwHeska, yn. Mupa
19.; Ten.: 8 (84492) 53-3-86; odmumanbHbin canT: http://www.stepnovka.ru/; agpec
3NeKTpoHHOM nouTbl pal_sp.stepnovs@volganet.ru.. MNMpuém n KoHCynbTUpPOBaHME
rpakgaH no BompocaMm, CBsI3aHHbIM C npegocTaBrieHneM MyHUUMNAnNbHOW YCnyru,
ocywectBngetrca  agMuHuctpaumen  CTENHOBCKONO  CefbCKOro  MocesieHus
[MannacoBckoro MyHuumMnaneHoOro pavoHa Bonrorpagckon obnactu, B COOTBETCTBUM
co cneaywowum rpacukom: MNMoHegeneHuk natHuua ¢ 08:00 go 18:00, nepepbiB Ha
obep (exegHeBHo) ¢ 12:00 go 14:00; cybboTa 1 BOCKpeceHbe - BbIXOAHOW. Punnan
no pabote c 3assutenamu [Nannacosckoro pamoHa KY BO M®L| HaxoguTcs no
agpecy: Bonrorpagckas obnactb, r.llannacoska, yn. KommyHuctudeckas 4; Ten.
8(84492)68-0-31(anpekTop), 8(84492)61-3-33, OdomumanbHbin cawnT:
www.pallasovka-mfc.ru, agpec anekTpoHHon noytbl: mfc.pallasovka@mail.ru;
mfc_pal@volganet.ru. [lpném un KOHCyNbTMpPOBaHME TrpaxgaH Mo Bonpocam,
CBSI3aHHbIM C npegocTaBneHnem MyHuumnansHOM yCrnyrn, OCyLLEeCTBISETCS Tak Xe B
dunmnane no pabote c¢ 3assutenamu MNannacosckoro panoHa NKY BO M®L| (nanee
MoLl), B cooTBeTCcTBUM CO creaywowmm rpadumkom 6e3 nepepbiBa Ha obea:
MoHegenbHuk ¢ 09:00 go 20:00, BTOpHUK- NaTtHMua ¢ 09:00 go 18:00, cybboTa C
09:00 po 15:30, BockpeceHbe-BbIXO4HOWN.

1.3.2. Hpopmaumo o nopsagke npenocTaBneHuss MyHUUMNanbHOW YCIyrn
3a8BUTENb MOXET MOMy4YuUTb: HENOCPeaCTBEHHO B aaMUHUCTpaumm CTenHOBCKOro
CeNnbCKOro noceneHnsa (MHpOpMaUMOHHbIE CTEHAObl, YCTHOE WH(OPMUPOBAHUE MO



TenedoHy, a TaKkkKe Ha IMYHOM NpuemMe MyHULMnanbHbIMW CriyXallummun);
MO noyte, B TOM 4WUCNe JNEeKTPOHHOW (aapec 3NeKTPOHHOW MouyThbl), B
crny4yae nNMCbMEHHOro obpalleHns 3adaBUTens;

B ceTn MIHTepHeT Ha oduumnansHoMm cante agMuHucTpauum CTenHOBCKOro
cenbckoro nocenenus (http://www.stepnovka.ru/), Ha EauHom noptane
rocy4apCTBEHHbIX U MyHULUMNANbHbLIX Yenyr (pyHKUMin), ansowemcsa pegepansHom
rocygapcTBeHHOM MHPOPMaLMOHHOM cuctemon, obecneynsaroLlen npeaoctasneHmne
rocygapCTBEHHbIX Y MyHULMNAnbHbIX YCIyr B 3NEKTPOHHOW dhopme (ganee —

EOuHbIn nopTan rocygapCTBEHHbIX U MyHULUMNANbHbLIX YCnyr) (www.gosuslugi.ru),
(manee — uHopMaLMOHHas cuctema

2. CtaHAaapT npeaocTaBreHUss MyHULMNANnbHOW yCnyru

2.1. HaumeHoBaHne MyHuumMnanbHoOW ycnyrn — «l1pegocTaBrneHne BbIMUCKU
(MHdopmaunn) o6 obbekTax yveTa M3 peecTpa MyHAUMMANbHOMO MMyLLecTBa
CTernHoBCKOro CernbCKoro nocerieHns».

2.2. MyHuuunanbHaa  ycnyra npegoctaBnseTcs  agMUHUCTpaLneEn
CTernHOBCKOro cernbCcKoro nocerieHns (ganee — ynosiHoOMOYEHHbIV OpraH).

2.3. PesynbTaToM npeaocTaBneHnss MyHUUUNansHOM yCryrm sBnaeTcs:

- BbiNuUcka 06 obbekTax yvyeTa M3 peecTpa MyHMUMNANbHOMO MMyLLECTBa
CTenHoBCKOro cenbCKoro noceneHns (aanee Takxe — BbiNUCKa U3 peecTpa, peecTp);

- yBegomrieHme o6 oTCyTCTBUM 3anpalimBaemMon MHopMaLmm B peecTpe;
- yBegomrneHme 06 oTkase B NpedocTaBneHnn cBegeHun us peectpa
B Cry4yae HEeBO3MOXHOCTM WMOEHTUMUKaUMM YyKa3aHHOrO B 3anpoce obbekTa
yyeTa.

2.4. Cpok npegocTaBrneHns MyHULMNanbHOM yCryri.

Bbeinucka w3 peectpa, yBegomneHne o6 OTCYTCTBMM 3anpalinBaemomn
MHpOpMaUUK B peecTpe unu oTKase B NpefoCTaBfeHUN CBEAEHWW U3 peecTpa B
crny4ae HEeBO3MOXHOCTM MAEHTUMMKAUMM YKa3aHHOrO B 3anpoce obObekrta yyeTa
HanpaBnseTca (BpydvaeTcs) 3asBuTento B TeveHne 10 paboumx AOHENW cO OHSA
NOCTynneHns 3anpoca.

2.5. WcyepnbiBalowmn nepedeHb  OOKYMEHTOB, HeobxoouMmbix  Ons
npegocTaBneHns MyHULMNansHOM yCnyru.

2.5.1. NcyepnbliBaloLLMn NepeveHb JOKYMEHTOB, KOTOpble 3asBUTESNb OOJHKEH
NpeacTaBUTb CaMOCTOATENbHO ANA  NOfyvYeHus BbInMCKM  (MHpopmauun) 06
obbekTax yyeta n3 peectpa MyHULMnNansHoOro nmywecrea CTenHOBCKOrO CESbCKOro
noceneHus:

1) 3anpoc (3asBneHve) O npefocTaBfieHMM BbINUCKN (MHopMauun) o6
obbekTax yyeta n3 peectpa MyHuUmMnansHoro nmyuwecrea CTenHOBCKOrO CESbCKOro
noceneHus (aanee Takke — 3anpoc, 3asiBneHne) no opmMe CorfiacHO NPUMOXKEHUIO K
HacTosWEeMY aAMUHUCTPATUBHOMY perfnameHTy;

2) Konua [OOKyMeHTa, YOOCTOBEpPSLWEero MOofHOMOYNSA npencTaBuTens
3aaBUTENS, B Crny4ae, ecrnu ¢ 3asiBrieHnemM obpallaeTtcs npeacraBuTeNb 3asBUTENS.

2.5.2. 3asBneHne N [OKYMEHTbl, yKasaHHble B MyHKTe 2.5.1 HacTosLwero
aAMWHUCTPATUBHOIO perramMmeHTa, MoryT 6biTb NpeacTaBfeHbl 3asBUTENAMU MO UX
BbIOOPY B YNONTHOMOYEHHbI opraH unu MOL, nmyHo, nubo HanpaBneHbl
nocpeacTBOM MOYTOBOW CBA3M Ha OymaxHOM HocuTene, nubo npeacTaBneHbl B
YNOMHOMOY€EHHbIN OpraH no BblbOpy 3asBUTENA NyTeM 3anofHeHns hopmMbl 3anpoca,
pasMelleHHONn Ha oduumanbHOM canTe YMNOSIHOMOYEHHOrO opraHa B CeTu
«MHTEepHeT», B TOM Yncne ¢ ucnonb3oBaHvem EgmMHoro noprana rocyaapCTBEHHbIX U
MyHMUMNANbHbIX yCnyr, nMbo nyTeM HanpaBreHWst 3NEKTPOHHOro AOKyMeHTa Ha
odoMuUManbHYH ANIEKTPOHHYO NOYTY YNOAHOMOYEHHOro opraHa.



4

3asBneHne B POpMe SMEKTPOHHOrO0 [OKYMEHTa MOXeT ObiTb nognucaHo
3asBUTENEM  MPOCTOM  3MEKTPOHHOW  noanucbld U (UNKM)  YCUNEHHOM
KBannMuuMpoBaHHOM 3NEKTPOHHOMW NOAMUCLID (Janee — KBanuuuupoBaHHas
noanucb), YCUNEHHOW HekBanMPUUMPOBAHHON 3MIEKTPOHHOW MNOAMUCBID  MNpwU
cobnogeHun TpeboBaHUn M yCroBUA, YCTaAHOBIEHHbLIX PefepanbHbiM 3aKOHOM OT
06.04.2011 Ne 63-®3 «O6 anekTpoHHOW nognucu» (ganee — denepanbHbi 3aKOH
Ne 63-9©3), noctaHoBneHuem [lpaButensctBa Poccunckon degepaumm o7
25.06.2012 Ne 634 «O Bupax SNEKTPOHHOM MNOAMNUCK, WUCMONb30BAHME KOTOPbIX
Aonyckaetcs npu obpalleHnn 3a nonyyeHneM rocygapCTBEHHbIX U MyHMUMNANbHbIX
ycnyr».

Mopgaya pokymeHTOB 4epe3 MOLL ocyuwectBnseTca B COOTBETCTBUU C
cornaweHnemMm o B3anMoAencTBuMU, 3akntodYeHHbIM Mexagy MOL| 1 ynofiHOMOYEHHbIM
OpraHoM, C MOMEHTa BCTYMNMIEHUA B CWUNy COOTBETCTBYIOLLErO COrnalleHns o
B3aUMOOENCTBUN.

Konun  pokymMeHTOB  [OMXKHbl ObiTb  3aBepeHbl B YCTAHOBMEHHOM
3aKoHo4aTeNbLCTBOM NOpsAAKe Unn NnpeacTaBneHbl C NpeabsaBrneHneM NOANNHHUKOB.

2.6. OcHoBaHuA Ons OTKasa B MNpuemMe OOKYMEHTOB, HeobOXogumblX Afis
npeaocTaBNeHNa MyHULMNANbHOW YCIyIu.

3asBuTento HanpaeBnseTcs yBegomneHne o6 oOTkaze B npueme K
PacCMOTPEHNIO 3asBIEHMS B CNeayoLWnX cryyasx:

- 3aABUTENEeM He npeacTaBfeHbl OOKYMEHTbl, yKasdaHHble B MyHkTe 2.5.1
HacTosLWero agMMHUCTPaTMBHOIO pernamMeHTa;

- npu obpaweHnn 3a npefocTaBleHUEM MyHUUMNANbHOMW Yycryru B
9NEeKTPOHHOM opMe B pesyrnbTaTe MPOBEPKN KBaANUPUUMPOBAHHOW MOAMNUCK
BbISIBNEHO HecobntogeHne ycTaHOBMEHHbIX cTaTben 11 depepanbHOro 3akoHa Ne
63-d3 ycnosun npmusHaHs ee OEeNCTBUTENBHOCTM.

2.7. VicyepnbliBalowmn nepeyeHb OCHOBAHWW AS1 MPUOCTAHOBIIEHUS WK
OTKasa B NpeaocTaBneHnn MyHUUMnanbsHOM yCryri.

OcHoBaHuSA Ans NPUOCTaHOBMEHUS NPeaoCTaBleHNa MyHULMNAnbHOW yCnyru
OTCYTCTBYIOT.

OcHoBaHvemM ansa oTkasa B nNpedocTaBneHUM CBefeHuMM U3 peecTpa
MyHMUMNanbHOro wumywectea CTEMHOBCKONO CENbCKOro MnocerieHns  aBnseTcs
HEBO3MOXXHOCTb MAEHTU(MKALMM YKa3aHHOrO B 3anpoce obbekTa yyeTa.

2.8. MyHuumnaneHas ycnyra npegocrasnserca 6ecnnatHo.

2.9. MakcumarnbeHbI CPOK OXMOaHUA B ovepenmn npu nogaye 3asBrieHUs 1 npu
nonyyeHMn pesyrnbTaTta nNpeaoCcTaBfieHUs MyHUMUMNANbLHOW ycnyru B chydae
obpalleHnsa 3aaBUTENS HENOCPEeACTBEHHO B YMOMHOMOYEHHbLIA opraH unun MoL]
coctaBnseTt 15 MUHYT.

2.10. Cpok peructpaumm 3asaBreHUMs M NpunaraemblX K HEMY [OOKYMEHTOB
COCTaBnserT:

- Ha NNYHOM NpueMe rpaxgaH — He 6Gornee 15 MUHYT;

- MPY NOCTYNNEHUM 3aABIIEHUS U JOKYMEHTOB Mo noyvte unn yepes MOL| — He
6onee 3 gHeN Co AHS NOCTYNMAEHNSA B YNOSTHOMOYEHHbIN OpraH.

- NPV NOCTYNNEHNN 3asiBIIEHUS B ANEKTPOHHOW hopme — 2 pabounx gHS.

2.11. TpeboBaHuss K MNOMELIEHNAM, B KOTOPbIX MNpeaocTaBnseTcs
MyHMUMNanbHaa ycnyra, K 3any oXugaHus, Mectam And 3anofiHeHWs 3anpocoB
O nNpefocTaBfieHUN  MyHUMUMNAnNbHOW  ycnyrM, UMHGOPMAaUMOHHBIM  CTeHAam
Cc obpasuamMum MX 3arnofiHEHUS M MepevyHeM AOKYMEHTOB W (MNnu) UHGopmMauuu,
HeobxoQMMbIX AN NPeaoCTaBneHns MyHULMNAanbHON yCryru, B TOM Yucne
K obecneyeHnto JOCTYNHOCTU AN UHBANMAOB YKa3aHHbIX OOBEKTOB B COOTBETCTBUM
C 3aKkoHogaTenbcTBOM Poccuinckon Pegepaunm o counanbHON 3alumTe MHBanNMaos.

2.11.1. TpeboBaHna Kk nNOMELLEHNAM, B KOTOPbIX MpeaocTaBnaeTcs
MyHUUMNanbHas ycnyra.



MomelleHns, B KOTOpbIX MpeaocCTaBnsAeTcsa MyHuMuMnanbHas — ycnyra,
obecneynBaloTca HeobXxoAMMbIMU AN NPeAoCTaBNEHUS MYHMLMNANIbHOW YCNyru
obopyaoBaHmeM (komnbrOTEPAMMU, cpeacTeamu CBA3N, OPIrTEXHUKON),
KaHUEeNspCKMMN  MPUHAANEXHOCTAMM,  WUH(OPMAUNOHHBIMM U CMPaBOYHbIMU
mMartepuanamm, HarnsgHom nHopmMaumnen, CTynbsaMm n cTonamm).

MomeweHnss  yNnONMHOMOYEHHOrO  OpraHa  AOSMKHbl  COOTBETCTBOBATb
caHuTapHbiM npasunam Cll  2.2.3670-20 «CaHuTapHO-anngemmonornyeckmne
TpeboBaHUA K YCnoBusIM Tpyda», YTBEPXOEHHbIM MOCTAHOBMEHMEM [NaBHOro
rocygapcTBEHHOro caHutapHoro Bpada Poccunckon ®epepauumn ot 02.12.2020 Ne
40, n 6bITb 060pYaOBaHbI CPeACTBaAMN NOXKAPOTYLLUEHNS.

Bxoqg wn Bbixog 13 noMmeleHuA 00opyaylTcs  COOTBETCTBYHOLLMMMU
yKasaTensamu.

Bxoa B ynonHOMO4YEHHbIN opraH obopyayeTcss UHGOPMaLVOHHOW Tabnunykom
(BbIBECKOWM), coaepxallen MHpopMaunio O HaMMEHOBaHUW, MECTe HaxXxOXOEeHUs u
pexume paboThbl.

KabuHeTtol  obopyaytoTca  MHpOpMauMoHHOM  Tabnuykon  (BbIBECKOW),
cogepxailen MHpopmMaumio O  HaMMEHOBaHMM  YMOSMIHOMOYEHHOrO  OpraHa,
OCYLLIEeCTBNAOLLEro NpegocTaBneHme MyHUuunansHoOm yCryru.

2.11.2. TpeboBaHus K MECTAM OXMAOAHUS.

MecTa oXuaaHusa OOSMKHbI COOTBETCTBOBATb KOMMOPTHLIM YCIOBUAM AONS
3aaBUTENEN N ONTUMArbHBIM YCNOBUSM paboTbl CneunanmcToB YNOSIHOMOYEHHOIO
opraHa.

MecTta oxuaaHua OOMKHbl OblTb 00OpPYAOBaHbl CTYNbSAMMU, KpeceribHbIMU
CEeKLMAMU, CKaMbSIMW.

2.11.3. TpeboBaHus K MecTam npuema 3asBUTENEN.

Mpuem 3asBuTENen ocyLecTBASETCH B cneunarnbHO BblAENEHHbIX NS 3TUX
Lenen noMeLeHnsax.

Kaxpgoe paboyee mMecTo crneumanucToB YNOSTHOMOYEHHOro opraHa [OOSKHO
6GbITb 060pyQOBaAHO NEPCOHANbHBIM KOMMBIOTEPOM C BO3MOXHOCTbIO AOCTyna K
HeobxoaMMbIM MHOPMAaLMOHHLIM 6a3am AaHHbIX, NevatalwmM U KONUPYHLWUM
yCTpOMCTBaM.

Mpun opraHmsaumm paboumx mect gosmkHa ObiTb NpegycMoTpeHa BO3MOXHOCTb
csobogHOro Bxod4a W BbiIXOA4a CneuuManuctoB  YMOSIHOMOYEHHOrO opraHa U3
NOMeLLEHNS Npu HEOBXOANMOCTMU.

Mecta cgaum u NOMyvYeHMs [OOKYMEHTOB 3asBUTENAMW, MecTa Ans
MHPOPMNPOBaAHUS  3asdBUTENE U 3anosiHeHus  HeobxoOuMbIX  [AOKYMEHTOB
obopyaytTcs CTynbsiMu (Kpecnamm) n ctonamm n obecneymsaroTca nucyen Gymarom
N MMCbMEHHBIMWN NPUHAANEXHOCTAMM.

2.11.4. TpeboBaHUs K NHPOPMALNOHHBLIM CTEHAAM.

B nomelyeHnax ynorHOMOYEHHOro opraHa, npegHasHayeHHbIx Ans paboTbl C
3asBUTENSMK, pasMewarTca  UMHGOPMAaUMOHHbIE  CTeHabl, obecneyunBaloLwme
nony4yeHve nHdpopmMaumm o NpeaocTaBneHNN MyHULMNANbHOW YCIYTn.

Ha wuHdopmaumoHHbIX cTeHgax, oduvumarbHOM canTe YNOSITHOMOYEHHOrO
opraHa pasmeLyarTcsa cnegyowme nHgopmaLMoHHbIe MaTepuansbl:

N3BNeYeHMs K3 3aKoHOAATEfNbHbIX W HOPMAaTMBHbIX MPaBOBbIX AaKTOB,
cogepxawmx  HOpMbl,  perynupylowime  OedTeNbHOCTb MO MCMNOJSIHEHUIO
MYHULUMNANbHOW yCnyru;

TEKCT HaCTOSALWEero agMMHUCTPaTMBHOIO pernamMeHTa;

NMHpopmauunsa o0 NopsiAKe UCNOMHEHNUST MyHULUNANBHOW YCIyru;

nepeyeHb JOKYMEHTOB, HEOBXOaUMbIX AN NpefoCTaBneHuss MyHULMNansHOM
yCnyru;

dopMbl 1 06pasLbl JOKYMEHTOB A5 3aMOfNHEHUS;



CBELEHMSA O MeCTe HaxXoXaeHust U rpaduke paboTbl yNONHOMOYEHHOrO opraHa
n MoL;

crnpaBOYHble TeneoHsbl;

agpeca 3f1eKTPOHHOM NoYThl U agpeca NHTepHeT-CanTos,;

WMHpopMauua O MecTe JIMYHOro npuema, a Takke 00 YCTaHOBIEHHbIX OIS
NNYHOIO NpMemMa OHAX U Yacax.

Mpn wn3ameHeHn wWHMOPMaLUMN MO WUCMNOMAHEHUIO MYHUUMNANbHOW YCyrn
OCYLLIECTBNAETCA ee nepmoanyeckoe obHoOBEHME.

BuayanbHag, TekcToBas n MynbTuMeguMHasa nHpopmMaumsa o nopsigke
npeaocTaBneHnsa MyHULMNanbHOW ycryrn pasmellaeTcsa Ha MHPOPMaLNOHHOM
cTeHae nnn nHpopmaunoHHOM TepMuHarne (yctaHaBnmBaeTcsl B yaobHoOM ans
rpaxgaH mecte Ha EanHom nopTtane rocyaapCTBEHHbIX U MyHUUUNANbHBLIX YCITyr
(www.gosuslugi.ru), a Takke Ha odmumManbHOM canTe YNONHOMOYEHHOIO opraHa
http://www.stepnovka.ru/

OdhopmnenHne Bu3yanbHOW, TEKCTOBOWM M MynbTUMEOUAHOW WMHOPpMaUun o
nopsiake npeaocTaBNeHns MyHUUMNAnbHOW YCRyrM [OOSDKHO COOTBETCTBOBATb
ONTMMasibHOMy 3pUTENIbHOMY W CRYyXOBOMY BOCMPUATUIO 3TOW UHGOpMauuu
rpaxgaHamu.

2.11.5. TpeboBaHus K obecnedyeHno OOCTYNHOCTM NpenoCTaBreHuUs
MYHULUMNANbHOW YCryrn Anst UHBanuaos.

B uensx obecnedyeHns  ycnoBuMM  AOCTYNHOCTM  ANA  MHBaNUOoOB
MYHULUMNAnbHOW yCnyrn AOMKHO BbiTb 0BecneveHo:

- OKasaHue creumanMcramu nomMoLun UHBanugam B nocagke B TpaHCNOpTHOe
CpeacTBO WM BbiCake W3 Hero nepes BXOAOM B MNOMELLUEHUA, B KOTOPbIX
npegocrtaBnseTcs MyHUUunanbHas ycrnyra, B TOM 4uCrie C WCMOfb30BaHUEM
Kpecna-KOnsiCKu;

- 6ecnpensaTCTBEHHbIN BXO4 UHBaNMO0B B NOMELLEHME U BbIXOA U3 HETO;

- BO3MOXHOCTb  CaMOCTOSTENbHOrO  NepeaBuXeHUs  MHBanuMaoB Mo
TEppUTOpUM OpraHmsaumm, NoMeLLeHUs, B KOTOPbIX OKa3blBaeTCsa MyHUUMNanbHas
ycnyra;

- COMPOBOXOEHWE WHBaNMAOB, MMEILWUX CTOWKME pPacCTpoMCTBa (PYHKLUU
3peHUss N CaMOCTOATENbHOrO nNepeaBMkKeHUs, M OKasaHue UM MNOMOLWM Ha
TEppUTOPUM OpraHM3aunm, NOMeLLEHNs, B KOTOPbIX OKa3blBaeTCA MyHuUMNanbHas
ycnyra;

- Hagnexailee pasmelleHne oOOpyAOBaHUA WM HOCUTENEW MHAOPMaLUK,
HeobxoaumMbix Onsa obecneyeHnss 6ecnpensaTCTBEHHOro0 [[OCTyna MWMHBanugoB B
NOMELLEHNS U K yCnyram, C y4eTOM OrpaHNYEHUN UX XU3HEAEATENbHOCTH;

- nybnupoBaHMe HeobxoouMMOW ONsi MHBANMAOB 3BYKOBOW M 3pUTESNbHON
MHOPMaUUK, a TakKke Hagnucen, 3HaKoB M MHOW TEeKCTOBOM W rpaduyveckomn
MHJOPMaLNKM 3HaKaMn, BbINOSHEHHLIMWU penbedHO-ToYEeYHbIM WpudToM bpanns;

- ONYCK cypaonepeBoayurka 1 TudnocypaonepeBoaymKa;

- Jonyck cobaku-npoBofHMKA MpU HanuuMm OOKyMEHTa, MOATBepXAaroLiero
ee crneuvanbHoe oOyyYeHWe W BbliAHHOTO MO opMe M B MNOpsSaKe, KOTopble
onpegenstoTcA deaeparnbHbIM opraHom NCMNONHNTESTbHON BnacTu,
ocywlecTBnawWmMM  QyHKUMM N0 BblpaboTke U peanu3auum rocygapCTBEHHON
NONIUTUKN N HOPMATUBHO-NPABOBOMY peryrnmpoBaHuio B cpepe counanbHOM 3alunThl
HacerneHus;

- npegocTaBfieHne npu HeobXOAMMOCTM YCNyrM Mo MECTY XUTEeNnbCTBa
WHBanNuaa unu B ANCTaHUMOHHOM peXume;

- OKasaHue crneuuanucrtamum WHOW HeobxooMMOW MOMOLWM MHBanuMaam B
npeogoneHnn 6GapbepoB, MNPENATCTBYHOLMX MOMYHYEHUIO UMW YCNyr HapaBHe C
APYrMMu nnuamu.




2.12. lokasatensMn  OOCTYNHOCTM W KayecTBa MyHULUMUMNANbHOM YCNyru
ABNATCA NpPedoCTaBfeHNe  MyHUUMNAnbHOW  yCryrM WM OCyLLecTBIieHue
OTAENbHbIX aAMUHUCTPATMBHLIX MNpouedyp B ONeKTpOHHOW opme, nosiyvyeHue
3asBuTenemM wuHdopmauum O xode MnpefocTaBfeHns MyHUUUnanbHOWM YCryrm cC
MCNoSib30BaHNEM CpPeacTB TenedOHHOW CBSA3W, 3MEKTPOHHOIO0 WMHAOPMUPOBAHUS,
cobnogeHne CpoKoB NpefoCTaBneHnUs MyHUUMNAnNbHOW YCyrn, OTCYTCTBUE Xanob
M NPEeTeH3Mhn CO CTOPOHbl 3asiBUTENd, a Takke CyaeOHblX akToB O NpU3HaHuu
HE3aKOHHbIMK pelueHu, aencTeun (6e3nencTBus) YNONHOMOYEHHOMO opraHa u
OOIMKHOCTHbIX NUL, YTONTHOMOYEHHOIO OpraHa.

2.13. OcywecTBneHne OTAENMbHbIX aaMUMHUCTPATMBHBLIX Mpoueayp npu
npefocTaBneHNN  MyHUUMNANBbHOW YCIyrM BO3MOXHO B 3fEKTPOHHOW dopme.
lMpepocrtaBneHne MyHUUMNANBHOW YCNyrM MOXeT ocyuwecTBnateca B ML, B
COOTBETCTBUM C COrnaleHneM, 3akroyeHHbIM Mexgy MOL, n ynoriHoMOYeHHbIM
OpraHom.

OcobeHHOCTM OCyLLECTBNEHNA OTAESNbHbIX agMUHUCTPATUBHBIX Mpouenyp B
9NIEKTPOHHOM opMe W NpefoCcTaBneHns MyHuuunanbHou ycnyrm depes MOL
yCTaHOBMEHbI B pa3gene 3 HacTosWwero agMMHUCTPaTUBHOIO perfiaMeHTa.

3. CocTaB, nocnenoBaTeribHOCTb U CPOKU BbINOSIHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpedboBaHUA K NOPAAKY UX BbIMONMHEHUS,
B TOM YMCIie OCOOEHHOCTU BbINONIHEHUA aAMUHUCTPATUBHBLIX Npouenyp
B 3JIEKTPOHHOM hopme, a TaKkKe 0COOEeHHOCTU BbINONHEHUA
agMUHUCTPaTUBHBLIX npoueayp B MdL|

lMpepocTaBneHne MyHUUMNANbHOM YCryrn BkNoYaeT B ceba cnegyroume
aZiMVUHUCTPaTUBHbIE NpoLeaypbl:

1) npvem un peructpauus 3asdBneHUs, B TOM 4ucre, MNOCTYNUBLLENO B
3NeKTPoHHOM bopme (0TKa3 B NpuemMe K pacCMOTPEHUIO 3asBeHUs);

2) paccMOTpeHUe 3asBIIeHUs, MPUHATUE peLLeHUs No UToram pacCMOTPEHUS.

3.1. MNpuem u perncTpaums 3asasneHus, B TOM Yucne, NocTynmBeLIEero
B 3MEKTPOHHON hopMe (OTKa3 B NpUEME K PACCMOTPEHUIO 3asdBAEHNS).

3.1.1. OcHoBaHMeM ONA Hayana agMWUHUCTPATUBHOW Mpoueaypbl ABNAETCA
NOCTYNfeHNne B YMOSIHOMOYEHHbLIN OpraH 3asdBfeHus U B HeObXOoAMMbIX cry4daax
OOKYMEHTa, nNpeaycMOTPEHHOro NoAnyHKToM 2 nyHkta 2.5.1  HacTosduwero
afMUHUCTPATUBHOIO perfiameHTa Ha JIM4HOM npueme, 4Yepe3d MOLl, noyToBbLIM
OoTnpaBfeHneM UnNn B 3NEKTPOHHON dhopme.

3.1.2. Tpuem 3aaBneHnsa N npunaraembiX K HeMy JOKYMEHTOB OCYyLLeCTBRAeT
cneynanucT YNormHOMOYEHHOro opraHa, cneuywanuct MOL, ocyuwecTBnaoWUN
npvem OOKYMEHTOB.

B cny4yae, ecnu 3asBuTtenemM He npeactaBrieHbl JOKYMEHThI, yKa3aHHble

B nyHkTe 2.5.1 HacToswero agMWUHUCTPATUBHOIO perflameHTa, crneumanuct
YNOMHOMOYEHHOro opraHa, cneumnanuct MOL| oTkasbiBaeT B npueme AOKYMEHTOB C
yKaszaHMeM MNPUYUHbI Takoro oTkasa (npu NMYHOM oOpalleHun 3assutend) nudo
odopMIIsSieT N HanpasnseT yBegomneHme o6 oTkase B pacCMOTPEHUN 3asiBIIEHUS C
MOMOLLbIO MOYTOBOW CBA3UM NGO B 3NEKTPOHHOM Buae (B Crnyyae NOCTYMneHUs
3a8BNEeHNS 1 Npunaraemblx K HEMY JOKYMEHTOB MO MOYTE UMW B 9NIEKTPOHHOM BUAE).
[laHHoe yBefoMIieHMe MNOoLMUCbIBAETCA pPyKoBOAUTENEM YMNOSITHOMOYEHHOrO OpraHa
NN YNOSTHOMOYEHHBbIM UM AOSMKHOCTHBIM JIULIOM.

3.1.3. TllonyyeHne 3asBneHNa U npunaraemblx K HeMy [OOKYMEHTOB
NOATBEPXAAETCA YNOSIHOMOYEHHbIM OpraHoM nMyTeM Bbldayn (HanpasreHus)
3asBUTEN0 pacnuckm B MNOSNyYeHUn [OKYMeHTOoB. B cnyvae npepocTtaBneHus
AOKyMeHTOB Yepe3 ML pacnucka Bbligaetcs ykazaHHbIM ML,




Mpn nocTynneHun 3asBneHns u npuraraembiX K HeMy JOKYMEHTOB B
Mo®Ll, nocnegHun He nos3gHee [HSA, Creaylwero 3a AHEM WX MNOCTYMfeHus,
obecneunBaeT nepenavy 3asBreHnss N Npunaraembix K HEMy LJOKYMEHTOB

B YNOSTHOMOYEHHbIN OpraH.

Mony4yeHne 3aaBneHns B (bopmMe 3NEKTPOHHOrO AOKYMEHTA U npunaraemMbix K
HEMY  [OOKYMEHTOB  MOATBEPXAAeTCA  YNOMHOMOYEHHbIM  OpraHoM  nyTem
HanpaBfeHns 3asBUTEN0 YBELOMITEHWS.

Mocne Bbligaum (HanpaBneHus) 3asBUTEN0 PAcnUCKK (yBEAOMITEHMS)

B NOMyYeHUN [OOKYMEHTOB UMM MOCTYNSeHUs Takux [[OKymeHToB wn3 MOL|
crneumanncT ynosITHOMOYEHHOro opraHa OCyLLEeCTBSET UX pernctpaumio.

3.1.4. lNpun noctynneHun 3asiBNEHUS B 3MEKTPOHHOW doopme chneunanuct
YNOSTHOMOYEHHOIO opraHa B TeyeHne 1 paboyero AHA C MOMEHTa ero perucrpauum
NPOBOAMT Mpoueaypy NPOBEPKN OENCTBUTENBHOCTN KBaNMMUUMpPOBaHHON NOLMNUCH,
C WCNOMb30BaHMEM KOTOPOW MNOAMUCAHO 3asBrieHMe (NakeT ONeKTPOHHbIX
OOKYMEHTOB) O nNpefoCTaBfneHuM MyHUUMNanbHOW YyCryru, npegycMaTpyBatoLLyro
NPOBEPKY COBNIOAEHNSA YyCNOBUI, YKka3aHHbIX B cTaTbe 11 deagepanbHoro 3akoHa Ne
63-P3.

B cnyyae ecnu B peaynbtate NpoBepKM KBannuumpoBaHHoM noanucu byaet
BbISIBIIEHO HecobntogeHve yCTaHOBIEHHbIX yCcnosum NPU3HaHWs ee
OENCTBUTENBHOCTU, YMOMHOMOYEHHbLIM OpraH B TeYyeHue Tpex [AHeNn COo [OHSA
3aBepLUEHMSA NPOBEOEHNSA TaKoW NPOBEPKN NPUHUMAaET pelleHne 06 oTkase
B NpUeMe K pacCCMOTPEHUIO 3asiBIIEHUS U HanNpaBnsaeT 3asaBuTenNto yBegoMneHne ob
9TOM B 3M1EKTPOHHON hOpME C yKa3aHMEM MYHKTOB cTaTbn 11 ®efepanbHOro 3akoHa
Ne 63-®3, KOTOpble MOCAYXWUMN OCHOBaHWEM ONS MPUHATUS YKa3aHHOrO peLUeHus.
Takoe yBeOMIeHune nognucbiBaeTcA KBannduumpoBaHHOM nognucbo
pyKoBOAUTENS YNOSTHOMOYEHHOrO opraHa Unun ynorHOMOYEHHOMo UM LOMMKHOCTHOrO
nMua 1M HanpaBnsAeTca MO afpecy 3MeKTPOHHOW MoyTbl 3asButena nmbo B ero
NN4YHbIN KabnHeT Ha EQnHOM nopTane rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT.

3.1.5. MakcumarnbHbI CPOK UCNOSTHEHUST aAMUHUCTPAaTMBHOW Npouenypbl:

- Ha NNYHOM NpueMe rpaxgaH — He 6onee 15 MUHYT;

- NPV MOCTYNMEHNN 3asaBMEHNA N OOKYMEHTOB no noyte, vyepe3 MOL nnu B
9NEKTPOHHOM hopme — 2 paboymx OHS CO OHSA MOCTYNNEHUS B YNONHOMOYEHHbIN
opraH.

YBegomneHve o6 oTkase B MpuMeEMe K pacCMOTPEHUIO 3asiBMeHus, B criyvyae
BbIIBNIEHNA B X04e NPOBEPKM  KBanMPUUMPOBAHHOW noanucu  3asButens
HecobnoaeHNss  YCTaAHOBMEHHbIX YCNOBUWA MPU3HAHUA ee  OeNCTBUTENbHOCTU
HanpaBnaeTcAa B TeyeHne 3 AHeN Co AHA 3aBepLUEeHNs NPOBESEHNA TaKoW NPOBEPKMU.

3.1.6. Pe3ynbTaToOM BbINOMHEHUS aMUHUCTPATUBHOW Npoueaypbl SsBNAETCA:

- NpUMeM W perucTpauus 3asiBfieHus, Bblgada (HanpasrieHue) 3adBUTENHO
pacnuckn (yBeaoMIiEHUs) B MNOSTyYEHUN 3asfABMNEHUS U MNPUINIOXEHHbIX K Hemy
OOKYMEHTOB;

- HanpaBneHve yBegomrieHns o6 oOTkasze B MNpueMe K pPacCMOTPEHUIO
3asBnNeHns.

3.2. PaccMOTpeHue  3asiBleHud, NPUHATME  pelleHMa  No  UToram
pPacCMOTPEHUS.

3.2.1. OcHoBaHueM Ofs Ha4ana BbINOSIHEHUS agMUHUCTPATUBHOW nNpoueaypbl
ABNSETCA  NOMyYeHWe  AOSMKHOCTHbIM — JIMLUOM  YMOSIHOMOYEHHOro  OpraHa,
OTBETCTBEHHbIM 3a MpeAocTaBfeHne MyHULMNanbHOW YCnyru, BCeX AOKYMEHTOB
(MHpopmaumn), HeobxoanMbIX A4S NPeAoCTaBneHNa MyHULUNanbHOW YCIyri.

3.2.2. [O/MKHOCTHOE nNULO YMNOSIHOMOYEHHOrO oOpraHa, OTBETCTBEHHOE 3a
npegocTaBneHne MyHUUMNanbHOW  ycryri, paccMmaTtpuBaeT npencTaBfeHHble
OOKYMEHTbI U BbISABNSAET Hanuuue (OTCYTCTBME) NPEeAYyCMOTPEHHOro MyHKTOM 2.7




HacTOSALWEero agMMHUCTPATUBHOIO perfiameHTa OCHOBaHUSA ANs oTkasa B
npefocTaBneHnn CBegeHUN U3 peecTpa.

Mpn HEBO3MOXHOCTU MAEHTUMUKALMN yKa3aHHOro B 3anpoce obbekTa yyeTa
AOJMKHOCTHOE NULO YNOSTHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a npefocTaBrieHne
MyYHMUMNANbHOW  yCryrn, TOTOBUT MNPOEKT yBegoMneHna o6 oOTkase B
npegocTaBneHnn cBegeHu U3 peectpa (ganee — yegomneHue ob otkase).

B cnyyae oTkaza B NpegocTaBneHUM  MyHMUMNANbHOW  yCrnyru
YMOSTHOMOYEHHbIA OpraH WHMOPMUPYET 3asBUTENA O NPUYMHAX TaKoro oTkasa C
yKasaHneM nepeyHss [OOKYMEHTOB W  WHpopmauun, OTCyTCTBME U (Mnn)
HeJOCTOBEPHOCTb KOTOPbIX CTanu NPUYMHON OTKa3a, a TakkKe C ykasdaHueM nepevHs
YCTAHOBMEHHbIX defepanbHbIMKU  3aKOHaMn U (UNKM)  MHBIMA  HOPMAaTUBHbLIMU
NpaBoBbIMM akTamu TpeboBaHMIA, HECOOTBETCTBME KOTOPbLIM MOBSEKNO OTKas B
npeaocTaBneHnn MyHULMNanbHON YCyru.

3.2.3. B cnyyae oTcyTCTBMS OCHOBaHuMA ONS OTKasa B NpefdocTaBneHun
MYHUUMNANbHOW  yCnyrk,  MNpegyCMOTPEHHOro  MyHKTOM 2.7  HacCTOsLEero
aAMWHNCTPATUBHOIO perfnameHTa, OOMMKHOCTHOE NULO YMNOHOMOYEHHOro OpraHa,
OTBETCTBEHHOE 3a NpefoCTaBfeHue MyHUUUNanbHOW YCyru, BbISABASET Hanuyune
(oTcytcTBME) B peecTpe oObekTa y4veTa, B OTHOLIEHUN KOTOPOro 3asiBUTENb
obpaTtunca 3a nonyvyeHmeM nHdopmaumnm.

B cnyyae Hanuums B peecTpe Takoro o6bekTa [AOSMKHOCTHOE nnuOo
YNONTHOMOYEHHOIO0 OpraHa, OTBETCTBEHHOE 3a MpefocTaBfeHne MyHUUMNanbHON
yCcryru, roToBUT MPOEKT BbIMUCKU U3 peecTpa. B ykasaHHOW BbINUCKe OTpaXaroTcs
BCe CBefieHUs, coaepxalumecs B peectpe MyHUuMnanbHoro nmyLiecTea.

Mpn oTcyTcTBMM B peecTpe ob6bekTa, B OTHOLUEHUW KOTOPOro 3asiBUTESb
obpaTtunca 3a nonyvYeHuem WHpopmauuun, LOMKHOCTHOE NMLO YNOSIHOMOYEHHOIo
opraHa, OTBETCTBEHHOEe 3a MpefocTaBfeHne MyHUUUNanbHOW YCIyru, roToBUT
NPOEKT yBegoMneHns o6 OTCyTCTBMM 3anpalmBaemMon WHgopmauun B peectpe
(nanee — ysegomneHve o6 OTCyTCTBUU UHOPMaLMK).

3.2.4. MNpoekT BbLINUCKM N3 peecTpa (yBeaomreHns ob oTkase, yBeJOMMNEHUs
o6 otcytcTBMM  MHOpMauMKM)  NPeacTaBnsieTCs  AOSMKHOCTHbIM - NMLIOM
YNOSIHOMOYEHHOIO OpraHa, OTBETCTBEHHbIM 3a MpefocTaBfeHne MyHUUUnanbHOW
ycnyru, Ha  MOAMUCb  PYKOBOOAUTENIO  YNOSIHOMOYEHHOrO0  opraHa  unu
YNONTHOMOYEHHOMY UM AOSHKHOCTHOMY JnLly.

PykoBoantenb ynonNHOMOYEHHOrO0 opraHa WnuM  YNOfHOMOYEHHOE UM
OOJDKHOCTHOE MU0, PacCMOTPEeB MOfyYeHHble MPOEKTbl, B Cry4ae OTCYTCTBUSA
3amMevaHuin, nognucbiBaeT UX U nepepaeTt cneuvanucty ynosITHOMOYEHHOro opraHa
Ansa perncrpauuu.

3.2.5. TllognucaHHasa BbINUCKa Wu3 peectpa (yBegomneHne o6 oTKase,
yBegomreHne o6 OTCyTCTBUM WH(poOpMaunn) perncTpupyeTca crneumanmucTom
YNONIHOMOYEHHOIO OpraHa B yCTaHOBNEHHOM NOpSAAKe.

YKa3aHHble JOKYMEHTbI BPy4atoTCa 3asBUTEN0 NPpU NMYHOM obpalleHmnm

B YMNOSIHOMOYEHHbIN OpraH (NpW HanMyMM COOTBETCTBYIOLIErO YKa3aHus B
3a8BNEHNN) NN HaANPaBMAKTCS NOYTOBLIM OTMNPaBEHMEM MO agpecy, yka3zaHHOMY B
3aaBneHnn, NMbo B oopMe IMEKTPOHHbIX JOKYMEHTOB C MCNONb3oBaHMeM EguHoro
nopTana rocyaapCTBEHHbIX U MYHULMNANbHbLIX YCIyr Unn nyTeM HanpasreHus Ha
SNEKTPOHHYIO NOYTY 3aABUTENS.

B cnyyae nocrtynneHus  3aaBneHus  4vepe3  MOL  cneumanuct
YNONHOMOYEHHOIo OpraHa OCyLLeCTBASET nepeaayy yKkasaHHbIX JOKYMEHTOB

B MO®L|, ecnu nHon cnocob nony4yeHns He ykasaH 3asiBUTENEM.

3.2.6. MakcumManbHbI CPOK UCMOMHEHNA agMUHUCTPATUBHOW npouenypbl - 7
pabouMx OHEen C MOMEHTa MOony4YeHus LOMKHOCTHbIM JIMLOM YNOSTHOMOYEHHOrO
opraHa, OTBETCTBEHHbIM 3a MpefoCcTaBneHne MyHUUMNanbHOM YCryrn, BcCeX
OOKYMEHTOB (MHbopmaumn).
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3.2.7. Pe3ynbTaTtoM BbINOSIHEHUS aAMUHUCTPATMBHOM Npoueaypbl ABNSeTCS:

- HanpasneHue (BpyyYeHune) 3asBUTENO BbINUCKKU, codepxallen nHopmaLmo
06 obbekTax yyeTa u3 peectpa MyHULMNANbHOro UMyLLIECTBA;

- HanpaBefeHue (Bpy4yeHue) 3asBuTento yeBegomreHnsa o6 oTkase B
npeaocTaBnNeHNN CBeOEHUN U3 peecTpa B Crydae HEBO3MOXHOCTU uaeHTudmnkaumm
yKa3aHHOro B 3anpoce obbekTa yyeTa;

- HanpaBneHue (BpydeHue) 3aaBuTENtO YyBedomneHna o6 OoTCyTCTBUM
3anpawmBaemMon nHdopmaumm B peecTpe.

3.3. MopsaaokK ocyLlecTBeHns agMUHNCTPaTMBHBLIX Npoueayp B SNEeKTPOHHOW
dopme, B TOM Yucne C ucnonb3oBaHvem EAMHOro noprana rocynapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3.3.1. lpu npepocrasneHnn YrNOIHOMOYEHHBIM OpPraHoM MYHULMMNANbLHON
yCnyru B aneKTpoHHOW chopMe nocpeacTBoM EAMHOro noprtana rocygapCTBEHHbIX U
MYHUUMNAMNbHBLIX YCNyr 3asBuTento obecnedymBaeTcs BbIMOSIHEHUE CreaytoLwmx
JEeNCTBUM:

nonyyeHne uvHpoOpMauMm O nopsake UM CpoKax NpenocTaBreHus
MYHULMNANbHOW YCIyru;

3anMcb Ha npuemM B YMNOMHOMOYEHHbIM OpraH pAnd nogayn 3anpoca
O NpefocTaBrieHnn MyHULMNANsHOM ycryru (ganee — 3anpoc);

dopmMupoBaHme 3anpoca;

npueMm w” perncrpaumsa YrnosIHOMOYEHHbIM OpraHoM 3anpoca U MHbIX
AOKYMEHTOB, HEO6X0AMMbIX ANA NPeaoCTaBNEHNA MYHULMNANBHOW YCAYTu;

nonydeHve pesynbtata npefocTaBneHuss MyHULMNansHOM yCnyru;

nosily4yeHue csefeHun 0 Xoae BbIMOSIHEHUS 3anpoca;

OCYLLEeCTBIIEHNE OLEHKM KayecTBa NpeaocTaBneHns MyHUuMnansHom ycnyru;

pocynebHoe  (BHecynebHoe) obxanoBaHwe — peweHun U OeNCTBUKA
(6espencTBnda) opraHa (opraHusaumu), OOSPKHOCTHOIO fuua opraHa (opraHusauum)
nMBo MyHULMNANbHOIO Cry>KaLlero;

aHKeTMpoBaHue 3aaBuTens (NpeabsaBreHne 3asBUTENI0 NepeyHs BOMPOCOB U
ncyepnbIBaloLWeEro NepeyHs BapuaHToOB OTBETOB Ha yKasaHHble BOMPOCHI) B LEensiX
onpegeneHus BapuaHTa MyHMLMNAaNbHON ycnyru, npeaycMOTPEHHOro
afMUHUCTPATUBHbLIM  pernaMmeHToM npeaoCTaBfieHUs  MYHUUMMNANbLHOW  YCNyru,
COOTBETCTBYHOLLEro npusHakam 3asBuTens;

npeabsBrieHe 3asBUTENIO BapuaHTa nNpeaocTaBfieHns MyHULUMNAnbHOM
ycnyru, npegycMoOTPEHHOro agMWHUCTPATUBHBIM - pernaMmeHToOM npeaocTaBreHns
MYHULMNANbHOWN YCNyru.

3.3.2. [Ansa npepocTtaBneHNa MyHUMUUNANbHOW YCNyrm C UCNOSIb30BaHUEM
EavHoro noptana rocyfapCTBEHHbIX M MyHULMMASbHBIX YCIYyr 3asBUTEeNb 3anofnHaeT
dopMy, B KOTOPON HEOBXOAMMO yKasaTb CBeAeHUs, HeobxoauMmble Onsi NOMyYeHus
ycnyru.

3.3.3. 3asaBneHue cumMTaeTcsl OTMPaBfIEHHbIM MOCMEe MNOoNyvYeHnsa 3adBuTeNnemM
COOTBETCTBYIOLLEro 3NIEKTPOHHOIO YBEAOMIIEHUS B NIMYHbBIA KabUHET 3asBuTensa nnm
ero npegcrasutens Ha EAQWMHOM nopTane rocydapCTBEHHbIX U MyHULMNASbHbIX
YCnyr.

3.3.4. B xoge npefoctaBneHns MyHUUMNanbHOW yCryrn 3asiButenb noryvaet
yBEAOMSIEHMA O CcTaTyce Ycnyru B JNWYHOM KabuHeTe 3aaBuTenss unuM  ero
npeacTasutensd Ha EanHoM nopTane rocyaapCTBEHHbIX U MyHULMNAMNbHBIX YCITYT.

3.3.5. 3asBuTento B KayecTBe peaynbTtata nNpegocTaBneHns  ycnyru
obecneynBaeTcs No ero BbiIbOpy BO3MOXHOCTb:

- MONyYeHUs INEKTPOHHOro [OKYMEHTa, MNOAMUCAHHOIO C MCMNOfb30BaHUEM
KBannuumpoBaHHOM NOAMNUCH;
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- MNOny4YyeHUss C ucCMonb3oBaHMeEM EAuHOro noptana rocyaapCTBEHHbIX W
MYHULMNANbHBLIX YCRYyr 3MeKTPOHHOro [OKYMeHTa B MallMHOYMTaemMom dopmarTe,
NOAMNMCAHHOrO KBanMULUMPOBAHHON MNOAMUCLID CO CTOPOHbI  YMOSHOMOYEHHOMO

opraHa.

Mpn nonyyeHuun pesynbTaTta npegocTaBneHus ycnyrm Ha EguHom noptane
roCy4apCTBEHHbIX M MyHUUMNANbHbIX YCIyr B ()OpMe 3NEKTPOHHOro LOKYMEHTa
AOMNONHUTENBHO obecnedYnBaeTCa BO3MOXHOCTb MOMyYEHUS MO XeNaHuo 3aaBuUTens
AOKyMeHTa Ha BymaxkHOM HocuTerne, NoaTBepXaatoLero cogepXaHne afekTpPoOHHOro
OOKyMeHTa.

NHdopmaums 06 anekTPOHHbIX AOKYMEHTax - pesynbTatax npenocTaBreHus
yCrnyr, B OTHOLUEHUN KOTOPbIX NPefoCTaBnseTcss BO3MOXHOCTb, NpeayCMOTpeHHas
ab3aLem BTOpbIM HacTOSILLEro NyHKTa, pasmeLlaeTca onepatopom EgmHoro noptana
rOCy4apCTBEHHbIX U MyHUUMNANbHbIX YCAyr B €AWHOM JfMYHOM KabwHeTe unu B
31IeKTPOHHOM (hopmMe 3anpoca.

Bo3MOXHOCTb nosiydyeHuss pesynbtata npegoctaBneHna ycnyrm B opme
9NEeKTPOHHOro JOKYMEHTa U OKYMeHTa Ha BymakHOM HocuTene obecnednBaeTcs
3a8BUTEN0 B TEYEHWEe CpoKa OenCTBUA pesynbTata npeaocTaBneHus ycnyrm (B
cnyyae ecnu TakOW CPOK YCTaHOBMEH HOPMaTUBHbIMW MPaBOBbIMW  aKTamu
Poccunckon ®egepauum).
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MpunoxeHne

K adMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHna MyHUUMNanbHON yCcnyru
«lNpepoctaBneHne BbINUCKN
(MHdopMaumn) o6 obbekTax

yyeTa u3 peectpa MyHULMNanNsHOro
nmyuiectsa CTENHOBCKOro CEMnbCKOro
rnoceneHnsa»

maBse
CTenHOBCKOro cenbCcKoro noceneHuns
[MannacoBcKoro MyHuLUMMNansHOro panoHa
Bonrorpagckon obnactu

oT

(dbamunus, nms, oT4eCTBO (MPU HaNU4uK)

dm3myeckoro nuua/nonHoe HanmeHoBaHne

topuanyeckoro nuua, HH)

(9.1.0. ynonHomMo4eHHOro npeacraBuTens)

(nouTOBBLIN agpec, KOHTaKTHbIM TenedoH)

3AABITEHNE

O NpegocTaBreHnn BbINMCkM (MHpopmauun) 06 obbekTax yyeTta u3 peectpa
MyHUUMNanbHOro nmyliectsa CTenNHOBCKOrO CEMNbCKOro NoceneHns

" 20__ .

N

Mpowy npepoctaBuTb BbINUCKY (MHpopMmauuio) 06 obbekTax yyeTta u3 peectpa
MyHUUMNanbHoro nmywectsa CTEMHOBCKOrO CenbCKOro noceneHns Ha

cneayowmnn(-ne) obvekt(-bl):
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(HanmeHoBaHMe 0b6beKTa, TEXHUYECKNE XapaKTEPUCTMKM - 0bLwasa nnowaab (KB.
M), MPOTSHXKEHHOCTb (M. M) 1 Ap.)
no agpecy:

(agpec (MecToHaxoxaeHne) obbekTa)
WHdopmaumio npoLly npegocTaBuUTb

(ykasaTb cnocob nony4vyeHnss nHpopmaumm (BbINUCKK) U3 peecTpa MyHULMNANIbHOMo
nmyuectsa CTENHOBCKOro CeribCKOro noceneHns)



