BOJNIMOrPAACKAA OBJIACTb
NMANNACOBCKUA MYHULIUNATNbHbIA PAUOH
AOMUHUCTPALINA CTENMHOBCKOI'O CEJIbCKOI'O NOCEJIEHUA

MOCTAHOBIEHWE

oT «09» ceHTAbps 2026 roa n. BuwiHeBka Ne 40

O6 yTBepXaeHMM agMUHUCTPATUBHOIO perflaMmeHTa
npeAoCcTaBneHUs MyHULUNANbLHOM yCIyru
«lMpepoctaBneHne nHopmauum o6 o4yepeaHOCTU
npeaocTaBleHUA XUIbIX NOMELLEHUN Ha

YyCNOBMUSAX COLMarbHOro Hamma»

B cootBetctBMM Cc  DdepepanbHbiM  3akoHOM oOT 27.07.2010 Ne 210-03 «O6
opraHuMsauun npenocTaBneHUs rOCYOaPCTBEHHbIX WM MyHMUMNANbHbBIX  YCRyry,
degepanbHbiM 3akoHOM OT 06.10.2003 N2131-03 «O6 obwmx npmHUMNax opraHn3auum
MeCTHOro camoynpaeneHuss B Poccuickon ®depepaumny, [locTaHOBNEHUEM
agmuHucTpaumm CTEenHOBCKOro cernbckoro nocenennsa ot «20» ceHTabps 2018r. Ne70
«O6 ytBepxaeHun [lopsagka pas3paboTkm W yTBEPXKOEHUS agMUHUCTPATUBHbIX
pernameHToB NpPeaoCTaBNeHns MyHUUMNAmbHbIX YCNyr», PYKOBOACTBYSCb YCTaBOM
CTenHOBCKOro CenbCKoro noceneHus, agmuvHuctpauma CTenHOBCKOrO CenbCKoro
noceneHuns

NOCTAHOBIJIAET:

1. YTBEepauTb AOMUHUCTPATUBHBIA perfiaMmeHT npeaocTaBfieHUss MyHUUMNanbHON
ycnyrn «[lpepoctaBneHme uHgopmaumm o6 ovepeaHOCTU MNpedoCTaBNEHUS XKUMbIX
NOMELLEHMI HA YCIOBUAX COLManbHOro Hanmay (CornacHo NPUIIOXEHNS K HacTosiILLeMy
MOCTaHOBIEHUIO).

2. lNocTtaHoBneHne agmuHucTpauum CTENHOBCKOro cenbckoro noceneHust Ne 16
oT «03» anpena 2018r. O6 yTBepxaeHUn AOMUHUCTPATMBHOIO pernameHTa
npegocrtaBneHns MyHuumnansHon ycnyrn «llpegoctaBnenne uHdopmaumm 06
oYepeaHOCTM NpeaoCTaBNeHUs XUIbIX NOMELLEHNA HA YCNOBUSAX COLMANbHOIO Hanma»
cunTaTb yTpaTMBLLUMM CUy.

3. KoHTponb 3a ncnonHeHnem Hactoswero lNoctaHoBNEHNA OCTaBsito 3a COOON.

4. Hactoswee [locTtaHoBneHve BCTyrnaet B Ccuiy nocne ero oduumanbHOro
oBHapofoBaHusA nyTem ouumnanbHOro onybnnmkoBaHums.

MmaBa CtenHOBCKOro A.l .EroposB
CenbCKOro noceneHus
Per: 40/2026



[MpunoxeHne K NOCTaHOBMEHNIO
AomuHucTpauum CTENHOBCKOO
CEenbCKOro noceneHuns

ot 09.09.2026 Ne 40

AOMMHUCTPATUBHbLIN pernamMmeHT
npeaocTaBneHns MyHuuunansHoun ycnyru «lfpepnocraBneHue nHdopmaumm o6
oyepeaHOCTU NpeaoCTaBNeHUs XUnbiX NOMELEeHUA Ha YCITOBUAX coumnanbHOro
Hanma»

1. O6wme nonoxeHus

1.1. NpeameT perynupoBaHus

Hactoawun  agMUHUCTPATUBHBLIA  perfiameHT  yCTaHaBfMBaeT  MOPSAOK
npeaocTaBieHns MYHULUMNANBbHON  yCnyru «[penoctaBnenHne  nHpopmauum
06 o4yepeaHOCTM NPenoCTaBfEHMS KUMbIX MOMELLEHMI HA YCNOBUSIX COLMArbHOMO
Havima» (ganee — MyHUUMNanbHas ycnyra, agMUHUCTPaTUBHBIWN perfiaMmeHT) u ctaHgapT
npeaocTaBneHna MyHUUMNANbHOM YCyrn, B TOM 4uUChe onpefenseTr CpPoknm U
nocrnefoBaTenbHOCTb  aAMUHUCTPaTMBHBLIX — Npouedyp  nNpu  npeaocTaBreHun
MyHMLUMNanbHOW ycnyrn agMuHucTpaumnen CTENHOBCKOTO CEbCKOro nocesieHus.

1.2. 3asgButensamMm Ha nonyvyeHne MyHuMUMNanbHOW YCryrn SBASAOTCA rpaxaaHe
Poccunckon ®egepauyunm nnm nx ynosIHOMOYEHHbIe NpeacTaBuTeNu.

1.3. Tllopagok  MHOpPMUPOBaHUS  3aaBUTENenW O  NpeaocTaBlieHUU
MYHMLMMNANbHOW yCryrm

1.3.1. CBegeHuss 0 MeCcTe HaxOoXOeHWs, KOHTaKTHbIX TenedoHax u rpaduke
paboTbl agMUHUCTpaLmm CTtenHoBCKOro CenbCKOro nocenexHuns,
MHOroOyHKUMOHanbHoro ueHtpa (ganee — MOLU): AgmuHucTtpaumsa CTenHOBCKOro
cenbckoro nocenexus NannacoBckoro MyHULMNAaNbHOrO paoHa HaxoauTcsa no agpecy:
Bonrorpagckas obnactb, Nannacosckuin panoH, n. BuwHeska, yn. Mupa 19.; ten.: 8
(84492) 53-3-86; odmumanbHbin canT: http://www.stepnovka.ru/; agpec 3nekTpOHHOWM
noytbl pal_sp.stepnovs@volganet.ru.. TpnémM un KOHCYNbTMpPOBaHWE rpaxgaH no
BOMpocaM, CBA3aHHbIM C npegoctaBneHneM MyHuuunanbHOW yCnyru, ocyLecTBnsieTca
agMUHUCTpaumen CTenHoBCKOro CenbCKoro noceneHuns MannacoBckoro
MyHUUMNanbHOro parvoHa Bonrorpaackon obnactu, B COOTBETCTBMM CO CreayHLMM
rpadpmukom: MoHegensHuk natHuya ¢ 08:00 go 18:00, nepepbiB Ha 0bep (exenHEBHO) C
12:00 po 14:00; cybbota u BOCKpeceHbe - BbIxogHOW. dunman no paboTte c
3aasutenamn [lannacosckoro panoHa [KY BO M®L Haxogutca no agpecy:
Bonrorpagckas obnacte, r.[llannacoBka, yn. KommyHuctuyeckas 4; Ten.
8(84492)68-0-31(anpekTop), 8(84492)61-3-33, OdmumnanbHbIn canT:
www.pallasovka-mfc.ru, agpec anektpoHHon noyTtbl: mfc.pallasovka@mail.ru;
mfc_pal@volganet.ru. NMpném n KOHCYNbTUPOBaHME rpaxgaH No Bonpocam, CBA3aHHbIM
c npepoctasneHnem MyHuumnanbHOW ycryrn, ocyLlecTBnseTca Tak xe B dununane no
pabote c 3asButenamu [lannacosckoro pavoHa KY BO M®L (nanee MoL), B
COOTBETCTBUM CO cnefywwmm rpacdmkom 6e3 nepepbiBa Ha oben: MoHedenbHWK C
09:00 go 20:00, BTOpHMK- nATHMUA ¢ 09:00 go 18:00, cy66ota ¢ 09:00 mo 15:30,
BockpeceHbe-BbIXOAHOMN.

1.3.2. WHdopmaunio 0 nopsigke npenocTaBfeHnss MyHUUMNanbHOW  YCIyru
3a8BUTENb MOXET MONyYnTb: HEenocpeacTBEHHO B agMuHucTpaumm CTenHOBCKOro
cenbckoro noceneHnsa (MHPOPMAUUOHHbLIE CTeHAbl, YCTHOe WH(OPMMPOBaHME MO
TenedoHy, a Takke Ha TIMYHOM NpuemMe MyHULMNanbHbIMU CryXalMmn);

Mo noyTe, B TOM YUCIEe ANEKTPOHHOM (agpec 3NeKTPOHHOM NoYThl), B cryyae



NMMCbMEHHOro o6pau.|,eHV|$| 3adaBUTENA,

B ceTn MIHTepHeT Ha odmumnanbHOM canTe agMuHucTpauumn CTENHOBCKOrO CEMbCKOro
nocenexunsa (http://www.stepnovka.ru/), Ha EguHom noptane rocygapCTBeHHbIX U
MYHUUMNanNbHbIX yenyr (PyHKUMn), aensoemMca peagepansHOM rocyaapCTBEHHOM
MHOPMaLNOHHOM cucTemon, obecneymnsaroLlen npeaocTaBreHne rocygapCTBEHHbIX U
MYHMUMNANbHbIX YCNYr B 3NEeKTPOHHOW dhopMe (aanee — EguHbIi nopTtan
rocy4apCTBEHHbIX U MyHULUMNANbHbIX yCryr) (www.gosuslugi.ru), (qanee —
MHopMaLNOHHaa cuctema

2. CTaH,D,apT npeagocTaBlieHUA MyHVILI,VInaanOﬁ ycnyrun

2.1. HanmeHoBaHve MyHuuunansHou ycnyrm — «lpegocrasneHne nHpopmauun
06 oyepeaHOCTH npegocTaBneHuns XKUIbIX nomMeLLeHnin
Ha yCrnoBUAX COLMANbHOro HanmMa.

2.2. MyHnyunanbHas ycnyra npegocrtasnsetca agMuHucTpaumen CTenHOBCKOro
CenbCKOro noceneHus (ganee — ynorHOMOYEHHbIN OpraH).

2.3. PesynbtatoM  MCMNOSIHEHUS  MYyHUMUMNANbLHOW  yCriyrm  9BNAeTCs
npegocraBneHne 3assutento nHgopmaumm ob ovepeaHOCTM NpenoCTaBEHUS XUMbIX
NOMELLEHMA Ha YCNOBUSAX COUManbHOro Hamma, oopmreHHon B Buae cnpaBku 06
oYepeiHOCTU NPeaoCTaBNEeHUs XUNbIX MOMELLEHUA Ha YCIOBUSX coLMaribHOro Hamma
nmbo  cnpaBkM O TOM, 4YTO  3asBUTENb HE  COCTOUT  Ha  y4yeTe
B KayeCcTBe  HyXJawLllerocd B  XWNOM  NOMELWEeHun, npeaocTtaBnaemMom
No JOroBoOpy coumanbHOro Hanma.

2.4. Cpok npegocTaBneHns MyHULMNanbHOM yCryri.

Cpok npegocTaBneHns MyHULMNanbHOW YCIyrn cocTaBnseT He 6onee 15 gHen
CO OHS NOCTYNSEeHUS 3asiBIIEHNS.

B cnyyae npegcrasneHns 3asBuTenieM  OOKyMeHTOB 4epe3 MOLL cpok
npegocTaBneHns MyHULMNansHOW yCnyrm UCHNCNSETCA CO OHA nepenayv OOKYMEHTOB
B YNOSTHOMOYEHHbIN OpraH.

2.5. NcuepnbiBatowmn nepeveHb OOKYMEHTOB, HeobxoaAnMbIX
A8 npefocTaBneHnsa MyHUUUnanbHOW YCIyri.

2.5.1. WcyepnbiBaolWnin nepeyeHb LOKYMEHTOB, KOTOpble 3asBUTESNb [OSMKEH
npeAcTaBUTb CaMOCTOATESBHO:

- 3asBneHMe O NpefocTaBfeHun  uHgopmauum 06  odepenHoOCTU
NpegocTaBneHns  XumblX  MNOMELLEHUA Ha  YCrnoBMAX  CouManbHOro  Harma
(oanee — 3asaBneHue);

- KON OOKYMEHTa, YAOCTOBEPSIOLLErO NIMYHOCTL 3asBUTENS;

- OOKYMEHT, noaTeepXxdaroLur MofHOMOYNA npencTaBuTens genctBoBaTb OT
NMEHN 3asaBUTENSA, a Takke nacrnopT UM UHOW LOKYMEHT, YAOCTOBEPSIOLNA NINYHOCTb

npeacTaBuUTenNs, B COOTBETCTBUU
C 3akoHogartenbctBoM Poccuiickon denepaumm, B cnyyae obpalieHus nosIHOMOYHOro
npeacraBuTens.

2.5.2. 3asBneHne W [JOKYMEHTbl, yKasaHHble B nyHkTe 2.5.1 HacToswero
afMWHNCTPATUBHOIO pernameHTa MoryT OblTb NpeAcTaBfeHbl 3asBUTENSAMUM MO UX
BblIOOPY B YMOMHOMOYEHHbI opraH wnn MOL, nuyHo, nMbBo HanpaeneHbl B
YNOMHOMOY€EHHbIN OpraH NOCpPeAcTBOM MOYTOBOW CBA3M Ha BymMaxHOM HOcuTene mnm
npeacTaBneHbl B (POpMe 9MeKTPOHHOro [OKYMeHTa C ucnonb3oBaHvem EamHoro
nopTana rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCyr, MO0 Ha oduumanbHbin agpec
9NEKTPOHHOM NOYThl YNONHOMOYEHHOIO OpraHa.

Konun  gOKyMEHTOB  AOO/MKHblI  ObITb  3aBepeHbl B YCTaHOBIIEHHOM
3aKoHOAATENbLCTBOM NoOpsAaKe Uy NpeactaBneHbl C NpeabsBieHnemM noaSIMHHUKOB.
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3asBneHne B popMe 3NEKTPOHHOro AOKYMEHTa MognucbiBaeTcs no Bblbopy
3aaBuUTEnNs:

- NPOCTOM 3MEKTPOHHOWN NOANUCHIO 3adBUTENSA (MpeacTaBuTens 3aaBUTens);

- YyCUNeHHon (KBanuguuupoBaHHOW, HeEKBanMMUUUPOBaAHHOW) 3NEKTPOHHON
noanucblo 3asiBUTeNs (NpeacTaBuTens 3aaBuUTens).

CepTudukaT Krntova NpoBEPKN YCUNEHHON HEKBANUMULMPOBAHHOW 3NIEKTPOHHOM
nognucn  gormkeH ObITb  co3gaH M UCNONb30BaTbCA B MHAPACTPYKTYpe,
obecneumBatoLLen NHGOPMaLMNOHHO-TEXHOOrMYecKoe B3anmMogencrTame
MHPOPMALMOHHBIX CUCTEM, UCMNOSb3YyEMbIX NS NPeAoCTaBMeHNS roCy4apCTBEHHbIX U
MyHMLUMNANbHbIX YCIyr B 3NEKTPOHHOM hopMe, KOTopas co3daeTca M npoBepsieTcs C
MCMNONb30BaHWEM CPeACTB SNEeKTPOHHOM Noanucn U CpeacTB  YOOCTOBEPSAOLLErO
LUeHTpa, MMerLWwux MOATBepXAeHUe COOTBETCTBUS TpeboBaHWAM, YCTaHOBMEHHbIM
defepanbHbIM  OpPraHOM  UCMOSNHUTENbHOW BRactTu B obnactu  obecneyeHns
Ge3onacHoCTM, a Takke NpU HanuuuuM y Bnagenbua cepTudmkata Knda npoBeEPKU
Krntoya NpoCTON 3NEKTPOHHOM MOAMUCH, BbIJAHHOIO eMy Mpu FIMYHOM Npueme.

B cnyyvae obpaLleHus 3aaBuTend c NCNonb3oBaHNEM
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeT» K 3asdABneHuio B dhopme
9NEKTPOHHOrO OOKyMEHTa npunaraetca Konusa  [OOKYMEHTa, YAOCTOBEpPSHOLEro
NINYHOCTb 3asaBuUTENS (YyOOCTOBEPSAOLErO NMMYHOCTb NpeAcTaBUTENSA 3asBUTENSA, €Cnu
3asBreHMe npeacTaBnseTca npeactaBuTeneM 3asBuTensl) B BUAE 3NEKTPOHHOro
obpasa Takoro JOKyMeHTa.

lMpeacTaBneHne gaHHOrO OOKYMEHTa He TpebyeTcs B cnyyae npencraBreHus
3as8BneHnsa B (popme 3NeKTPOHHOro AOKYMEHTa NOCPeACTBOM OTNPaBKM Yepes fUYHbIN
kabvHeT EQnHOro noptana rocygapCTBEHHbIX U MyHULUMMANbHbIX YCAYT.

B cnyyae npeactaeBneHna 3asBneHuss B OpMe 3MEeKTPOHHOro [AOKyMeHTa
npeacraButenemM  3asBuUTend, [OEWCTBYHOLMM Ha  OCHOBaHUM  [OBEPEHHOCTH,
K 3asBNEHNI0 TaKKe npunaraeTcs AOBEPEHHOCTb B BUAE 3MNEKTPOHHOro obpasa Takoro
OOKyMeHTa.

2.5.3. HanpasneHue YynNoNMHOMOYEHHbLIM OpPraHoM 3anpocoB B paMkKax
MEeXBeJOMCTBEHHOIO B3aMMOLENCTBUSA HE NPeaYCMOTPEHO.

2.6. VNcuepnbiBalowmnm nepeyeHb OCHOBaAHUN AN1s1 OTKa3a B NpMeme JOKYMEHTOB,
Heobxo4MMbIX ANa NpeaocTaBNeHnsa MyHMULMNanbHOW YCyri.

2.6.1. 3agBuTenio HanpasnseTca yBegomsreHne o6 oTkaze B Npueme K
PacCMOTPEHNIO 3a8BEHUS B CneayoLwmnx crnyyasx:

- 3aaBUTENeM He npeacTaBfeHbl [OOKYMEHTbl, YKasaHHble B nyHkTe 2.5.1
HacToALLEero aAMUHUCTPATUBHOIO perfameHTa;

- Npu obpalleHnn 3a npedocTaBneHneM MyHULMNANbHOM YCyrn B 9NeKTPOHHON
dopme B pesynbTate MNPOBEPKN YCUIIEHHOW KBannuuMpoBaHHOW 3NEKTPOHHON
nognucn (ganee — kBanudMUMPOBaHHAs MOAMUCb) BbISBIEHO HecobnioaeHune
yCTaHOBIEHHbIX cTaTben 11 depepanbHoro 3akoHa ot 06 anpens 2011 r. Ne 63-93
«O6 2aneKTpOHHOM NOANUCK» YCITOBUIN NPU3HAHWS €€ AeUCTBUTENbHOCTMW.

2.7. WcuepnbiBawowmi rnepevyeHb OCHOBaHWA AN NPUOCTaAHOBMEHUS
npeaocTaBneHna  MyHUUMNAnbHOM  ycrnyrm unvM  oTkasa B NpefocTaBrieHuu
MYHULMMNANbHOWN YCNyriA.

OcHoBaHUA Ona NPUOCTaHOBMEHUS NPedoCTaBfIEHUS MYHULMNANbHOW YCryru,
ANA 0TKasa B NpeJocTaBfieHnn MyHULMNAnsHOW YCNyrn OTCYTCTBYHOT.

2.8. MyHuumnanbHas ycnyra npegocrasnsetcsa 6ecnnaTHo.

2.9. MakcumarnbHbIN CPOK OXnOaHus B odepeau npu nogade 3asiBfieHUs U Mpu
nonyyeHun pesynbTata nNpefocTaBfieHUs  MyHMUMNANbHOW  ycrnyrm B criyvae
obpalleHna 3aaBuTens HENOCPeACTBEHHO B YMNOSIHOMOYEHHbIM opraH unn MoL
coctaBnseT 15 MUHyT.



2.10. Cpok peructpaumm 3asiBneHuUss U npunaraeMblx K HemMy [OOKYMEHTOB
cocTaBnger:

- Ha NNYHOM Npueme rpaxgaH — He 6onee 15 MUHYT.

- NpW NOCTYNNEeHUN 3asiBEHNA N JOKYMEHTOB Mo noyte, nocpeactsoMm EamHoro
nopTtana rocygapCTBEHHbIX U MyHUUUNanbHbIX ycnyr unm yepes MoL| — B TeyeHue 1
paboyero gHs CO AHS NOCTYNSIEHUS B YNONIHOMOYEHHbIA OpraH.

2.11. TpeboBaHuss K MOMELLUEHUS M, B KOTOPbIX MNpeaocTaBnsaeTcs
MyHUUMNanbHaa ycrnyra, K 3any oXugaHus, MecTam [Ond 3arnoflHeHUs 3arnpocoBs
O NpefocTaBneHuM  MyHUUMNanbHOWM  yCnyrM,  WMHPOPMAUMOHHBLIM  CTeHAam
c obpasuamn unX 3anofiHEHMSI U NepevyHeM [JOKYMEHTOB M (Unv) WHgopmauuu,
HeobxoaMMbIX ANA NPefoCTaBneHUs KaX4on MyHMUMManbHOW ycryrn, B TOM 4ucne K
obecneyeHnto OOCTYNHOCTU ONS MHBANWAOB YKa3aHHbIX OOBHLEKTOB B COOTBETCTBUM C
3akoHogaTenbcTBoM Poccuiickon degepaumm 0 coumanbHON 3awmTe MHBannaos.

2111 TpeboBaHnss K nNOMELWEHUsM, B KOTOpbIX MpeaocTaBnsercs
MyHMUMNanbHaga ycnyra.

MomelleHnss, B  KOTOpPbIX MNPenoCTaBnAseTCd  MyHUUMNanbHas  ycnyra,
obecneunBaloTcss HeobxoAMMbIMM AN NPEAOCTaBMEHUS MYHUMUMMNANbLHOW  yCnyru
obopyaoBaHMemM (KOMMbHOTEPAMKU, CPeACTBaAMM CBSA3U, OPITEXHUKON), KaHLENspCKUMMU
NPUHAONEXHOCTAMU, MHPOPMALMOHHBIMU U CMPaBOYHLIMW MaTepuaramu, HarnsgHown
MHJOpMaLKnen, CTyNbAMN U CTONaMu.

[MomeLleHns ynosTHOMOYEHHOro opraHa LOOSMKHbI COOTBETCTBOBATb CaHUTaPHbLIM
npasunam CI1 2.2.4285-26 "CaHuTapHo-anugemmonornyeckme TpeboBaHus K yCrnoBusam
Tpyaa", yTBEpPXOEHHbIM MNOCTaHOBMEeHMeM [MnaBHOro rocyfapCTBEHHOINo CaHUTapHOro
Bpaya Poccuiickon ®epepaumm ot 02.06.2026 Ne 15, u 6biTb 06opyaoBaHbl
cpencTBamMu NOXapoTyLUeHUS.

Bxopg 1 BbIxog 13 nomeLeHnn obopyaytoTcs COOTBETCTBYIOLLUMMM YKa3aTeNsaMu.

Bxon B ynomHOMOYeHHbI opraH obopyayetca MHPOPMaUMOHHOW Tabrimykom
(BbIBECKOWM), copepxalien MHGPOPMaLMI0O O HaMMEHOBaHUW, MeCTe HaxXOXOeHus W
pexume paboThbl.

KabuHeTbl  obopyagyroTcs  uMHOpMaUMOHHOW  Tabrnuykon  (BbIBECKOW),
cogepxaiwien  uHopmauMild O HaMMEHOBaHUM  YMNOSIHOMOYEHHOrO0  OpraHa,
OCYyLLEeCTBNALWEro npegocTaBreHme MyHULUnanbHOW YCIyri.

2.11.2. TpeboBaHUsA K MECTAM OXMAAHUS.

Mecta oOXugaHus [OMKHbl COOTBETCTBOBATb KOMMOPTHLIM  YCIOBUSM
Ansa 3asBuTenen n onTUManbHbIM YCOBMAM paboTbl CNeumnannucToB YynofHOMOYEHHOrO
opraHa.

Mecta oxugaHua [OoMkHblI 6biTb 06OpyAOBaHbl  CTYNbSAMW, KpecenbHbIMU
CeKUMAMMU, CKaMbsSIMN.

2.11.3. TpeboBaHusa K MecTam Npuema 3asBUTENEN.

Mpuem  3asBuTEnenm  ocywecTBnseTcs B  cheumanbHO  BblAeNeHHbIX
A8 9TUX Lenen noMeLleHusx.

Kaxxgoe paboyee mMecTo cneumanmcToB YNOSIHOMOYEHHOrO opraHa AOSMKHO ObiTb
obopyaoBaHO NepcoHaribHbIM  KOMMbIOTEPOM C  BO3MOXHOCTbKO — JOCTyna K
HeobXxoauMbIM  MHPOPMALMOHHLIM ©a3amM [aHHbIX, MevyaTalwmm W KOMUPYHLWMM
yCTpOMCTBaM.

Mpn opraHusauymm pabounx MecT formkHa OblTb NpeaycMoTpeHa BO3MOXHOCTb
cBobOAHOrO BXoA4a W BbIXxoAa [AOSMKHOCTHbLIX fML  YMOMHOMOYEHHOMo opraHa u3
NOMELLEHNS NMPU HEOBXOANMOCTMW.

Mecta cpgaum UM nNonyvyeHUss [OOKYMEHTOB 3adABuUTENsMW, MecTa [Ong
WHPOPMUPOBaAHMSA  3asiBUTENEen U 3anofiHeHNs  HeobXxoAuMMbIX — LOKYMEHTOB
obopyaytoTca CTynbaAMM (Kpecnamum) n ctonamm n obecneymsaroTca nucyen dymaron m
MMCbMEHHbBIMWU NPUHAANEXHOCTAMM.



2.11.4. TpeboBaHWs K UH(POPMALMOHHBbIM CTEHAAM.

B nomelleHnax ynonHOMOYEHHOro opraHa, npefHasHadYeHHbIX Ang paboTtbl C
3aaBUTENAMK,  pa3MewarnTcs  MHPOPMauMOHHbIE  CTeHabl, obecneuymBatoLine
nonyyYyeHne nHopmaumm o npegocTaBeHn MyHULMNAIbHON YCIyri.

Ha nHdopmaunoHHbIx cTeHaax, opuumansHOM canuTe YnosTHOMOYEHHOro opraHa
pasmMeLLarTcsa cneaylowmue nHPopmMaLmOHHbIE MaTepuarnsi:

N3BMeYeHUss U3 3akoHoJaTemnbHbIX W  HOPMATMBHbLIX MPAaBOBbIX aKTOB,
coepxallmx HOpMbI, perynupyowmne AeAaTeribHOCTb MO UCMOMHEHUI0 MYyHULUMNANbHOW
ycnyru,

TEKCT HaCToSALWEero agMMHUCTPaTMBHOIO pernamMeHTa;

MHdopMauusa o NOPSAKE UCNOSTHEHUS MYHULMNAbHOW YCIyru;

nepeyeHb [OKYMEHTOB, HeOBXoOUMbIX ANS NpefoCTaBreHUs MyHUUuMnanbHOW
ycnyru;

dopMbl U 06pa3Lbl JOKYMEHTOB 41151 3aNOSTHEHUS;

CBELEHMSA O MeCcTe HaxoXaeHus 1 rpaduke paboTbl, YNOSTHOMOYEHHOrO opraHa u
MoL;

crnpaBOYHble TeneoHsbl;

agpeca 3f1IeKTPOHHOM NoYThl U agpeca NHTepHeT-CanTos;

WHpopMauua o MecTe nUYHOro npuemMa, a Tawkke 00 YCTaHOBMEHHbIX
A58 INYHOro npuema OHAX U Yacax.

Mpn wmn3amMeHeHUN WHGPOPMAUUM MO MUCMOMHEHUKO MYHULMNANIbHOW  YCIyrn
OCyLLIeCTBNHAETCA ee nepuoanyeckoe obHoOBEHNE.

BusyanbHaga, TekctoBas w  MynbTUMeuMMHAs WHOpMauuss O nopsake
npegocTaBneHns MyHUUmMnanbHOM yCryrn pasmMeLlaeTcs Ha MHOPMaLVMOHHOM CTeHae
nnu MHOPMaALNOHHOM TepMuHane (ycTaHaBnuBaeTca B yAao6HOM
Ana rpaxgaH mecte), Ha EguHoM nopTtane rocygapCTBEHHbIX U MYHULMNASbHBIX YCIyr
(www.gosuslugi.ru), a Takke Ha odwuunanbHOM canlTe YNONHOMOYEHHOro opraHa
(http://www.stepnovka.ru/).

OchopmneHne Bu3yanbHOW, TEKCTOBOM WM MyNbTUMEOUWHOM WMHOopMauuu
O nopsake npedocTaBreHns MyHUUUNanbHOM YCryrm [OOMKHO COOTBETCTBOBATb
OonTUMasribHOMy 3pUTENIbHOMY U CINYXOBOMY BOCMPUATUIO 3TOW  UHGOpMauuu
rpakgaHamu.

2.11.5. TpeboBaHna «k obecnedyeHno [OCTYNHOCTM  MNpPenoCTaBnNeHUs
MYHUUMNANbHOW yCryrn Ans UHBanuaos.

B uenax obecneyeHns ycnoBun OOCTYMHOCTWU AN WHBANMOOB MyHUUMNANbHOM
ycnyrn gOMmKHO ObiTb 06ecneyveHo:

oKasaHue creumanucTamu nomMoLLm WHBanuaam B nocagke
B TPaHCMOPTHOE CpeacTBO W BbiCagke W3 Hero nepeg BXOOOM B MNOMELLEHUSA,
B KOTOpbIX NpegocTaBnseTcs  MyHuuunanbHas  ycryra, B  TOM  4ucne
C MCMNONb30BaHNEM Kpecna-KosisicKku;

GecnpenaTCTBEHHbIN BXO4 MHBANUAOB B MOMELLEHNE U BbIXOA U3 HETO;

BO3MOXHOCTb CaMOCTOATESIbHOIO nepenBmxeHns WHBaNMaoB
Nno TeppuTopun OpraHusauumu, NoMeLleHus, B KOTOPbIX OKa3blBaeTCHd MyHuUuUnanbHas
ycnyra;

COMpPOBOXAEHWE UHBANMAOB, UMEILLUNX CTOMKME PacCTPONCTBA (PYHKUMM 3pEHUS
n CaMOCTOATENbHOIO nepenBuXeHUs, n oKasaHue nm nomMoLLm
Ha TeppuTOpUMN OpraHu3auuu, NoOMeLleHus, B KOTOPbIX OKa3blBaeTCA MyHuUMNanbHas
ycnyra;

Hagnexawee pasmelleHne obopyaoBaHMs U HocuTenenm WHdopmauum,
Heobxoaumbix gnsa  obecneyeHnss BecnpensaTCTBEHHOro0  OOCTyna  MHBanMaos
B MOMELLEHMNS U K yCryram, C Y4eTOM OrpaHUYEeHUN UX XU3HEAEATENbHOCTMU;



AybnvpoBaHne HeoGxoAMMOM ANA  WHBaNMOOB 3BYKOBOM W 3pPUTENBbHOM
WHOPpMaUKUK, a TakkKe Haanucen, 3HaAKOB M MHOW TEKCTOBOW U rpaduyeckomn
MHOPMaUUKN 3HaKaMW, BbIMOSTIHEHHbIMU pPeNbedHO-TOYEYHbIM LWpUdTOM bpanns;

AONycK cypaonepesoayunka n TndnocypaonepeBogymka;

ponyck cobaku-npoBOAHMKA NPU HanMyYuM LOKYMeHTa, NOATBepXAarllero ee
crneumanbHoe obyyeHune n BblaHHOIo no dopme
M B Nopsigke, KoTopble onpenensiTcs deneparnbHbiM OpraHoM UCMNONHUTENBHOM
BMacTu, OCYLLECTBAAIWNM YHKUUN NO BblipaboTke M peanusaumm rocyaapCTBEHHOM
NOSINTUKN " HOpPMaTUBHO-NPaBOBOMY perynmpoBaHunio
B c(pepe coumanbHOM 3alUnTbl HAcCeNeHus;

npegocTaBneHne npu HeobxoauMOCTM yCryrn No MecCTy XUTeNnbCTBa MHBanuaa
NN B ANCTAHUNOHHOM pPEXUME;

oKkasaHue cneunanuctamm WHOW HeobxoauMMOM NOMOLWM UWHBanNugam B
npeogoneHnn 6apbepos, NPEnATCTBYHOLUX NOMYYEHNIO UMW YCIYr HapaBHe C ApYrnMu
nmuamn.

2.12. Tlokasatensamu AOCTYMHOCTM W KayecTBa MyHMUMNANbHOW YyCryru
ABMATCA NpefocTaBneHne MyHUUMnanbHOW YCryrn Unu ocywecTBreHne oTaenbHbIX
aAMUHUCTPATUBHLIX Npoueayp B 3MEKTPOHHOM opmMme, nornyvyeHne 3asiBuTenem
NHopMaLmn o] xoge npegocTaBneHuns MyHULUMNANbHOW ycnyrm
C MCMNosib30BaHWEM CcpeacTB TenedOHHOM CBA3U, 3NEKTPOHHOro WMHGOPMUPOBaHUS,
cobntogeHne cpokoB NpeaoCTaBNEHNA MyHULMNANbHOW YyCryrn, OTCyTCTBUE xanob u
NPeTeH3M CO CTOPOHblI 3asBUTENS, a Takke CyaebHbIX akToB O MNPU3HaHUK
HEe3aKOHHbIMW pelleHu, pencteuin (6e34encTBusA) YNONHOMOYEHHOro opraHa W
AOJPKHOCTHbIX MWL, YNIONTHOMOYEHHOrO opraHa.

2.13. WHble TpeboBaHMA, B TOM u4uCne YyyuTbiBawwme OCOBEHHOCTU
npegocTaBneHns MyHULMNanbHbIX yCNyr B 3NeKTpoHHon doopme n MOLL.

OcobeHHOCTN OCyLWecTBMEHMA OTAEeNbHbIX  aAMUHUCTPATUBHBIX Mpoueayp,
OencTBun, BbIMNOMIHEHNE KOTOPbIX obecneynsBaeTcs 3aaBUTENIO
npy  NpefocTaBneHUun  MyHUUMNAnNbHOW  YCRyrM B ONEKTPOHHOM  dhopMme,
W npegocTtaBneHns  MyHuuunanbHon  ycnyrm  dYepe3 MOL  ycTtaHOBMeHbI
B pasgene 3 HacTosAWero agMUHUCTPATUBHOIO pernameHTa.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINONTHEHUA
agMUHUCTPATUBHLIX Npoueayp, TpeboBaHUsA K NOPAAKY
MX BbINOJZIHEHUSA, B TOM YMClle 0COOEHHOCTU BbINONTHEHUSA
aAMMHUCTPATUMBHbLIX Npouenyp B 3NeKTPOHHOM ¢hopMe, a TakKKe 0COBEeHHOCTHU
BbINOJSIHEHNA aAMMHUCTPATUBHbIX Npoueayp
B MoL

3.1. lNpepocTtaBneHne MyHMLMNANbLHOW YCNyrM BKMOYaeT B cebsi cnepyowime
aAMWHUCTPaTUBHbIE NpoLeaypbl:

1) npuem un peructpaums 3asiBNEeHUs, B TOM u4ucCne, MNOCTynuBLLErO B
SNEKTPOHHOM (bopMe M npunaraemblx K HEMY OOKYMEHTOB, NMMBO OTka3 B npueme K
PaCCMOTPEHUIO 3asiBNIEHUS;

2) paccMmoTpeHue 3asBneHus W TMOAroToBKa cnpaBku 06 o4vepedHoCTH
NpeaoCcTaBNeHNs XUrblX MOMELLEHMI HA YCIOBUAX COLManbHOro HarMma nnbo cnpasku
O TOM, YTO 3asBUTENb HE COCTOUT Ha y4yeTe B KauyeCTBE HYXOAOLLEroca B >KUITOM
noMeLLeHnn, NpeaocTaBNAeMoM Mo 4OroBopy CoLManbHOro Hanma;

3) HanpasneHue (BpyyYeHue) crnpaBku 06 o4epeaHOCTU NPEeaOCTaABNEHUS XUMbIX
MOMELLEHNA Ha YCMNOBMAX CcouManbHOrO Havma nmbo chnpaBkm O TOM,
4YTO 3asBUTENb HE COCTOUT Ha y4eTe B KaYeCTBE HYXKAAIOLLEroCs B XXUNOM MOMELLEHUN,
npeaocTaBnNsAeMoM Mo AOroBOpY COLUManbHOro Hamma.



3.2. llpyem u pernctpauma 3asdBfneHusi, B TOM u4ucre, MOCTynuMBLUErNO B
9NEKTPOHHOM hopMe W npunaraeMblx K HEMYy OOKYMeHTOB nnbo OoTka3 B npueme K
PacCMOTPEHUIO 3asIBIIEHUS.

3.2.1. OcHoBaHveM AnNs Havana agMUMHUCTPATMBHOM Mpouenypbl sBRAseTcs
noCTynsneHue 3asBneHns o} npegocTaBreHnn MYHMLMMNANbHON yCcrnyru
Ha NU4HOM npueme, Yyepe3 MOLL, noyToBLIM OTNPaBrEeHNEM, B 3NEKTPOHHON bopme, B
TOM 4ucne € ucnonb3oBaHMem  EavHOro  noprtana  rocyAapCTBEHHbIX
N MyHMLMNANbHbIX YCAYT.

Mpyn nogade 3adBneHUs W nNpunaraemblX K HemMy [AOKYMeHTOB 4epe3d MOL,
nocnegHun nepegaeT B YNOMHOMOYEHHbLIN OpraH 3asiBfieHne W npunaraemble K Hemy
AOKYMEHTbI B TeyeHne 1 paboyero aHs CO AHS UX NOMyYeHUs OT 3aaBUTENS.

3.2.2. lNpyvem [OOKYMEHTOB OT 3asiBUTESIEN OCYLLIECTBNAET OOJSHKHOCTHOE Inuo
YNOSTHOMOYEHHOrO opraHa, cneunanuct MOL|, ocyiecTesnaowmim npuemM 4OKYMEHTOB.

3.2.3. lpu npueme 3adBNeHUs HENOCPEACTBEHHO OT 3adABUTENA Ha BTOPOM
9K3eMnnsape Aenaetcs oTMeTKa C yKasaHWeM BXOOSLEro perMcTpaumoHHOro Homepa
3a8BneHns, gaTbl NOCTYNMEHUS B YMNOMHOMOYEHHbLIN OpraH YKa3aHHOro 3asiBNeHus u
npunaraembiX K HeMy OOKYMEHTOB, (hamMunnum U MHULMaNoB nvua, NpUHSBLIETO €ro, u
coobLaeTca KOHTaKTHbIM TenedoH (TenedoH Ans cnpaBoK).

3.2.4. NonyyeHne 3asaBneHns NOYTOBbLIM OTNPaBeHNEM, B 9NEKTPOHHOW hopme,
B TOM 4ucrne C wucnonb3oBaHvem EguHOro noprtana  rocygapCTBEHHbLIX
M MyHUUMnanbHblx ycnyr, 4vepes M®L, wn npunaraembix K Hemy [LOKYMEHTOB
nogTeepxgaeTcs AOSHKHOCTHLIM NIULIOM YNOSIHOMOYEHHOIO opraHa nytemM HarnpasfeHus
3aABUTEN0  YBEAOMISIEHUS, coepxalwero BXOASAWMNA PerncTpaumoHHbIn  HOMep
3asBrieHns, garty MNoCTynfeHus B YNOSIHOMOYEHHbIM OpraH yKas3aHHOro 3asiBfieHnsa u
npunaraembix K HEMy JOKYMEHTOB (fanee - yeJoMIieHME O NOSTyYeHUM 3as8BrEHNS).

3.2.4.1. YBegomneHue O nonyyYyeHUW 3asiBfieHUs HanpaBnsaeTcs yKa3aHHbIM
3asBuTEnem crnocobom He nosgHee paboyero OHA, cnefyoulero
3a AHEeM MOCTYNEeHNS 3a8BMeHNs B YNOSTHOMOYEHHbIN OpraH.

3.2.4.2. Tlpn nocTynfieHnn 3asiBIeHUs B 3NEeKTPOHHOW opme OOSMKHOCTHOEe
NMUOo YNOSTHOMOYEHHOro opraHa B TeveHne 1 paboyero gHS CO OHSA ero perucrpauum
NpOBOAUT npoueaypy NpOBEPKU AENCTBUTENBHOCTU KBanndUUMpOBaHHOW MOAMNUCH, C
MCNONb30BaHMEM KOTOPOW NOAMNMCaHO 3asaBrieHne (MakeT SMNEeKTPOHHbIX JOKYMEHTOB) O
npegocTaBNeHnn  MyHUUMNanbHOW  ycnyry,  npegycmaTpuBalollytd  MPOBEPKY
cobnogeHns ycnoBuin, ykasaHHbiX B ctatbe 11 depepanbHoro 3akoHa ot 06 anpens
2011 r. Ne 63-93 «O6 aneKTpoOHHOW NOANUCKY.

B cnyyae ecnu B pesynbtaTte nNpoBepKU KBanuduumpoBaHHOW nognucu byaet
BbISIBNIEHO HECOOMOAEHNE YCTAHOBIIEHHbIX YCITIOBUA NPU3HAHNSA ee OEeNCTBUTENbHOCTH,
YNONTHOMOYEHHbIV OpraH B TeYeHue Tpex OHeN CO OHS 3aBepLUeHNd NpoBeaeHNa Takou
NPOBEPKN MpUHMMAET pelleHne 06 oTkase B NpuemMe K pacCMOTPEHUI0 3asdBreHus U
HanpasnseT 3aaBUTENO yBeLOMMeHne 06 3TOM B 3NEKTPOHHOW pOpMe C yKasaHuem
nyHKTOB cTtatbn 11 ®PepepanbHoro 3akoHa ot 06 anpens 2011 r. Ne 63-03 «O6
9NEKTPOHHOM MOAMUCU», KOTOPbIE MOCAYXWUIN OCHOBAHWEM ANA MPUHATUS YKa3aHHOro
peweHns. Takoe yBeOOMNEHME MoANUCbIBaeTCA KBanuPUUMPOBAHHOW MOAMUCHIO
pyKkoBoAMTENSA YMNONIHOMOYEHHOIO OpraHa WunM YNOfHOMOYEHHOr0 UM LOSMKHOCTHOrO
niua 1 HanpaenseTcs No agpecy ANEeKTPOHHOM MoYThl 3asBUTENSA MO0 B €ro NNYHbIN
kabvHeT Ha EanHOM nopTtane rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIYT.

B cnyyae BbISIBNEHUA WHbIX OCHOBaHUW ANA OTKasa B nNpueme [AOKYMEHTOB,
nepevncrieHHblx B MNyHKTe 2.6.1 HacToswero agMMHUCTPATMBHOIO pernamMeHTa,
AOJMKHOCTHOE JIMUO YMOSIHOMOYEHHOrO OopraHa OTKasblBaeT B MpuemMe OOKYMEHTOB C
yKaszaHnemM MpuyMHbl Takoro oTkasa (Mpy NMYHOM obpaleHun 3aaButens) nubo
oopMnsieT M HanpaenseT yBegoMieHne o6 oTkase B MNpuMeMe K PacCMOTPEHUIO
3asBrieHns N nNpunaraembiX K HEMY OOKYMEHTOB MO no4vte unu Yyepes3 EguHbin noptan



rocygapCTBEHHbIX WU MyHUUMManbHbIX ycnyr (B crydae nocTynfieHus 3asiBieHnsa wu
npynaraemMblXx K HeMy [AOKYMEHTOB MO Mo4YTe WNu B 3NEKTPOHHOM dopme C
ncnonb3osaHvem EguHOro nopTtana rocygapCTBEHHbIX M MYHUUMNANbHBLIX YCAyr).
[aHHOe yBegoMMneHne noanncbiBaeTcs PyKOBOAUTESNEM YNOSTHOMOYEHHOrO OpraHa unm
YNONHOMOYEHHbIM UM OOJDKHOCTHBIM FINLOM.

3.2.5. MakcumarnbHbI CPOK UCNOSTHEHUST aAMUHUCTPAaTMBHOW Npouenypbl:

- NpW JIMYHOM NpuemMe rpaxkgaH — He ©onee 15 MUHYT;

- NPV NOCTYNSIEHUM 3aABIIEHUS U JOKYMEHTOB MO NoYTe, B 3NIEKTPOHHOW hopme,
B TOM 4ucne C ucnonb3oBaHMeM EaunHOro nopTtana rocygapCTBEHHbIX W
MYHUUMNANbHbIX ycnyr, unn 4epes M®L| —B TeyeHne 1 pabouero gHs co AHA
NOCTYNMNEHNS B YNOSTHOMOYEHHbIN OpraH.

YBegomneHne o6 oTkase B npuemMe K pacCMOTPEHWU0 3asiBNEeHWs, B criyvyae
BbIIBNEHNA B  Xo4e MpOBEepkn  KBanuuUMpOBaHHOW  MOAMUCK  3adABUTENS
HecoOnoaeHNsT  YCTAHOBMEHHbIX  YCNOBWUA  NPU3HAHWA ee  AEUCTBUTENbHOCTU
HanpaBnaeTcAa B TeyeHne 3 AHEeN Co AHA 3aBepLUeHNs NPOBESEHNA TaKoW NPOBEPKMU.

3.2.6. Pe3ynbTaTOM MUCMNOMHEHUS aAMUHUCTPATUBHOWN NpoLueaypbl ABNAeTCS:

- NpUeM 1 permcTpauus 3asiBrieHus, Boldadva (HanpasneHne B 3fIEKTPOHHOM Buae
unu B M®LL) 3aaButento pacnuckn B NONyYEHUN 3asBEHUS U NPUITOXEHHBLIX K HEMY
OOKYMEHTOB (YBE4OMMNEHNSA O NOMy4YeHUN 3asBNEHNS);

- HanpaeneHue yBegomrieHnss o6 oTkase B NpuemMe K pacCMOTPEHUIO 3asiBNEHUS
MO OCHOBaHWAM, YCTAHOBSMEHHbIM MYyHKTOM 2.6.1 HacToswero agMWHUCTPaTUBHOIO
pernameHTa.

3.3. PaccmoTpeHue 3adBneHMss M NoarotoBka crnpaBkum 06 o4epeaHoCTw
NpeaoCTaBNEHNSA XUSbIX MOMELLEHMI HA YCIOBUAX COLManbHOro Hama nnbo cnpasku
O TOM, 4YTO 3adBUTENlb HE COCTOUT Ha ydeTe B Ka4yeCTBe HYXXOAKLErocsi B >KUIOM
noMeLLeHnn, NpeaocTaBnAeMoM Mo 4OroBopy CoumanbHOro Hanma.

3.3.1. OcHoBaHveM Ana Hayana BbINONIHEHUS agMUHUCTPATUBHOM npoueaypbl
ABMSIETCH 3aperncTpMpoBaHHOE B YCTAHOBNEHHOM NopsaaKe 3asiBfieHue.

3.3.2. [O/MKHOCTHOE nNUUO YMNONMHOMOYEHHOrO oOpraHa paccmaTpuBaeT
3asBrieHne, n3y4aeT CNUCKK rpaxgaH, COCTOSALMX Ha yYeTe B KayecTBe HYXOaloLmxcs
B KUMbIX NOMELLEHNAX, NMpeaocTaBnsgeMblX MO JOroBopam CcouuanbHOro Hamma, no
pesynbTaTtam roTOBUT NpPoeKT crnpaBku C NHopMaumen
006 ouepegHOCTM NpenoCTaBEHUS XWUMbIX MOMELEHUM Ha YCMNOBUAX COLMarbHOro
Havma nmbo cnpaBkM O TOM, YTO 3asABUTENb He COCTOUT Ha YyyeTe
B KayeCTBe  HYXJAKLWeEerocs B  JXWNOM  MOMeLeHun, npeaoctaBisgemMom
MO [OroBOopy COUMarnbHOMO HanWma, KOTOpbIM MNOAMNUCHLIBAETCHA  YNOMHOMOYEHHbIM
OOJDKHOCTHBIM  JIMLIOM OpraHa, OCYLLECTBAAKLWEro MNpUHATUE rpaxhaH Ha yyeT B
KayecTBe HyXXJarLmxcs B XNNbIX nomMeLLeHnsXx, npegocraBnsemMbix
No AOroBOpaM CoumanbHOro Hamma.

3.3.3. MakcumarnbeHblh  CPOK  WCMOMHEHUS agMWHUCTPATUMBHOW npoueaypbl
— He 6onee 10 gHen co AHA pernctpaumm 3asiBfieHus:.

3.3.4. PesynbTaToM WCMNOSIHEHUS aOMWHUCTPATMBHOW Mpouenypbl SBRsSeTcs
NOAroTOBKA AOMKHOCTHBLIM NIMLOM YNOSTHOMOYEHHOrO OpraHa cnpasku 06 oyepegHOCTH
NpenocTaBnNeHns XurbliX NOMELLEHMI Ha YCIOBUSX CoLManbHOro Hamma nmbo cnpasku
o] TOM, 4yTO 3asBuTeEnb He cocTouT Ha yyeTte
B KayeCTBe  HYXJAlwLWerocs B  JKWNOM  MOMeleHun, npegoctaBnsgemMom
Mo AOroBOpY coumnanbHOro Hamma.

3.4. HanpaBneHve (Bpy4YyeHne) nOAroTOBMEHHOW cnpaBkn 06 o4YepeaHOCTU
npegocTaBneHns  XumblX  MNOMELLEeHUA Ha  YyCrnoBMAX — couManbHOro  Harma
nmbo  cnpaBkm O TOM, 4YTO  3asBUTENb HE  COCTOMT  Ha  yyeTe
B KayeCTBe  HYXJalLWerocs B  >XWINOM  MOMeLeHun, npeaoctaBisgemMom
No JOroBOpY couManbHOro Hanma.
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3.4.1. NHdopmupoBaHue 3asBuUTENs O pesynbTatax pPacCMOTPEHUs 3asiBNeHus
OCYLLECTBNAETCA OAHNM M3 CNOCOBO0B, yKa3aHHbIX B 3asBIIEHUN.

Mpn noctynneHnn B YNOSTHOMOYEHHbIN OpraH [OOKYMEHTOB, HanpaBSieHHbIX C
ncnonb3oBaHMem EAMHOro noprtana rocygapCTBEHHbIX W MyHUUMMAnbHbIX  YCAyr,
MHpOpMaUMUa HanpaenseTca 3asBUTEND C MCNonb3oBaHMeM EamHoro noptana
rocyaapCTBEHHbIX N MyHUUUNANbHbIX YCAYT.

3.4.2. MakcumarsbHbIA CPOK MUCMNOSTHEHUS aaMUHUCTPATMBHOM npouenypbl — He
bonee 3 aHeun co [JHS noanucaHust crnpaBKu c MHGopMaLmen
006 ouepegHOCTU NpenoCTaBEHUS XWUMbIX MOMELEHUM Ha YCMNOBUAX COLMarbHOro
HanMa nMbo cCcnpaBkM O TOM, 4YTO 3asiBUTENb He COCTOUT Ha Yy4eTe
B KayeCTBe  HYXJalwLWerocs B  JKWNOM  MOMeLeHuu, npeaoctaBisgemMom
Mo JOroBOpY couManbHOro Hanma.

3.4.3. Pes3ynbTaToM WCMNOSIHEHUA aaMWHUCTPATUBHOW Mpouenypbl SBRsSeTcs
Bblgaya (HanpaBneHue) 3asBUTENIO cnpaBku 06 o4epeaHOCTM NPeaoCTaBNEHNS XUMbIX
NOMELLEHMI HA YCNOBUAX COLManbHOro HamMma nmbo cnpaBkM O TOM, YTO 3asBUTENb HE
COCTOMT Ha Yy4yeTe B KaA4YeCcTBE HYXOAlLWErocas B XANOM  MOMELLEHUM,
npegocTaBnsgseMom no AoroBopy counanbHOro Hamma.

3.5. lNMopsagok ocywecTBNeHna aaMUHUCTPATUBHBIX Npouenyp B 3MeKTPOHHOW
dopme, B TOM u4ucre C wucnonb3oBaHMem EguHoOro noptana rocygapCTBEHHbIX U
MYHULMNANbHbIX YCAYT.

3.5.1. [pun npegocTasreHnmn yrnormHOMOYEHHbIM OPraHoM MyHULMNANIbHOW YCyru
B ONEeKTPOHHOM opme nocpeacTtsoM EamHoro noprtana rocygapCTBEHHbIX U
MyHMUMNANbHbIX  yCrnyr 3aaBuTento obecneymMBaeTCs BbIMNOMHEHME  Crneaylowmx
OencTBui:

nonyyeHne nHopmauumn o NopsiaKe U cpokax NpefoCcTaBneHuss MyHUUmnanbLHOM
ycnyru,

3anMcb Ha nMpuvemM B YMNOSIHOMOYEHHbIW OpraH Ans nogayu 3anpoca
0 NpefocTaBfeHnn MyHUUUNAnNbHOM yCrnyru (ganee — 3anpoc);

bopMmnpoBaHue 3asiBIIEHNS;

npueMm w” pernctpaums  ynorTHOMOYEHHbIM OpraHOM 3asiBfiEHUST M MHbIX
AOKYMEHTOB, HEO6X0AMMbIX ANA NpeaoCTaBNeHNA MyHULMNANbHOW YCYTu;

nosilyyeHue pesynbTaTta npeaocTtaBreHns MyHUUUNanbHOW yCnyru;

nonyyeHne cBeJeHnn 0 XoAe BbINOMHEHWs 3anpoca;

OCYLLEeCTBIEeHNEe OLEeHKM KayecTBa NpeaocTaBneHns MyHUUmMnansHoOn ycnyru;

aocynebHoe (BHecyaebHoe) obxanoBaHne pelleHnin n genctemmn (besgencrans)
opraHa (opraHumsauuu), [OOSPKHOCTHOrO nvua opraHa (opraHu3aumm) nunbo
MYHULMNANbHOIO CNyXallero;

aHKeTUpoBaHue 3aaBuTens (NpeabsBrieHne 3asBUTEN0 MEPEeYHA BOMNPOCOB
M ncYepnbiBaKOLEro NepeyvyHs BapuaHTOB OTBETOB HAa yKa3aHHble BOMPOCHI) B LENAx
onpeaeneHus BapunaHTa MYHULUMNANbHOM ycnyrm, npegycMOTPEHHOro
aAMWHUCTPATUBHBIM  perfnamMeHToM  MNpefoCTaBfieHUs  MYHUMUMMANbHOW  yChyru,
COOTBETCTBYHOLLEro Npu3Hakam 3asiBUTens;

npegbsBreHne 3asiBUTEN0 BapnaHTa npegoCcTaBneHns MyHUUMnanbHOM yCryru,
npegyCcMOTPEHHOTO aflMUHUCTPATUBHbLIM pernaMmeHTomM npeaocTaBneHns
MYHULMMNANbHOWN YCNyri.

3.5.2. [na npepoctaBneHMs MyHUUMNANbHOW YCAyrM C  MCMNOfb30BaHMEM
EovHoro noprtana rocygapCTBEHHbIX U MyHUUMNAMNbHBIX YCyr 3asBUTENb 3aronHaeT
9NEKTPOHHYD POpMy, B KOTOPON HEeoBXoauMOo yKkasaTb cBedeHusi, Heobxoaumble ans
NONy4YeHus ycnyru.
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3.5.3. 3aaBneHne cumMTaeTca OTNpPaBfEHHbIM MOCMEe MOMy4YeHUs 3asBUTENEM
COOTBETCTBYIOLLErO 3IEKTPOHHOIO YBEAOMIEHUS B JIMYHbLIM KaOUHET 3asBuTens wunu
ero npeacrasutens Ha EgMHomM nopTtane rocygapCTBEHHbIX M MYHUUMMANbHbBIX YCYT.

3.5.4. B xoge npegocTaBneHns MyHULMNANbHOW YCMyrn 3asiBUTENb MNosiyvaeT
yBEOOMMEHMS O cTaTtyce Yycnyrm B §MYHOM KabuHeTe 3asiBUTENa wunmM  ero
npeacTasutensa Ha EgMHOM nopTane rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCIYT.

3.5.5. 3aseuteno B KayecTBe pesynbTata MNpegocTaBneHust  ycnyrm
obecneynBaeTcs No ero BbIGOPY BO3MOXHOCTb:

- MONyYeHUs1 INEKTPOHHOro0 AOKyMeHTa, MOAMNMCaHHOrO C  MCMNOoSfib30BaHUEM
KBannduumpoBaHHOW NOANUCH;

- nomnyyYyeHus C wWcnonb3oBaHnem EpguMHOro noprtana rocyaapCTBEHHbIX U
MYHUUMNAMNbHBLIX YCNYr 3fEeKTPOHHOrO0 AOKyMEHTa B MallMHoYMTaeMom opmare,
NoANUCAHHOro KBannduLMpoBaHHOM NOAMNUCHI0 CO CTOPOHbI YNOSTHOMOYEHHOMO opraHa.

Mpn nonydeHun pesynbTata npegoctaBneHus ycnyru Ha EpguvHom noprtane
rocya4apCTBEHHbIX W MYyHUUMNANbHbLIX YCnyr B (OpMEe 3MEeKTPOHHOrO AOKyMEHTa
AONONHUTENBbHO obecneynBaeTCca BO3MOXHOCTb MOSyYEHUSA MO XKENaHUK 3asiBUTENS
AOKYMeHTa Ha OymaxXHOM HocuTene, NOATBepXAaloLlero coaepxaHue 3reKTPOHHOro
OOKyMEHTa.

MHdpopmauna o6 3nEeKTPOHHbIX OOKYMEHTax - peaynbTartax npenocTaBeHus
yCrnyr, B OTHOLLUEHUN KOTOPbIX MNPeAoCTaBnsieTCs BO3MOXHOCTb, NpeaycMOTpeHHas
ab3auem BTOpbIM HACTOSILEro NMyHKTa, pasmelwaeTca onepatopom EagmHoro noprtana
rOCy4apCTBEHHbIX W MYyHUUMNANbHbIX YCNyr B €AWHOM JIMYHOM KabuHeTe wnn B
3MeKTPOHHOM hopMe 3anpoca.

Bo3MOXHOCTb nonydeHna pesynbTata npegocTaBneHna ycnyrm B dopme
9NEKTPOHHOIO AOKYMEHTa MM OOKyMeHTa Ha BGymaHOM HocuTene obecneymBaeTtcs
3asBUTENIO0 B TEYEHME CPOKa OENCTBUA pesynbTaTa NnpeaocTtaBneHuns ycnyrm (B cnyyae
€CNnM TakKoW CpPOK YCTaAHOBMEH HOpPMaTMBHLIMKM MpPaBoOBbIMU akTamun Poccuickon
depnepaumn).



